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Introducing the ELAC Corporate Center

THE ELAC CORPORATE CENTER, a modern
and spacious building located at
1055 Corporate Center Drive in
Monterey Park less than 2 miles
from the main campus, has for
several years been housing busi-
ness and corporate tenants while
the college and district determine
appropriate uses for the space. As
of fall 2015, tenants have moved
out and college offices have taken
over the bottom two floors. As
remodeling progresses, more space
will be available on upper floors.
At present, Corporate Center
houses all or part of Personnel/
Payroll, Distance Education, the
Office of Institutional Effectiveness
and Advancement, Community
Services, CalWorks administrative
offices, and a number of specially

funded programs and services.
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Welcome to East Los Angeles College

Esteemed Student,

Welcome to East Los Angeles College! We are pleased that you have selected ELAC
as the next step in your educational journey.

We have been serving the East Los Angeles community since 1945. We enroll more
than 40,000 students every semester and offer career- and transfer-oriented courses
and programs that range from Administration of Justice and Nursing to Chicana/o
Studies and Chemistry.

As you walk around the campus, you will see several new complexes that house
our English, Foreign Languages, Chicana/o Studies, Math, Communication Stud-
ies, Noncredit, Life Sciences, and Chemistry departments, as well as the Honors
Program, Learning Assistance Center, Cafeteria, Bookstore, and Associated Stu-
dent Union. These buildings are designed to provide students with access to the lat-
est technology and equipment that will support them in their studies and prepare
them for university programs and careers.

Be sure to look into the specialized programs offered by the college to help you
achieve your goals. The “First Year Experience” program allows eligible new stu-
dents to enroll full time at the college, complete most or all of their math and Eng-
lish classes in one year, and begin enrolling in the general education and career class-
es that fulfill their major requirements.

Our STEM (Science, Technology, Engineering, and Mathematics) and MESA
(Mathematics, Engineering, and Science Achievement) programs offer mentoring
and research opportunities to students interested in these fields of study. Our Vet-
erans Center assists returning veterans in selecting the programs of study that help
them transition to the academic paths and careers that their experience and service
warrant.

I think you will find that ELAC faculty are fully committed to you and your suc-
cess. In the classroom, you will find knowledgeable and versatile instructors who
will excite your interest in a wide range of subjects. Our counselors will help you
meet the necessary requirements for degree and certificate attainment, or to transfer.
Odutside the classroom you will be able to join fellow students engaged in dozens of
clubs, sports and activities that enhance the learning experience.

You have made a great decision to enroll at ELAC. Go Huskies!

Sincerely,

MARVIN MARTINEZ
President, East Los Angeles College

( ( We have been serving
the East Los Angeles
community since 1945
and currently enroll more

than 40,000 students

every semester. ))
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INFORMATION SECTION

Following General Information at the beginning, this section is divided
into additional information sections which are described below.

ADMISSION AND MATRICULATION - REGISTRATION INFORMATION

This contains information on the admission process, residency
requirements, International Student admissions, matriculation, stu-
dent fees, and enrollment policies, auditing classes, and adding and
dropping classes.

STUDENT INFORMATION

This contains information on College and District regulations
regarding student rights and responsibilities, discipline procedures,
student grievance procedures, financial aid policies, and satisfactory
academic progress by students.

STUDENT SERVICES

This contains information on the different services which are avail-
able for students. It includes office location and phone numbers
where students can obtain more information.

SCHOLASTIC POLICIES

This contains information on attendance policies, prerequisites and
corequisites, grading policies, scholastic awards, grade changes, rep-
etition of courses, and credit by examination.

GRADUATION AND TRANSFER
REQUIREMENTS

This section gives the procedures for students to apply for graduation
and transfer, the requirements for graduation and transfer, and options
for courses which must be taken to qualify for graduation and transfer.

DEPARTMENTAL LISTINGS

Course names and abbreviations are listed on page 85.

Departmental listings start on page 94 of this catalog. All listings
generally follow the same format, which includes:

1. Department name, office and phone number of the chairperson

2. Subjects - Academic/Vocational areas covered by courses in the
department

3. Faculty - Full-time and Adjunct

4. Educational Programs - Summary of Skills Certificates, Certifi-
cates of Achievement, Associate Degrees, and Transfer Curricu-
lum offered by the department

5. Skills Certificate program details
6. Certificate of Achievement program details
7. Associate Degree Program details

8. Course descriptions - listed by Subject

APPENDIX

This section lists faculty of the college with the date of their first
appointment, title, and degrees along with the institutions confer-
ring the degrees.

This section also contains a listing of emeriti faculty, a glossary, and
an index.
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HISTORY

CAMPUS FOUNDED

East Los Angeles Junior College was established in June 1945 by
the Los Angeles City Board of Education. The College opened its
doors for the fall 1945 semester in September in a wing of Garfield
High School boasting 19 faculty members and 117 students, many
of whom were World War II veterans.

The College quickly outgrew the borrowed high school facilities. In
1947, the Board of Education was able to purchase 82 acres of agri-
cultural land in what was then East Los Angeles, thanks to funding
from a bond issue. Three years later in January 1949, classes began
at the College’s present location in wooden bungalows moved to the
campus from the Santa Ana Army Base. More than 1700 students
enrolled that year.

An evening program that began in 1947 was expanded and offered
at many locations. By 1954, the popular program offered classes
at 25 different locations. The Civic Center program alone enrolled
over 1,900 students that year.

In 1948 a name change was proposed. Angeles Bella Vista College,
Ramona Hills College and Hillview College were considered. The
following year “Junior” was dropped and the name East Los Angeles

College (ELAC) was firmly established.

Permanent buildings were constructed to accommodate growing
enrollment. In 1951 the stadium and auditorium were built. More
classrooms, an administration building, a library, a planetarium,
men’s and women’s gyms, a swim stadium, a theater, and an art gal-
lery followed.

COMMUNITY SUPPORT AND ENROLLMENT GROWTH

Today’s Vincent Price Art Museum began with a gift from Vin-
cent Price —noted actor and art collector—who donated 90 pieces
from his collection to establish the first “teaching art collection” in
1957. Over the years, the collection has grown to more than 8,000
pieces including works on paper, paintings and three-dimensional
art work. This collection provides an extraordinary and unique
resource for students to see original art firsthand to reinforce lec-
tures in Art History and art appreciation.

During the 1960s and 1970s, buildings were added to campus to
house the nursing program, a new library and later the automobile
technology center. Many of the original bungalows were still used as
classrooms until 2007 when they were finally demolished to make
way for new campus structures.

In 1969 the California State Legislature clearly defined higher edu-
cation in the state and designated the (then) eight community col-
leges of the Los Angeles Unified School District as the Los Angeles
Community College District (LACCD). A seven-member Board of
Trustees was elected to govern the new district. Today, the ELAC
service area, home to more than 1.5 million people, includes the
communities of Alhambra, Bell, Bell Gardens, City of Commerce,

Cudahy, East Los Angeles, Huntington Park, Los Angeles, May-
wood, Montebello, Monterey Park, Rosemead, San Gabriel, South
San Gabriel, South Gate and Vernon.

In 1972 the City of Monterey Park annexed the College and sur-
rounding neighborhood, officially changing the main campus
address. ELAC began growing, adding faculty members, programs
and classes as demand for higher education increased.

During the 1984 Olympic Summer Games, ELAC hosted swim-
ming and field hockey events, welcoming thousands of spectators
to campus and increasing the international visibility of the Col-
lege. Despite funding challenges that limited growth during the
1980s, ELAC continued to offer a variety of vocational and trans-
fer programs.

CAMPUS TRANSFORMATION

During the 1990s ELAC experienced unprecedented growth and
change. Enrollment grew from 13,000 to approximately 30,000 stu-
dents and the number of permanent faculty almost doubled. Out-
reach programs were located throughout the service area for the
convenience of students who could not easily travel to the main
campus. In August, 1997 the full-service South Gate Educational
Center was established in the southern part of the service area so
that students could complete a transfer program and several career
programs without attending the main campus. In 2007, a third site
was opened in Rosemead to serve students in the northeastern por-
tion of ELAC’s service area.

Growth during the first decade of the 21st century was not lim-
ited to increasing enrollment. An emphasis on student- centered
education and providing support that engendered student success
increased ELAC’s graduation numbers. Between 2000 and 2005,
East Los Angeles College graduated the highest number of Latinos
in California.

In 2000, two bond issues, Propositions A and A/AS, initiated by the
LACCD, were approved by voters. Funding of over $281 million
allowed ELAC to begin the most ambitious building program in
its history to substantially improve the College’s infrastructure. In
the fall of 2004, a state-of-the-art technology building opened that
was started with state funds and completed with bond money. The
Technology Building was the first of many buildings and improve-
ments that are planned or under construction. By the spring of 2011,
after almost a decade of planning and construction, more than
240,000 square feet of classroom, student services and administra-
tive space were added to the College facilities. In addition to build-
ings, a 1,800 space parking structure was constructed to provide
access to the heart of the campus. The Baum Center, located on
the east side of the College’s new entry plaza, was remodeled to be
a comprehensive facility for administrative services complete with
a five-room faculty Conference center. Across the entry plaza is the
newly completed Student Services Center that houses admissions,
testing, counseling and financial services under one roof to maxi-
mize student access to enrollment services.
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The Visual and Performing Arts Center, a $65 million, three-
building complex located at the eastern gateway to the campus, is
anchored by a 77,000 sq. ft. two-story building that is now home to
the Dance, Music and Visual Arts disciplines. The Theater Depart-
ment is housed separately in a two-story building that includes a
traditional proscenium stage theater and a flexible black box per-
forming space. The facility also includes workshops for costuming
and stage design as well as classrooms to allow for instruction to
occur simultaneously with performance preparation. The Vincent
Price Art Museum, the third building in the center, is equipped
with seven galleries, the Thomas Silliman Vault for storing the col-
lection, and a 129-seat “smart” Lecture hall to accommodate Art
History classes and guest lectures.

Currently, construction continues on a replacement classroom
building, the renovation of the Bailey Library, a second parking
structure located on the northeast corner of the campus, a Transit
Mall, and modernization of the sports stadiums and playing fields.
In addition, an off-campus building in nearby Corporate Center has
been purchased and is undergoing renovation to serve as the Health
Careers Center.

Funding from a third bond approved in 2008 will continue campus
transformation into the coming decade. The South Gate Educa-
tional Center acquired a 19-acre site across the street from its current
location. The new site, which is projected to open in 2015, will be
developed into a campus complete with a parking structure, a new
classroom building and a retrofitted space that will accommodate
various student services.

On the main campus, plans for a Math and Science Building, Stu-
dent Success Center, bookstore and gardens, plazas, and additional
classrooms are moving towards approval and construction. With
these enhancements, East Los Angeles College will be positioned
to provide the highest quality education and services to its students
and community for decades to come.

MISSION
COLLEGE MISSION STATEMENT

East Los Angeles College empowers students to achieve their edu-
cational goals, to expand their individual potential, and to success-
fully pursue their aspirations for a better future for themselves, their
community and the world.

GOAL 1: Increasing student success and academic excellence
through student--centered instruction, student--centered sup-
port services, and dynamic technologies.

GOAL 2: Increasing equity in successful outcomes by analyzing
gaps in student achievement and using this to identify and imple-
ment effective models and programming to remedy these gaps.

GOAL 3: Sustaining community--centered access, participation,
and preparation that improves the college’s presence in the com-
munity, maximizes access to higher education and provides out-
lets for artistic, civic, cultural, scientific and social expression as
well as environmental awareness.

GOAL 4: Ensuring institutional effectiveness and accountability
through data--driven decision--making as well as evaluation and
improvement of all college programs and governance structures.

In collaboration with the District’s Mission, ELAC is committed to
advancement in student learning and student achievement that pre-
pares students to transfer, successfully complete workforce develop-
ment programs, earn associate degrees, and pursue opportunities for
lifelong learning and civic engagement.

COLLEGE VISION STATEMENT

Through our emerging focus on student-centered instruction, stu-
dent-centered services, and integrated learning, East Los Angeles
College will be an exemplary model for student academic achieve-
ment, skill development, and artistic expression.

GENERAL EDUCATION
GENERAL EDUCATION PHILOSOPHY

East Los Angeles College offers all students a robust academic foun-
dation through the General Education program, whether or not a
student has decided upon a particular program of study. In recog-
nition of that which East Los Angeles College value for our students
and the community we serve, the Faculty of this college affirms that
the primary purpose of our General Education is to help students
become life-long learners who can think critically, analyze issues,
and make reasoned judgments in the spirit of open-mindedness and
personal growth. We strive to imbue our students with a sense of
self-awareness and self-confidence so that they have an opportunity
to pursue their full potential and come to understand how they can
contribute to their surroundings and society in general. Further-
more, we encourage our students to appreciate and value multiple
perspecctives and backgrounds so that they can participate success-
fully in an increasingly diverse global community.

DISTRICT PHILOSOPHY

District Mission & Principles

A NEW DISTRICT MISSION
“Changing Lives in a Changing Los Angeles”

In an era of civic renewal, economic change, and cultural revital-
ization that is unprecedented in the history of Los Angeles, we--the
faculty, staff, and administrators of the nine Los Angeles commu-
nity colleges--dedicate ourselves to the goal of expanding access to
educational opportunity across the many, diverse communities that
contribute to the greater Los Angeles area.

We serve all Angelenos by providing an unparalleled array of educa-
tional offerings, including programs that prepare students for suc-
cessful careers, for transfer to four-year colleges and universities, for
the improvement of essential life and workplace skills, and for civic
engagement and life-long learning.

To achieve this mission, we strive to create supportive instructional
environments that challenge students to meet rigorous academic
standards, to become active, self-directed learners, to develop criti-
cal and creative habits of mind, and to develop an abiding apprecia-
tion for other peoples and other cultures.
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District Guiding Principles
ACCESS & OPPORTUNITY

We are committed to expanding educational opportunity and access
to everyone who has the desire to learn, and we welcome all stu-
dents, including those from communities that have been tradition-
ally underserved.

EXCELLENCE & INNOVATION

In all of our services and institutional activities, we strive to create a
culture of excellence and innovation, and we challenge our students
to meet the highest educational standards.

Student Learning & Success--All of our institutional efforts and
resources are dedicated to one central purpose--the support of our
students as they work toward the achievement of their academic and
professional goals.

FREE INQUIRY

We value the vigorous, critical and free exchange of ideas and opin-
ions, and we work actively to create communities of mutual respect
and shared concern that support and sustain open debate and con-
structive, democratic discourse.

THE POWER OF DIVERSITY

We embrace diversity as a central part of our civic and institutional
identity and as a powerful element in the education and develop-
ment of every individual.

COMMUNITY CONNECTION

Our colleges must be rooted in the communities they serve, and we
are determined to build and maintain strong, durable, and respon-
sive collaborations with our educational partners across Los Angeles,
and with business, labor, and other organizations that contribute to
the fabric of our larger community.

THE PROMISE OF TECHNOLOGY

Technology plays a critical role in all of our institutional operations
and educational programs, and we are committed to keeping both
our district systems and classrooms on the forefront of technological
innovation and efficiency.

PUBLIC ACCOUNTABILITY

We are accountable to the public for all aspects of our mission, and
we owe the students we serve, the people of Los Angeles, and the
State of California regular and timely assessments of all of our
efforts in support of student learning and student success.

THE EAST LOS ANGELES
COLLEGE FOUNDATION

The East Los Angeles College Foundation’s mission is to support
the college by building good will and providing financial support
to ensure open access to a comprehensive learning and cultural envi-
ronment for students and community members. ELAC foundation
members are volunteers, sponsoring events that raise funds, building
alumni relations and enhancing the reputation and capacity of the
institution. The Foundation donated hours and financial support to

facilitate passage of a bond that enables ELAC to construct a state-of-
the-art campus that will transform the college into a dynamic, mod-
ern educational and cultural center in the coming decade.

ELAC FOUNDATION PROGRAMS

Over the years, the ELAC Foundation has played a pivotal role in
college advancement by sponsoring numerous programs that ben-
efit students.

An active fund-raising campaign supports numerous scholarship
programs for ELAC students in all disciplines. An endowment fund
has been created that provides continuing awards.

The Foundation also supports projects that provide cultural experi-
ences for surrounding communities. Free performances are offered
in the Ingalls Auditorium/Edison Center for the Performing Arts.
Among these activities, the L.A. Philharmonic and L.A. Opera per-
form regularly, and the Dance Theater of Harlem, plays by the Mark
Taper Forum and Alvin Ailey Dance Theater have also been offered.
Support for these and many other cultural events have been pro-
vided by corporate and community sponsors such as Southern Cal-
ifornia Edison, Mervyn’s, Target, California Arts Council, Tenet
Health Systems and the Randolph Hearst Foundation.

The Anguiano Mural Project that graces the foyer of the Ingalls
Auditorium/Edison Center for the Performing Arts was spon-
sored by the ELAC Foundation, which commissioned Maestro
Raul Anguiano to paint the epic mural that is an autobiographi-
cal vision of the artist’s distinguished career as a member of the
circle of the most prominent Mexican artists of the 20th century.
The masterpiece is part of the long-standing college commitment to
bring art, art education and cultural events to the East Los Ange-
les community.

EAST LOS ANGELES COLLEGE ALUMNI ASSOCIATION

The newly restructured ELAC Alumni Association differs from
other community college and university alumni associations in
offering membership not only to graduates but also to former stu-
dents who attended the college but did not earn an Associate degree.
The Alumni Association is an auxiliary organization of the ELAC
Foundation.

The annual Alumni Association Dinner and corporate sponsors
such as the Southern California Gas Company provide donations
that help fund a book grant program that provides textbooks to low-
income students who are unable to purchase them.

ELAC Alumni proudly count among their membership, Los Ange-
les City Mayor Antonio Villaraigosa, County Supervisor Gloria
Molina and Los Angeles County Sheriff Leroy Baca. In addition,
ELAC alumni Rosario Marin, 41st Treasurer of the United States
and actor Edward James Olmos have been selected as Distinguished
Alumni by the statewide Community College League of California.

EQUAL EMPLOYMENT
OPPORTUNITY

The policy of the Los Angeles Community College District is to
implement affirmatively, equal opportunity to all qualified employ-
ees and applicants for employment without regard to race, color,
national origin, ancestry, religion, creed, sex, pregnancy, age, dis-
ability, marital status, medical condition (cancer-related), sexual
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orientation, or veteran status. Positive action will be taken to ensure
that this policy is followed in all personnel practices, including
recruitment, hiring, placement, upgrading, transfer, demotion,
treatment during employment, rate of pay or other forms of com-
pensation, selection for training, layoff or termination. A vigor-
ous equal employment opportunity program will be maintained
to ensure a diverse work force and to achieve expected represen-
tation of qualified members of under represented groups through
the implementation of specific result-oriented plans and procedures

(Board Rule 101301).

NONDISCRIMINATION POLICY

All programs and activities of the Los Angeles Community College
District shall be operated in a manner which is free of discrimina-
tion on the basis of race, color, national origin, ancestry, religion,
creed, sex, pregnancy, marital status, sexual orientation, age, dis-
ability or veteran status.

POLITICA DE AUSENCIA DE DISCRIMINCION

Todos los programas y eventos del Distrito de los Colegios de la
Comunidad de Los Angeles se llevardn a cabo en una manera libre
de discriminacion en cuanto a raza, color, nacionalidad, ascenden-
cia, religion, creencias, sexo, embarazo, estado civil, orientacion sex-
ual, edad, incapacidad f’sica o estado como veterano.

EQUAL OPPORTUNITY POLICY COMPLIANGE PROCEDURE

Inquiries regarding insuring equal opportunity policy compli-
ance should be directed to Ms. Maria Elena Yepes, Compliance
Officer at (323) 265-8762; Disabled Student Program and Ser-
vices, Grace Hernandez at (323) 265-8745 or Compliance Offi-
cer, Angelica Toledo, at (323) 267-3746. In addition, inquiries may
also be directed to the District office of Diversity Programs at (213)
891-2315.

PROCEDIMIENTOS HACIA EL ACUERDO CON LA POLITICA DE
ECUANIMIDAD DE OPORTUNIDAD

Preguntas sobre la politica de igualdad de oportunidades en el Cole-
gio del Este de Los Angeles, se pueden dirigir a las siguientes perso-
nas: Sra. Maria Elena Yepes, Oficial de Accion Afirmativa, ext 8762;
Programa de Estudiantes Incapacitados y Servicios, Grace Hernan-
dez al (323) 265-8745; Angelica Toledo al (323) 267-3746. Ademds,
puede también dirigir sus preguntas a la oficina de Diversidad del
Distrito, teléfono (213) 891-2315.

PROHIBITED DISCRIMINATION
AND HARASSMENT

POLICY

The policy of the Los Angeles Community College District is to
provide an educational, employment and business environment free
from Prohibited Discrimination. Employees, students, or other per-
sons acting on behalf of the District who engage in Prohibited Dis-
crimination as defined in this policy or by state or federal law shall
be Subject to discipline, up to and including discharge, expulsion
or termination of contract. The specific rules and procedures for
reporting allegations of Prohibited Discrimination and for pursuing
available remedies are incorporated in the Board Rules in Chapter
15. Copies may be obtained from each College and District Com-
pliance Officer.

POLITICA SOBRE HOSTIGAMIENTO SEXUAL

Es la politica del Distrito de los Colegios de la Comunidad de Los
Angeles mantener un ambiente educativo, de trabajo y de negocio
libre de avances sexuales importunos, de solicitudes de favores sexu-
ales, de cualquier otro comportamiento verbal o fisico o de comu-
nicaciones que constituyan hostigamiento sexual. Empleados, estu-
diantes u otras personas actuando bajo el intere’s del Distrito que
toman parte en el hostigamiento sexual, segtin se define por la polit-
ica del Distrito o por reglamentos estatales y federales, serdn someti-
dos a la disciplina, incluyendo la despedida, expulsion o termina-
cion de contrato.

Las reglas y los procedimientos especificos para reportar cargos
de hostigamiento sexual y para seguir remedios disponibles estdn
incorporados en las Reglas de la Junta del Distrito de los Colegios de
la Comunidad de Los Angeles, Capitulo XV. Copias de esta politica
pueden ser obtenidas del oficial de conformidad de la Politica Sobre
Hostigamiento Sexual, Angelica Toledo al teléfono (323) 267-3746,
de la Oficina del Vice Canciller de Servicios Educacionales y de la
Oficina de Programas de Accion Afirmativa del Distrito. Mds infor-
macion puede obtenerse confidencialmente de la Oficina del Presi-
dente y de la Oficina de Programas de Diversidad del Distrito.

ACADEMIC FREEDOM

The Board of Trustees reaffirms its commitment to academic free-
dom, but recognizes that academic freedom does not allow Prohib-
ited Discrimination. The discssion of ideas, taboos, behavior or lan-
guage which is an intrinsic part of the course content shall in no
event constitute Prohibited Discrimination. It is recognized that an
essential function of education is a probing of received opinions and
an exploration of ideas which may cause some students discomfort.
It is further recognized that academic freedom insures the faculty’s
right to teach and the student’s right to learn.

PROHIBITED DISCRIMINATION

Prohibited Discrimination is defined as discrimination or harass-
ment in violation of state or federal law on the basis of actual or
perceived ethnic group identification, race, color, national origin,
ancestry, religion, creed, sex (including gender-based sexual harass-
ment), pregnancy, marital status, cancer-related medical condition
of an employee, sexual orienation, age, physical or mental disability,
or veteran status.

DEFINITION OF SEXUAL HARASSMENT

Sexual harassment is unwelcome sexual advances, requests for sex-
ual favors, and other verbal, visual, or physical conduct of a sexual
nature where:

o Submission to the conduct is made either explicitly or implicitly
a term or condition of employment, academic status, or progress;

* Submission to, or rejection of, the conduct is used as the basis for
employment or academic decisions;

Conduct has the purpose or effect of having a negative impact
upon work or academic performance, or creating an intimidat-
ing, hostile, or offensive work or educational environment;

 Submission to, or rejection of, the conduct by the individual is
used as the basis for any decision affecting the individual regard-
ing benefits, services, honors, programs, or activities available at
or through the district.
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RETALIATION

Retaliation against anyone who makes a complaint, refers a mat-
ter for investigation or complaint, participates in investigation of a
complaint, represents or serves as an advocate for an alleged victim
or alleged offender, or otherwise furthers the principles of this pol-
icy is prohibited.

FALSE ALLEGATIONS

Anyone who files a complaint pursuant to this policy in which he
or she knowingly makes false allegations of fact shall also have vio-
lated this policy and be Subject to applicable or appropriate disci-
plinary process. Complaints that a complainant has made false alle-
gations about a violation of this policy shall be made through this
policy only.

CONFIDENTIALITY

All persons involved in investigation of complaints shall have a duty
to maintain the confidentiality of the matters discussed, except as
may be required or permitted by law, which include the rules and
regulations of the District.

A complete record of each complaint and investigation shall be kept
by the Director of Diversity Programs.

The Written Decision or any Settlement Agreement regarding the
results of the investigation shall be placed in the personnel file of
each employee involved as an alleged offender, alleged victim or
complainant.

The specific rules and procedures for reporting charges of sexual
harassment and for pursuing available remedies are incorporated in
the LACCD Board Rules, Chapter XV. Copies of the policy may
be obtained from the college sexual harassment compliance officer,
Angelica Toledo at (323) 267-3746, the office of the Vice Chancel-
lor of Educational Programs and Institutional Effectivness, and the
District Diversity Programs Office.

EQUAL EMPLOYMENT
OPPORTUNITY IS THE LAW

Applicants to and employees of most private employers, state and
local governments, educational institutions, employment agencies
and labor organizations are protected under Federal law from dis-
crimination on the following bases:

RACE, COLOR, RELIGION, SEX, NATIONAL ORIGIN

Title VII of the Civil Rights Act of 1964, as amended, protects
applicants and employees from discrimination in hiring, promotion,
discharge, pay, fringe benefits, job training, classification, referral,
and other aspects of employment, on the basis of race, color, reli-
gion, sex (including pregnancy), or national origin. Religious dis-
crimination includes failing to reasonably accommodate an employ-
ec’s religious practices where the accommodation does not impose

undue hardship.

DISABILITY

Title I and Title V of the Americans with Disabilities Act of 1990,
as amended, protect qualified individuals from discrimination on
the basis of disability in hiring, promotion, discharge, pay, fringe
benefits, job training, classification, referral, and other aspects
of employment. Disability discrimination includes not making

reasonable accommodation to the known physical or mental limita-
tions of an otherwise qualified individual with a disability who is an
applicant or employee, barring undue hardship.

AGE

The Age Discrimination in Employment Act of 1967, as amended,
protects applicants and employees 40 years of age or older from
discrimination based on age in hiring, promotion, discharge, pay,
fringe benefits, job training, classification, referral, and other
aspects of employment.

SEX (WAGES)

In addition to sex discrimination prohibited by Title VII of the Civil
Rights Act, as amended, the Equal Pay Act of 1963, as amended,
prohibits sex discrimination in the payment of wages to women and
men performing substantially equal work, in jobs that require equal
skill, effort, and responsibility, under similar working conditions, in
the same establishment.

GENETICS

Title IT of the Genetic Information Nondiscrimination Act (GINA)
of 2008 protects applicants and employees from discrimination
based on genetic information in hiring, promotion, discharge,
pay, fringe benefits, job training, classification, referral, and other
aspects of employment. GINA also restricts employers’ acquisition
of genetic information and strictly limits disclosure of genetic infor-
mation. Genetic information includes information about genetic
tests of applicants, employees, or their family members; the mani-
festation of diseases or disorders in family members (family medical
history); and requests for or receipt of genetic services by applicants,
employees, or their family members.

RETALIATION

All of these Federal laws prohibit covered entities from retaliating
against a person who files a charge of discrimination, participates
in a discrimination proceeding, or otherwise opposes an unlawful
employment practice.

WHAT TO DO IF YOU BELIEVE DISCRIMINATION HAS OCGURRED

There are strict time limits for filing charges of employment dis-
crimination. To preserve the ability of the U.S. Equal Employment
Opportunity Commission (EEOC) to act on your behalf and to
protect your right to file a private lawsuit, should you ultimately
need to, you should contact EEOC promptly when discrimina-
tion is suspected: The U.S. Equal Employment Opportunity Com-
mission (EEOC), 1-800-669-4000 (toll-free) or 1-800-669-6820
(toll-free TTY number for individuals with hearing impairments).
EEOC field office information is available at www.eeoc.gov or in
most telephone directories in the U.S. Government or Federal Gov-
ernment section.

LOS ANGELES COUNTY SHERIFF
SERVICES & STATISTICS

The Los Angeles Community College District has a Sheriff Depart-
ment for the protection of students, staff, visitors, and other per-
sons on campus from bodily harm or the deprivation of their prop-
erty. They are also responsible for the protection of the district’s
buildings and property, the enforcement of federal, state and county
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laws, and the rules and regulations for East Los Angeles College.
Aside from the regular duties of crime prevention and investiga-
tions, patrol and traffic enforcement, the Sheriff Department will
respond to assist students, staff and visitors on campus in a variety
of personal emergencies, i.e., emergency notification (in compliance
with the Privacy Act), lost and found property, police escort upon
request, etc. For further information regarding their services, you
can contact the Sheriff Department. “One Day” parking permits
are available at the Stadium Lot, Level 6 of Parking Structure 3 on
Cesar Chavez, and Level 5 of Parking Structure 4 on Collegian for a
$2.00 per day. Daily permits are only valid at the Stadium Lot and
top level of both parking structures.

CAMPUS SECURITY/CRIME STATISTICS

East Los Angeles College crime statistics may be viewed at www.
elac.edu, clicking on “Jeanne Clery/Crime Stats”, or by contacting

the college sheriff’s office (323) 265-8800.

USCIS VISA POLICY

Effective April 12, 2002, students who are admitted to the United
States with or change their status to or applied for an extension of
their B visa after April 12, 2002, are required to file an applica-
tion with the United States Citizenship and Immigration Services
(“USCIS”) to change their status to either F-1 or M-1 nonimmigrant
status and the USCIS must approve the change prior to pursuing a
course of study at any college in the Los Angeles Community Col-
lege District. Students with B visas issued before April 12, 2002 may
attend classes as long as they have filed an application with USCIS to
change their status to either F-1 or M-1 nonimmigrant status.

STUDENT RIGHT-TO-
KNOW DISCLOSURE

In compliance with the Student Right-to-Know and Campus Secu-
rity Act of 1990, it is the policy of the Los Angeles Community
College District and East Los Angeles College to make available
its completion and transfer rates to all current and prospective stu-
dents. Beginning in Fall, 2009, a cohort of all certificate-, degree-,
and transfer-seeking first time, full-time students were tracked over
a three-year period; their completion and transfer rates are listed
below. These rates do not represent the success rates of the entire
student population at East Los Angeles College, nor do they account
for student outcomes occurring after this three-year tracking period.

Based upon the cohort defined above, 21.26% attained a certificate,
degree, or became “transfer-prepared” during a three-year period
(Fall 2009 to Spring 2012). Students who are “transfer-prepared”
have completed 60 transferable units with a GPA of 2.0 or better.

Based upon the cohort defined above, 6.75% transferred to another
postsecondary institution (CSU, UC, or another California Com-
munity College) prior to attaining a degree, certificate, or becom-
ing “transfer-prepared” during a five-semester period (Spring 2010
to Spring 2012).

More information about Student RightTo-Know Rates and how
they should be interpreted can be found at the California Commu-
nity Colleges “Student Right-To-Know Rates Information Clear-
inghouse Website” located at http://srtk.cceco.edu.

The U.S. Department of Education requires institutions to report cer-
tain information about students who enrolled in Title IV-eligible edu-
cational programs that lead to “gainful employment” in a recognized
occupation. This information, which includes East Los Angeles Col-
lege’s graduation rates, the median debt of students who completed
the program, and other important information, can be found on the
college’s website at http:/fwww.elac.edulacademic/gainfulemployment.
htm.

RETENTION

Information regarding the retention of Los Angeles Community
College District students can be obtained from the Admissions
Office of each campus.

REGISTRATION INFORMATION
ACADEMIC YEAR

The academic year is divided into four sessions: fall semester,
extending from September through December; winter session, from
January through the first week in February; spring semester, from
February through June; and summer sessions, from approximately
mid-June through mid-August.

DAYS, EVENINGS, AND WEEKENDS

Classes are taught from 7 a.m. to 10 p.m., Monday through Friday,
as well as on Saturday mornings. Students may enroll concurrently
at East Los Angeles College in both day and evening classes.

SUMMER AND WINTER SESSIONS

East Los Angeles College offers multiple five-week sessions during
the summer months and a five-week winter session in January. Sum-
mer and Winter Sessions courses are condensed and cover the same
material as a full semester. Courses are taught Monday-Thursday
and allow students to accelerate the educational program through
a full year of study.

ADMISSION ELIGIBILITY

GENERAL ELIGIBILITY

Any high school graduate or the recipient of a Certificate of Profi-
ciency awarded by the State Board of Education or any other person
over 18 years of age who is capable of profiting from the instruction
offered is eligible for admission to East Los Angeles College.

ADMISSION OF K - 12TH GRADE STUDENTS

East Los Angeles College may admit elementary and secondary
school students of grades K-12 as special part-time students or spe-
cial full-time students. The students will be admitted for the putr-
pose of enrolling in advanced scholastic or vocational work at the
college. Special part-time students or special full-time students must
submit a supplementary application for each semester or summer
session in which they wish to enroll, and students may only enroll
in those courses specifically approved by the college for that term.

A parent or guardian of a pupil who is not enrolled in a public school
may directly petition the college to authorize attendance as a spe-
cial part-time student on the grounds that the pupil would benefit
from advanced scholastic or vocational work available at the college.
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Students admitted continue in their attendance at their school of
origin for the minimum school day. Students will receive regu-
lar college credit for any course successfully completed at the level
determined appropriate by the school district and the community
college governing board. A special part-time student may enroll in
up to 11 units per semester.

ADMISSIONS PROCEDURES

Part-Time Student: To be considered for admittance as a Special Pars-
Time Student, the student must meet the eligibility standards as estab-
lished by the Los Angeles Community College Board Rule 8100.01.
Admission is Subject to seat availability. The student must submit:

1. District Application for Admission;
2. Written and signed parental or guardian consent;
3. Written and signed approval of his or her principal*;

4. Demonstration that the student is capable of profiting from
instruction; and

5. Form YS-1 “Supplemental Application for Admission by a Stu-
dent in Grades K-12.”
*Note: A parent or guardian of a pupil who is not enrolled in a public or pri-
vate school, may petition directly without the signature of a principal.
The Chief Instructional Officer or designee has the authority to make
the final decision as to whether a student can benefit from instruction.

Full-Time Student: To be considered for admittance as a Special Full-
Time Student, the student must meet the eligibility standards as estab-
lished by the Los Angeles Community College Board Rule 8100.04.

Admission is Subject to seat availability. The student must submit:
1. District Application for Admission;

2. Written and signed parental or guardian consent;

3. Written and signed acknowledgment of his or her principal*;

4. Demonstration that the student is capable of profiting from
instruction;

5. Form YS-1 “Supplemental Application for Admission by a Stu-
dent in Grades K-12”; and

6. Written approval of the governing board of the school district
of attendance.

*Note: A parent or guardian of a pupil who is not enrolled in a public or pri-
vate school, may petition directly without the signature of a principal.
The college’s Chief Instructional Officer or designee has the author-
ity to make the final decision as to whether a student has the abilities
and sufficient preparation to benefit from instruction at the college.

Summer Session: To be considered for admittance as a Special Sum-
mer Session Student, the student must meet the eligibility standards
of the Los Angeles Community College Board Rule 8100.02. The
student must submit:

1. Written and signed parental or guardian consent;

2. Written and signed approval of his or her principal that the stu-
dent has availed himself or herself of all opportunities to enroll
in an equivalent course at his or her school of attendance;*

3. Demonstration that the student has adequate preparation in the
disciplines to be studied; and

4. Form YS-1 “Supplemental Application for Admission by a Stu-
dent in Grades K-12.”

*Note: A parent or guardian of a pupil who is not enrolled in a public or pri-
vate school, may petition directly without the signature of a principal.

The college’s Chief Instructional Officer or designee has the author-
ity to make the final decision as to whether a student has the abilities
and sufficient preparation to benefit from instruction at the college.

DETERMINATION: All required documents shall be sent to the
Chief Instructional Officer or designee.

A. High School Students

For students attending High School, the Chief Instructional Offi-
cer or designee will review the materials, and will determine if the
student has the abilities and sufficient preparation to benefit from
instruction at a Community College. This determination may be

done by:

1. areview of the material submitted by the student;

2. meeting with the student and his or her parent or guardian;
3. consultation with the Chief Student Services Officer;

4. consultation with the faculty;

5. consultation with counseling staff;

6. consideration of the welfare and safety of the student and oth-
ers; and/or

7. consideration of local, State and/or Federal laws.

The college’s Chief Instructional Officer or designee has the author-
ity to make the final decision as to whether a student has the abilities
and sufficient preparation to benefit from instruction at the college,
except in the case of highly gifted and talented pupils.

B. Middle and Lower School Students

For students attending Middle and Lower Schools, the determina-
tion shall be made by a committee chaired by the Chief Instruc-
tional Officer, or designee, and composed of the Chief Student Ser-
vices Officer, and representatives from the office of Admissions and
Records, and faculty from the appropriate department, as identi-
fied by the local senate. The parent or guardian of the Middle and
Lower School students must submit a petition for his or her child
to be admitted for enrollment in college courses. This petition must
include an explanation of how the student can benefit from these
specific college-level courses and must be accompanied by previous
school transcripts or, in the absence of transcripts, any supporting
documentation that can be used in lieu of transcripts. If the stu-
dent is attending public school the petition must be signed by the
school’s principal or designee, indicating that he or she concurs with
the parent’s opinion that the student can benefit from these college-
level courses. The committee will review the petition and determine
if the student has the abilities and sufficient preparation to benefit
from instruction at a Community College, and that the student’s
safety and that of others will not be affected. This determination
may be done by applying the following criteria:

1. areview of the materials submitted by the student;
2. meeting with the student and his or her parent or guardian;

3. consultation with counseling staff;
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4. consideration of the welfare and safety of the student and others;
5. consideration of local, State and/or Federal laws;
6. consultation with appropriate faculty/specialists;

7. review of the content of the class in terms of sensitivity and pos-
sible effects on the minor;

8. requirements for supervision of the minor;

9. times the class(es) meet and the effect on the safety of the minor;
and/or

10. consultation with campus police.

The decision of the committee shall be final, except in the case of
highly gifted and talented pupils. Upon completion of the review
process, each member of the committee shall sign the petition indi-
cating their participation in the review.

Once a decision has been made, the student, his or her parent or
guardian and the school Principal shall be informed of the decision.

HIGHLY GIFTED AND TALENTED STUDENTS
A. Admission Of Highly Gifted and Talented Students

The admission of highly gifted and talented students shall follow the
same Admissions and Determination Procedures stated herein, except:

1. Highly gifted and talented pupils must achieve a measured intel-
ligence quotient of 150 or more points on an assessment of intel-
ligence administered by certified licensed personnel or demon-
strate extraordinary aptitude and achievement in language arts,
mathematics, science, or other academic SubjectS, as evaluated
and confirmed by both the pupil’s teacher and Principal.

2. In the cases where a parent or guardian of a highly gifted and
talented pupil who is not enrolled in a public school petitions
the President (or designee) to authorize attendance as a special
part-time or special full-time student on the grounds that the
pupil would benefit from advanced scholastic or vocational work
available at the college, an intelligence assessment test must be
administered by certified, licensed personnel, and the highly
gifted and talented pupil must achieve a measured intelligence
quotient of at least 150 points.

B. Right To Appeal Denial For Special Part-Time Or Full-Time
Enroliment

Following a written denial for special part-time or special full-time
enrollment of a highly gifted and talented pupil, the parent or guard-
ian of the highly gifted and talented pupil may appeal the denial
directly to the Board pursuant to Board Rules 8100.07 and 8100.08.

C. Appeal Procedure

1. Within 30 days after a request for special enrollment for a highly
gifted and talented pupil has been submitted, the Chief Instruc-
tional Officer (or designee) shall issue a written decision to the
parent or guardian of the highly gifted and talented pupil. In
the case of a denial, the written decision shall include the find-
ings and the reasons for the denial.

2. Within 30 days after a written denial has been issued to the
parent or guardian of the highly gifted and talented pupil, the
Board must take action to either confirm or reject this denial ata
Board meeting which takes place within 30 days after the denial
has been issued. The parent or guardian of the highly gifted
and talented pupil will have an opportunity to appeal the denial
directly to the Board during this Board meeting.

3. In order to facilitate this appeal, the Chief Instructional Officer
(or designee) who issued the written denial shall immediately
forward a copy of the written denial to the Chancellor and the
Senior Director of Instructional and Student Programs so that
this matter can be placed on a subsequent Board meeting agenda.

FEES

Enrollment Fees. Special part-time students K-12 students will be
waived pursuant to Board Rule 8100.07 and Education Code sec-
tion 76300 (f). Special Full-time Students K-12 students (i.e., stu-
dents enrolled in more than 11 units) are required to pay enroll-
ment fees.

Nonresident Tuition fees. Special part-time students are exempt
from the nonresident tuition fee pursuant to Board Rule 8100.03
and Education Code section 76140(a)(4).

OTHER FEES

The Los Angeles Community College District charges a health fee
(certain categories of students are exempt) and, where applicable, a
student representation fee.
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Admission and Mcatriculcation

RESIDENCY REQUIREMENTS

CALIFORNIA RESIDENCE REQUIREMENT

A California resident is defined as one who has established both
physical presence and intent to make California their permanent
home, for more than a year and a day immediately preceding the
opening day of instruction. Physical presence is defined as continu-
ous physical presence within the State of California, excluding tem-
porary absences. Intent to make California the permanent home is
determined based upon acceptable evidence showing California is
the student’s permanent home and evidence showing the student is
not precluded from establishing permanent residency in the United
States.

1. If the applicant is under the age of 18, his or her parents must
have had legal residence in California for a minimum of 12 con-
secutive months preceding the day before the first day of the
semester or session.

2. If the applicant is 18 but not yet 19 years of age, the applicant
and the applicant’s parents or legal guardian must have combined
residence in California for a minimum of 12 consecutive months
preceding the day before the first day of the semester or session.

3. If the applicant is 19 years of age or older, the applicant must
have had legal residence in California for a minimum of 12 con-
secutive months preceding the day before the first day of the
semester or session.

NON-RESIDENT STATUS

A non-resident student is one who has not resided in the State of
California for more than one year and one day immediately preced-
ing the start of the semester or who has shown conduct inconstant
with a claim for California residence or who is precluded from estab-
lishing domicile in the United States within the last 12 months.
Non-residents still may attend the college Subject to non-resident
tuition fees as established by the District’s Board of Trustees.

RESIDENCE RECLASSIFICATION

Students who have been classified non-residents may petition to
be reclassified as California residents if their status has changed.
The Residence Reclassification form is available in the Admissions
Office and must be submitted with the appropriate documentation
showing both physical presence and intent to make California their
permanent home, for more than one year and one day before the
start of an upcoming semester. Reclassification requests must be
submitted prior to the start of the semester in which reclassification
is requested to be effective.

RESIDENCE CLASSIFICATION APPEAL

A student may appeal the residence classification determined by the
college. The appeal must be made within 30 calendar days of receipt
of notification of the residence classification from the Enrollment
Center. The written appeal along with supporting documents must
be submitted to the college Admissions Dean. Any further appeals
will be forwarded to the District Residency Appeal Officer.

AB 540 NON-RESIDENT

TUITION EXEMPTION

AB 540 is a bill authored by Marco Firebaugh (D-Los Angeles),
which was signed into law by the Governor on October 12, 2001.
In some cases, this new legislation waives non-resident tuition for
students, regardless of immigration status, who have attended and

graduated from California high schools.

Students are eligible for exemptions for semesters or terms begin-
ning on or after January 1, 2002 as long as they meet the following
conditions:

1. Attended a California high school for three or more years.

2. Graduated from a California high school or earned an equivalent
of a high school diploma (for example a GED or a passing score
on the high school proficiency exam).

3. Signed an affidavit stating that the student meets these condi-
tions and stating that the student has filed, or will file, an applica-
tion with the United States Citizenship and Immigration Service
(USCIS) to legalize his/her immigration status as soon as possible.

4. Do not currently have “nonimmigrant alien” immigration sta-
tus (for example F-series student visas and B-series visitor visas).

Additional proof of residency (for example, high school transcripts
or diploma) is not required unless the college has conflicting infor-
mation. Otherwise, the student’s signed application for admission
and the affidavit requesting the exemption will be all that is required
for the exemption from non-resident tuition. Also, the college is not
required to explore the student’s eligibility for legalization of resi-
dency status nor is the college required to monitor future changes in
eligibility. AB 540 does not grant residency in California for Finan-
cial Aid or any other purpose; it only exempts eligible students from
non-resident tuition fees.

OUTREACH AND RECRUITMENT

The office of Outreach and Recruitment was established to coordi-
nate relations with East Los Angeles Colleges” surrounding schools
and community. The primary function of this office is to provide
information about ELAC’s admission policies, student services and
curriculum via presentations, workshops, visitations, and campus
tours. For further information, please contact the office of Outreach
and Recruitment at (323) 265-8642.

APPLICATION FOR ADMISSION

Prior to the Start of the Semester/Session: Students must apply
online at www.elac.edu.

At the Start of the Semester/Session: Students may apply in-per-
son through the late add process. Applications are available from
the Enrollment Center or South Gate Educational Center Admis-
sions Office. In person application requires photo identification and
immigration/visa documents.
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The Los Angeles Community College District maintains a student
record system that uses student identification numbers assigned by
the college.

Transcripts: Official transcripts mailed directly from the last high
school attended and from each college attended should be submitted
at the time of application. All transcripts become the property of the
college and cannot be returned to the applicant.

Transcripts are required if students wish to claim credit for prereq-
uisites taken at other colleges. High school transcripts are required
if a student wishes to use high school foreign language courses for

IGETC language certification.

REGISTRATION POLICIES
OPEN ENROLLMENT

Unless specifically exempted by law, every course for which state aid
is claimed is fully open to any person who has been admitted to the
college and who meets the appropriate academic prerequisites.

PROGRAM PLANNING-UNIT LIMIT

In cooperation with a counselor, students should carefully plan their
academic programs. Students may enroll for a maximum of 19 units
for the spring or fall semesters, and 9 units for summer or winter ses-
sions. Students may petition for additional units for Spring and Fall
semesters only. Petition to enroll in additional units are available at
the Admissions Office, Admissions South Gate Educational Center
and Online at www.elac.edu. Careful planning will facilitate prog-
ress through a curriculum with maximum learning and minimum
difficulty. In general, students may receive no more than 30 semes-
ter or 45 quarter units of credit for remedial coursework. Excep-
tions to this limitation exist for students enrolled in ESL courses
and students who have learning disabilities. “Remedial coursework”
is defined as “pre-collegiate basic skills courses” which are described
as “those courses in reading, writing, computation, and English as
a Second Language which are designated by the community college
district as nondegree credit courses.” Degree and non-degree appli-
cable units are noted on student records. A student who intends to
transfer to another college or university should consult the catalog
of that institution. The Transfer Requirements section of this cat-
alog gives general education requirements for the California State
University, and breadth requirements for the University of Califor-
nia, as accurately as could be determined at the time of publication
of this catalog.

REGISTRATION PRIORITY

Students in good academic standing shall be granted registration
priority on the basis of cumulative units completed within the
LACCD in the order listed below, from highest to lowest:

1. New and fully matriculated students as follows:
e Members of the armed forces or veterans

e CalWORKSs recipients in good standing with fewer than 100
degree applicable units

* Disabled Student Programs and Services (DSPS) students in
good standing with fewer than 100 degree-applicable units

* Extended Opportunity Programs and Services (EOPS) students
in good standing with fewer than 100 degree-applicable units,
and

Foster youth or former foster youth, regardless of academic
standing and units taken.

2. Continuing students in good standing with fewer than 100
degree applicable units, middle college students in good stand-
ing with dewer than 100 degree-applicable units, new, fully
matriculated students, returning exempt students and new stu-
dents who are exempt from matriculation.

3. Students who have lost their enrollment priority, as set forth
below.

4. Special K-12 admits pursuant to Education Code section 76001.

To be eligible for registration priority as listed above, students must
have completed orientation, assessment, and developed student edu-
cation plans.

LOSS OF REGISTRATION PRIORITY

Students, with the exception of foster youth or former foster youth,
will lose registration priority at the first available registration after:

a. They are placed on academic or progress probation, or any com-
bination thereof, for two consecutive terms.

b. Have earned one hundred (100) or more degree-applicable units
in the District; however, non-degree applicable basic skills units
do not count towards the 100 units.

APPEALING LOSS OF REGISTRATION PRIORITY
The college has established a Registration Priority Appeals Com-

mittee to review requests from students appealing the loss of enroll-
ment priority. Petition to Appeal Loss of Enrollment Priority can
be obtained at Admissions and submitted by the dealine dates (see
Class Schedule) along with supporting documentation. A student
may appeal on one or more of the following grounds:

a. The student has extenuating circumstances. Extenuating cir-
cumstances are verified cases of accidents, illnesses or other cir-
cumstances beyond the student’s control.

b. The student applied for reasonable accommodation for a disabil-
ity, but did not receive it in a timely manner.

c. The student has demonstrated significant academic improve-
ment. Significant academic improvement is defined as achieving
no less than a 2.0 grade point average in the prior term.

The College’s Registration Priority Appeals Committee shall notify
the student within ten (10) business days of its decision. The deci-
sion of the college Registration Priority Appeals Committee shall
be final.

LIMITATIONS ON ENROLLMENT

All courses shall be open to enrollment, however, enrollment in spe-
cific courses or programs may be limited as follows:

a. Students meeting prerequisites and corequisites established pur-

suant to Title 5, and Board Rule 8600.

b. Health and safety considerations, facility limitations, faculty
workload, the availability of qualified instructors, funding
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limitations, the constraints of regional planning or legal require-
ments imposed by statutes, regulations, or contracts. Fair and
equitable procedures will be used for determining who may
enroll in affected courses or programs. Such procedures shall be
consistent with one or more of the following approaches:

1. Limiting enrollment to a “first-come, first-served” basis or

2. Limiting enrollment using a registration procedure autho-
rized by Title 5, section 58108; or

3. In the case of intercollegiate competition, honors courses, or
public performance courses, allocating available seats to those
students judged most qualified; or

4. Limiting enrollment in one or more sections of course to a
cohort of students enrolled in one or more other courses, pro-
vided however, that a reasonable percentage of all sections of
the course do not have such restrictions.

5. Students on probation or subject to dismissal, consistent with
the provisions of Title 5, and Board Rule 8200 et seq., may be
limited to enrollment in a total number of units or to selected
courses, or required to follow a prescribed educational plan.

CHALLENGES TO LIMITATION ON ENROLLMENT

A student may challenge an enrollment limitation on any of the fol-
lowing grounds:

1. The enrollment limitation is either unlawfully discriminatory or
is being applied in an unlawfully discriminatory manner;

2. The District is not following its policy on enrollment limita-
tions; or

3. The basis upon which the District has established an enrollment
limitation does not in fact exist.

The student shall bear the burden of showing that grounds exist
for the challenge. Challenges shall be addressed within 5 working
days and, if the challenge is upheld, the enrollment limitation shall
be waived.

The college shall, upon completion of the challenge, advise the stu-
dent that he or she may file a formal complant of unlawful discrim-
ination pursuant to Title 5, California Code of Regulations, sec-
tion 59300 et seq. Completion of this challenge procedure shall
be deemed to satisty the requirement of Title 5, California Code
of Regulations, section 59328(b) that the District and the student
attempted to informally resolve the complaint.

ONLINE REGISTRATION

Prior to the semester/session start date students must utilize the Stu-
dent Information System (SIS) at www. LACCD. edu.

IN-PERSON LATE REGISTRATION

Late registration for open classes begins the first day of class. Stu-
dents may register up until the add deadline with the permission
of the instructor. See the class schedule for registration deadlines.
Students should be aware that missing the first class meeting might
severely affect their chances to succeed in the course. Students enter-
ing classes late are responsible for making up missed work.

SECTION TRANSFER

Students who have a change of work schedule or other extenuat-
ing circumstances may request a section transfer from one class to
another class in the same Subject.

Consent must be granted by the new instructor for the new class,
and may involve instructor-to-instructor transfer of grade records.
The section transfer form requires incoming instructor and student
signatures and must be submitted to the Admissions Office by the
section transfer deadline (see class schedule).

LATE ADDS

It is the student’s responsibility to know the add deadline for any
courses they want to add once the semester has started. The add
deadline is posted in the class schedule each semester. Please note
short-term classes have earlier deadlines than full-term classes. A
student is not properly registered for a class until he/she has submit-
ted an Add permit to the Admissions Office for processing. Failure
to submit an Add permit to Admissions by the Add deadline may
result in no enrollment and hence no credit for the class. A Late Add
petition may be submitted to Admissions with documentation of
extenuating circumstances for consideration. Denied Late Add peti-
tions will result in no course credit for the class.

CANCELLATION OF CLASSES

The college reserves the right to discontinue any class with insuf-
ficient enrollment prior to the end of the second week of the class.

INTERNATIONAL
STUDENT ADMISSION

East Los Angeles College welcomes students from all over the world.
We invite international students to take advantage of the many
opportunities the college offers, both academically and socially.
With over 700 students from 35 countries, East Los Angeles Col-
lege’s International Student body presents many opportunities
for sharing and understanding other cultures, which can be is an
important part of the educational process.

All F-1 visa students seeking admission to East Los Angeles College
must apply through the International Student Office. All applicants
for F-1 status must provide the following documents:

a. Completed International Student application

b. Evidence of English Competency in any of the following:
1. TOEFL score of 450 (CBT score 133) (IBT score 45) or higher.
2. [ELTS 5 ORITEP 3.5

3. (For Japanese applicant only) An Official STEP Eiken 2A
grade level or higher.

c. Most recent three years of high school and/or college transcripts
d. One passport-sized photo

e. Affidavit of support

f. Bank letter

g. Processing fee of $35

h. Students applying from within the U.S.A. must provide a cur-
rent passport, current visa and I-94.
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i. All current and previous status documents (I-20, DS-2019, et.)
j. Transfer Status Verification Form

k. All previous US Colleges, universities, and high school official
transcripts if applicable.

All documents submitted must be either originals or certified cop-
ies, and all documents must be translated into English. Upon receipt
of the above mentioned, a decision is made regarding acceptance. If
the application is approved, an immigration form 1-20 will be issued
to the candidate. Immigration regulations require that all F-1 (stu-
dent) visa holders must be enrolled in a minimum of 12 units and
maintain 2.0 grade-point average each semester. Failure to comply
with the above will jeopardize your F-1 student visa status.

APPLICATION DATES
SEMESTER ~ OUTSIDE THE U.S. WITHIN THE U.S. MONTH SEMESTER BEGINS
Spring Sept 1to Nov 15 Sept 1 to Jan 2 February
Fall March 1 to July 15 March 1 to July 15 August

Additional information regarding International Student admission or
immigration regulations may be obtained at the International Student
Office by telephoning (323) 265-8796, email: elac_iso@elac.edu/, on

the web: http://www.clac.edu/departments/international/index.htm

STUDENT SUCCESS AND

SUPPORT PROGRAM -
MATRICULATION PROCESS

Senate Bill 1456 revised and renamed the Matriculation Act of 1986
as the Seymour-Campbell Student Success Act of 2012. Signed by
Governor Brown on September 27, 2012, the program began on
January 1, 2013 and will be implemented through stages over a five-
year period.

The Student Success and Support Program (formerly Matricula-
tion) supports the transition of new students into the college by pro-
viding services that promote academic achievement and successful
completion of degrees, transfer preparation, career technical educa-
tion certificates, or career advancement.

Effective Fall 2014, based on student responses to the East Los
Angeles College application for admission, students will be iden-
tified as matriculating or non-matriculating. Students identified as
matriculating are referred to core matriculation services: assessment
placement, orientation, and counseling. Students must complete the
assessment placement, orientation, and counseling (abbreviated stu-
dent educational plan) prior to their priority registration date and
time. The abbreviated student educational plan is provided during
the in-person orientations. After registration and sometime during
the semester, a comprehensive student educational plan must be
completed within a reasonable time period by making an appoint-
ment to meet with a counselor. Non-matriculating students are
exempt from participating in the core matriculation services, but
are advised to access these services if they plan to pursue a degree
or certificate.

STUDENT RIGHT AND RESPONSIBILITIES: (TITLE 5 SECTION 55530)
* Identify and educational and career goal.

« Diligently engage in course activities and complete assigned
coursework.

« Complete courses and maintain progress toward an education
goal and completing a course of study.

 Matriculating Student:
a. Must identify a course of study.
b. Participate in the assessment placement process.
c. Complete an orientation activity provided by the college.

d. Participate in counseling to develop at minimum an abbrevi-
ated student education plan.

e. Failure to complete a, b, ¢, and d (above) may result in a hold
on a student’s registration or loss of registration priority until
the services have been completed.

f. A Comprehensive educational plan must be completed by
the 3rd semester or after completion of 15 semester units of
degreeapplicable coursework (effective Fall 2015).

ADMISSIONS

Complete the ELAC admissions application online at www.elac.
edu. Submit official high school transcripts and any previous official
college transcripts. Submit proof of residency.

ASSESSMENT PLACEMENT PROCESS

The Assessment Placement Process at ELAC consists of computer-
ized English and Math assessment tests. Assessment Check-In forms
are available upon submitting the ELAC admission application
and online at www.elac.edu under Admissions and Matriculation.
Admission application must be submitted and processed prior to
participating in the Assessment Placement Process. All new students
are required to participate in the Assessment Placement Process.
Assessments are offered at the main campus (E1-183) and South
Gate Educational Center (Room 120). For more information, please
call or visit the Matriculation/Assessment Office at (323) 415-4141
(E1-183).

Please be prepared and study for this English and Math assessment
as students retesting policies are strictly enforced and are Subject to
change. Assessment placement results from other California Com-
munity Colleges are accepted within the last two years.

Any student with a verified disability may arrange for alternative
administration of the Assessment Placement Process (English,
Reading, and Mathematics) by contacting the Disabled Student
Program and Services (E1-160) at (323) 265-8787.

ORIENTATION AND COUNSELING

After participation in the assessment placement process, students
must participate in the orientation. In-person orientations are led
by faculty counselors and an abbreviated student educational plan
will be provided. The orientation schedule is provided to all students
participating in the assessment placement process and is accessible
on the ELAC website www.elac.edu under Counseling.

All students should meet with a counselor during the semester to
develop a comprehensive student educational plan. All students who
have not declared an educational goal and students who are enrolled
in pre-collegiate basic skills courses are highly encouraged to meet
with a counselor to develop a student educational plan. Students
who are on academic or progress probation are referred to partici-
pate in a probation workshop.

20

2015-2016



Admission and Matriculation

EXEMPTIONS (TITLE 5 SECTION 55532)

Exemption from core matriculation services (assessment, orienta-
tion, and counseling) if the student:

1. Has completed an associate degree or higher;

2. Has enrolled at the college for a reason other than career devel-
opment or advancement, transfer, attainment or a degree or cer-
tificate, or completion of a basic skills or English as a Second-
Language course sequence;

3. Has completed these services at another community college
within a time period as identified by the district;

4. Has enrolled at the college solely to take a course that is legally
mandated for employment as defined in section 55000;

5. Has enrolled at the college as a special admit student pursuant to
Education Code section 76001.

STUDENT FEES
ENROLLMENT FEE FOR RESIDENTS

California residents are required to pay $46 per unit. For example,
if you take 10 units, the cost is $460.

Note: Fees Subject to change by the California legislature.

FEE FOR OUT-OF-STATE NON-RESIDENTS

U.S. Citizens and Permanent Resident Card holders who have lived
in California for less than a year are required to pay a non-resident
tuition fee of $190 per unit plus an enrollment fee of $46 for a total

of $236 per uni.
Note: Fees Subject to change by the California legislature.

FEE FOR RESIDENTS OF A FOREIGN COUNTRY

Students with Visas which require residency in a country outside
the United States are required to pay a non-resident fee of $212 per
unit plus an enrollment of $46 per unit, for a total of $258 per unit.
In addition, students with visas are required to pay a capitol outlay

fee of $17.
Note: Fees Subject to change by the California legislature.

HEALTH FEE

The Los Angeles Community College District charges a $11.00 per
semester (and a $5.00 per Summer or Winter Session) mandatory
Health Fee payable at one Los Angeles Community College District
campus only to cover the costs of the Student Health Center. Stu-
dents may be exempted from paying the Health Fee if they are eligi-
ble for religious reasons. Contact the Dean of Student Activities for
religious exemption procedures.

The Los Angeles Community College District policy exempts the
following students from paying the student health fee: (a) low
income students, including students on financial aid and/or recipi-
ents of a Board of Governors’ grant, (b) students who depend exclu-
sively on prayer for healing in accordance with the teaching of a
bonafide religious sect, (c) students who are attending classes under
an approved apprenticeship training program, (d) noncredit educa-
tion students, (e) students enrolled in District colleges exclusively at
sites where student health services are not provided, (f) students who
are enrolled District colleges exclusively through Instructional Tele-
vision or distance education classes, (g) students who are enrolled

in District colleges exclusively through contract education, and
(h) concurrently enrolled high school students. Students exempted
under the provisions of (a), (c) and (d) above are eligible to receive
the services of the college health program; all other exempted stu-
dents are not eligible to receive the services of the college health
program.

PARKING FEE

The parking fee is $20.00 per semester and $7.00 for summer or
winter session. You may pay the parking fee and obtain the parking
permit from the Fiscal Office. Parking in areas on campus marked
“Parking by Permit Only” will be restricted to vehicles displaying
a valid permit. Students who purchase a regular “Student” permit
may park at the Stadium Lot, Baseball Field, and Avalanche Roads.
Students who purchase an “ASU” permit may park at the Stadium
Lot, Baseball Field, Avalanche Roads, and Levels 2—6 of Parking
Structure 3. The Fiscal Office is NOT responsible for parking cita-
tions given to any students parking in areas not designated as Stu-
dent Parking. Please read all posted signs.

ASSOCIATED STUDENT ORGANIZATION FEE

The ASU fee is $7.00 per semester and $3.00 for summer or winter
session. This fee entitles you to participation in student organization
activities and, in conjunction with paying the parking fee, it further
entitles you to first come-first served parking in the ASU lot, book-
store discounts, and other discounts at local commercial establish-
ments. The ASU sticker cannot be refunded.

SEVIS FEE

A $25.00 non-refundable fee is added to the enrollment fee each
semester of attendance for international students (F-1 visa). Fees are
levied for the monitoring and maintenance of the SEVIS system as
required by the Department of Homeland Security.

INSTRUCTIONAL MATERIALS FEE

Students may be required to pay for instructional and other materi-
als required for some courses. Such materials shall be of continuing
value to a student outside of the classroom setting and shall not be
solely or exclusively available from the District.

ENROLLMENT FEE WAIVER-BOGFW

If at the time of enrollment you are receiving benefits under the Aid
to Families with Dependent Children program (AFDC), the Supple-
mental Security Income (SSI) or State Supplementary programs (SS),
the General Assistance Program (GAP), or have low income as defined
by the State of California and classified as a California resident, the
enrollment fee will be waived at the Financial Aid Office (E1-173).

FEE REFUND POLICIES
FULL-TERM COURSE FEES

A student will receive a full refund of the enrollment fee if they drop
by the refund deadline. Thereafter, no refund is authorized, except
when college action to cancel or reschedule a class necessitates the
drop. After the refund deadline, a student may drop a course and
apply the fee previously paid towards meeting the cost of the fee of a
course to be added during the same semester. Please note that after
the refund deadline there will be absolutely no refunds even when
an added course has fewer units than a course that was dropped.
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For example, a student who enrolls in 3 units, then after the refund
deadline drops those 3 units and adds another 3 units, will not be
charged an additional fee. A student who enrolls in 3 units, then
after the refund deadline drops the 3 units and adds 2 units, will
not be charged for the 2 units and will not receive a refund for the
difference between 3 and 2 units. SEE SCHEDULE OF CLASSES
FOR DATES ON REFUNDS.

SHORT-TERM COURSE FEE

A student will receive a full refund up to the end of a period of time
equal to approximately 10% of the total class time. There will be no
refunds after that time, unless a student must drop a class because it
was canceled or rescheduled by the college administration.

NON-RESIDENT TUITION FEE

Refunds of non-resident tuition for full-term or short-term courses
are governed by the same policies as indicated above. Once the class
is dropped prior to the deadline date, the non-resident student must
request a refund in writing (a form is provided in the Fiscal Office).
All refunds for non-resident tuition will be by check and mailed to
the student.

AUDITED COURSE FEE

Audited classes are not taken for college credit and cannot be
dropped. No refund is given for audit courses no longer attended.

PARKING FEE

Parking permits may be returned and refunded within the first four
weeks of school at the Fiscal Office.

HEALTH CENTER AND ASSOCIATED STUDENT UNION FEES

Refunds for the health center are made only to students who with-
draw entirely from the college by dropping all their activities units
by the refund deadline of the semester, or to those students who
change their classes to those that are all off campus.

Associated Student Union fees are not refundable.

STUDENT PREREQUISITE OR
COREQUISITE CHALLENGE POLICY

STUDENTS WITHOUT PREREQUISITES MAY BE
DROPPED FROM A COURSE BY THE INSTRUCTOR OR
THE DEAN OF ADMISSIONS.

It is the student’s responsibility to know and to meet any and all
course prerequisites and corequisites. These requirements are indi-
cated in the individual course description sections of this catalog
or the accompanying catalog update. Students who are currently
enrolled in the prerequisite course at East Los Angeles College will
be allowed to conditionally enroll in the next sequence-level course.
Failure to successfully pass the prerequisite course with a “C” or
better may result in exclusion from the sequential course. Students
challenging prerequisites or corequisites will be required to file proof
of meeting these course requirements along with an appropriate
“Challenge Form”.

In keeping with requirements and provisions of Section 55003
of Title 5 and Section I.B. 1-3 of the Los Angeles Community
College District Model Policy, East Los Angeles College has an

established procedure by which any student who provides satis-
factory evidence, may seek entry into a class according to the col-
lege’s challenge process.

THE GROUNDS FOR STUDENT CHALLENGES
(ACCORDING TO SECTION 55003 OF TITLE 5)

1. Successful completion of a course similar to the one listed as the
prerequisite and/or corequisite for the course in question (docu-
mentation must be provided). Such courses must be from colle-
giate institutions accredited by the Western Association of Uni-
versities and College or related accrediting agency;

2. Requirement (prerequisite or corequisite) not established by

adopted LACCD process;
3. Requirement established in violation of Title 5;

4. Requirement is unlawfully discriminating or applied in an
unlawful discriminatory manner;

5. Student has the appropriate documented knowledge or ability to
succeed in the course for which the prerequisite or corequisite is
specified (documentation must be provided);

6. Student will be delayed in completing educational objectives by
one or more semesters in fulfilling the requirements for a degree
and/or certificate because the prerequisite and/or corequisite
course has not been made reasonably available (documentation
must be provided) *

“Note: A CHALLENGE USING THIS PORTION OF SECTION 55003

WILL BE CONSIDERED VALID ONLY IF:

1. Alternate ELAC courses to fulfill degree and/or certificate
requirements are not available.

2. The student has specified an educational goal after having com-
pleted 15 units of college work with a GPA of “C” or better, and
has filed an educational plan with the office of Counseling, 90
days after completing the aforementioned 15 units.

3. Any campus established prerequisite and/or limitations on
enrollment for a course that involves:

a. Health and safety considerations (a student must demonstrate
that he or she does not pose a health threat to himself or herself
or others; documentation must be provided)

b. Intercollegiate competition honors students, public performance
(a student is given a seat in such course based on competitive per-
formance or judged to be most qualified); and

c. Block or limited enrollment for a group (cohort) of students in
specific courses or a section of a course.

FOR DEFINITIONS, SEE GLOSSARY OF TERMS (Page 250).

STUDENT PREREQUISITE OR COREQUISITE CHALLENGE PROCESS

1. A student may challenge a prerequisite or corequisite by filing a
Prerequisite or Corequisite Challenge Petition. This form can be
obtained from the Admissions Office.

2. The completed challenge petition and any and all appropriate
documentation (e.g. transcripts, verifications of experience, etc).
must be filed no later than 10 working days before a semester or
session begins with the Admissions Office.
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3. The challenge petition will be processed within five working
days of its receipt, and the student notified accordingly.

4. If the challenge is found to be justified, and no space is available
in the course at the time the challenge is filed, the student shall
be permitted to enroll for the next term. Enrollment will be per-
mitted only if space is available when the student registers for the
subsequent semester or summer session.

5. Notification of the appeal decision will be sent to the student
within five working days after its receipt by the office of Aca-
demic Affairs.

CREDIT FOR PREREQUISITES

STUDENTS MAY NOT CONCURRENTLY ENROLL IN
AND RECEIVE CREDIT FOR AN ADVANCED COURSE
AND ITS PREREQUISITES.

Students may not enroll in and receive credit for the prerequisites to an
advanced course if they have previously completed the advanced course.

Violation of these conditions will result in exclusion from class and
denial of course credit.

FULL-TIME DEFINITION

A study program of 12 units or more is considered a full-time study
program for the fall or spring semesters.

Minimum study loads for specific programs:

1. Veterans and veterans’ dependents: 12 units.
2. Social security benefits: 12 units.

3. Foreign Students (F-1 visa): 12 units.

4. Athletes: 12 academic units.

The Veterans Administration uses the following definition for eligibility:

FULL-TIME 12 OR MORE UNITS

3/4 benefits 9 through 11 units
1/2 benefits 6 through 8 units

Any change in a Veteran’s status whether it be increase, decrease, or
complete withdrawal should be brought to the immediate attention
of the Veterans affairs clerk in the Admissions Office. The Social
Security Office is given notice by the office of Admissions and
Records when the status of a student receiving benefits is changed.

CONCURRENT COURSE ENROLLMENT

Concurrent enrollment in more than one section of the same course
during a semester is not permitted, with the exception of certain
Physical Education classes on a limited basis.
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Consult with the department for additional detail. Concurrent
enrollment in courses which are cross-referenced to each other is not
permitted (i.e., courses designated “same as” in the District Direc-
tory of Educational Programs and Courses).

Violation of this regulation will result in loss of transfer credit.

Enrolling in classes scheduled or conducted during overlapping
times is not permitted.

AUDITING CLASSES

Students who have completed an application and who are autho-
rized to register may be permitted to audit a class under the follow-
ing conditions:

1. Payment of a fee of $15 per unit. Students enrolled in classes to
receive credit for ten or more semester units shall not be charged
a fee to audit three or fewer semester units per semester.

2. No student auditing a course shall be permitted to change his
or her enrollment in that course to receive credit for the course.

3. Priority in class enrollment shall be given to students desiring to
take the course for credit.

Audit permits must be submitted to Admissions Office before the
Audit deadline (see class schedule).

ADDING AND DROPPING CLASSES

A STUDENT MAY ADD AND DROP CLASSES BETWEEN
CERTAIN DATES AS PUBLISHED IN THE SCHEDULE OF
CLASSES EACH SEMESTER.

REGISTRATION APPOINTMENTS

Students continuing from the prior semester will automatically
receive registration notification through the district email. New
and returning students are issued a Registration Appointment Card
when the application for admission is approved.

Admission and registration information may be obtained by phon-

ing (323) 265-8966.

DROPPING CLASSES AND WITHDRAWING FROM COLLEGE

The student is asked to consult with a counselor when considering
withdrawing from the College. Clearance of the record in courses
where equipment has been issued is required when the student sepa-
rates from such classes. Individual classes may be dropped by pre-
senting a drop card at the Admissions Office information window.
Students who cease attending class or classes officially or unofficially
are Subject to the following regulations:

1. Dropping officially from a class or withdrawing from the College
by the end of 20% of the term will prevent classes from appear-
ing on the student’s permanent record.

2. Dropping a class after 20% of the term is completed will result
in a “W” being recorded by the Admissions Office. IT IS THE
STUDENT’S RESPONSIBILITY TO DROP BEFORE THE
DEADLINE DATES. Excessive “W” grades may lead to prog-

ress dismissal.

3. Students are not permitted to drop a class or withdraw from the
College after 75% of the term. Grades shall be recorded by the
instructor based on the grade-point average of the student during
the period of attendance. Students may receive a failing grade in
any course when they stop attending class and do not officially

drop the class.

4. Students seeking withdrawal from a class after the “W” deadline
for extenuating circumstances must submit a petition to Admis-
sions clearly stating the circumstances and providing documen-
tation of such circumstances. Petitions are to be available in the
Admissions Office after the “W” deadline. Petitions will not be
accepted without documentation.

The Dean of Admissions will review petitions. The following crite-

ria will be applied:

Verified cases of accidents, illness, or other circumstances beyond
the control of the student, such as death of an immediate family
member, natural disaster, and/or other reasonable obstacles that
prevented a student from complying with college procedures for
dropping a class.

Students wishing to appeal the final decision should be referred to
the Student Grievance Procedures, Administrative Regulation E-55.

IT IS THE STUDENT’S RESPONSIBILITY TO DROP CLASSES
HE/SHE NO LONGER WISHES TO ATTEND. FAILURE TO
DROP A CLASS, MAY RESULT IN FEE CHARGES, AND/OR
HAVING GRADES OF “W” OR “F” LISTED ON OFFICIAL
TRANSCRIPTS.

“W” records count as attempted enrollment. Student’s are currently
limited to three attempt in the same course.
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STUDENT POLICIES
STANDARDS OF STUDENT CONDUCT AND STUDENT RIGHTS

A student enrolling in one of the Los Angeles Community Col-
leges may rightfully expect that the faculty and administrators will
maintain an environment in which there is freedom to learn. This
requires that there be appropriate conditions and opportunities in
the classroom and on the campus. As members of the College Com-
munity, students should be encouraged to develop the capacity for
critical judgment to engage in sustained and independent search for
truth and to exercise their rights to free inquiry and free speech in a
responsible, non-violent manner.

Students shall respect and obey civil and criminal law, and shall be
Subject to legal penalties for violation of laws of the city, county,
state, and nation.

Student conduct in all of the Los Angeles Community Colleges
must conform to District and College rules and regulations. Viola-
tions of such rules and regulations, for which students are Subject
to disciplinary action, include, but are not limited to, the following:

Any questions concerning standards of student conduct and student
rights should contact the Vice President of Student Services in E1.

BOARD RULE 9803.10
WILLFUL DISOBEDIENCE

Willful disobedience to directions of College officials acting in the
performance of their duties.

BOARD RULE 9803.11
VIOLATION OF COLLEGE RULES AND REGULATIONS

Violation of college rules and regulations, including those concern-
ing student organizations, the use of college facilities, or the time,
place, and manner of public expression or distribution of materials.

BOARD RULE 9803.12

DISHONESTY SUCH AS CHEATING OR KNOWINGLY
FURNISHING FALSE INFORMATION TO THE COLLEGES

POLICY ON ACADEMIC HONESTY

EAST LOS ANGELES COLLEGE

Approved February 28, 2006 by the Academic Senate and Vice
President of Student Services.

Students, you are expected to refrain from engaging in the follow-
ing behaviors:

1. Using, receiving, or providing unauthorized information during
tests or on any written assignments.

2. Changing answers on assignments after work has been graded.

3. Using unauthorized electronic devices, such as cell phones,
PDAs, electronic dictionaries, IPODs, etc.

4. Having another student take an examination for you or taking
an examination for another student. Photo identification may be
required at the first examination.

5. Plagiarizing or presenting someone else’s work as your own.

6. Forging or altering registration documents, grades, or add
permits.

7. Bribing or attempting to bribe an instructor or other college offi-
cial for grade consideration or other special favors.

8. Violating any other standard that an instructor identifies as
cheating in that particular course or Subject area.

When there is evidence of academic dishonesty, the instructor may
issue the student a zero or “F” on that particular assignment or test.
The instructor may also initiate student discipline under LACCD
BOARD RULE 91101, which may include the issuance of a verbal
or written warning. Pursuant to LACCD BOARD RULE 91101.11
(a), the Vice President of Student Services will place documentation
of such warnings in the student’s file.

Any student concerned about the implementation of this policy
should contact the office of Student Services in El or the Ombud-
sperson at ombuds@elac.edu for information where he/she will find

references to the Student Grievance Procedure and the relevant
Board Rules.

BOARD RULE 9803.13
UNAUTHORIZED ENTRY

Unauthorized entry to or use of the college facilities.

BOARD RULE 9803.14
COLLEGE DOCUMENTS

Forgery, alteration, or misuse of college documents, records, or
identification.

BOARD RULE 9803.15
DISRUPTION OF CLASSES

Obstruction or disruption of classes, administration, disciplinary
procedures, or authorized college activities.

BOARD RULE 9803.16
THEFT OF OR DAMAGE TO PROPERTY

Theft of or damage to property belonging to the college, a member
of the college community, or a campus visitor.

BOARD RULE 9803.18
ASSAULT OR BATTERY

Assault or battery, abuse or any threat of force or violence directed
toward any member of the college community or campus visitor
engaged in authorized activities.
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BOARD RULE 9803.19

ALCOHOL OR DRUGS

Any possession of controlled substances which would constitute a
violation of Health and Safety Code section 11350 or Business and
Professions Code section 4230, any use of controlled substances the
possession of which are prohibited by the same, or any possession or
use of alcoholic beverages while on any property owned or used by
the District or colleges of the District or white participating in any
District or college-sponsored function or field trip. “Controlled sub-
stances” as used in this section, include but are not limited to the
following drugs and narcotics:

a. opiates, opium and opium derivatives
b. mescaline hallucinogenic substances
c. marijuana

d. peyote

e. stimulants and depressants

f. cocaine

BOARD RULE 9803.20
LETHAL WEAPONS

Possession, while on a college campus or at a college-sponsored func-
tion, of any object that might be used as a lethal weapon is forbidden
to all persons except sworn peace officers, police officers, and other
governmental employees charged with policing responsibilities.

BOARD RULE 9803.21
DISCRIMINATORY BEHAVIOR

Behavior while on a college campus or at a college-sponsored func-
tion, inconsistent with the District’s Non-discrimination Policy,
which requires that all programs and activities of the Los Angeles
Community College District be operated in a manner which is free
of “Prohibited Discrimination” defined as discrimination or harass-
ment in violation of state or federal law on the basis of race, color,
national origin, ancestry, religion, creed, actual or perceived eth-
nic group identification, sex (including gender-based sexual harass-
ment), pregnancy, marital status, sexual orientation, age, physical or
mental disability, or veteran status.

BOARD RULE 9803.22
UNLAWFUL ASSEMBLY

Any assemblage of two or more persons to 1) do an unlawful act,
or 2) do a lawful act in a violent, boisterous or tumultuous manner.

BOARD RULE 9803.23
CONSPIRING TO PERFORM ILLEGAL ACTS

Any agreement between two or more persons to perform illegal acts.

BOARD RULE 9803.25

DISORDERLY CONDUCT

Conduct which may be considered disorderly includes: lewd or inde-
cent attire or behavior that disrupts class or college activities; breach
of the peace of the college; and aiding or inciting another person to
breach the peace of college premises or functions.

BOARD RULE 9803.27
PERFORMANCE OF AN ILLEGAL ACT

Conduct while present on a college campus or at a location operated
and/or controlled by the District or at a District-sponsored event,
which is prohibited by local, state, or federal law.

BOARD RULE 9804
INTERFERENCE WITH CLASSES

Every person who, by physical force, willfully obstructs, or attempts
to obstruct, any student or teacher seeking to attend or instruct
classes at any of the campuses or facilities owned, controlled or
administered by the Board of Trustees of the Los Angeles Com-
munity Colleges District, is punishable by a fine not exceeding five
hundred dollars ($500) or imprisonment in a county jail not exceed-
ing one year, or by both such fine and imprisonment. As used in this
section, “physical force” includes, but is not limited to, use of one’s
person, individually or in concert with others, to impede access to
or movement within or otherwise to obstruct the students or teach-
ers of the classes to which the premises are devoted.

BOARD RULE 9805

INTERFERENCE WITH PERFORMANCE OF DUTIES BY
EMPLOYEES

Every person who attempts to cause, or causes, any officer or
employee of any of the Los Angeles Community College or any pub-
lic officer or employee to do or refrain from doing, any act in the
performance of his/her duties, by means of a threat to inflict any
injury upon any person or property, is guilty of a public offense.

BOARD RULE 9805.10
ASSAULT OR ABUSE OF INSTRUCTOR

Every parent, guardian, or other person who assaults or abuses any
instructor employed by the District in the presence or hearing of a
community college student, or in the presence of other community
college personnel, or students and at a place which is on District prem-
ises or public sidewalks, streets, or other public ways adjacent to school
premises, or at some other place where the instructor is required to be in
connection with assigned college activities is guilty of a misdemeanor.

BOARD RULE 9806
UNSAFE CONDUCT

Conduct which poses a threat of harm to the individual and/or to oth-
ers. This includes, but is not limited to, the following types of conduct:

a. Unsafe conduct in connection with a Health Services Program
(e.g., Nursing, Dental Hygiene, etc).;

b. Failure to follow safety directions of District and/or College staff;

c. Willful disregard of safety rules as adopted by the District and/
or College; and/or

d. Negligent behavior which creates an unsafe environment.
BOARD RULE 9901

COLLEGES AS NON-PUBLIC FORUMS

The colleges of the Los Angeles Community College District
are non-public forums, except for those portions of each college
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designated as Free Speech Areas are hereby designated as limited
public forums, which designation may be removed and reversed to
non-public forum designations by the Board of Trustees.

BOARD RULE 9902
FREE SPEECH AREAS

The college president shall designate an area or areas on the college
campus as areas for free discussion and expression by all persons.
A Free Speech Area may only be located where there is a normal
flow of student traffic with unlimited accessibility. Necessary cam-
pus rules governing the operation of such areas shall govern only the
time, place, and manner in which said areas are to be used. All such
rules shall be applied equally and fairly to all persons desiring to use
the Free Speech Areas. No restrictions shall be placed on Subject
matter, topics of viewpoints expressed in Free Speech Areas.

BOARD RULE 9902.10

RESPONSIBILITIES OF PERSONS USING FREE SPEECH
AREAS

All persons using the Free Speech Area of a college are expected to
monitor the content of their speech such that the expression (1) is
not obscene, libelous or slanderous according to current legal stan-
dards, (2) does not create a clear and present danger of the com-
mission of unlawful acts on community college premises, (3) is not
violative of lawful community college regulations, or (4) does not
substantially disrupt the orderly operation of the college. Any per-
son who is found to have expressed speech in violation of this section
may be Subject to the sanctions applicable respectively to students,
staff, faculty or visitors.

BOARD RULE 9902.11
DISTRIBUTION OF MATERIALS

Persons using a Free Speech Area shall be allowed to distribute peti-
tions, circulars, leaflets, newspapers, miscellaneous printed matter
and other materials, Subject to the following restrictions:

a. Such distribution shall take place only within the geographical
limits of the Free Speech Area;

b. Any material being distributed which is discarded or dropped
in or around the Free Speech Area other than in an appropriate
receptacle must be retrieved and removed or properly discarded
by those persons distributing the material prior to their depar-
ture from the Free Speech Area that day;

c. Persons distributing material shall not impede the progress of
passersby into taking the proffered material.

BOARD RULE 9902.12
FORMS OF SPEECH

Persons using a Free Speech Area shall be entitled to exercise their
speech privileges in any manner which does not violate the rules of
conduct set forth in Article VIII or in this Article, including but not
limited to the use of printed materials and the wearing of buttons,
badges or other insignia, except that:

a. No means of amplification may be used, electronic or otherwise,
which creates any noise or diversion that disturbs or tends to dis-
turb the orderly conduct of the campus or classes taking place
at the time;

b. No person using the Free Speech Area shall physically touch,
strike or impede the progress of passers-by, except for incidental
or accidental contact, or initiation of such contact by a passerby;

c. No person using the Free Speech Area shall solicit donations of
money, through direct requests for funds, sales of tickets or oth-
erwise, except where he/she is using the Free Speech Area on
behalf of and collecting funds for an organization which is regis-
tered with the secretary of state as a nonprofit corporation, or is
an approved Associated Student Organization or Club.

BOARD RULE 9902.13
TIME ALLOTMENTS FOR SPEECH

The president of each college or his/her representative may set rea-
sonable time restrictions on the use of Free Speech Areas, in order to
ensure that all persons are given equal access to the use of the Free

Speech Area.

The times at which the Free Speech Area may be used shall be Sub-
ject to reasonable campus regulations.

East Los Angeles College’s rules, regulations, and related policies regarding
its Free Speech Areas may be obtained from the Student Activities Office.

BOARD RULE 9903

STUDENT EXERCISE OF FREE SPEECH IN AREAS OUT-
SIDE OF DESIGNATED FREE SPEECH AREA

The president of each college may designate areas outside of the Free
Speech Areas where students, faculty, and staff may exercise free-
dom of expression Subject only to reasonable time, place, and man-
ner restrictions.

BOARD RULE 9903.10
BULLETIN BOARDS

Students shall be provided with bulletin boards for use in posting
student materials at campus locations convenient for student use.
The location and number of such bulletin boards shall be deter-
mined by the college president or his/her representative.

Each college may have bulletin boards. The use of the bulletin
boards shall be open to use only by students or recognized student
organizations and shall be based on a first-come, first-served basis.

Posting of materials on bulletin boards shall be Subject to the limi-
tations concerning the manner of exercising students’ rights of free
expression in Free Speech Areas pursuant to Section 9902.10

All material displayed shall clearly indicate the author or agency
responsible for its production and shall be dated with the date of
posting by the College president’s designee.

The president of each college shall prescribe reasonable lengths of
time during which such printed material may be posted on the bul-
letin boards with the object of assuring fair access to the bulletin
boards for all students.
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BOARD RULE 9905

VISITOR USE OF AREAS NOT DESIGNATED FOR FREE
SPEECH ACTIVITIES

Visitor use of any areas, classrooms, rooms, buildings, facilities
and grounds not designated as Free Speech Areas is Subject to the
Civic Center Permit rules set forth in Chapter VII, Article 2 of these
Board Rules.

BOARD RULE 91001

APPLICATION OF THIS ARTICLE TO NON-FREE SPEECH
AREAS

Events and activities conducted on a college campus by students or
associated student organization clubs or groups which do not take
place in an area designated for student free speech by the president
of the college pursuant to Article IX shall be governed by the rules
set forth in this Article.

BOARD RULE 91002

PRESIDENT’S AUTHORITY TO CREATE ADDITIONAL
RULES

The president of each college may adopt and approve rules not set
forth in these rules for the purpose of governing the use of the col-
lege’s facilities. The president shall not approve any rules which are
inconsistent with this Article.

BOARD RULE 9903.11
POSTING AREAS

The president of each college, or his/her representative, may desig-
nate areas other than the bulletin boards for display of materials.

BOARD RULE 9904

STUDENT USE OF AREAS NOT DESIGNATED FOR FREE
SPEECH ACTIVITIES

Student use of classrooms, rooms, buildings, facilities and grounds
not designed as Free Speech Areas or otherwise designated for stu-
dent free speech exercises in accordance with this article shall be
governed by the rules and regulations established pursuant to Arti-
cle X, relating to student activities and events.

BOARD RULE 91003
FUND-RAISING EVENTS

A college or student body participating with outside organizations
in non-profit fund-raising events such as membership drives, mer-
chandising sales, book collections, or other events when the public
is asked to contribute, or solicited to purchases tickets or any mer-
chandise, shall ascertain that the organization is registered with the
Secretary of State as a nonprofit corporation.

BOARD RULE 91004
SPEAKERS TO CAMPUS GROUPS

The president of each college shall establish regulations regarding
the appearance of visiting speakers in accordance with the follow-
ing regulations.

BOARD RULE 91004.10
GUEST LECTURERS

An instructor may invite an individual to participate in his/her class
as a guest lecturer. The instructor shall give written notice identifying
the speak to the college president or his/her designated representative.

BOARD RULE 91004.11

LECTURERS AND SPEAKERS AT STUDENT-SPONSORED
FORUMS

Recognized student organizations may invite and hear persons of their
own choosing, provided they give prior written notice identifying the
speaker to the college president or his/her designated representative.

BOARD RULE 91004.12
NON-CENSORSHIP OF LECTURERS AND SPEAKERS

Those routine procedures required by an institution before a guest
speaker is invited to appear on campus shall be designed only to
insure that there is an orderly scheduling of facilities and adequate
preparation for the event, and that the occasion is conducted in a
manner appropriate to an academic community. The institutional
control of campus facilities shall not be used as a device of cen-
sorship. It shall be made clear to the academic and larger commu-
nity that sponsorship of guest speakers does not necessarily imply
approval or endorsement of the views expressed, either by the spon-
soring group or the institution.

BOARD RULE 91005
APPLICABILITY OF FREE SPEECH RIGHTS
All free speech rights accorded students in Article IX shall be

accorded them in activities conducted under this Article; the college
president shall not approve any rules relating to non-Free Speech
Areas which would deny students their free speech rights were they
conducting such activities in Free Speech Areas.

COPYRIGHT STATEMENT

Unauthorized distribution of copyrighted material, including unau-
thorized peer-to-peer file sharing, may Subject students to civil and
criminal liability. Civil liability for copyright infringement may
include payment of monetary damages to the copyright owner.
Criminal penalties for copyright infringement may include fines up
to $250,000 and imprisonment up to ten years. Students who violate
the District’s computing facilities usage policy (LACCD Adminis-
trative Regulation B-28) may also be Subject to college disciplinary
action, including, but not limited to, suspension or expulsion.

DRUG AND ALCOHOL-FREE SCHOOL AND CAMPUS

Students and employees are prohibited from unlawfully possessing,
using or distributing illicit drugs and alcohol on District premises,
in District vehicles, or as part of any activity of the Los Angeles
Community College District.

The Los Angeles Community College District is committed to
drug- and alcohol-free campuses, and we expect you to share in this
commitment and dedication.

NO SMOKING POLICY

Smoking is permitted in only two designated smoking areas as
shown on campus maps.
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STUDENT DISCIPLINE PROCEDURES

Community college districts are required by law to adopt standards
of student conduct along with applicable penalties for violation
(Education Code Section 66300). The Los Angeles Community
College District has complied with this requirement by adopting
Board Rule 9803, Standards of Student Conduct (see above).

The District has adopted Board Rule 91101, Student Discipline Pro-
cedures, to provide uniform procedures to assure due process when
a student is charged with a violation of the Standards of Student
Conduct. All proceedings held in accordance with these procedures
shall relate specifically to an alleged violation of the established
Standards of Student Conduct. These provisions do not apply to
grievance procedures, student organization councils and courts, or
residence determination and other academic and legal requirements
for admission and retention. Disciplinary measures may be taken by
the College independently of any charges filed through civil or crim-
inal authorities, or both.

Copies of the Student Discipline Procedures are available in the office
of the President, and the Vice President of Student Services in E1.

STUDENT GRIEVANCE PROCEDURES

The purpose of the Student Grievance Procedures is to provide a
prompt and equitable means for resolving student grievances. The
procedures enumerated in Administrative Regulation E-55 shall be
available to any student or applicant for admission, who believes a
college decision or action has adversely affected his or her status,
rights, and/or privileges as a student.

Administrative Regulation E-55 specifies the procedures when
grades may be changed because they were given as the result of mis-
take, fraud, bad faith, or incompetence. Additional information is
available at www.elac.edu/general/link_pages/studentlife.htm. Copies
of the procedures are also available through the office of the Presi-
dent and the office of Student Services located in E1 or by calling
323-265-8778.

ROLE OF THE OMBUDSMAN

The President of each college appoints an Ombudsman to assist stu-
dents with their grievances. This person’s responsibility is to help
students reach a resolution. If an informal resolution is not obtained,
the Ombudsman will explain to the student the policies and pro-
cedures necessary to present a grievance to the campus’ Grievance
Hearing Committee. Please contact (323) 265-8712.

FAMILY EDUCATION
RIGHTS AND PRIVACY

STUDENT RECORDS AND DIRECTORY INFORMATION

The Los Angeles Community College District, in compliance with
Federal and State law, has established policies and procedures gov-
erning student records and the control of personally identifiable
information. The Los Angeles Community College District rec-
ognizes that student records are a confidential matter between the
individual student and the College.

The Family Educational Rights and Privacy Act (FERPA) affords stu-
dents the following rights with respect to their educational records:

1. The right to inspect and review the student’s education records
which includes discipline records, within 45 days from the date
the College receives a request for access.

Students may submit to the College Admissions Office writ-
ten requests that identify the specific record(s) they wish to
inspect. Within 45 days, the College Admissions Office will
make arrangements for access and will notify the student of
the time and place where the records may be inspected.

Education records are those records that are directly related
to students and are maintained by the College. Students may
not inspect education records pertaining to parents’ financial
records and certain confidential letters or recommendations.

2. The right to request an amendment of the student’s educational
records which the student believes to be inaccurate, misleading
or otherwise in violation of the student’s privacy rights.

Students may ask the College President, or his/her designee
to amend a record that they believe is inaccurate, misleading,
or in violation of their privacy rights. A student seeking to
amend an educational record should write to the College Pres-
ident and clearly identify the part of the record he/she wants
changed and specify why it is inaccurate, misleading, or in vio-
lation of his/her privacy rights.

If the College President, or his designee, decides not to amend
the record as requested by the student, the College, in accor-
dance with section 99.21 of the Code of Federal Regulations
and section 76232 of the Education Code, will notify the stu-
dent of the decision and of his/her right to a hearing.

3. The right to consent to disclosures of personally identifiable
information contained in the student’s educational records,
except to the extent that FERPA and California law authorize
disclosures without consent.

If a student authorizes the release of his/her education record
to a third party, he/she shall provide a dated written consent
to the College Admissions Office authorizing said release with
a specific list of the information to be released.

Federal and California law authorize certain disclosures of
personally identifiable information without a student’s writ-
ten consent. One such exception is the disclosure of person-
ally identifiable information to school officials with legitimate
educational interests. School officials with legitimate educa-
tional interests are employees or agents of the Los Angeles
Community College District who need to review educational
records in order to fulfill their professional responsibilities.

4. The right to restrict disclosure of personally identifiable infor-
mation that the College has designated as directory information
which may be released without the written consent of the student.

Directory information may be disclosed without a student’s
consent unless the student has notified the college that he/
she does not want all or portions of the directory informa-
tion released. To do so, the student must submit the appropri-
ate District form to the College Admissions Office requesting
that some or all of the categories of directory information not
be released without his/her consent. This form must be sub-
mitted in accordance with College policy.
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Pursuant to Board Rule 5201.10, the Los Angeles Community
College District has designated the following student informa-
tion as directory information:

a. the student’s name, city of residence, participation in offi-
cially recognized activities and sports, weight and height of
members of athletic teams, dates of attendance, degrees and
awards received, and the most previous educational agency or
institution attended by the student;

b. student employee records may be released in order to comply
with collective bargaining agreements;

c. the names, addresses and telephone numbers of students or
former students may be released to the foundation for each
college for college-related activities at the discretion of the
College President, unless the student or former student has
informed the College that such information should not be
released. The release of this information is conditioned upon
the foundation’s agreement that such information will be
released in accordance with District policy and that informa-
tion will not be released to third parties;

d. at the discretion of the College President, the names, addresses
and telephone numbers of students from the College may
be released to heads of private and/or public institutions of
higher education, or their designees, for the purpose of pro-
viding information to students regarding transfer opportuni-
ties to those institutions, unless the student has indicated that
such information should not be released. The release of this
information will be conditioned upon the institution’s agree-
ment that student privacy rights under federal and state law
will be protected and that information will not be released to
third parties.

5. The right to file a complaint with the U.S. Department of Edu-
cation concerning alleged failures by the College to comply with
the requirements of FERPA. The name and address of the office
that administers FERPA is:

FAMILY POLICY COMPLIANCE OFFICE
U.S. DEPARTMENT OF EDUCATION
400 Maryland Avenue S.W.
Washington, DC 20202-4605

At the same time, the District has a responsibility to fulfill pub-
lic information needs (i.e., information about students participat-
ing in athletics, announcement of scholarships and awards, etc). To
meet this responsibility the District may release Directory Infor-
mation unless the student states in writing that he or she does not
want it released. The responsibility for carrying out these provi-
sions is charged to the Dean of Admissions who services as the Col-
lege Records Officer. The Records Officer may be contacted via the
Admissions Office. Copies of Federal and State laws and District
policies and procedures are maintained by the Records Officer and
are available for inspection and inquiry.

All student records maintained by the various offices and depart-
ments of the College, other than those specifically exempted by law,
are open to inspection by the student concerned. The accuracy and
appropriateness of the records may be challenged in writing to the
Records Officer. A student has the right to receive a copy of his or her
record, at a cost not to exceed the cost of reproduction. (Requests for
transcripts should be made directly to the Admissions Office).

No student records, other than Directory Information, will be
released without the written consent of the student concerned except
as authorized by law. A log of persons and organizations request-
ing or receiving student record information is maintained by the
Records Officer. The log is open to inspection only to the student
and the community college official or his or her designee responsible
for the maintenance of student records.

Directory information includes the student’s name, city of resi-
dence, participation in officially recognized activities and sports,
weight and height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent previous
educational agency or institution attended by the student. Direc-
tory information about any student currently attending the College
may be released or withheld at the discretion of the Records Officer.
In addition, special provisions exist for release of specific categories
of student directory information to College Foundations and heads
of private and public institutions if certain conditions are satisfied.

No Directory Information will be released regarding any student
who has notified the Records Officer in writing that such informa-
tion shall not be released.

Under federal law, the military is entitled to receive directory infor-
mation for recruiting purposes. A student can refuse the release of
directory information by completing a “Release of Directory Infor-
mation” form and submitting it to the Admissions Office.

All inquiries regarding student records, Directory Information, and
policies for records access, release, and challenge should be directed

to the Records Officer via the Admissions Office.

Students have the right to file a complaint with the United States
Department of Education concerning alleged violations of Federal
and State laws governing student records.

STUDENT IDENTIFICATION NUMBERS

The Los Angeles Community College District is committed to pro-
tecting student privacy and uses data collection and storage sys-
tems to eliminate the use of social security numbers as the primary
method of student identification.

FINANCIAL AID

E1-173

WHAT IS FINANCIAL AID?

Financial Aid is made available by federal and state government and
private sources in the form of grants, scholarships, employment, and
loans. This assistance makes it possible for students to continue
their education beyond high school, even if they and /or their family
cannot meet the full cost of the college they choose to attend. The
basis for such assistance is the belief that students and their families
have the primary responsibility to meet educational costs.

Financial aid is meant to supplement your existing income/financial
resources and should not be depended upon as your sole means of
income to support other non-educational expenses.
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WHO IS ELIGIBLE FOR FINANCIAL AID?

To be considered for financial aid, students must meet the following
minimum requirements:

* For federal aid eligibility, be a U.S. citizen or an eligible non-
citizen. An eligible no-citizen is a U.S. permanent resident who
has documentation from the Department of Homeland Security
verifying that his/her stay in the U.S. for other than a tempo-
rary purpose.

For state aid eligibility, be either a 1) U.S citizen or eligible no-
citizen, or 2) be classified as an AB 540 student by your college’s
Admissions & Records Office.

Demonstrate financial need (for most programs).

Be enrolled as a regular student in an eligible associate degree,
transfer program, or Certificate of Achievement program.

Be making satisfactory academic progress in a course of study
leading to a certificate, AA or AS degree, or transfer to a bacca-
laureate degree program.

Not be in default on any student loan such as Federal Perkins
Loans, Federal Stafford Loans (subsidized and unsubsidized),
Federal Direct Loans (subsidized and unsubsidized), Supple-
mental Loans to Assist Students (SLS) at any college attended.

Not owe an overpayment on a Federal Pell Grant or Federal Sup-
plemental Educational Opportunity Grant (FSEOG), Academic
Competitiveness Grant (ACG), SMART Grant, or Iraq and
Afghanistan Service Grant.

If a male, be registered with Selective Service (including Califor-
nia Dream Act applicants).

Have a valid Social Security Number (SSN) for federal aid
eligibility.

Must have resolved any drug conviction issues.

File an income tax return if required to do so.

Have a valid high school diploma (as determined by the college
Admissions & Records Office) or a recognized equivalent such
as General Education Development (GED) Certificate, passed a
high school proficiency examination or completed a high school
education in a homeschool setting. (Students who were enrolled
in a college or university prior to July 1, 2012, who do not meet
this requirement should check with their Financial Aid office for
alternative qualifying options).

» For state eligibility, be either a
1. U.S. Citizen or eligible non-citizen
or

2. Be classified as an AB 540 students by your college’s Admis-
sions & Records Office

STUDENT DEPENDENCY CRITERIA STATUS

In order to complete the Free Application for Federal Student Aid
(FAFSA), or California Dream Act (for AB 540 students), you will
need to be determined if you are a DEPENDENT or INDEPEN-
DENT student. You are an INDEPENDENT student if you meet
any one of the following criteria:

* You were born before January 1, 1992.
* You are married.

* You will be enrolled in a master’s or doctorate program (grad-
uate or professional program beyond a bachelor’s degree in
2015-2016).

You are currently serving on active duty in the U.S. Armed forces
for purposes other than training.

You are a veteran of the U.S. Armed Forces.

You have children who will receive more than half of their sup-
port from you between July 1, 2015 and June 30, 2016.

* At any time since you turned age 13, both of your parents were
deceased, or you were in foster care, or you were a dependent/
ward of the court.

You have dependents (other than children or your spouse) that
live with you and receive more than half of their support from
you now and through June 30, 2016.

As of today, you are an emancipated minor as determined by a
court in your state of legal residence.

As of today, you are in legal guardianship as determined by a
court in your state of legal residence.

e At any time on or after July 1, 2014, your high school or school
district homeless liaison determined that you were an unaccom-
panied youth who was homeless.

* At any time on or after July 1, 2014, the director of an emer-
gency shelter or transitional housing program funded by the U.S.
Department of Housing and Urban Development determined
that you were an unaccompanied youth who was homeless.

* Atany time on or after July 1, 2014, the director of a runaway or
homelessness youth basic center or transitional living program
determined that you were an unaccompanied youth who was
homeless or was self-supporting and at risk of being homeless.

SPECIAL DEPENDENCY EXCEPTIONS

Under federal and state laws, if you are a dependent student you
are required to provide parental information and signatures on your
aid application. Under very limited conditions, you may be able to
submit your application without parental information due to spe-
cial circumstances. Examples of special circumstances include: your
parents are incarcerated, or you left home due to an abusive family
environment. Notify the Financial Aid Office if you feel that you
have special circumstances.

If you believe you have a special circumstance and are unable to
provide parental information, you will need to provide documen-
tation to verify your situation. Written evidence may include court
or law enforcement documents, letters from school counselor, social
worker, or clergy member, and other relevant data that explains your
situation.

HOW TO APPLY

We encourage all students to apply for financial aid online at www.
fafsa.gov or at www.caldreamact.org (for AB 540 students). Process-
ing is fastest and most accurate when completing your application
online. If you want to request a paper application, you may print one
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from the websites above or you may contact the Federal Student Aid
Information Center at 800-433-3243 (for the FAFSA) or the Cali-
fornia Student Aid Commission at 888-224-7268 (for the Califor-
nia Dream Act Application).

After the results of your FAFSA (or California Dream Act Applica-
tion for AB 540 students) are received, the first step to complete will
be Campus Selection. This step will allow you to decide and select
the LACCD college that you want to have process your financial
aid. Generally, you should select the college you will enroll at dur-
ing 2015-2016 and/or expect to complete your program of study.

Students applying for Federal District Loans, PLUS Loans, Federal
Perkins Loans, Emergency Loans, or scholarships must complete
additional processes and forms, not all colleges participate in all of
these programs.

WHEN TO APPLY

Campus priority dates are established to encourage early applica-
tion for financial aid. Also, some federal and state aid programs
have limited funding and are awarded on a first come, first served
basis to eligible students. Students who miss the priority date may
still apply for the remaining funds available. Contact the Financial
Aid Office for other priority funding deadlines. Staff members are
available to answer your questions and help you complete any of the
financial aid forms.

DEADLINES
March 2, 2015

You must have a submitted FAFSA and a verified grade point aver-
age (GPA) for Cal Grant consideration.

May 1, 2015

Submit all required documents to Financial Aid and Scholarship

Office.
September 2, 2015

Second chance deadline for community college students to apply for
a Cal Grant. Since the number of awards available in September is
limited, it is best to apply by March 2, 2015.

June 30, 2016

Deadline for submitting a 2015-2016 Free Application for Federal
Student Aid (FAFSA), or California Dream Act (for AB 540 stu-
dents). For Pell Grants, a valid electronic processed FAFSA must
be received by the college from the U.S. Department of Education
before the last day of the semester for which you are enrolled or June
30, 2016 whichever comes first. Do not wait until the last minute to
apply for financial aid.

FEDERAL DIRECT LOAN DEADLINE
Please check with the Financial Aid and Scholarship Office.

VERIFICATION POLICY

If your application has been selected for verification by the federal
processor, you will be required to provide additional documenta-
tion. Refer to your campus Financial Aid Office for pertinent dead-
lines. Failure to meet deadlines may result in the denial of finan-
cial aid.

Students can check their financial aid status and complete the ver-
ification process from the LACCD, Student Information System
(SIS). The LACCD SIS is accessible through bit.ly/laccdsis. The
Financial Aid Office may request additional documentation based
on the information submitted on your financial aid application such
as:

¢ Federal tax transcripts, wage and income (W-2) transcripts, and/
or proof on non-filling

* Verification of untaxed income and benefits
* Verification Worksheet
 Other documentations as needed to verify your application or situation

Verification requirements apply to all federal aid programs and the
state Cal Grant programs.

ENROLLMENT FEES & NON-
RESIDENT TUITION

CALIFORNIA RESIDENT STUDENTS

The Admissions Office determines the residency status for all stu-
dents. Effective Summer 2012, the enrollment fees for a California
resident is $46 per unit*. Enrollment fees may be waived for stu-
dents who are eligible for a Board of Governors Fee Waiver Program

(BOGFW) Non-resident students are not eligible for BOGFW.

* (Fees tuition may be Subject to change)

AB 540 STUDENTS

Assembly Bill 540 (AB 540) allows qualified students to be exempt-
from paying out-of-state tuition at public colleges and universities
in California. Contact your Admissions Office to determine if you
qualify under this classification.

NON-RESIDENT STUDENTS

The tuition fee for non-resident out-of-state students is $197.00 and
the capital outlay fee is $25.00 per semester. Non-resident students
are not eligible for BOG Fee Waiver.

*Note: Fees and tuition may be Subject to change.

DEFERRED TUITION FOR NON-RESIDENT STUDENTS

Tuition fees must be paid at time of registration. A student receiving
financial aid may defer payment of tuition. Keep in mind that the
Federal Pell Grant and other aid may not pay the full tuition; there-
fore, a student is responsible to pay the remaining balance. Please
contact your campus Business Office for additional information and
assistance.

ENROLLMENT AT OTHER COLLEGES

Consortium Agreement are in effect for all colleges within the Los
Angeles Community College District. If you are attending more
than one college within the District in the same academic year
period, your enrollment status will be the sum total of all units in
which you are enrolled throughout the District. For financial aid
programs that are limited in funding six (6) approved units may
be required at your financial aid processing school. Check with the
Financial Aid and Scholarship Office for specific financial aid pro-
gram enrollment requirements. Approved units refers to courses
within a student’s academic program. For students who have had

32

2015-2016



Student Information

an Extension petition approved, approved units refer to the units/
classes listed on their Student Educational Plan (submitted with
their petition) that have been approved by the Financial Aid Office
for financial aid eligibility.

Please note that if you are on an Extension Appeal, approved by your
Financial Aid Office, you must be enrolled in at least one class at
your financial aid processing school. If the classes you are enrolled
in are not approved, the units will not be included in the calcula-
tion of your aid.

If you plan to enroll in courses outside of the Los Angeles Com-
munity College District (LACCD) and wish to have those courses
count for enrollment and payment, you must complete a consortium
agreement form. The institution outside of the LACCD must be an
eligible institution in order for the home campus to process the con-
sortium agreement.

Please note:

* Not all LACCD colleges participate in consortium agreement
with schools outside of the LACCD, so be sure to check with
your Financial Aid Office.

ITV CLASSES

Students taking ITV courses, must be enrolled in at least one (1)
approved unit at the home school that is processing their financial
aid in order to received financial aid.

Students enrolled only in ITV courses and wish to be considered
for financial aid, must apply at Los Angeles Mission College as their
home school for financial aid purpose.

Students enrolled in ITV courses receive their transcripts for those
courses from Los Angeles Mission College.

SUMMER 2016 FINANCIAL AID

Students must submit their 2015-2016 Free Application for Federal
Student Aid (FAFSA) to receive Pell Grant. To receive a Fee Waiver
you must complete a 2016-2017 FAFSA or the 2016-2017 BOG Fee
Contact the Financial Aid and Scholarship
Office for more information.

Waiver application.

STATE FINANCIAL AID PROGRAMS

BOARD OF GOVERNORS FEE WAIVER PROGRAM (BOGFW)
We encourage all students to apply using the FAFSA so that they will
be considered for all of the federal and state financial aid programs.

The BOGFW is offered by the California Community Colleges.
BOGFW waives the $46 per unit enrollment fee. Applicants do not
have to be enrolled in a specific number of units or courses to receive
the BOG Fee Waiver. All BOG Fee Waiver recipients are required
to pay the student health fee.

You are eligible to apply for a BOGFW if you are:
e A California resident, and
* You are enrolled in at least one unit.

e As of January 1, 2013, AB540 students may be eligible to apply
for the BOG Fee Waiver. Contact the Financial Aid & Scholar-
ship Office for additional information.

Students are determined eligible in one or more of the following
three separate methods of the BOG Fee Waiver program:
Method A: Receipt of Benefits

Students/parents are receiving TANF, SSI and General Assistance/
General Relief (GA/GR) Documentation of proof of benefits are
required.

Method B: Qualify by Income Standards

You and/or your family must meet the specified income standards

by household size.
Qualify by 2015-2016 Income Standards
You meet the following income standards:

Number in Total Family Income 2014 Household adjusted gross

income (including yourself) and/or untaxed income)

FAMILY SIZE 2014 INCOME
$17,505
$23,595
$29,685
$35,775
$41,865
$47,955
$54,045
8 $60,135
Each Additional Family $6,090 Member

N o g s W N =

2016-2017 BOGFW

Program Changes Effective Fall 2016

LOSS OF BOGFW

Important! Effective Fall 2016, there will be important eligibility
changes to the BOGFW program. Students who are placed on aca-
demic and/or progress probation or Disqualified in two consecutive

primary terms (Fall/Spring) will lose their eligibility for BOGFW.

ACADEMIC & PROGRESS STANDARDS

Students will lose their BOGFW if they reach two consecutive pri-
mary terms (Fall/Spring) of not meeting academic and/or progress
standards.

e Academic Standard: Cumulative GPA of at least 2.0

* Progress Standard: Cumulative satisfactory completion of more
than 50% of attempted units.

¢ Disqualified Students will be notified of probation and/or dis-
qualification status within 30 days of the end of the term

APPEALS PROCESS
Students would need to check with the Admissions and Records
Office or the Financial Aid & Scholarship Office for the Appeal

procedure process.

e Loss of eligibility becomes effective at the first registration
opportunity after determination of Probation or Disqualifica-
tion status is determined.

2015-2016
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¢ The effective date is based on each student’s individual registra-
tion date, not the date that registration opens for all students.

There will be published deadlines for submitting BOGFW appeals

for each term.

Students that lose eligibility will have access to options to regain
BOGFW Program eligibility in the following ways.

» Work to regain academic or progress standards, or;
* Successfully appeal the loss of the fee waiver, or;
« Sit out two consecutive terms.erm.

Students that are Exempt:

Foster Youth and Former Foster Youth who are 24 years and younger
are not subject to loss of fee waiver under these new regulations.

Method C: Student Aid Applicants

You may be eligible if you have applied for financial aid via the
FAFSA or California Dream Act Application (for AB540 students)

and you have been determined to have sufficient financial need.

SPECIAL CRITERIA: DEPENDENT’S FEEWAIVER

You are eligible if you have a Certification from the California
Department of Veterans Affairs or the National Guard Adjutant
General that you qualify for a Dependent’s Fee Waiver. If you are a
dependent of deceased law enforcement/ fire suppression personnel
killed in the line of duty, you must show documentation from the
public agency employer of record.

CONGRESSIONAL MEDAL OF HONOR

If you are a recipient of the Congressional Medal of Honor or a child
of a recipient, submit documentation from the Department of Vet-
erans Affairs.

SURVIVING DEPENDENTS OF TERRORIST ATTACKS 9/11/2001

You are eligible if you are a dependent of a victim of the September
11, 2001 terrorist attacks. Submit documentation from the Califor-
nia Compensation and Government Claims Board.

DOMESTIC PARTNERSHIP

If you are in a Registered Domestic Partnership (RDP), you will
be treated as an Independent married student to determined eli-
gibility for the BOG Fee Waiver and will need to provide income
and household information for your domestic partner. If you are
a dependent student and your parent is in a Registered Domestic
Partnership, you will be treated the same as a student with married
parents and income and household information will be required for
the parent’s domestic partner. This is applicable to state aid only,
not federal aid.

CALIFORNIA STUDENT AID
COMMISSION (CSAC) PROGRAMS
CAL GRANTS

Students must meet the general eligibility requirements as well as
the following eligibility requirements for the Cal Grant Programs:

o Bea California resident or be classified as an AB540 student with
your college Admissions & Records Office

¢ Be attending at least half-time at a qualifying California college

 Have not already earned a bachelor’s or professional degree, or
the equivalent.

¢ Meet the income and asset ceiling as establish by CSAC

* Meet Selective Service requirements.

DEADLINE DATE

First deadline is March 2, 2015. A second deadline for community
college applicants is September 2, 2015, but we highly recommend
that applicants meet the March 2 deadline when more funding is
available.

Students must submit a GPA Verification and FAFSA by the
deadline dates to the California Student Aid Commissions.
GPA verification for students enrolled within the Los Angeles Com-
munity College District will be electronically sent to the Commis-
sion by the deadline date for those who meet specific criteria. Con-
tact your Financial Aid and Scholarship Office to see if you meet
the criteria to have your GPA electronically sent and for other pos-
sible options.

Types of Grants Available

ENTITLEMENT GRANTS

e Cal Grant A — provides grants funds to help pay for tuition/fees
at qualifying institutions offering baccalaureate degree programs.
If you receive a Cal Grant A but choose to attend a CA commu-
nity college first, your award will be held in reserve for up to three
years until you transfer to a four-year college.

Cal Grant B — provides subsistence payment for new recipient in
the amount of $1,648 for a full-time, full year award.

Payments are reduced accordingly for three-quarter and half-
time enrollment for each payment period. Cal Grant B recipi-
ents who transfer to a tuition/fee charging school after complet-
ing one or two years at a community college may have their grant
increased to include tuition and fees as well as subsistence.

Cal Grant Transfer Entitlement Award is for eligible CA com-
munity college students who are transferring to a four-year col-
lege and are under age 28 as of December 31 of the award year.

COMPETITIVE GRANTS

 Cal Grant A and B awards are used for the same purpose as the
A and B entitlement awards, except that they are not guaranteed
and the number of awards is limited.

e Cal Grant C recipients are selected based on financial need and
vocational aptitude. Students must be enrolled in a vocational
program at a California Community College, independent col-
lege, or vocational college, in a course of study lasting from four
months to two years.

LAW ENFORCEMENT PERSONNEL DEPENDENTS GRANT

The law Enforcement Personnel Dependents (LEPD) Grant is a
program administered by the California Student Aid Commission
that provides grants for eligible students.
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STUDENT ELIGIBILITY

* Students must be a child (natural or adopted) or spouse, at
the time of death or injury of a California peace officer or law
enforcement officer, firefighter, or employee of the Department
of Corrections or the Department of Youth Authority.

Be enrolled in a minimum of six units at a California postsec-
ondary institution accredited by the Western Association of

Schools and Colleges.

* Demonstrate financial need as determined by the Financial Aid
and Scholarship Office at the institution in which students are
enrolled.

The grant will be in an amount equal to the amount provided to a
student who has been awarded a Cal Grant. Awards may be used for
tuition and fees, books, supplies, and living expenses.

For more information and to obtain an application:

* Go to www.csac.ca.gov. Commission Programs or email special-
ized@csac.ca.gov for more information.

« Call the California Student Aid Commission’s Specialized Pro-
gram Branch at (888) 224-7268, option #3, or submit a request
in writing to:

CALIFORNIA STUDENT AID COMMISSION
SPECIALIZED PROGRAMS

P.0. Box 419029
Rancho Cordova, CA 95741-9029

Child Development Grant Program

The Child Development Grant Program is for students who plan
to teach or supervise at a licensed children’s center. Selected grant
recipients attending a two-year post-secondary institution are eligi-
ble to receive up to $1,000 per academic year. The grants, renew-
able for an additional year, are awarded to students attending a pub-
lic or private two or four-year college in California. To learn more
about this program and to apply online, visit the California Student
Aid Commission website at www.csac.ca.gov, Commission Program

or call (888) 224-7268 Option # 3.

CALIFORNIA CHAFEE GRANT PROGRAM

The California Chafee Grant is a federal grant administered by the
California Student Aid Commission and provides assistance to cur-
rent foster youth to use for college courses or vocational school train-
ing. Eligible students may receive up to $5,000 per academic year.

To learn more about this program and apply online, visit the Com-
mission website at www.csac.ca.gov or call (888) 224-7268. Email
your questions to studentssupport@csac.ca.gov with “Attn: Chafee”
in the subject line or email your application to:

CALIFORNIA STUDENT AID COMMISSION
SPECIALIZED PROGRAMS OPERATIONS BRANCH
Attn: California Chafee Grant Programs

P.0. Box 419029

Rancho Cordova, CA 95741-9029

Or fax to (916) 526-7977
OTHER RESOURCES

Some students may qualify for the following programs:

 Veterans Benefits

» Vocational Rehabilitation Assistance

e AmeriCorps

SCHOLARSHIPS
Throughout the year, the Financial Aid and Scholarship Office

receives announcements on scholarship opportunities. The focus
of each scholarship is different; some require good grades, some
required financial need, and some are awarded to students who are
majoring in certain areas. Contact the Financial Aid and Scholar-
ship Office for More information.

FEDERAL FINANCIAL
AID PROGRAM

FEDERAL PELL GRANTS

The Federal Pell Grant provides gift aid assistance to undergradu-
ates who have not yet earned a baccalaureate or first professional
degree and who demonstrate financial need. Awards are based on
your Expected Family Contribution (EFC) and enrollment status.
The maximum annual award is $5,775. Awards will be adjusted,
based on actual enrollment status, at the time of disbursement.

Life Time Pell Grant Eligibility

Effective July 1, 2012, students are now limited to 12 full-time
semesters (or 600%) of Federal Pell Grant eligibility during their
lifetime. Maximum lifetime eligibility limit is 6 full time years. This
change affects all students regardless of when or where they received
their first Federal Pell Grant. You can find your LEU (Lifetime Eli-
gibility Used) at www.nslds.ed.gov.

FEDERAL SUPPLEMENTAL EDUCATIONAL OPPORTUNITY GRANT
(FSEOG)

The FSEOG is a federal grant program designed to supplement
other sources of financial aid for students with exceptional need.
FSEOG awards are based on financial need and fund availability.
There is a six (6) unit minimum enrollment requirement at the col-
lege where students are receiving financial aid; units from other col-
leges may not be combined for this award. Students must be eligible
to receive Pell Grant funds in order to receive FSEOG.

FEDERAL WORK-STUDY

The Federal Work-Study Program (FWS) enables students to earn a
portion of their financial aid award through part-time employment
either on or off-campus. To be eligible, a student must meet the eli-
gibility requirements for federal financial aid and must maintain
good academic standing while employed under the program. Stu-
dents must be enrolled in a minimum of six (6) units at their home
campus to be considered for this program; units from other campus
cannot be combined.

LOANS (AID THAT YOU MUST PAY BACK)

A caution about student loans: It takes time for a loan request to
be processed by the school and the government. The disbursements
of the loans are delivered to students through myLACCDcard after
enrollment and satisfactory academic progress requirements have
been verified. All loans require a minimum of six (6) units at the
home campus.
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FEDERAL PERKINS LOAN PROGRAM

The Federal Perkins Loan Program is a low 5% fixed interest loan
to help students with exceptional need to meet their educational
expenses. Loan amounts awarded within the Los Angeles Commu-
nity College District are determined by individual colleges and the
availability of funds.

Repayment begins nine (9) months after the borrower graduates,
withdraws, or ceases to be at least in half-time studies, and can be
extended to ten (10) years and nine (9) months after such date. A
repayment period can be extended to 10 years. During the repay-
ment period, five percent (5%) interest is charged on the unpaid bal-
ance of the loan principal.

Usually, the length of the repayment period is determined by the
total amount borrowed. Should a student experience unforeseen
circumstances which prevent repayment at the $120 per quarter
minimum level, a request for deferment or forbearance can be sub-
mitted to:

LOS ANGELES COMMUNITY COLLEGE DISTRICT
CENTRAL LOAN ADMINISTRATION UNIT (CLAU)
770 Wilshire Boulevard, 5th Floor

Los Angeles, CA 90017

To determine eligibility for loan rehabilitation or loan cancellation
for teaching, qualified employment, military service and total and
permanent disability, please contact the CLAU at (800) 822-5222.

FEDERAL DIRECT LOANS

Federal Direct Loan Program consists of the Subsidized Loans and
the Unsubsidized Programs. Federal Direct Loans (subsidized and
unsubsidized) are loans borrowed directly from the Federal Gov-
ernment which serves as the lender. The student’s annual borrow-
ing limit may vary based upon the following and also to the new
changes on the grace period interest subsidy and the subsidized loan
limit:

e The amount of unmet need after other financial aid assistance

has been considered

¢ The applicant’s grade level in their academic program (st or

2nd)
o The applicant’s current level of indebtedness
¢ The applicant’s academic progress

* The applicant’s previous delinquent or defaulted loan history

FEDERAL DIRECT LOANS (SUBSIDIZED)

Students must complete the FAFSA and demonstrate financial need
according to the federal formulas in order to be eligible for subsi-
dized direct loans. In addition, students also need to come in to the
Financial Aid Office to complete a Loan Request Form. These loans
are processed through the U.S. Department of Education. Under
this program, the federal government will pay the interest on behalf
of qualified borrowers for as long as the borrower is enrolled at least
half-time in degree seeking program.

Effective July 1, 2013, eligibility for subsidized Direct loans is lim-
ited to 150% of a student’s program. For example, if you are pursuing
an associate degree (2-year program) your eligibility for s subsidized

loan will be limited to three (3) years. Students must also main-
tain satisfactory academic progress towards completing their degree
requirements.

Information regarding annual and aggregate loan limits may be
found at www.studentloans.gov.

Fees may be changed by the U.S. Department of Education and
deducted during the 6-month grace period, after a s student drops
below half-time, completes their educational programs, or withdraws
from college.

Interest rates are set by the U.S. Department of Education and fixed
rates for the term of the loan.

FEDERAL DIRECT LOANS (UNSUBSIDIZED)

Eligibility for the Unsubsidized Direct Loan is not based on a fam-
ily’s demonstrated need. The U.S. Department of Education is the
lender under this program. The government does not pay the inter-
est on behalf of borrowers under the Unsubsidized Direct Loan Pro-
gram. The student borrowers can choose either to make periodic
payments of the interest or to have the interest added back into the
principal of each loan.

Fees may be charged by the U.S. Department of Education and
deducted from each loan disbursement.

Interest rates are set by the U.S. Department of Education and fixed
rates for the term of the loan.

PROMISSORY NOTES

Before you receive loan assistance, you will need to sign a Master
Promissory Note (MPN) which is your legally binding promise to
repay the loan funds you received. The college will not disburse your
Federal Direct Loan until your MPN has been signed/e-signed and
approved by the U.S. Department of Education.

Students can complete their Master Promissory Note (MPN) online
at www.studentloans.gov. Students only need to sign/e-sign one
Direct Loan MPN while attending college.

MANDATORY LOAN COUNSELING

ENTRANCE LOAN COUNSELING FOR FIRST-TIME
BORROWERS

All first-time Federal Direct Loan borrowers at the institution must
complete the loan entrance counseling, even if you have borrowed at a
previous institution. Entrance counseling for direct loans can be com-
pleted online at www.studentloans.gov.

EXIT LOAN COUNSELING

All borrowers of Federal Direct Loan funds are required to have an
exit interview during their final semester, if their enrollment sta-
tus drops below half-time, or if they withdraw from the college.
Students will be notified when Exit loan Counseling need to be
completed.

COST OF ATTENDANCE

In order to treat all students equally, standardized budgets (Cost of
Attendance) are established and applied to all applicants. This means
all students with similar circumstances will receive the same allow-
ance for tuition and fees, books and supplies, room and board, personal
expenses, and transportation.

36

2015-2016



Student Information

Other expenses may include, but are not limited to: dependent care,
vocational/technical, and disability related expenses. Exceptions
may be made to the budget in cases where need can be shown and
documented.

DETERMINING FINANCIAL NEED

Most financial aid awards are based on demonstrated financial need,
which is the difference between the Cost of Attendance (COA) and the
Expected Family Contribution (EFC). EFC is the amount that the govern-
ment believes you and your family can be reasonable expected to contribute
toward your college costs this year and is based on your FAFSA information
(or California Dream Act Application for AB 540 students).

Cost of Attendance minus Expected Family Contribution = Financial

Need.

HOW FINANCIAL AID IS PACKAGED

Once the student’s financial aid eligibility is establish, a “package” of
aid is provided which may be a combination of grants, work-study,
and loan funds.

Disbursement of funds are based on the number of units a student is
enrolled in at the time of disbursement. Full-time is considered 12
or more units per semester; three quarter time is considered 9-11 %2
units per semester; half-time is considered 6-8 %2 units per semester;
less than half-time is ¥2 - 5 %2 units per semester.

Pell Grants are scheduled for payments twice a semester. FSEOG
and Cal Grants are scheduled for payment once per semester for stu-
dents enrolled in six (6) or more units. Federal Work-Study is paid
twice a month. Loans are disbursed once per semester.

THE FINANCIAL AID AWARD

The campus processing the student’s aid produces an Award Letter
and Award Guide. These are made available online. The award let-
ter lists the Cost of Attendance, the EFC, Total Awards, Resources,
and Unmet Need amounts applicable to the academic year. Stu-
dents may receive email notifications of the original award letter
throughout the academic year. The revisions may reflect addi-
tional fees or allowances added to the cost of attendance, educa-
tional resources which must be accounted for, semesters of enroll-
ment (partial year vs. full year and vice versa) changes, and addition
or deletion of specific award letter.

The award letter confirms completion of the file review process
and usually moves the award to disbursement set up of financial
aid funds. Some students may need to resolve internal holds before
awards can be disbursed.

SPECIAL CIRCUMSTANCES
In certain cases, a family’s financial situation can change because of:
* Death in the family
¢ Separation or divorce
* Loss of employment
¢ Loss of non-taxable income or benefits

In such cases, the student should contact the Financial Aid and
Scholarship Office.

FINANCIAL AID REFUND/DISBURSEMENT

Students who are new to the LACCD will receive a bank card called
myLACCDcard (provided by Higher One) to the mailing address
on file with Admissions Office. The myLACCDcard is the key for
students to select their refunds/disbursement preference. This will
allow students a fast and secure way of obtaining their financial aid
funds and also give the freedom of selecting one of two different
methods of obtaining their funds.

Do NOT throw away your myLACCDcard. You will need to enter
the 16-digit number on the card in order to select your refund/
disbursement preference, login to www.mylaccdcard.com. It is
important that students update their address with Admissions and
Records Office and Financial Aid and Scholarship Office to ensure
receipt of their bank card. Note: If you have a Higher One card
from a non-LACCD school, please check with Higher One on how
to make your refund/disbursement preference. There may be a fee
charged for a replacement card.

Disbursement dates and deadlines are governed by the Federal,
State, District and / or Institutional regulations and policies.

Disbursement will be adjusted if enrollment is less than full-time.
Supplemental disbursements occur throughout the academic year.
Any outstanding non-mandatory fees must be paid in full before
we can process your disbursement, unless you have authorized the
LACCD to deduct debts from your financial aid. Payment for late
starting classes will not be issued until the class begins. Not all
disbursements will adhere to this schedule because disbursements
depends upon when your award was processed and date your classes
began. Students are encouraged to log-on the Student Information
System (SIS) at https://services.laccd.edu/districtsite/sis_logon.asp.
to view their disbursement information.

CHANGE OF ENROLLMENT STATUS

Colleges must review payment of funds to students each enrollment
period to determine if students have received an overpayment. Ifyou
didn’t attend any of your classes prior to the first day of instruction,
and were dropped by the instructor after you already received finan-
cial aid funds, you will have to repay all of the funds you received.

Students who receive federal financial aid and then withdraw from
ALL classes at their financial aid processing school will not receive
further disbursement and may owe for an overpayment.

Example: You were enrolled in 12 units (full-time) at the beginning
of the semester and received your first disbursement for $1,000. You
then drop 3 classes (9 units) and remain in 3 units (less than half-
time). The disbursement for less than half-time enrollment is $432.
You are overpaid $568 and must repay this amount before receiving
any future financial aid.

RETURN TO TITLE IV

Students who received federal financial aid and then withdraw from
ALL approved classes at their financial aid processing school may
have to repay some of the federal funds they received. This also
applies to students enrolled at more than one campus.

The student’s eligibility for financial aid is based upon enrollment.
The Higher Education Amendment of 1998 governs the Return
to Tile IV Funds Policy for a student who completely withdraws
from a period of enrollment (i.e., semester). These rules assume
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that a student “earns” aid based on his/her semester enrollment.
“Unearned” aid other than Federal Work-Study, must be returned.
Unearned aid is the amount of Federal financial aid disbursed that
exceeds the amount the student has earned. Unearned aid may be
subject to repayment.

During the first 60% of the semester enrollment, a student “carns”
aid in direct proportion to the length of time of his/her enrollment.
The percentage of time the student remained enrolled is the percent-
age of aid for that period for which the student earned his/heraid. A
student who remains enrolled beyond the 60% point of the semester

has earned all his/her aid for the period.

If a student owes a repayment, the student will be notified by email.
The Repayment may include institutional charges. The student has
45 calendar days from the date of the notification to repay. A hold
will be placed on the student’s academic and financial aid records.
The hold will prevent the student from receiving college services and
will jeopardize future financial aid eligibility. Unpaid overpayments
will be reported to the U.S. Department of Education for collection.

It is advised that student contact the Financial Aid and Scholarship
Office before withdrawing from all of his/her classes so that student
understand the results of his/her actions. Please refer to the college
schedule of classes or the college catalog for the policy regarding the
refunding of enrollment fees and nonresident tuition.

STUDENT INFORMATION

Students may inquire about the following information at the Finan-

cial Aid and Scholarship Office:

1. Information on all financial assistance available, which includes
all federal, state, and institutional financial aid programs.

2. Disclosure of deadlines for applications of each financial aid pro-
gram and for any supporting documentation.

3. Theeffect of dropping classes on a student’s financial aid eligibility.

4. An explanation of how students are selected for receipt of finan-
cial aid and how financial need is determined.

5. Ifastudent feels he/she has special circumstances or the financial
aid awards does not reflect his/her current situation, a consider-
ation for review may be requested.

6. An explanation of the student’s financial aid offer, including the
portion of financial aid the student receives that must be repaid
and portion that is grant aid or work-study and does not need
to be repaid.

7. An explanation of the types and terms of loans available includ-
ing interest rates, repayment terms and conditions of deferment
and cancellation.

8. I How the Los Angeles Community College District deter-
mines whether students are making “satisfactory academic prog-
ress” and what happens if they are not.

9. What facilities are available for disabled students.

STUDENT RESPONSIBILITIES

Students must take responsibility for:

1. All official communication will be done through the LACCD
issue email. Students are responsible for checking their email
on a regular basis.

2. Submitting all financial aid applications and requested docu-
ments by specified deadlines.

3. Having a valid Social Security Number (SSN) on file in the
Admissions Office & Records Office (this does not apply to Cal-
ifornia Dream Act applicants), for the purpose of reporting fed-
eral aid and most state aid.

4. Enrolling in an eligible program, which is defined as a certificate,
(Certificate of Achievement), an Associate Degree (AA/AS), or
a two-year academic transfer program that is acceptable for full
credit toward a baccalaureate degree. Students must declare an
eligible educational goal and major.

5. Maintain Satisfactory Academic Progress (SAP) standards.

6. Completing all financial application forms ACCURATELY
AND COMPLETETLY. If this is not done, aid could be delayed.

Errors must be corrected before any financial aid can be disbursed.

7. Reading and understanding all financial aid forms and infor-
mation. We advise students to retain copies of all documents
submitted.

8. Choosing a financial aid processing school to process financial
aid. Students MAY NOT receive financial aid from more than
one institutions at the same time or periods of overlapping terms.
(except for the BOG Fee Waiver).

9. Notifying the appropriate entity (college, lender, California Stu-
dent Aid Commission, U.S. Department of Education, etc.)
of changes in your name, address, school enrollment status, or
transfer to another college.

10. Repaying financial aid funds if it is determined that the student
was ineligible to receive funds for any reason (i.e. Return of Title
IV, overpayments, over-awards).

11. Provide accurate information. Intentional misreporting of infor-
mation on application forms for financial aid is a violation of
the law and is considered a criminal offense subject to penalties
under the U.S. Criminal Code, and the denial of student’s appli-
cation. Additionally, regulations require that all cases of sus-
pected fraud emanating from misrepresentation be reported to
the Office of the Inspector General.

12. Drop or withdraw from all classes for which you are no longer

attending and actively participating.

SATISFACTORY ACADEMIC PROGRESS (SAP) POLICY

GENERAL REQUIREMENTS

In accordance with the Higher Education Act of 1965, as amended,
the Los Angeles Community College District (LACCD) established
the following standards of Satisfactory Academic Progress (SAP).

These standards apply to all students who apply for and receive
financial aid from the programs listed below.

o Federal Pell Grant
¢ Iraq and Afghanistan Service Grant

¢ Federal Supplemental Educational Opportunity Grant (FSEOG)
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* Federal Work Study (FWS)

o Federal Perkins Loan

¢ Federal Nursing Loan

e Federal Direct Stafford (Student) and PLUS (Parent) Loan
e Cal Grant (B and C)

¢ Child Development Grant

* California Chafee Grant

* California National Guard Education Assistance Award Program

(CNG EAAD)

Current and previous coursework earned at any college within the
LACCD will be reviewed for compliance with the standards put
forth in this policy. Units reported on transcripts submitted to
Admissions & Records Offices in the LACCD will be evaluated for
SAP purposes.

GONSORTIUM CLASSES
¢ All classes throughout the LACCD will be included when

reviewing satisfactory academic progress.

* For students aided under a Consortium Agreement with colleges
outside the LACCD, consortium classes units will be counted
during satisfactory academic progress review.

TRANSFER UNITS

Transfer units from institutions outside the LACCD will be counted
for SAP standing. Transfer units are added when the institution
receives transcripts from outside the district.

GENERAL REQUIREMENTS
Students receiving financial aid must be enrolled in an eligible pro-

gram. An eligible program is defined as:

o A certificate program (Certificate of Achievement) that prepares
a student for gainful employment in a recognized occupation, or

* A associate degree (AA or AS), or

* A two-year academic transfer program that is acceptable for full
credit toward a bachelor’s degree.

SATISFACTORY ACADEMIC PROGRESS STANDARDS

To meet satisfactory academic progress standards students must:
» Maintaina 2.0 or higher cumulative GPA (Grade Point Average).
+ Complete a minimum of 67% cumulative units attempted.

e Entries recorded in the student’s academic record as Incom-
plete (INC), No Pass (NP), and/or Withdrawal (W) are
considered non-grades and must be less than the cumulative
units attempted.

* Have attempted fewer than ninety (90) units for students who
indicate an AA/AS degrees and/or transfer program as their edu-
cational goal.

» Remedial ESL and other remedial classes classified as “Basic
Skills” are excluded from the ninety (90) units limit when
determining attempted units.

« Students who have already earned an associate or higher degree
outside the LACCD will need to follow the appeal procedure.

* In Progress (IP) grades count as attempted units in the max-
imum time frame only. It does not affect cumulative grade
point average in the qualitative measures not is it included as
completed units in the quantitative measure.

APPLICATION OF STANDARDS

* Satisfactory Academic Progress for financial aid applicants will
be determined at the end of each payment period/semester.

« Students who are initially in good standing but now have a cumu-
lative GPA of less than 2.0 and/or their cumulative non-grades
are greater than 33% will receive a Warning Letters but remain
eligible for the following term or enrollment in the LACCD.

* Students will be disqualified if they have one or more of the fol-
lowing academic deficiencies:

* Total units attempted (excluded remedial ESL and other reme-
dial classes) are equal to or greater than ninety (90).

* Associate or higher degree earned outside the LACCD.

e Cumulative GPA is less than 2.0 following a semester for
which the student received a Warning Letter.

¢ Cumulative Non-Grades are greater than 33% following a
semester for which the student received a Warning Letter.

* Students who are disqualified from financial aid will be noti-
fied by email and received information regarding the petition
process.

¢ Astudent who has been disqualified at any college in the LACCD
is disqualified at all colleges within the LACCD.

MAXIMUM TIME LENGTH

Students who are attending for the purpose of obtaining an Associ-
ate of Arts degree (AA), an Associate of Science degree (AS), or com-
pletion of requirements for transfer to a four-year college need to
complete their objective before reaching the 90 unit limit. Some cer-
tificate programs may be completed in less time than that required
for the Associate of Arts (AA), Associate of Science (AS), and trans-
fer programs.

Exceptions may be made when the requirements of a student’s objec-
tive cause the student to exceed the maximum time limit.

The table below shows the normal completion time and maximum
time for certificate programs of varying lengths.

UNITS FOR A CERTIFICATE NORMAL LENGTH MAXIMUM LENGTH
16 to 24 2 semesters 3 semesters
251036 3 semesters 5 semesters
371048 4 semesters 6 semesters

To be eligible for financial aid, a program must be at least six (6)
months in length with a minimum of sixteen (16) units.

Students enrolled in a certificate program may continue to qualify
for financial aid until they reach the ninety (90) attempted unit
limit, six (6) full-time semesters, or the equivalent, if they are plan-
ning to obtain an AA or AS degree, or to transfer to a four-year
school in addition to obtaining the certificate.
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Summer and Winter terms are included in the evaluation of Satis-
factory Academic Progress standards. Summer is considered a sep-
arate semester for evaluation purposes. Winter term, as it is com-
bined with Fall semester for payment purposes, will be included
with Fall semester for SAP evaluation purposes.

FRAUD

A student who attempts to obtain financial aid by fraudulent means
will be suspended from financial aid for unsatisfactory conduct. The
college will report such instances to local law enforcement agencies,
to the California Student Aid Commission, and to the U.S. Depart-
ment of Education Office of Inspector General. Restitution of any
financial aid received in such manner will be required.

OTHER INFORMATION
YOU SHOULD KNOW

FEDERAL SCHOOL CODE
001222 - EAST LOS ANGELES COLLEGE

STATE TAX OFFSET

Students should be aware that state income tax refunds might be
offset by the institution for repayment of financial aid funds if it
is determined that students were ineligible to receive funds, have
defaulted on a student loan, or owe other debts to the school.

RETENTION

Information regarding the retention of Los Angeles Community
College District students can be obtained from the Admissions &
Records Office of each campus.

SUBSTANCE ABUSE

Each college is required to provide information to students aimed
at preventing substance (drug and alcohol) abuse. Contact the Stu-
dent Health Center for details on what information and/or services
are available at your college.

SCHOLARSHIPS

East Los Angeles College offers a variety of scholarships.

The requirements for each scholarship vary with each organization
and department. Such qualifying requirements can be based on the
following: your financial need, overall GPA, educational field, over-
all units, and sometimes your ethnicity. While many scholarships
are offered once a year, many others are offered year round and stu-
dents are strongly encouraged to check with the office of Student
Services in El for availability of scholarships.

The office of Student Services will also gladly assist you in estab-
lishing your own personal profile and student e-mail account for
scholarship searches on the Internet. Stop by or contact the office
of Student Services at (323) 265-8777. Applications for East Los
Angeles College’s Scholarships, College and Foundation Scholar-
ships/Endowments are available in the Financial Aid and Scholar-
ship Office and are typically due in March.

East Los Angeles College Foundation Endowments

» A. William Palmer Memorial Scholarship for Automotive Tech-
nology Endowment

¢ Boyle/O’Boyle Scholarship Endowment

e Delta Sigma Scholarship Endowment

¢ Dr. Helen Miller Bailey Memorial Scholarship Endowment
¢ Dr. Jeannie M. T. Yang Scholarship Endowment

* East Los Angeles College Foundation Endowment

¢ Ed Zapanta/Circle K Scholarship Endowment

¢ George & Bernandette Nursing Scholarship Endowment
 Honors Program Scholarship Endowment

*J. A. & M. Johnson Future Teachers Scholarship Endow-
ment Johnson J. Liu Scholarship Endowment

¢ Leslie C. Conwell Scholarship Endowment

e Los Angeles Chinese Women’s Club Endowment

¢ Los Angeles Times Scholarship Endowment

 Margie Mentel Memorial Endowment

¢ Mathematics Department Scholarship Endowment

e Max & Marie Offenberg Family Scholarship Endowment
* Mervyn’s Scholarship Endowment

» R. C. Williams III Memorial Scholarship Endowment

¢ Ramon S. Ramos Memorial Scholarship Endowment

o Teresa Ferster Glazier Trust

Osher Designated Endowments
* Angel & Gregoria Almeida

* Boyle/O’Boyle

¢ Circle K

¢ Dr. Efrain G. Fuentes

* East Los Angeles College Foundation
e Ernest H. Moreno

* Ernestina Benavides Memorial

* Garfield Medical Center

¢ Gil Ontiveros

 Henry Fukuhara Memorial

* Henry Wong Family Memorial
e Jaime Escalante Memorial

e Manuel “Manny” Gutierrez

e Max & Marie Offenberg Family
* Milford & Pat Zornes Memorial
* Monterey Park Hospital

« Philip A. Cohen
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* Preferred Bank Academic Departmental Scholarships

« R. C. Williams III Memorial Students can inquire within a specific department about scholarships.
* Raymond Cheng ARCHITECTURE

¢ West San Gabriel Valley, Boys & Girls Club ¢ Architecture 152 Scholarship — $300

* Beata Anaya Scholarship — $2,000
East Los Angeles College Foundation Scholarships « Delmar Beckhart Memorial Scholarship — $500

* Alicia Morin Robillon Memorial Scholarship « Dieterich-Post Scholarship — $500

* D. Michael Hamner Architect Award — $300

* East Los Angeles Frechand Drawing Prize — VARIES

* Gen3 Entertainment Arts — VARIES

o Hammel, Green & Abrahamson, Inc. Design Excellence Award — $500
* Osborn Architects Design Excellence Award — $750

» Randall-Baylon Architects/RACAIA Scholarship — $1,000

* Robert T. and Millie Weiss Scholarships — $1,000

o Ruben Gabriel Alumni Award — $1,000

¢ Souders/Huey Book Grant — VARIES

English Department Scholarships e Stephen Ehrlich Design Award — $500
* English Department Faculty Scholarship for Outstanding Achievement * Woodbury University Scholarship — VARIES

e American Mathematical Association of Two-Year Colleges

(AMATYC) Contest Scholarship
* Boyle/O’Boyle Veteran’s Scholarship
¢ Circle K Fraternity Scholarship
* David Morin Mathematics Scholarship
» ELAC Administrator’s (Dave Fisher) Scholarship
« ELAC Counseling Scholarship
» Equal Access to Education Scholarship
* Gladys German Memorial Scholarship

* English Department Scholarship for English Majors PSYCHOLOGY

* Equal Access for English Department Scholarship e Irvin F. Richardson Memorial Scholarship — VARIES
» ESL Exceptional Achievement Award—E.S.L. 3A

+ ESL Exceptional Achievement Award—E.S.L. 4A

» ESL Exceptional Achievement Award—E.S.L. 5A

» ESL Exceptional Achievement Award—E.S.L. A

East Los Angeles College Scholarships
 C & H Ingalls Scholarship

* Estate of Deodata Gamboa Scholarship
¢ Roewenkamp Memorial Scholarship

» Thomas Silliman Memorial Scholarship
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ACADEMIC COMPUTING
ENVIRONMENT (ACE)

Faculty and Students are automatically assigned an ACE account
which provides access to all ACE systems. The ACE systems include
e-mail (MS Exchange), computer lab, academic portal (MS Share-
Point), campus-wide printing (GoPrint), positive attendance track-

ing (CI Track/CI Track Web), video streaming (Starbak), and stu-
dent referral (CI Track).

BOOKSTORE

D7 * (323) 265-8730

Instructional materials are available in alternative formats (Braille,
large print, e-text, etc). for qualified persons with disabilities. Please call
(323) 265-8787 for additional information.

The East Los Angeles College Bookstore hours are 7:45 a.m. to 7:15
p-m., Monday through Thursday and 8:00 a.m. to 4:00 p.m. on
Fridays. (Shorter hours during vacations and during Summer ses-
sion). Extended hours are posted during the beginning of each
semester. Full refunds on textbooks will be allowed during the first
15 school days of the Fall and Spring semesters and during the first
5 days of the Summer semester and short-term courses, if they meet
the following conditions:

1. ALL RETURNS must be accompanied by a current cash regis-
ter receipt. No exceptions.

2. New textbooks must be returned in new condition and without
any marks, EVEN YOUR NAME. New books that are refunded
as used will receive 75% of the new price. We reserve the right to
judge the condition of returned items.

3. Methods of refunds:
a. Cash purchases will be refunded in cash.
b. Charge purchases will be refunded by credit to your charged account.

c. Check purchases will receive a check in about four to six
weeks after the date of purchase, unless the canceled check
(front and back) are presented to the Fiscal Office.

4. Textbooks purchased after the 10th school day must be returned
within 24 hours accompanied by a current dated cash register
sales receipt.

5. No refunds will be given on any unwrapped textbooks that have
computer disks or record cassettes.

6. No refunds are permitted on purchases made during the last 10
days of classes and final exam.

For further information call (323) 265-8722.

CARE PROGRAM

E1-227 o (323) 265-8798

Cooperative Agencies Resources for Education (CARE) is a student
support program for single parents funded by the state. CARE pro-
vides additional services to single parents to help them reach their
educational goals. To be eligible for CARE, a student must be an
EOPS student, a single parent, head of household, a participant
of CalWORKS/GAIN, receiving cash aid, have at least one child

under the age of 14, and enrolled in 12 or more units.

CARE services may include: advisement, workshops, meal tickets,
book grants, book loans, tutoring, scholarship application assis-
tance, legal aid assistance, graduation cap and gown vouchers, scien-
tific calculators, and other services. If you have any questions, please

call (323) 265-8798 or visit the EOPS Office.

CAREER & JOB SERVICES

E1-176  (323) 415-4126

Career & Job Services offers many services and resources to assist
students in the process of career exploration and employment
opportunities:

« Office hours are 8:00 a.m. - 7:00 p.m. Monday - Thursday, and
8:00 a.m. - 3:30 p.m. on Fridays. Hours are Subject to change.

¢ Job and internship listings are posted weekly at the ELAC website
and in the center to include part-time and full-time opportunities.

» Workshops on career-related topics and job preparation skills are
offered throughout the semester.

e The Career Library offers a collection of books, computer pro-
grams, and other resources on career-related topics and job prep-
aration skills.

o Assessments and inventories are available for career exploration.

* Appointments are available for resume critiques, mock inter-
views, and deciding on a career path. To schedule an appoint-

ment, call (323) 415-4126.

CHILD DEVELOPMENT CENTER

(323) 265-8788

The Campus Child Development Center offers its services to chil-
dren 3-5 years of age. In order to qualify for the current school year,
children must be 3 years old by October 1st.

Applications are received on a continuous basis for the current year.
Applica-tions for the following year will be accepted beginning the
3rd week of March.

Applications placed on the eligibility list are valid for only one school
year. Parents will need to reapply every year (3rd week of March).
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PROGRAMS OFFERED ARE (FALL THROUGH SPRING):

ALL DAY, AGES 3-5

7:45 a.m. - 3:30 p.m., Monday-Thursday
7:45 a.m. - 12:00 p.m., Friday

MORNING, AGES 3-5
7:45 a.m. — 12:00 p.m., Monday-Friday

AFTERNOON, AGES 3-5
12:00 p.m.— 4:00 p.m., Monday-Thursday

Summer program is contingent upon available funding. All pro-
grams are Subject to change without prior notice.

Note: A minimum of two days enrollment per week is required for the All-Day,
Morning and Afternoon Programs.

We offer breakfast, lunch and a snack to all children enrolled in our
program at no cost during the times they are enrolled. Nutritional
services are provided by the California Department of Education
Nutrition Services Division.

FOR FURTHER INFORMATION CALL (323) 265-8788.

COUNSELING

E1-127 o (323) 265-8751

The Counseling Staff at East Los Angeles College believes that its
primary responsibility is to assist all students in realizing their full
potential and educational goals.

The College’s Counseling Center provides an extensive program of
individual and group counseling and orientation courses, to help
students plan appropriate courses of study, to adjust vocational
problems. With this assistance from the counselors, students will be
able to assume the responsibility for choosing, planning and achiev-
ing their educational and personal goals.

The Counseling Center is located in E1-127. Counseling services
are available from 8:00 a.m. to 7:00 p.m., Monday through Thurs-
day and 8:00 a.m. to 3:00 p.m. on Fridays. Students are encout-
aged to make appointments well in advance of registration periods.
Appointments are scheduled starting at 8:00 a.m. in person on Fri-
days for the upcoming week. Priority is given to the students who
schedule in person.

To schedule by phone, call (323) 265-8751 (main campus) or (323)
357-6213 (South Gate campus). We recommend that appointments
for the following week be made on Friday morning beginning at
9:00 a.m. There is no guarantee of making a counseling appoint-
ment over the phone. Students are encouraged to call throughout
the week for any appointment cancellations. Students currently reg-
istered for classes at East Los Angeles College may make appoint-
ments to see a counselor over the Internet. We recommend that
appointments for the following week be made on Friday morning
beginning at 8:00 a.m. via the Internet.

HOW TO USE THE COUNSELING CENTER

Counselors are available to speak with students on a quick question
and on an appointment basis. Students are strongly urged to make
an appointment with a Counselor for the purpose of arranging a

study program. This should be done well before scheduled registra-
tion dates. Academic Advisement is based on a student’s abilities,
major, placement scores, and educational plans.

CONTINUING STUDENTS

To ensure enrollment in the proper classes, students should consult
a counselor periodically or on a semester-by-semester basis for pro-
gram review. To avoid long delays, counseling appointments should
be made well in advance of registration.

PERSONAL COUNSELING

One time or another, many students find themselves faced with per-
sonal concerns, which may cause frustration and anxiety. Counsel-
ing can be of valuable assistance. Students are urged to take advan-
tage of this service. Personal Development classes and other special
interest guidance classes are also available to assist students with
personal problems.

DISABLED STUDENT PROGRAM
AND SERVICES (DSPS)

E1-160 » (323) 265-8787

This information and instructional materials are available in alterna-
tive formats (Braille, large print, e-text, etc). for qualified persons with
disabilities. Please call (323) 265-8787 for additional information.

The Disabled Students’ Program and Services (DSPS) provides edu-
cational, academic, vocational, and personal support services to stu-
dents with verified disabilities. A primary goal of the statewide Dis-
abled Student Program and Services (DSPS) is to assure an equal
educational opportunity for students with disabilities. The services
listed below have been designed to alleviate the barriers that may
interfere with that opportunity.

ACADEMIC AND VOCATIONAL ADVISEMENT

The DSPS program provides full registration support, referrals to
campus services such as tutoring centers, orientation to the college
community, loan of and assistance with adaptive equipment, and
can act as liaison in connecting with college faculty and staff. DSPS
Specialists may prescribe academic accommodations when appro-
priate based on the documented disability. Referrals are also made
to the state Department of Rehabilitation for assistance with such
things as career selection, transportation, and textbooks. Personal
counseling is also available as appropriate.

ACADEMIC ACCOMMODATIONS

Students with disabilities may be provided with supportive accom-
modations in the educational setting based upon the documented
disability. This may include classroom aids such as a tape recorder or
talking calculator, or prescribed services such as a text enlarger, test
facilitation, or text reader. Instructional materials may also be pro-
vided in alternative formats such as Braille, large print, and e-text
for those students who need such modifications.

On-campus transportation is also available for students with mobil-

ity limitations.

LEARNING DISABILITIES PROGRAM

The Learning Disabilities Program is designed to identify and assist
students who may be eligible for additional academic support to
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compensate for a disability that directly affects some component of
learning. Examples of possible accommodations include textbooks
in an auditory format, test facilitation, and study strategies geared to
the specific type of disability.

HIGH TECH CENTER

E1-152A

DSPS has a computer laboratory available for student use. This lab
offers computer-assisted instruction in a format accessible to stu-
dents with disabilities. The tables and computer keyboards can be
adapted, and text may be enlarged and/or read out loud. Voice-acti-
vated systems are available for students who may not be able to use

a keyboard. These computers may be used for coursework or skill-
building activities. Internet access is also available.

For further information, please call the DSPS Office at (323) 265-
8787 or 8681. For V/TDD, Please call (323) 265-8746.

EXTENDED OPPORTUNITY
PROGRAM & SERVICES (EOPS)

E1-227 * (323) 265-8769

EOPS is a state-funded student support program that helps students
who have not done well in school in the past, or thought that they did
not have the money or language skills to attend college. In addition,
EOPS helps students maintain satisfactory progress to stay in college.
The programs and services are designed to help students successfully
take the best steps necessary to pursue and achieve their goals.

ELIGIBILITY REQUIREMENTS
* Be a California resident
 Be enrolled as a full-time student (12 units or more)
¢ Have fewer than seventy (70) units of degree applicable college credit

* Qualify to receive a Board of Governors Waiver (BOGW)

(Enrollment Fee Waiver)
* Be determined to be educationally eligible by the program

BENEFITS AND SERVICES

Students who are determined EOPS eligible may receive the follow-
ing benefits:

* Registration & Enrollment Assistance

* Educational Planning & Goal Advisement

* Program Review & Follow-up

* University Transfer Assistance

» Books Grants & Bus Passes (Monetary Award)

* Assistance in Completion of Financial Aid Applications
* Development Workshops

e Cultural Activities

« Single Parent Program (See CARE)

For further information, call (323) 265-8769 or visit the office
located in E1-227. Office hours are Monday through Friday from
8:30 a.m. to 4:30 p.m.

FISCAL OFFICE

E1-135 o (323) 265-8701

The Fiscal Office is the campus center for fee collections and disburse-
ment of funds which includes financial aid checks, refund checks,
scholarship checks, and student loan checks. The office also disburses
cash and check refund for enrollment fees, bookstore and commu-
nity service classes. Semester parking permits and ASU membership
may be purchased in the Fiscal Office. In addition, various materials
fees can be paid at the Fiscal Office. The office is also responsible for
establishing and maintaining all Associate Student Union accounts.

FACULTY AND STAFEF:

 Check disbursement request form and supporting documents
must be submitted to the Fiscal Office 10 working days prior to
check pick up.

* Two forms of valid identification required for check pick up.

Included in the Fiscal Office is the Budget and Purchasing Depart-
ment, and the Payroll and Personnel Departments in G1-109 which
processes and maintains records for all certificated, classified,
unclassified and student workers on campus.

The Fiscal Office hours are 8:00 a.m. to 7:00 p.m. Monday through
Thursday, and 8:00 a.m. to 3:30 p.m. Friday.

FOOD SERVICES
HUSKY STORE
B1-101

Monday - Thursday, 6:30 - 8:00 p.m.
Friday, 7:00 - 1:00 p.m.

Closed on Saturdays and Sunday
*Hours Subject to change.

Vending machines are located at Huskie Junction, the E-5 Building,
and the “A” Bungalows.

HOUSING

The college maintains no housing facilities. Students are responsible
for their own housing.

INSTRUCTIONAL CENTERS
LEARNING ASSISTANCE CENTER
E3-280

The Learning Assistance Center is designed to assist all students in
their pursuit of excellence at East Los Angeles College. All services
focus on assisting community college students to become indepen-
dent, responsible learners.

The central activity is peer tutoring for students in basic skills; read-
ing, writing, mathematics, science, study and test-taking skills and
other college-level courses. The Computer-Assisted Instruction
Lab is available to supplement tutoring or to serve as an alternative
learning mode. Workshops and study groups are available, as well as
Internet and e-mail services.
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Students may also sign up for the following course in the Learning
Assistance Center:

Supervised Learning Assistance 1T ()
Note: concurrent course enrollment; referral by an instructor.

TBA, 20 HOURS PER SEMESTER.

Upon faculty/counselor referral, students will receive tutoring and
computer-assisted instruction in a designated Subject area in the
Learning Assistance Center. Cumulative progress and attendance
records will be maintained for this noncredit, open-entry/open-exit
course. No tuition will be charged nor will grades be received for
enrollment in this course. Supervised Learning Assistance 1T will
not appear on the student’s transcript.

The high-tech lab for disabled students is located in El. Students

should contact this program directly for use of its services.
Registration for the LAC is located in room 210.

To register for the program, students must be referred by an instruc-
tor or counselor. The Learning Assistance Center is located in

Building E7, Room 210 and the phone number is (323) 265-8762.

LIBRARY
F3

The ELAC libraries offer a variety of resources and services to stu-
dents, faculty and staff. They include:

» Books (Print and Electronic) and DVDs

* Textbook and reserve collection

 Magazines, journals and newspapers

¢ ELAC Campus News Digital Archives (coverage: 1945-1999)

¢ Online databases accessible on and off-campus

* Research help

* Research skills instruction

» Computers, printers, scanner and copiers

» Wireless Internet access

¢ Book borrowing privileges at California State University, Los Angeles

Librarians are available to assist with research needs during the
library’s regular business hours. The libraries also offer two l-unit
credit courses in Library Research and Internet Research Methods.
For more information, please call (323) 265-8758.

SOUTH GATE EDUCATIONAL CENTER

The Center offers academic programs that meet a variety of student
needs. For the high school student, a Bridge Program is currently
underway with the surrounding high schools. For the high school
graduate, the college offers services such as counseling and transfer
advisement. For the working adult, the college provides a number of
Certificates of Achievement that serve to either enhance their pres-
ent working skills, train them for a better position or prepare them
for a new career altogether.

The South Gate Educational Center is currently located at 2340
Firestone Blvd., South Gate, California, 90280-2646.

For more information call (323) 357-6200.

Office hours are 9:00 a.m. — 10:00 p.m., Monday through Thurs-
day, and 9:00 a.m. — 4:30 p.m. Fridays.

MATH TUTORING LAB
K5 104

All students can take advantage of free mathematics tutoring through
the Math Tutoring Lab. Walk-in peer tutoring help is available for all
mathematics courses. Students are asked to register for a free tutorial
section and login and out to keep track of the hours they spend in the
lab. The lab is open Monday through Thursday from 10 a.m. until
7 p.m., Friday from 10 a.m. until 4 p.m., and on Saturday from 10
a.m. until 4 p.m. No appointment is necessary. Video tapes and cal-
culators are available for checkout upon request (video tapes may go
home for 3 days, calculators may only be checked out and used in the

lab). For further information call (323) 415-4137 or 4191.

MENTE COMPUTER LAB
K5 104

Any mathematics student can make use of the mathematics tutorial
software on the computers in the MEnTe Computer Lab. The Lab
contains software for courses from basic arithmetic through calcu-
lus. Students can also use the Lab for completing work for on-line
mathematics courses.

All students who are taking mathematics courses are automatically
given user names and passwords to access the software. Students
who wish to access mathematics software but are not registered
for mathematics courses may register for the free tutorial section
through the Math Tutoring Center that shares the Lab with the
MEnTe Program.

The lab is open during Fall and Spring semesters Monday through
Thursday from 10 a.m. through 7 p.m. and Friday through Satur-
day from 10 a.m. through 4 p.m.

For further information call (323) 415-4191.

WRITING CENTER
E3 220

The Writing Center offers tutoring, word processing, and Internet
access for students in all SubjectS. Students may improve their writ-
ing and thinking skills through one-on-one tutoring sessions, group
workshops, and grammar assistance programs. Tutors assist with all
stages of writing such as brainstorming, organizing thoughts, devel-
oping ideas, writing thesis statements, and analyzing texts. Work-
shops cover the same areas as well as grammar and punctuation.
Students are also welcome to our Conversation Lab where they
can improve their listening as well as speaking skills in a relaxed
environment.

The Writing Center hours are Monday through Thursday 7:00 a.m.
- 9:00 p.m., Friday 10:00 through Saturday 10:00 a.m. - 4 p.m.
Walk-in and scheduled appointments are available.
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STUDENT HEALTH SERVICES

G8-111 * (323) 265-8651

Student Health Services is located in building G8. Through a part-
nership between East L.A. College and White Memorial Medical
Center, Student Health Services promotes students’ physical, emo-
tional, spiritual and social well-being. It offers programs designed
to help students meet their educational, career and personal goals
by encouraging healthy attitudes and behavior, and fostering stu-
dents’ responsibility for their own health. Visit their location for a
brochure. Call (323) 265-8651 to arrange an appointment to see a
licensed board-certified physician, licensed psychologist and mar-
riage-family-child therapist.

SUBSTANCE ABUSE

Each college is required to provide information to students aimed at
preventing substance (drug and alcohol) abuse. Contact the Student
Health Center for details on what information and/or services are
available at your college.

TRANSFER CENTER

E1-176 * (323) 415-4125

The Transfer Center provides many services to students wishing to
transfer to four-year colleges and universities. The Center publishes
a monthly calendar of activities that includes: workshops on specific
majors; assistance with college and financial aid applications; Col-
lege Fairs; and more.

University representatives from UCLA, USC, and California State
Los Angeles, among many others, visit the center on a regular basis to
provide up-to-date information on the admission requirements, sup-
port programs and services, financial aid, housing facilities, and spe-
cific majors. Students can make appointments with representatives or
attend a workshop to shop around for the university of their choice.

A complete library of college/university catalogs, and brochures on
transfer are available to all students. Assistance with applications for
the University of California, California State Universities, and some
independent colleges is available in the Center. Application fee waiv-
ers are available for eligible students.

Students may obtain additional information regarding transfer
concerns in person or by calling (323) 265-8623. The center is
open Monday through Thursday, 8:00 a.m. to 7:00 p.m. and
Fridays, 8 a.m. to 4 p.m.

VETERANS’ SERVICES
AND PROGRAMS

E1-142 * (323) 265-5052

The programs of this college are approved for the training of veter-
ans and other eligible persons.

Provisions for Veterans under Public Law 358. To qualify for V.A.
benefits a veteran must have served at least 181 days of active duty,
and have received other than a dishonorable discharge. A veteran
may receive educational benefits of 1 1/2 months for each month or
fraction of a month of creditable active duty. Reduction of this enti-
tlement will be at the same rate as the training time for which he/she

receives benefits: 1/2 month reduction for each month at the 1/2-
time rate, and one-month reduction for each month of the full-time
rate. All educational benefits must be used within 10 years from the
date of separation: 1/2 month reduction for each month at the 1/2-
time rate, 3/4 month reduction for each month at the 3/4-time rate,
and one-month reduction for each month at the full-time rate.

ADMISSION REQUIREMENTS FOR VETERANS

1. File application for V.A. Educational Benefits (V.A. Form
22-1990 or 22-8821) and an application for admittance in to
the college.

2. Fill out Veterans Card for school records declaring major, trans-
fer school, and schools previously attended.

3. Request transcripts from all colleges attended. Have them sent
directly to the Admissions Office. This applies even if the atten-
dance at a college was for a short time with no units completed
or if it was prior to entering the service.

4. File V.A. Form 22-1995, if you are a transfer student - Request
for Change of Program or Place of Training.

5. Apply each semester for continuous V.A. Educational Benefits.

PROGRAM PLANNING FOR VETERANS

Veterans are required to complete a Student Educational Plan and
submit to Veterans clerk.

The counseling department will advise you in preparing your Stu-
dent Educational Plan (known as the SEP). This plan basically con-
sists of the educational goal and major which you intend to pur-
sue, the classes you expect to take in order to achieve your goal and
major, and the student services you expect to use in order to help you
complete your college program.

The Veterans Administration will not pay for courses that do not fit
in a veteran’s selected major.

1. 70 Unit Rule - Once a veteran has received an Associate Degree
in any major, he/she is eligible for further training at the col-
lege only if he/she takes courses required for upper division
status at his/her transfer institution, or if he/she changes his/
her objective. These courses must be approved by the Veterans
Administration.

2. If a veteran desires units beyond the Associate Degree (60-69
units), approval is needed from a four-year college, and/or the
college counseling department.

CREDIT FOR MILITARY SERVICE

1. Credit for military service will be awarded toward Associate
Degree requirements as follows:

¢ Three units of credit towards LACCD Associate Degree gen-
eral education Area E: Health and Physical Education (Board
Rule 6201.14)

* Three units of elective credit toward the 60 units required for
an associate degree

2. Application Requirements:

¢ Complete an LACCD Application
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e Arrange for all transcripts (including A/ASRTS, SMART,
and CCAF) and other application materials to be sent to the
LACCD campus of attendance

* Provide verification of U.S. military service, as follows:

a. Military Personnel on Active Duty: documentation must
verify at least 181 days of active duty.

b. Former Military Personnel currently NOT on Active Duty:
Active Duty documentation (DD 214) must indicate stu-
dent’s length of service, which must include 181 days of
active duty.

3. Acceptable Documentation for Verifying Military Course Completion:

» Army/American Council on Education Registry Transcript

System (A/ASRTS)

e Form DD 295, “Application for the Evaluation of Learning
Experiences During Military Service”

* DD Form 214, “Armed Forces of the United States Report of
Transfer or Discharge”

» Course completion certificates

* Sailor/Marine American Council on Education Registry Tran-

script (SMART)
¢ Community College of the Air Force (CCAF) Transcript
* Defense Acquisition University (DAU) Transcript

4. There is no LACCD residency requirement. Students may receive
military credit upon entrance to any college within the LACCD.

5. Transcript Annotation

Military credit will be posted on student transcripts in keeping with
the provisions of Administrative Regulation E-118.

Adds and Drops for Veterans must be reported to the Veterans
Clerk in the Admissions Office as soon as possible. To fail to do
so may result in an overpayment or underpayment. The Veterans
Administration holds the veteran responsible for reimbursement of
overpayments.

Attendance Verification: Veterans must sign in with the Veterans
Clerk from the 20th to 28th of each month or they will be discon-
tinued from receiving benefits.

LOS ANGELES COUNTY
SHERIFF SERVICES

B5 (323) 265-8800

LOST AND FOUND
The Lost and Found Office is located in the Sheriff Department in

the Southwest corner of the football stadium, between tunnels 12
and 13. The Sheriff Department is staffed 24 hours a day, 7 days a
week. Persons who have lost an item can check at their convenience
for their lost property at the Sheriff Department. Persons who find
an item and return it to the Lost and Found Office are asked to
identify themselves, and to disclose the location where the item was
found. This information is logged at the office before storage. If
items with identification are turned in, contact is attempted by the

Sheriff Department. The Sheriff Department reserves the right to
dispose of items not claimed within 30 days. Lost and Found can be

reached at (323) 265-8800.

PARKING REGULATIONS

The Board of Trustees of the Los Angeles Community College Dis-
trict, in compliance with the laws of California, have established
regulations regarding traffic and parking on campus, including, but
not limited to, the following:

 Any motor vehicle parked at East Los Angeles College Monday
through Saturday, must cleatly display a valid parking permit
from the rear view mirror facing the front, or placed on the top
left corner of the dashboard (Permit Facing Up). Parking per-
mits may be purchased at the Fiscal Office. Vehicles not properly
displaying a valid parking permit are Subject to citation for vio-
lation of California Vehicle Code (CVC) Section 21113 (A). Park

in marked stalls only.

Board Rule #7401 “The Board of Trustees or the District will
not be responsible for damage, loss of vehicle or its contents
unless the District is liable under the Government Codes 810 to

966.6 inclusive.”

1. Students with regular Student Permits may park only at the Sta-
dium Lot and Lots A & B of the South Gate Pampus.

2. Students who have paid the ASU fees are allowed to purchase an
“ASU” parking permit, which allows them to park in the Sta-
dium Lot, level 2-6 of Parking Structure 3 on Cesar Chavez,
level 1 and part of level 2, levels 3-5 of Parking Structure 4 on
Collegian, and the main lot at the South Gate Campus. Any
vehicles found parking in any of these lots failing to display valid
parking permits will be cited per CVC Section 21113.a. Park in
marked stalls only.

Handicapped students are allowed to park in all student lots.
There are designated handicapped parking stalls in every one
of these parking areas. To park in these stalls, vehicle must dis-
play a valid handicapped placard, along with a valid parking per-
mit. Any vehicle parked in a handicap stall without displaying a
handicapped placard will be fined (CVC Section 22507.8(A)).

3. Faculty and staff are allowed to park in the Stadium Concourse
and level 1 of Parking Structure 3, Level 2 of Parking Struc-
ture 4, B2 Lot, West Access Road, and CDC Center. Vehicles
must display a current Staff Parking Permit. Any vehicle with-
out a valid parking permit are Subject to citation (CVC Section
21113.a. Park in marked stalls only. There is a $20 fee for lost
or additional permit.

Parking spaces designated “Car Pool” are for staff car-poolers
only. Vehicles parked in such stalls must display both a valid
staff/faculty permit and a Car Pool permit. Any vehicles parked
in a Car Pool stall without a Car Pool parking permit will be
fined. Car Pool is limited to faculty staff only. For information

call (323) 265-8669. (See: CVC Section 21113(A)).

4. Any vehicle traffic or vehicle parked on campus fire roads with-
out the specific consent of the Sheriff Department, will be cited
per CVC Section 22500.1.

5. “ONE DAY” parking permits are only valid at the Stadium Lot,
Level 6 of Parking Structure 3 on Cesar Chavez, and Level 5 of
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Parking Structure 4 on Collegian for $2.00 per day. Daily per-
mits are only valid at the Stadium Lot and top levels of both
parking structures.

* All parking rules and regulations will be strictly enforced, 24
hours a day, (Monday - Saturday).

Motorcycles and open-top vehicles: There is no designated
motorcycle parking area. Please park in a regular marked park-
ing stall. Permits need not be displayed for motorcycles or open-
top vehicles, however, a valid permit is required and must be reg-
istered at the Sheriff’s office every semester.

» Lost permits: A new permit must be purchased at the Fiscal

Office while supplied last.
6. No overnight parking without approval from the Sheriff;s Department.

There is a one-week grace period at the beginning of each semes-
ter (including the first Summer session). However, citing will begin
the second week of classes. Failure to display a valid student permit
will result in the issuance of a citation (CVC21113(A)). Students are
restricted to Student Parking Lots only.

Four points to aid students to avoid parking citations issued by the
Sheriff Department or the City of Monterey Park Police:

1. Parking permits for off-street parking are issued by the City of
Monterey Park and are available to residents in the immediate
vicinity of the college only.

2. Parking on public streets without a valid city parking permit
may result in a parking citation.

3. To avoid parking citations, please purchase student parking per-
mits and park in the designated student lots.

4. Student parking permits must be renewed every semester.

STUDENT ACTIVITIES -
STUDENT CENTER

G8-119

East Los Angeles College maintains the Student Center where stu-
dents can meet informally. This Center includes the following
offices: Associated Student Union, and Student Activities (323)
265-8742. For more information call above numbers.

The Student Center is open between 8:00 a.m. and 6:30 p.m. Mon-
day through Thursday, and Friday from 8:00 a.m. to 4:00 p.m. Stu-

dent Government office hours are posted in Student Activities Office.

STUDENT ACTIVITIES

The office of Student Activities is responsible for a diverse program
which includes but is not limited to: extra-curricular activities,
drives (e.g. Red Cross Blood Drive), commencement, major cultural
events, ASU/Club events, free speech, verdors and award luncheons.
For more information call (323) 265-8742.

ASSOCIATED STUDENT UNION (ASU)

The students of East Los Angeles College manage their own affairs
through the organization known as the Associated Students Union.
All regularly enrolled students are encouraged to become members. For
more information, call the ASU President (323) 265-8650, Ext. 8389.

QUALIFICATION FOR ASU OFFICERS

Administrative Regulation S-9 pertains to elected Associated Stu-
dent Union (ASU) officers appointed to elected positions and heads
of ASU Standing Committees. Administrative Regulation S-9 does
not apply to clubs, club representatives, ASU special committees,
and all-college committees.

1. A candidate for office, an elected or appointed Associated Stu-
dents Union officer, must adhere to the following standards:

a. Be a currently paid member of the ASU at the college where
the election is being held; and have successfully completed no
more than 80 degree-applicable units.

b. Be a candidate for only one campus office on the same ballot.

c. Have a cumulative and current GPA of 2.0 at the college/
district during the semester in which the student govern-
ment office is applied for and held. Current means the most
recently completed semester.

d. Not be on progress probation. Progress probation is defined as
fifty percent or higher of the percentage of all units in which
a student has enrolled and for which entries of “W” (With-
drawal), “INC” (Incomplete), and “NP” (No-Pass) have

been recorded.

e. Be actively enrolled, attending and successfully complet-
ing classes in a minimum of five (5) units. Students may be
enrolled in more than one college in the district yet a mini-
mum of five (5) units must be taken at the college where the
student is seeking office.

Any candidate or officer with a disability may request an accommo-
dation for the above requirements of le.

2. A student cannot be a candidate for ASU office if he/she has
served more than four semesters in a student government elected
and/or appointed office, or in any office or position where he/she
voted on the expenditure of ASU funds in any college.

a. Ten weeks or more in office or service will be counted as a
full semester.

b. An officer may serve a fifth semester if eligible at the time of
assuming office (e.g. has served three semesters and is a can-
didate for an office with a one-year term) with the approval of
the college president or designee.

Please contact the ASU Advisor concerning Administrative Regu-
lation S-9.

The ASU Constitution provides for a tripartite form of govern-
ment consisting of executive, legislative, and judicial branches. The
executive branch is headed by the president, who serves for a one-
year term. He/she serves as chairperson of the Board of Directors
(BOD), which is composed of elected/appointed officers. The BOD
is the legislative branch, which has the power to approve presiden-
tial appointments. The Inter-Club Council is headed by the ASU
Executive Vice President. A judicial branch is developed around a
Supreme Court. The court tries all impeachments and reviews BOD
legislation.

Input is vital if an educational institution wishes to be successful in
adapting to the growing needs of its students. The opportunity for
student involvement exists through the ASU.
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ASU MEMBERSHIP STICKER

Membership in the Associated Student Union is important to a
quality program of extra and co-curricular activities which includes
student government, athletics, clubs, choir, drama, etc. Supporting
ASU is beneficial to both the student and the college.

STUDENT ORGANIZATIONS

Approximately 42 campus organizations have open membership to
students who are members of the Associated Student Union. Ser-
vice clubs, special interest clubs, activity clubs, department-related
organizations, and religious clubs offer a variety of opportunities for
student involvement. The club program is coordinated by the Inter-

Club Council (I1.C.C)..

Additional information on organizations is available in the Associ-
ated Students Union Office, Student Center G8-119, Executive Vice
President (323) 265-8650, Ext 8162.

CLUBS ON CAMPUS INCLUDE
ACCOUNTING
ADMINISTRATION OF JUSTICE (A])
ADVOCATES & EDUCATORS FOR YOUNG CHILDREN (AEYC)
ALPFA
AssocIATION OF FUTURE FIREFIGHTERS (AFFF)
AutomoTive TEcuNoLoGgy CrLus (ATC)
CuattiNnG Hanps (CH)
Cuicanos LaTiNos ForR CommuNITY MEDICINE (CCM)
CHINESE STUDENTS AND SCHOLARS AssoCIATION (CSSA)
Curistians oN Camrus (COC)
CircLE K INTERNATIONAL
EasT SipE SpiriT AND PRIDE (ESSP)
Economic STupenT AssociatioN (ESA)
EL Acceso
ELAC ArcurtecTUurE (ELAC ARCLUB)
ELAC HeartH & Beauty Crus (EHBC)
ELAC Nursing Crus (ELAC-NC)
ELAC Pepr SQuap
ELAC PUENTE
ELAC ResriraTory THerAPY CLUB (ELAC RTC)
ELAC SreecH Team
ELAC StupeNTs FOR PoLiTicAL AWARENESS (ESPA)
ENGINEERING (E-CLUB)
AMERICAN SOCIETY OF MECHANICAL ENGINEERS (ASME)
BiomEebpicaL ENGINEERING CLuB (BMEC)

CrviL ENGINEERING & ENVIRONMENTAL STUDENT ORGANIZA-
TIoN (CEESO)

CoMPUTER ScIENCE ENGINEERING CLuB (CSE)
ELAC SurvevinG Sociery (ES)
Rosotics CLus
Sociery oF HispaNic PROFESsIONAL ENGINEERS (SHIPE)
WomMmEeN EnGiNeers @ ELAC (WE@ELAC)
EncGLisH As A SEconD Lancuace (ESL)
FeminisT MajoriTy CLUB

INTERNATIONAL YouTH FELLOWSHIP (IYF)

INTERNATIONAL STUDENTS ADVANCEMENT PROGRAM (ISAP)
INTERNATIONAL STUDENTS CLUB (ISC)

Matu Crus

MECHA

NAMI

ONE STEP AHEAD

PuiLosoruy CLUB

Puysics & Astronomy CrLus (PAC)

Priory or BioLogy & Cuemistry (POBC)
PsycuoroGy CrLus

QUEER STRAIGHT ALLIANCE (QSA)

Sociorocy CLus

SouTH GATE LEADERSHIP (SGL)

STUDENTS AGAINST SUBSTANCE ABUSE (SASA)
STtupENTS FOR EQUAL RicHTs (SER)

Tue ENTREPRENEURSHIP CLUB

Tue History CircrLe (THC)

USGBC ELAC

VETERANS OF EasT Los ANGELES CoLLEGE (VELAC)
VIETNAMESE STUDENT ASSOCIATION (VSA)

Vision CLuB

STUDENT TRUSTEE ELECTION PROCEDURE

The Los Angeles Community College District conducts an election
annually whereby each student in the District has an opportunity to
be involved in the process of selecting a student representative to the
Los Angeles Community College district Board of Trustees.

The process contained in Board Regulation 21002 provides for a
thorough evaluation of the candidates qualifications and ensures an
equal opportunity for any individual from any District college cam-
pus to seek the position of student representative to the Los Angeles
Community College District Board of Trustees. Qualifications - In
accordance with existing law and District regulations to be estab-
lished by the Chancellor, candidates for Student Trustee must:

1. Be residents of the District.

2. Be currently enrolled at a District college, and in good standing
(i.e., not on academic or progress probation).

3. Be currently enrolled in 5 units.

4. Plan to continue as a District resident and enroll as a District stu-
dent through the one-year term of office.

5. Have completed a minimum of 12 units and a maximum of 80
transferable units within the Los Angeles Community College
District. Exception will be decided by the chancellor or desig-
nee based upon recommendations made by the Chief Student
Services Officer or designee at the student’s primary college of
attendance.

Please contact the ASU advisor at (323) 265-8742 concerning Board
Rule 21002.
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CULTURAL ACTIVITIES

THE VINGENT PRICE ART MUSEUM

Located on the campus of East Los Angeles College, the Vincent
Price Art Museum (VPAM) is the first institutional art space to
serve the East Los Angeles area. VPAM is a cultural center that ben-
efits the college and its community by offering significant exhibi-
tions and by providing all of Los Angeles with the resource of a
regional showcase.

Beginning in 1951, noted actor and art collector Vincent Price
donated art objects from his personal collection to ELAC, estab-
lishing the first “teaching art collection” owned by a community
college. In 1957, the Vincent and Mary Grant Price Gallery -- as it
was then known -- was founded. Even today, ELAC remains one of
the few community colleges in the United States with the resource
of a major art collection. Over the course of more than fifty years,
the gallery space has expanded and the collection has grown to more
than 8,000 objects.

VPAM is now the cornerstone of ELAC’s new performing and
visual arts center. The new four-story museum, designed by the firm
Arquitectonica, is located on the corner of Avenida Cesar Chavez
and Collegian Avenue. It features three floors of gallery spaces for
temporary shows and displays of our permanent collection. The col-
lection is housed in a custom-designed basement storage area known
as the Thomas Silliman Vault, named in honor of the long-serving
director and generous benefactor of the Museum.

VPAM hosts temporary, rotating shows curated by museum staff
and guest curators. Additionally, we partner with other organiza-
tions to host travelling exhibitions. We strive to make our exhibi-
tions socially, culturally and historically relevant to our community.
The Museum is particularly interested in showcasing work by mid-
career artists and artists whose work is under-recognized by regional
arts institutions. Recent exhibitions have included solo surveys of
artists Shizu Saldamando, John Valadez, Macha Suzuki, Carlos
Almaraz, Barbara Carrasco, Ken Gonzales-Day, Pearl C. Hsiung,

and Rebekah Bogard.

VPAM regularly employs ELAC student workers as gallery assis-
tants and offers internships for credit to art, art history, and museum
studies majors from local colleges and universities. Please contact
VPAM for more information about opportunities and to learn about
upcoming exhibitions: email vincentpriceartmuseum@elac.edu; on
the web, vincentprice.elac.edu; and tel. (323) 265-8841. Admission
is free. Guided tours are available

THEATER ARTS

The Theater Arts program offers drama students an opportunity to
learn about all aspects of drama - both on and off stage. The the-
ater presents a number of major productions each semester. For fur-
ther information, ticket reservations, or inclusion on the mailing

list, contact the box office at (323) 415-5034.

INTERCOLLEGIATE ATHLETICS

East Los Angeles College offers competitive intercollegiate athletic
programs for both men and women. Sports presently offered for
men are football, basketball, baseball, wrestling, soccer, cross coun-
try, and track and field. Sports presently offered for women are bad-
minton, basketball, volleyball, soccer, softball, cross country, and

track and field.

Students must carry a minimum of 12 semester units, 9 of which
must be in academic courses, to be eligible for the first season of par-
ticipation in intercollegiate athletics. Second season athletes must
have completed a minimum of 24 semester units, 18 of which must
be in academic courses, with a minimum grade-point average of 2.0
in order to be eligible to participate, and also carry a minimum of 12
units during every season of participation.

PUBLICATIONS
COLLEGE NEWSPAPER

The College newspaper and a newspaper website are published as a
learning experience, offered under the College journalism instruc-
tional program. The editorial and advertising materials published
by the newspaper and website, including any opinions expressed,
are the responsibility of the student journalists. Under appropri-
ate State and Federal court decisions, these materials are free from
prior restraint by virtue of the First Amendment to the United States
Constitution. Accordingly, materials published, including any opin-
ions expressed, should not be interpreted as the position of the Los
Angeles Community College District, the College, or any District
or College officer or employee.

CATALOG
The campus publishes a yearly catalog.

SCHEDULE OF CLASSES
The campus publishes Fall, Winter/Spring, and Summer schedules

of classes as well as Community Services class offerings.
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Scholastic Policies

ATTENDANCE

The student is expected to attend every meeting of all classes for
which he or she is registered. Attending a class without being reg-
istered is contrary to the Los Angeles Community College District
rules and cannot be used as the basis for a petition to add a class.

Students who have enrolled for a class and who do not attend or who
are late or absent from the first meeting of the class may be excluded
by the instructor.

STUDENT RESPONSIBILITIES

Students will only be able to enroll in or attempt a course three
times. Students who stay in a course past the “no penalty” with-
drawal date and then drop it or are excluded, will receive a grade of
“W” and have used one of their three attempts.

Any student who has three attempts at any given class, with any
combination of W, D, or F grades, will not be able to register for the
class again, and will need to take the class again at a college outside
the Los Angeles Community College District.

Students may petition for one more attempt by citing “extenuating cir-
cumstances,” however, for the most part the only extenuating circum-
stances that are allowed are military deployment or natural disaster.

It is the responsibility of the student to notify the instructor of cir-
cumstances which will prevent attendance at any meeting of the
class. Students may notify instructors by e-mail or by phone using
the number listed on the course syllabus. If the number is not listed,
use the number for the department chair listed in the class schedule
and ask that the message be forwarded.

Whenever absences in hours exceed the number of hours the class meets
per week, the student may be excluded from class by the instructor.

IT IS THE STUDENT'S RESPONSIBILITY TO DROP FROM A
COURSE. Any drops or exclusions that occur between 20% and
75% of the term will result in a “W” on the student’s record, which
will be included in the determination of progress probation. Drops
are not permitted beyond 75% of the term. An evaluative grade
(“A”, “B”, “C”, “D”, “F”, “P”, or “NP”) will be assigned to students
who are enrolled past 75% of the term even if they stop attending
class, except in cases of extenuating circumstances. After 75% of the
time the class is scheduled, the student may petition to the Dean of
Admissions to withdraw from class demonstrating extenuating cir-
cumstances. For further details, refer to “W” section of “Grading
Symbols and Definitions”.

TARDIES

Three tardies will be considered the equivalent of one hour of
absence. A tardy is defined as coming in to class after the class offi-
cially begins.

FINAL EXAMINATIONS

Final examinations are given in all courses according to the schedule

which is printed in the Schedule of Classes.

GRADING SYMBOLS
AND DEFINITIONS

Only the symbols in the grading scale given in this section shall be
used to grade all courses offered in fulfillment of the requirements for
an associate or baccalaureate degree, a certificate, diploma, or license.

Grades shall be averaged on the basis of the point equivalences to
determine a student’s grade-point average, using the following eval-
uative symbols:

GRADE SYMBOL DEFINITION GRADE POINTS
A Excellent. ... 4
B Good. ..o 3
C Satisfactory............oi 2
D Passing, less than satisfactory......................... I
F Failing ... o
P Pass (at least equal to a “C” grade or better - units
awarded are not counted in GPA)
NP No-Pass (equal to a “D” or “F” grade - units are not

counted in GPA). NP grades are punitive in terms
of probation and disqualification.

(P and NP grades may be given only in courses authorized by the District
Pass/No-Pass Option and Credit by Examination Policies).

The following non-evaluative symbols may be entered on a student’s
record, but are not part of the GPA calculation.

SYMBOL DEFINITION

INC Incomplete

An incomplete symbol (INC) may be assigned when the
course is not completed for unforeseen, emergency and
justifiable reasons, with permission from the instructor,
and the student intends to complete the work after the
end of the term. The condition for the removal of the
“INC?” shall be stated by the instructor as well as the grade
assigned in lieu of its removal in a written record on the
Incomplete form filed at the Admissions Office.

A final grade shall be assigned when the work stipulated
has been completed and evaluated by the instructor or
when the time limit for completion of the work (one year
or less) has passed.

IP  InProgress

The “IP” (In Progress) symbol indicates that the class
extends beyond the normal academic term. It indicates
that work is “in progress” but assignment of a final grade
awaits completion of the course. The “IP” symbol remains
on the student’s record and is not used in calculating units
attempted or grade-point average. The appropriate eval-
uative grade, units and grade points are assigned and
appear on the student’s record for the term in which the
course is completed.
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W Withdrawal

Withdrawal from a class or classes shall be authorized
through 75% of the time the class is scheduled to meet.

No notation (“W” or other) shall be made on the record
of a student who withdraws during the first 20% of
the time the class is scheduled. A student who remains
in class beyond 75% of the time the class is scheduled
shall be given a grade other than a “W”. Withdrawal is
not an automatic process. The student is responsible for
officially withdrawing, through the office of Admissions
and Records, to avoid receiving “F” OR “NP” (No-Pass)
grades. “Ws” will be used as factors in progress probation
and dismissal.

A “W” shall not be assigned, or if assigned shall be
removed from a student’s academic record if a determina-
tion is made that the student withdrew from the course
due to a discriminatory treatment or due to retaliation
for alleging discriminatory treatment or that the stu-
dent withdrew because he or she reasonally believed that
remaining in the course would Subject him or her to dis-
criminatory treatment or retaliation for alleging discrimi-
natory treatment.

MW Military Withdrawal

Military Withdrawal denotes withdrawal without pen-
alty. This grade is not considered for progress proba-
tion. This grade is used when an active duty military or
reservist has received orders to transfer to active military
duty. Any student who is a member of an active or reserve
United States military service and who has withdrawn
from courses due to military orders, may file a petition
with the District requesting refund of the enrollment fee.
The District shall refund the entire enrollment fee unless
academic credit has been awarded.

RD Report Delayed
A notation of RD shall be entered on a student’s tran-
script when an instructor fails to turn grades in on time.
The notation on the student’s transcript shall be changed
to the grade earned by the student following receipt of the
grades from the instructor.

PASS/NO-PASS OPTION

Title 5, California Administrative Code, permits the granting of
credit toward a degree or certificate for courses completed on a Pass/

No-Pass basis.

NOTE THAT UC AND CSU POLICIES ON ACCEPTING P/NP
VERSUS GRADES VARY BY CAMPUS. SEE YOUR COUNSELOR
FOR CURRENT INFORMATION.

EAST LOS ANGELES COLLEGE OFFERS PASS/NO-PASS
COURSES IN THE FOLLOWING CATEGORIES:

A. NON-OPTIONAL

The courses wherein all students are graded on a Pass/No-Pass basis.
These courses are indicated in the Schedule of Classes:
ACCOUNTING . « v vttt et e e e e e e 19, 24, 28

ADMINISTRATION OF JUSTICE 88, 89, 93-96, 105, 110, 113, I8, 121, 125,
133, 139, 146, 147, 155, 165-169, 171, 176, 177, 179, 188, 195, 211, 215,

216, 220-226, 228, 229, 231-233, 236, 239-241, 243, 245-247, 251,
253, 258, 322, 324-329, 331-343, 347, 349-350, 352-354, 356, 357,
360, 361, 363, 365-368, 371, 372, 374, 376, 378, 398, 400, 402, 404,
407-409; 411, 419, 421, 422, 430, 432, 433, 440, 442-448, 452-459

ART e 638, 845, 846
CoMPUTER APPLICATIONS AND OFFICE TECHNOLOGIES . . . . . 64, 133
COMPUTER SCIENCE .« ot ottt et ieeeeeenenens 292
ENGLISH . ... 21
FIrRe TECHNOLOGY. . . .. ... oot 63-66, 228-232, 230, 231, 232
LEARNING SKILLS. . ¢ ot v ittt e 16
MATHEMATICS .+« v v vttt et et e e e e ettt 103, 10§
NURSING . « ¢ vtvte et et 185, 250, 285, 385
PHOTOGRAPHY. . . ..o i it 28, 52
PSYCHOLOGY . .ot it et 43, 81, 82
READING . ..ot 20
B. OPTIONAL

The College President may designate courses in the College Catalog
wherein each student may elect, no later than the end of the first 30
percent of the term, whether the basis of evaluation is to be “Pass/
No-Pass” or a letter grade. Pass/No-Pass petition forms listing all
approved courses are available in admissions.

ACCOUNTING. + .« vttt ettt e et e e e e et et 19
ANIMATION . ... ... ...... 212, 216, 217, 218, 219, 221, 222, 223, 224
ART o ALL
BIOLOGY ... oo 185, 285, 385
CHEMISTRY .« .+ e ot vttt e et et e ettt 51, 65
CHINESE &+« ¢ vt vttt e ettt et et et e e et e s ALL
CAOT. ... 9, 46, 62,109, 140, 145, 185, 285
COMMUNICATION STUDIES .+« « v vt te et eeeeeeeeannannn 106
ENGINEERING, GENERAL . . oo\t v et et e eeeeiineenann 185
ENGLISH . ..o e 185
ELECTRONICS. . ..ottt e 2
FRENCH. . ... e ALL
ITALIAN . .o e ALL
JAPANESE « . oottt e ALL
) oY el 551 (X 101, 102, 103, 104, 105
COUNSELING &« ¢ ot vt ettt ettt ettt e enens ALL
PHYSICS. . oot ALL
SPANISH. .« + « vt v ettt e ettt et e et et et ALL
TECHNICAL STAGE PRODUCTION . .. ..........cciviinin... 333
THEATER . . oo e e 235
ACCEPTANGE OF CREDITS

All units earned on a “Pass/No-Pass” basis in accredited California
institutions of higher education or equivalent out-of-state institu-
tions shall be counted in satisfaction of community college curricu-
lum requirements.

RECORDING OF GRADE

A student electing to be evaluated on the “Pass/No-Pass” basis shall
receive both course credit and unit credit upon satisfactory comple-
tion of the course. Satisfactory completion for credit is equivalent
to the letter grade of “C” (2.0 grade points) or better. A student
who fails to perform satisfactorily will be assigned a “No-Pass” (NP)
grade. The student will be responsible for all course fees for any
“Pass/No-Pass” attempt.
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GRADE POINT CALCULATION

In computing a student’s grade-point average, grades of “Pass/No-Pass”
are omitted. However, units attempted for which “No-Pass” (NP) is
recorded shall be considered in probationary and dismissal procedures.

STANDARDS OF EVALUATION

The student who is enrolled in a course on a “Pass/No-Pass” basis
will be held responsible for all assignments and examinations
required in the course and the standards of evaluation are identical
for all students in the course.

GRADE CHANGES
GRADE CHANGE PETITION

The instructor of the course shall determine the grade to be awarded
to each student in accordance with Board Rule 6702. The deter-
mination of the student’s grade by the instructor is final in the
absence of mistake, fraud, bad faith, or incompetence. The removal
or change of an incorrect grade from a student’s record shall only
be done upon authorization by the instructor of the course, and
concurrence of the office of Academic Affairs. The Grade Chal-
lenge policy is contained in Administrative Regulation E-55. The
Ombudsperson is able to facilitate the process.

The changing of a grade is a serious matter that must be supported
with documentation provided by the student of the course. To
request a grade change, students may submit a petition for review to

the Admissions Office.

NO GRADE MAY BE CHALLENGED BY A STUDENT AFTER
ONE YEAR FROM THE END OF THE TERM IN WHICH THE
COURSE WAS TAKEN.

TRANSCRIPTS

Requests for transcripts or verifications may be obtained in the
Admissions Office. Transcripts from another institution are not
available for copying.

Upon written request of the student, a copy of the student’s aca-
demic record shall be forwarded by the Admissions Office to a des-
ignated addressee promptly by U.S. mail.

A student or former student shall be entitled to two free copies of
the transcript of his or her record or two free verifications of student
records. Additional copies shall be made available to the student, or
to an addressee designated by the student, at a cost of $3.00. Stu-
dents may request special processing to expedite their request for an
additional fee of $7. This option is Subject to the college’s ability to
provide this service.

The student’s transcript may be withheld if there are any unpaid fees
or charges due to the College or other restrictive hold.

SCHOLASTIC AWARDS

Dean’s Honor List
FULL-TIME DEAN’S HONOR LIST

1. Twelve (12) or more graded units completed in the qualifying
semester.

2. Grade-point average of 3.5 or higher in the qualifying semester.

PART -TIME DEAN’S HONOR LIST

1. Six (6) or more graded units completed in the semester where stu-
dent is being considered for inclusion on the Dean’s Honor List.

2. Grade-point average of 3.5 or higher in the qualifying semester.

PRESIDENT’S HONOR LIST

Colleges may choose to have a President’s Honors List. If the col-
lege has a President’s Honor List, students who have appeared on
a college’s Full-Time or Part-Time Dean’s Honor for three or more
consecutive semesters will be placed on the President’s Honor List.

GRADUATION HONORS

Graduation honors and awards are based on the student’s cumu-
lative grade-point average in degree-applicable courses at East Los

Angeles College.

SUMMA CUM LAUDE

This award is granted to the student who, at the time of gradua-
tion, has the highest grade-point average for work taken at East Los
Angeles College.

MAGNA CUM LAUDE

This award is granted to the student who at the time of graduating
has the second highest grade-point average for work taken at East
Los Angeles College.

CUM LAUDE

This award is granted to those graduating students who have
attended East Los Angeles College for a minimum of 24 units of
work and who have maintained not less than a 3.5 grade-point aver-
age in all college work taken at East Los Angeles College and all
other institutions. Cum Laude graduates will have the option to
purchase a gold honor cord to wear during the graduation ceremony.

ACADEMIC STANDARDS
ACADEMIC RENEWAL (Board Rule 6700)

Students whose records include substandard academic performance
may petition to have their academic record reviewed for academic
renewal under the following conditions:

a. Students must have achieved a grade-point average of 2.5 in their
last 15 semester units or 2.0 in their last 30 semester units com-
pleted at any accredited college or university, and

b. At least one calendar year must have elapsed from the time the
course work to be removed was completed.

IF THE ABOVE CONDITIONS ARE MET, ACADEMIC
RENEWAL SHALL BE GRANTED CONSISTING OF:

a. Eliminating from consideration in the cumulative grade-point
average and cumulative total units, up to 18 semester units of
course work, and

b. Annotating the student academic record indicating where
courses have been removed by academic renewal action.

Academic renewal actions are irreversible.

Granting of Academic Renewal does not mean the course can be
repeated beyond the maximum repeatability listed for the course.
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Graduation honors and awards are to be based on the student’s
cumulating grade-point average for all college work attempted.

This Administrative Regulation, as authorized by Board Rule 6700,
Chapter V1, Article V11, is adopted for use in the Los Angeles Com-
munity College District only. Other institutions may differ, and
students planning to transfer to another college should contact that
institution regarding its policy.

FIRST AND SECOND COURSE REPETITION TO REMOVE
SUBSTANDARD GRADE

Students may repeat units in which substandard grades (“D”, “F”,
“NC”, or “NP”) were awarded in the District.

Upon completion of a repeated course, the highest grade earned
will be computed in the cumulative grade-point average and the
student’s academic record so annotated. The previous substandard
grades will be removed from cumulative grade-point average and
cumulative total units. Courses completed by Credit by Exam may
not be used to remove substandard grades.

This policy is adopted for use for courses in the Los Angeles Com-
munity College District only. The District may adopt regulations
to limit course repetition within specific programs. Other institu-
tions may differ and students planning to transfer to another college
should contact that institution regarding its policy.

COURSE REPETITION: FOURTH ATTEMPT OR MORE

Fourth attempt.

A student may enroll and receive an evaluative symbol of “D, F,
NCR and NP” and/or a non-evaluative symbol of “W” in the same
credit course a maximum of three times. Title 5 Regulation 55024
allows a district to establish a petition process for students attempt-
ing this same course a fourth time due to extenuating circumstances.

Extenuating Circumstances. According to Board Rule 6701.10,
“Extenuating circumstances may include, but are not limited to, ver-
ified cases of accidents, illness, military service, significant lapses of
time, changes in program or major, or other circumstances beyond
the control of the student.”

FILING PERIODS: (FOURTH ATTEMPT PETITIONS WILL BE CONSID-
ERED FOR SPRING/FALL SEMESTERS ONLY).

* Spring semester: October 1 to December 21

* Fall semester: April 1 to June 1

COURSE REPETITION SPECIAL CIRCUMSTANCES

Repetition of courses for which a satisfactory grade of “A”, “B”, “C”,
“CR” or “P” has been recorded shall be permitted only upon an
advanced petition by the student and with written permission from
the College President or designee based on findings that either cir-
cumstances exist which justify such repetition or that there has been
a significant lapse of time (>36 months) since the student previously
took the course. In such repetition under special circumstances, the
student’s permanent academic record shall be annotated in such a
manner that all work remains legible. Grades awarded for repetition
under special circumstances shall not be counted in calculating a
student’s grade-point average.

REPEATABLE COURSES

Certain courses in the Catalog may be repeated for additional unit
credit. These courses, marked “RPT” in the Course Section of the
Catalog, allow the student to build on skills and proficiencies by
supervised repetition and practice within class periods. Enrollment
in these courses is limited in any similar course to a maximum of
three repeats for a total of four (4) enrollments, regardless of the
repeatability of individual courses.

DIRECTED STUDY

A maximum total of 6 units in directed study are accepted for credit.

AWARDING CREDIT

The colleges within the LACCD will accept upper division course-
work completed at other colleges for the purpose of fulfilling Associ-
ate Degree requirements using the following guidelines:

1. Coursework must be completed at a United States regionally
accredited institution.

2. A student must submit official transcripts from the originating
institution.

3. Upper division courses may be applied to an LACCD general
education area or major and/or elective requirements based on
content equivalency to a general education, major or elective
course offered at an LACCD campus.

4. Upper division courses in Math or English composition may be
used to satisfy competency requirements for the Associate Degree.

Use of Upper Division Courses to Satisfy IGETC or CSU GE Breadth

Policy on the use of upper-division coursework on the IGETC and
CSU GE is governed by the University of California and California
State University systems. Consult the IGETC Standards and CSU
Executive Order 1033 for complete details

PREVIOUSLY EARNED COLLEGE UNITS

College credits earned at any accredited institutions of higher educa-
tion. Credits are posted to transcripts upon completion of all other
graduation requirements. Students must request copies of official
sealed transcripts be mailed to the office of Admissions and Records
from each college attended.

Acceptance of Course to Meet Associate Degree and General Education
Requirements:

The college within the LACCD will accept degree-applicable
coursework completed at other colleges for the purpose of Associate
degree general education using the following guidelines:

1. Coursework must be completed at an institution accredited by a
recognized regional accrediting body.

2. Coursework must be Associate Degree applicable.

3. A student must submit official transcripts from the originating
institution consistent with current Board policy.

4. The college will honor each course in the same general educa-
tion area in which the originating institution placed each course.
Equivalency to an LACCD course is not required and does not
prohibit application of the course to an alternative general educa-
tion area, if deemed beneficial to the student.
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5. Courses taken at the origination institution that do not appear
on that college’s general education pattern will be applied to an
LACCD general education area based on course content equiv-
alency to a general education course offered at an LACCD
campus.

6. A minimum grade of “C” (2.0) is required in each course used
to fulfill the English and Mathematics competency requirement.

ADVANCED PLACEMENT CREDIT
1. COURSE EQUIVALENCY

Course equivalency for Advanced Placement exams, for purposes
other than meeting General Education and graduation competency
requirements for the Associate Degree, shall be determined by the
college using policies developed in consultation with the college’s
Academic Senate, in accordance with the provisions of LACCD
Board Rules, Chapter XVIII, Article I.

Course equivalency does not award unit credit. For unit credit pol-
icy, see item 3 below.

Note: Advanced Placement course equivalency credit cannot be
used toward AAT/AST major requirements.

2. USE OF ADVANCED PLACEMENT exams for meeting General
Education requirements and Graduation Competency require-
ments for the Associate in Arts and Associate in Science Degrees.

Advanced Placement (AP) Exams shall be used toward meeting
General Education requirements and graduation competency for
the Associate in Arts and Associate in Science Degrees, as defined in

Board Rule Chapter VI, Article II.

Students must receive a passing score (3, 4, or 5) on an AP Exam to
receive the credit indicated on pages 56-57.

3. ADVANCED PLACEMENT UNIT CREDIT

For the purpose of granting unit credit towards meeting General
Education and graduation competency requirements, the LACCD
shall follow the guidelines for Advanced Placement credit set by the
American Council on Education (ACE):

In general, the recommended minimum number of semester hours
from ACE corresponds to the status of the corresponding high
school AP course:

* 3 semester hours are recommended in the case of a half-year
course

* 6 semester hours for most full-year courses

¢ 8 semester hours for some of the mathematics, sciences, and for-
eign languages
4. CSUGE BREADTH AND IGETC

The placement of courses in the California State University General
Education Breadth (CSU GE Breadth) and the Intersegmental Gen-
eral Education Transfer Curriculum (IGETC) Plans is determined
by the University of California and California State University sys-
tems respectively; therefore it is not necessary for the college to grant
course equivalency for this to occur. Pages 55-56 indicate how AP
tests are used to meet these requirements.

COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) CREDIT
1. COURSE EQUIVALENCY

Course equivalency for CLEP (College-Level Examination Pro-
gram) exams, for purposes other than meeting General Education
and Graduation Competency requirements for the Associate Degree,
shall be determined by the college, using policies developed in con-
sultation with the college’s Academic Senate, in accordance with the
provisions of LACCD Board Rules, Chapter XVTII, Article I.

Course equivalency does not award unit credit. For unit credit pol-
icy, see item 3 below.

2. USE OF CLEP EXAMS for meeting General Education require-
ments and Graduation Competency requirements for the Associ-
ate in Arts and Associate in Science Degrees.

CLEP Exams shall be used toward meeting General Education
requirements and Graduation Competency for the Associate in Arts
and Associate in Science Degrees, as defined in Board Rule Chap-
ter VI, Article II.

Students must receive a passing score (50) on most CLEP exams,
except Foreign Language level 2 exams which require a higher score.

Students who take an Advanced Placement (AP) exam, an Interna-
tional Baccalaureate (IB) exam or College-Level Examination Pro-
gram (CLEP) exam in the same topic area will receive credit for
only one exam (for example, if a student takes both the CLEP exam
in Biology and the AP exam in Biology, they will only be awarded
credit for one exam because the topics are duplicative). The college
should award credit for the exam that most benefits the student.

3. CLEP UNIT CREDIT
For the purpose of granting unit credit towards meeting General
Education and Graduation Competency requirements, the LACCD

shall follow the guidelines for CLEP credit set by the American
Council on Education:

* 3 semester hours are recommended in the case of a half-year course.
* 6 semester hours for most full-year courses.

e 12 semester hours for Level 2 Foreign Language exams equivalent
to four semesters of college-level foreign language course work.

Note: See pages 57-58.
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LACCD CREDIT FOR ADVANCED PLACEMENT EXAMS

GRADUATION TITLE 5 AMERI-
SEMESTER ASSOCIATE
TOTAL SEMESTER UNITS APPLIED DEGREE GE AREA gg &T:;;’g:_ Tl(g:l’; '::;:JTILFJ(;_ IGETC Cig:iiﬁjﬂ“
UNITS AWARDED TOWARD FULFILLED APPLICABILITY
AP SUBJECT AREA AP SCORE FULFILLED MENT FULFILLED SOURCE: CSU
TOWARD ASSOCI- ASSOCIATE BOARD RULE: SOURCE: IGETC
BOARD RULE: BOARD RULE: CODED MEMO A/
ATE DEGREE DEGREE GE CHAPTER VI: STANDARDS V 1.1
e — CHAPTER VI: CHAPTER VI: AA-2014-21
. 6201.12 6201.14
Art Studio Drawing 3,4, 5 3 3 Section C: Humanities N/A N/A
Art Studio 2D Design 3,4, 5 3 3 Section C: Humanities N/A N/A
Art Studio 3D Design 3,4, 5 3 3 Section C: Humanities N/A N/A
3A o 3B CtorC2
Art History 3,4, 5 6 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units
) 5B and 5C
) Section A: Natural . B2 and B3
Biology 3,4, 5 6 3 . 4 semester units/ .
Science 5 quarter units 4 semester units
) 5Aand 5C
’ Section A: Natural . B1andB3
Chemistry 3,4, 5 6 3 N 4 semester units/ .
Science 5 quarter units 4 semester units
) 3B and 6A
Ch'”es%bﬁﬂrgéjage & 3,45 6 3 Section C: Humanities 3 semester units/ 3 semegtzer units
4 quarter units
Section D: Language
Computer Science & Rationality: Area
Exam A 345 8 3 2.Communication and N/A N/A
Analytical Thinking
Section D: Language
Computer Science & Rationality: Area
Exam AB 3,45 6 3 2.Communication and /A /A
Analytical Thinking
. Section B2: Social 4
Economics - . D2
. 3,4,5 3 3 and Behavioral 3 semester units/ .
- Macroeconomics Sciences 4 quarter units 3 semester units
i Section B2: Social 4
Economics h . D2
: . 3,4,5 3 3 and Behavioral 3 semester units/ y
- Microeconomics Sciences 4 quarter units 3 semester units
. Section D: Language Reading and Written 1A
Engl(;?)t:nL%r;igtliJ;?e & 3,4,5 6 6 & Rationality: Area 1. Expression Compe- 3 semester units/ 3 semegtzer units
P English Composition tency Satisfied 4 quarter units
o Section D: Language Reading and Written 1Aor3B
Enggf)%u;zgg;re & 3,4,5 6 6 & Rationality: Area 1. Expression Compe- 3 semester units/ 6 s:n21 :sntgrcuznits
p English Composition tency Satisfied 4 quarter units
X . 5Aand 5C
Environmental Section A: Natural . B1and B3
; 3,4,5 4 3 ; 3 semester units/ .
Science Science 4 quarter units 4 semester units
3B and 6A
French Language . . . c2
3,4,5 6 3 Section C: Humanities 3 semester units/ .
& Culture 4 quarter units 3 semester units
. 3B and 6A C2
Frengc(rét::ﬁ:zture 3,4,5 6 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 09)
3B and 6A 2
German Language 3,45 6 3 Section C: Humanities 3 semester units/ .
4 quarter units 3 semester units
) . ) . ! 4
Government & Poli- Section B1: American American Institu- " D8+US-2
o 3,4,5 3 3 - y I 3 semester units/ .
tics: U.S. Institutions tions Satisfied 4 quarter units 3 semester units
) Section B2: Social 4
Gﬂ::r%";fn':agg‘%" 3,4,5 3 3 and Behavioral 3 semester units/ 3sem eI:fer units
. Sciences 4 quarter units
History: European 3,4,5 6 6 Se“‘"’ge?é:viggga' " 3 serr?eBs?err‘tunits/ G2 or D6
v: T Sciences AND 4 quarter units 3 semester units
Section C: Humanities g
History: U.S 345 6 6 Section B1: American American Institutions 3 serr?eE;sto;r4units/ C2orD6 + US-1
Institutions Satisfied 4 quarter units 3 semester units
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GRADUATION TITLE 5 AMERI-
SEMESTER ASSOCIATE
TOTAL SEMESTER UNITS APPLIED DEGREE GE AREA :S &TEZ;’&: ngx\é 'QSZ:LLF’;E IGETC Cig;ﬁ&lﬁg"
UNITS AWARDED TOWARD FULFILLED 1 APPLICABILITY
AP SUBJECT AREA AP SCORE FULFILLED MENT FULFILLED SOURCE: CSU
TOWARD ASSOCI- ASSOCIATE BOARD RULE: SOURCE: IGETC
BOARD RULE: BOARD RULE: CODED MEMO A/
ATE DEGREE DEGREE GE CHAPTER VI: STANDARDS V 1.1
R RS - CHAPTER VI: CHAPTER VI: AA-2014-21
. 6201.12 6201.14
) . 3Bor4
; Section B2: Social and y C2or D6
History: World 3,4,5 6 6 . . 3 semester units/ .
Behavioral Sciences 4 quarter units 3 semester units
4
Section B2: Social and 3 semester units/ D5
Human Geography 3,45 3 3 Behavioral Sciences 4 quarter units 3 semester units
" 3B and 6A
Itallanclazlitnugrgage & 3,4,5 6 3 Section C: Humanities 3 semester units/ 3 sem e(s;tzer units
4 quarter units
3B and 6A
‘Japa"e%eullinguage & 3,4,5 6 3 Section C: Humanities 3 semester units/ 3sem egtzer units
4 quarter units
3Band 6A c2
Latin Literature 3,4,5 6 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 09)
3B and 6A C2
Latin: Vergil 3,45 3 3 Section C: Humanities 3 semester units/ 3 semester units
4 quarter units (removal fall 12)
Section D: Language 2A
Mathematics — Cal- & Rationality: Area 2. | Mathematics Compe- " B4
culus AB 3,45 3 3 Communication and tency Satisfied 3 feT:;t;rl:’rﬂ'ttSS/ 3 semester units
Analytical Thinking g
Section D: Language 2A
Mathematics — Cal- & Rationality: Area 2. | Mathematics Compe- . B4
culus BC 3,45 6 6 Communication and tency Satisfied 3 :erS:;teerrl?[ﬂ;t;sl 3 semester units
Analytical Thinking g
Section D: Language 2A
Mathematics — Calcu- & Rationality: Area 2. | Mathematics Compe- " B4
lus BC/AB Subscore 3,45 3 3 Communication and tency Satisfied 3 :eT:rstt;rl:Jrﬂltt:/ 3 semester units
Analytical Thinking g
c1
Music Theory 3,4,5 6 3 Section C: Humanities N/A 3 semester units
(removal fall 09)
) Section A: Natural " B1and B3
Physics 1 3,45 3 4 Science Under review by UC 4 semester units
; Section A: Natural ) B1and B3
Physics 2 3,45 3 4 Science Under review by UC 4 semester units
L 5Aand 5C B1and B3
Physics B 3,4,5 6 3 secms"cah g\leatural 4 semester units/ 4 semester units
5 quarter units (removal fall 13)
A 5Aand 5C
Physics C Mechanics 3,4,5 4 3 Secn%rléh cliatural 3 semester units/ 4 sgr:] ::tirBfmts
4 quarter units
. . . 5Aand 5C
Physics C Electricity & Section A: Natural " B1and B3
! 3,45 4 3 : 3 semester units/ .
Magnetism Science 4 quarter units 4 semester units
) . 4
Section B2: Social and . D9
Psychology 3,4,5 3 3 . . 3 semester units/ "
Behavioral Sciences 4 quarter units 3 semester units
3B and 6A 2
Spanish Language 3,4,5 6 3 Section C: Humanities 3 semester units/ "
4 quarter units 3 semester units
3B and 6A c2
Spanish Literature 3,4,5 6 3 Section C: Humanities 3 semester units/ .
4 quarter units 3 semester units
Section D: Language oA
. & Rationality: Area 2. | Mathematics Compe- " B4
Statistics 3,45 8 8 Communication and tency Satisfied 3 :erﬂ:;t:rrlﬂﬂ'tt:/ 3 semester units
Analytical Thinking q
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LACCD CREDIT FOR COLLEGE-LEVEL EXAMINATION
PROGRAM (CLEP) EXAMS

TOTAL GRADUATION

SEMES- U;i";iﬁ;‘f_in ASSOCIATE DEGREE GE COMPETENCY C:':r:‘ NE;G"S::)';\‘ 5
TER UNITS O SECTION FULFILLED REQUIREMENT TR e
CLEP EXAM AWARDED BOARD RULE: CHAPTER VI: FULFILLED
ASSOCIATE FULFILLED
TOWARD 6201.14 BOARD RULE:
PR DEGREE GE TR BOARD RULE: CHAP-
PEer e REQUIREMENTS R TER VI: 6201.14
Financial Accounting 50 3 N/A
) - Section D2: Communication and
Information Systems and Computer Applications 50 3 3 Analytical Thinking
Introductory Business Law 50 3 N/A
Principles of Management 50 3 N/A
Principles of Marketing 50 3 N/A

COMPOSITION AND LITERATURE

American Literature 50 6 3 Section C: Humanities

Analyzing and Interpreting Literature 50 6 3 Section C: Humanities
College Composition replages English Composition w/essay 50 6 3 Section D: Langgage & Ratiqr]al—
effective 07/01/10 ity: Area 1. English Composition
College Composition Modular Replaces English Qomposition and 50 6 3 Section D: Language & Rational-
Freshman College Composition exams effective 07/01/10 ity: Area 1. English Composition

English Literature 50 6 3 Section C: Humanities

Humanities 50 6 3 Section C: Humanities

FOREIGN LANGUAGES

French Language, Level 1 50 6 3 Section C: Humanities

French Language, Level 2 59 12 3 Section C: Humanities

German Language, Level 1 50 6 3 Section C: Humanities

German Language, Level 2 602 12 3 Section C: Humanities

Spanish Language, Level 1 50 6 3 Section C: Humanities

Spanish Language, Level 2 63 12 3 Section C: Humanities

Level 1 - equivalent to the first two semesters (or 6 semesters hours) of college-level foreign language course work

Level 2 - equivalent to the first four semesters (or 12 semester hours) of college-level foreign language course work

HISTORY AND SOCIAL SCIENCES

American Institutions

American Government 50 3 3 Section B1: American Institutions Satisfied
. . . - Section B1: American American Institutions
History of the United States I: Early Colonization to 1877 50 3 3 Institutions Satisfied
History of the United States II: 1865 to present 50 3 3 Section B1: American Institutions American Institutions

Satisfied

Section B2: Social and Behavioral

Human Growth and Development 50 3 3 Sciences
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CONTINUED FROM PREVIOUS PAGE

SEMESTER ASSOCIATE DEGREE
LOTACSENE Sy UNITS APPLIED GE SECTION GRADUATION COMPETENCY 1 TEE 9 AMERICAN INSTI-
ACE TER UNITS TUTIONS REQUIREMENT
TOWARD FULFILLED REQUIREMENT FULFILLED
CLEP EXAM RECOMMENDED AWARDED FULFILLED
ASSOCIATE BOARD RULE: CHAP- BOARD RULE: CHAPTER VI:
SCORE TOWARD ASSO- BOARD RULE: CHAPTER
ST B DEGREE GE TER VI: 6201.14 6201.12 ——
REQUIREMENTS . .
) N Section B2: Social and
Introduction to Educational Psychology 50 3 3 Behavioral Sciences
Section B2: Social and
Introductory Psychology 50 3 3 Behavioral Sciences
. Section B2: Social and
Introductory Sociology 50 3 3 Behavioral Sciences
- ’ Section B2: Social and
Principles of Macroeconomics 50 3 3 Behavioral Sciences
- . ) Section B2: Social and
Principles of Microeconomics 50 3 3 Behavioral Sciences
! . . Section B2: Social and
Social Sciences and History 50 3 3 Behavioral Sciences
S Section B2: Social and
Western Civilization |: Ancient Near East to 1648 50 3 3 Behavioral Sciences
A Section B2: Social and
Western Civilization |: 1648 to Present 50 3 3 Behavioral Sciences

SCIENCE AND MATHEMATICS

Biology 50 6 3 Section A: Natural

Sciences
Section D2: Communi- .
Calculus 50 3 3 cation and Analytical Mathemig;ctissgg:jnpetency
Thinking
i Section A: Natural
Chemistry 50 6 3 Sciences
Section D2: Communi- .
College Algebra 50 3 3 cation and Analytical Mathemastlactissgg:jnpetency
Thinking
Section D2: Communi- .
College Mathematics 50 6 3 cation and Analytical Mathemat|C§ Qompetency
i Satisfied
Thinking
Section D2: Communi- .
Precalculus 50 3 3 cation and Analytical Matheme;;t;ctissgganpetency
Thinking
: Section A: Natural
Natural Sciences 50 6 3 Sciences
'The scores and credit hours that appear in this table are the credit-  ?This score is recommended for exams administered after June 30, 2008.
granting scores and semester hours recommended by the American Sources: http://www.collegeboard.com/student/testing/clep/about.hem

Council on Education (ACE). The scores listed above are equivalent
to a grade of “C” in the corresponding course.
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LACCD CREDIT FOR INTERNATIONAL BACCALAUREATE (IB) EXAMS

1B SUBJECT AREA

MINIMUM PASS-
ING SCORE

A.A./A.S.CSU

GE IGETC

TOTAL SEMES-
TER UNITS
AWARDED

TOWARD ASSO-

CIATE DEGREE

SEMESTER
UNITS APPLIED
TOWARD
ASSOCIATE
DEGREE GE
REQUIREMENTS

ASSOCIATE
DEGREE GE AREA
FULFILLED
BOARD RULE:
CHAPTER VI:
6201.14

GRADUATION
COMPETENCY
REQUIREMENT

FULFILLED
BOARD RULE:
CHAPTER VI:

6201.12

TITLE 5 AMERICAN
INSTITUTIONS
REQUIREMENT

FULFILLED
BOARD RULE:
CHAPTER VI

6201.14

IGETC
APPLICABILITY
SOURCE: IGETC

STANDARDS V 1.3

CSU GE BREADTH
APPLICABILITY
SOURCE: CSU
CODED MEMO

AA-2010-09

4 quarter units

) 58
. Section A: Natural . B2
IB Biology HL 5(ALL) 6 3 Science 3 :ZT:;LTJ::;;?/ 3 semester units
1B Chemistry HL 5 (ALL) 6 3 Section A: Natural 3 semester unts/ B
y Science 4 quarter units 3 semester units
1B Economics HL 5 (ALL) 6 3 Section B2: Social and 3 semester it/ b2
Behavioral Sciences 4 quarter units 3 semester units
IB Geography HL 5 (ALL) 6 3 Section B2: Social and 3 semeter it/ 5D
graphy Behavioral Sciences 4 quarter units 3 semester units
. N . 3B or 4F
1B History (any 5 (ALL) 6 3 Section B2: Social and 3 semester units/ C2orD6
region) HL Behavioral Sciences 4 quarter units 3 semester units
Section D: Language & . . Refer below to IB Lan- | Refer below to IB Lan-
IB Language A1 (ENG- Rationality: Area 1 Reading .and Written guage A1 (any lan- guage A1 (any lan-
LISH) HL 4 (AAJAS). 6 3 English Expression Somne- quage) HL for IGETC | guage) HL for CSU GE
Communication v Area applicability Area applicability
Section D: Language & . . Refer below to IB Lan- | Refer below to IB Lan-
IB Language A2 (ENG- Rationality: Area 1 Reading .and Written guage A2 (any lan- guage A2 (any lan-
LISH) HL 4(AAIAS). 6 3 English eSO amie: quage) HL for IGETC | guage) HL for CSU GE
Communication Y Area applicability Area applicability
IB Language A1 (any 4(AAJAS) 3B and 6A 3
language, except Eng- 5 (iGETC) ’ 6 3 Section C: Humanities semester units/ N/A
lish) HL 4 quarter units
IB Language A2 (any 4(AAJAS) 3B and 6A 3
language, except Eng- 5 (iGiETfJ) ' 6 3 Section C: Humanities semester units/ N/A
lish) HL 4 quarter units
4 (AA/AS). 3B
1B Language At {any | csy) G) 6 3 Section C: Humanities 3 semester units/ e
language) HL 5 (IGETC) 4 quarter units 3 semester units
4 (A.A/AS). 3B
IB Language A2 (any 4 (CSU GE) 6 Section C: Humanities 3 semester units/ G2
language) HL 5 (IGETC) 4 quarter units 3 semester units
4 (A.A/AS).
|B Language B* (any 4 (CSU GE) . X . 6A
language) HL 5 (IGETC) 6 3 Section C: Humanities Meets proficiency reg. N/A
4 (A.A/A.S). Section D: Language 2A
. 4 (CSU GE) & Rationality: Area 2 Compe- " B4
IB Mathematics HL 5 (IGETC) 6 3 Communication and tency Satisfied 3 semester ur!lts/ 3 semester units
4 quarter units
Analytical Thinking g
L 5A (without lab)
" Section A: Natural " B1
1B Physics HL S(AL 6 3 Science 3 :zrlTaerstteirl:lnl}Ittsy 3 semester units
1B Psychology HL 5 (ALL) 3 3 Section B2: Social and 3 semesﬂer units/ 3 semelg?er units
y 9y Behavioral Sciences 4 quarter units
4 (A.AJAS). A
4(CSU GE) N - ) c1
IB Theater HL 5 (IGETC) 6 3 Section C: Humanities 3 semester units/ 3 semester units
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INTERNATIONAL BACCALAUREATE (IB) CREDIT

The International Baccalaureate® (IB) Diploma Program is a chal-
lenging two-year curriculum, primarily aimed at students aged 16
to 19. The IB Diploma Program is a comprehensive and challenging
pre-university course of study, leading to examinations that demand
the best from motivated students and teachers. It is widely recog-
nized for its high academic standards.

¢ The two-year curriculum is rigorous and intellectually coherent,
encouraging critical thinking through the study of a wide range
of SubjectS in the traditional academic disciplines while encour-
aging an international perspective.

Beyond completing college-level courses and examinations,
Diploma Program students are also required to engage in com-
munity service, individual research, and an inquiry into the
nature of knowledge.

 The two-year course of study leads to final examinations in six
Subject areas.

THE IB GOVERNANCE IS COMPOSED OF:
e An IB Board of Governors

* Six committees (access and advancement, audit, compensation,
education, finance and governance)

"The IB curriculum offers language at various levels for native and non-
native speakers. Language B courses are offered at the intermediate level
for non-natives. Language Al and A2 are advanced courses in litera-
ture for native and non-native speakers, respectively.

REQUIREMENTS
1. COURSE EQUIVALENCY

Course equivalency for IB (International Baccalaureate) exams, for
purposes other than meeting General Education and graduation
competency requirements for the Associate Degree, shall be deter-
mined by the college, using policies developed in consultation with
the college’s Academic Senate, in accordance with the provisions of

LACCD Board Rules, Chapter XVIII, Article I.

Course equivalency does not award unit credit. For unit credit pol-
icy, see item 3 below.

2. USE OF IB EXAMS for meeting General Education Require-
ments and Graduation Competency requirements for the Asso-
ciate in Arts and Associate in Science Degrees

IB Exams shall be used toward meeting General Education require-
ments and Graduation Competency for the Associate in Arts and
Associate in Science Degrees, as defined in Board Rule Chapter VI,
Article IL.

Students must receive a minimum score of 4 on most IB exams;
other exams may require a score of 5.

Credit will only be given for Higher Level (HL) exams. No credit is
given for Standard Level (SL) exams.

Students who take an Advanced Placement (AP) exam, an Inter-
national Baccalaureate (IB) exam or College-Level Examination
(CLEP) exam in the same topic area will receive credit for only one
exam. (For example, if a student takes both the AP exam in Biology

and the IB Biology HL exam, they will only receive credit for one
exam because the topics are duplicative). The college should award
credit for the exam that most benefits the student.

3. IB UNIT CREDIT

For the purpose of granting unit credit towards meeting General
Education and graduation competency requirements, the LACCD
shall follow the guidelines for IB credit set by the International Bac-
calaureate Organization:

Students can receive a score of 1 (poor or elementary) to 7 (excellent)
for each Subject studied. Universities and colleges typically expect
individual HL Subject scores to be a minimum of 4 (satisfactory) or
sometimes 5 (good) for credit consideration.

4. CSU GE BREADTH AND IGETC

The placement of courses in the California State University General
Education Breadth (CSU GE Breadth) and the Intersegmental Gen-
eral Education Transfer Curriculum (IGETC) Plans is determined
by the University of California and California State University sys-
tems respectively; therefore it is not necessary for the college to grant
course equivalency for this to occur. Appendix A indicates how IB
exams are used to meet these requirements.

5. ANNOTATION OF IB GE/ELECTIVE Credit on LACCD
Transcripts

IB credit should be annotated on LACCD transcripts using the
following format: IB Exam name: Score received; A.A./A.S. GE
Area met; units awarded (if applicable); A.A/A.S. electives; units
awarded (if applicable); competency met (if applicable). See Page 59
for more information.

CREDIT FOR MILITARY SERVICE
1. Credit for military service will be awarded toward Associate

Degree requirements as follows:

* Three units of credit towards LACCD Associate Degree gen-
eral education Area E: Health and Kinesiology (Board Rule
6201.14)

¢ Three units of elective credit toward the 60 units required for
an associate degree

2. Application Requirements:
¢ Complete an LACCD Application

e Arrange for all transcripts (including A/ASRTS, SMART,
and CCAF) and other application materials to be sent to the
LACCD campus of attendance

* Provide verification of U.S. military service, as follows:

1. Military Personnel of Active Duty: documentation must
verify at least 181 days of active duty

2. Former Military Personnel currently NOT on Active
Duty: Active Duty documentation (DD 214) must indi-
cate student’s length of service, which must include 181
days of active duty

3. Acceptable Documentation for Verifying Military Course Completion:

o Army/American Council on Education Registry Transcript

System (A/ASRTS)
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¢ Form DD 295, “Application for the Evaluation of Learning
Experiences During Military Service”

* DD Form 214, “Armed Forces of the United States Report of
Transfer or Discharge”

¢ Course completion certificates

« Sailor/Marine American Council on Education Registry Tran-

script (SMART)
* Community College of the Air Force (CCAF) Transcript
¢ Degense Acquisition University (DAU) Transcript

4. There is no LACCD residency requirement. Students may receive
military credit upon entrance to any college within the LACCD.

5. Transcript Annotation

Military credit will be posted on student transcripts in keeping with
the provisions of Administrative Regulation E-118.

Adds and Drops for Veterans must be reported to the Veterans
Clerk in the Admissions Office as soon as possible. To fail to do
so may result in an overpayment or underpayment. The Veterans
Administration holds the veteran responsible for reimbursement of
overpayments.

Attendance Verification: Veterans must sign in with the Veterans
Clerk from the 20th to 28th of each month or they will be discon-
tinued from receiving benefits.

CREDIT BY EXAMINATION

Students may receive credit for courses included in the list that fol-
lows by taking an examination administered by the college in lieu
of attending the course. A petition to receive credit by examination
must be approved by the Subject department chair. The maximum
number of units taken as credit by exam that may be applied toward
graduation requirements shall be limited to 15 units.

ELIGIBILITY:

1. Be currently registered and have a minimum cumulative grade-
point average of 2.0 in any work attended at the college.

2. Have completed 12 units within the Los Angeles Community
College District and cleared all holds.

3. Not be currently enrolled in, nor have completed a more
advanced course in the discipline.

4. Must have received credit for the prerequisite course.

THE FOLLOWING COURSES MAY BE TAKEN BY EXAM:

ADMINISTRATION OF JUSTICE. . . . . 1,2,3, 4,5, 6, 14, 49, 67, 75, 160
ARCHITECTURE &+t v ttte e eeet et a e ieanenns 170, 172
AUTOMOBILE TECHNOLOGY . . . ot i it ie e i 101

CoMPUTER APPLICATIONS & OFFICE TECHNOLOGIES . . .31, 33, 34, 97

ENGLISH . ... 101
Heawra (MENSPE). .. ... o 11
LOGISTICS .« v v oo et e e e e 101, 102, 103
NURSING. . . .. 265, 266, 267, 268, 269, 270, 271, 272, 273, 276, 277
PHOTOGRAPHY. . ... oot 10, 17, 32, 47

Students may need to enroll in a special Credit by Exam course to
obtain credit. The student will be responsible for any tuition fees. A stu-
dent who does not pass the exam for a course may not repeat the exam.

TRANSFER CREDIT POLICY
FOREIGN TRANSCRIPT CREDIT POLICY

The intent of this policy is to provide a process for granting Associ-
ate Degree credit for course work completed at institutions of higher
education outside the United States, which are deemed comparable or
equivalent to the first two years of college. Credit is authorized for work
completed at these institutions under the provisions of this regulation.

1. After completion of 12 units within the Los Angeles Commu-
nity College District with a “C” (2.0) or higher grade-point aver-
age, students may submit a petition to have course work com-
pleted at institutions of higher education outside the United
States accepted by the College.

2. A maximum of the equivalent of 30 semester units may be
accepted for course work completed at an institution of higher
education outside the United States.

3. Students petitioning for credit must provide an evaluation of
their transcripts completed by an independent transcript evalua-
tion service approved by the California Commission on Teacher
Credentialing.

4. In order to be considered for ELECTIVE (unit) credit, the eval-
uation of the student’s transcript, conducted by the independent
transcript evaluation service required by section 3 of this regula-
tion, must include the following:

a. Description of the country’s higher education system and the
role of the institution in that system.

b. Verification that the institution is approved by the appropri-
ate approving/accrediting agency within that country (e.g.,
ministry of education).

c. The hours completed and their semester-unit equivalences.

d. Grades--U.S. equivalent (i.e., A-F), Pass/No-Pass, or percent-
age, including the percentage required for a passing grade.

Note: Unless the provisions of Section 5 of this regulation are also met, only
elective credit may be granted.

5. The college may also grant course EQUIVALENCY, in keep-
ing with college procedures for determining whether the courses,
taken at the institution of higher education outside the United
States, are equivalent to courses in the college’s curriculum. Stu-
dents can consult with a college counselor on recommended
equivalences. Final determination of course equivalency credit
will be made by the academic department.

6. If course equivalency is granted, the courses shall be used for all
degrees and certificates awarded by the college, except that:

a. No course may be used to satisfy the Associate Degree’s Read-
ing and Written Expression or Oral Communication require-
ment, unless the course was taken in a country where English
is the native language.

b. No course may be used to satisfy the Associate Degree’s
American Institutions requirement.

Note: In cases where course credit is not granted for the Written Expression,
Oral Communication, or American Institutions requirements, elective credit
may nevertheless be granted.
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7. This evaluation is valid only in the Los Angeles Community
College District and may not necessarily meet the requirements
of other colleges and universities. Students wishing to transfer
should consult with their prospective transfer institution.

CREDIT FOR UNITS EARNED FOR LAW ENFORCEMENT ACADEMY
TRAINING

1. Credit for basic recruit academy training instructional programs
in Administration of Justice or other criminal justice occupa-
tions shall, for the purposes of meeting certificate of achievement
and associate degree major requirements, be granted as follows:

a. Credit will be given for training from institutions which meet
the standards of training of the California Peace Officers
Standards and Training Commission.

b. Course credit may be granted, if the faculty in the discipline
determine that the content of the academy training is equiva-
lent to courses offered in the discipline.

c. 1 unit of credit may be granted for each 50 hours of training,
not to exceed 18 semester units or their equivalent.

2. This only applies to training received at public law enforcement
academies; training provided by private agencies does not apply.

3. Credit awarded for law enforcement academy training will
appear on that portion of the transcript designated for course
and test )e.g. Advanced Placement) equivalencies.

ACADEMIC PROBATION
AND DISMISSAL

Probation Policies
1. STANDARDS FOR PROBATION

The following standards for academic and progress probation shall
be applied as required by regulations adopted by the Board of Gov-
ernors of the California Community Colleges. A student enrolled
in the LACCD shall be placed on academic or progress probation,
under the following conditions:

Academic Probation

The student has attempted at least 12 semester units of
work and has a grade point average of less than a “C”
2.0).

Progress Probation
The student has enrolled in a total of at least 12 semes-
ter units, and the percentage of all units in which they
enrolled with recorded entries of “W” (Withdrawal),
“I” (Incomplete), “NC” (No Credit) or “NP” (No Pass)
reaches or exceeds fifty percent (50%).

Board of Governors (806) fee waiver - loss of eligibility
A student eligible to receive a BOG fee waiver shall lose
eligibility if they are placed on academic or progress pro-
bation for two consecutive semesters. Loss of eligibility
shall become effective at the first registration opportunity
after such determination is made.

Foster youth, or former foster youth under the age of 24,
are exempt from the loss of fee waiver due to academic or
progress probation.

Appeal Probation and Loss of Fee Waiver
A student who is placed on academic or progress proba-
tion may submit a written appeal in compliance with reg-
ulations issued by the Chancellor.

Appeal the loss of BOG fee waiver. A student who has lost
the BOG fee waiver due to academic standing may submit
awritten appeal of that standing in accordance with exist-
ing regulations issued by the Chancellor.

Units Attempted
Units Attempted. “Units attempted” means all units of
credit in the LACCD.

Units Enrolled

“Units enrolled” means all units of credit in the LACCD
for which the student is enrolled after census.

2. REMOVAL FROM PROBATION AND REINSTATEMENT OF FEE
WAIVER

A student shall be removed from academic probation and have their
fee waiver restored upon meeting the following criteria:

Academic Probation
A student shall be removed from academic probation

when his/her cumulative grade point average is 2.0 or

higher.

Progress Probation. A student shall be removed from
progress probation when the percentage of units for which
entries of “W” (Withdrawal), “I” (Incomplete), “NC”
(No Credit) or “NP” (No Pass) are recorded drops below
fifty percent (50%).

Notification
East Los Angeles College and the LACCD shall notify
students placed on academic or progress probation of their
status no more than 30 days after the end of the term that
resulted in academic or progress probation. The notice
shall clearly state that two consecutive primary terms of

probation will lead to loss of the BOG Fee Waiver.

The college shall make reasonable efforts to provide coun-
seling and other support services to help students on pro-
bation overcome academic difficulties. Colleges should
also help mitigate potential loss of the BOG Fee Waiver
and ensure that students have the opportunity to receive
appropriate counseling, assessment, advising, or other ser-
vices on a timely basis.

The college shall make reasonable efforts to notify a stu-
dent of removal from probation, reinstatement after dis-
missal, and restoration of BOG Fee Waiver within time-
lines established by the District in consultation with the
campus Academic Senate. Probation, dismissal and loss
of BOG Fee Waiver policies and procedures shall be pub-
lished in the college catalog.
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3. DISMISSAL OF STUDENTS ON PROBATION

Students on academic or progress probation are subject to dismissal,
as follows:

Dismissal - Academic Probation
A student who is on academic probation shall be subject
to dismissal if the student has earned a cumulative grade
point average of less than 2.0 in all units attempted in
each of three (3) consecutive semesters.

A student who is on academic probation and earns a
semester grade point average of 2.0 or better shall not be
dismissed as long as this minimum semester grade point
average is maintained.

As used in this Rule, “consecutive semesters” are those
where a break in the student’s enrollment does not exceed
one full primary term.

Dismissal - Progress Probation
A student who is on progress probation is subject to dis-
missal if the cumulative percentage of units for which he/
she received “W”, “I”, “NC”, and “NP” reaches or exceeds
fifty percent (50%) over a period of three (3) consecutive
semesters.

As used in this Rule, “consecutive semesters” are those
where a break in the student’s enrollment does not exceed
one full primary term.

Notification of Dismissal
A student who is subject to dismissal shall be notified
by the College President, or his/her designee, of the dis-
missal. Dismissal becomes effective the semester follow-
ing notification. Dismissal from any one college in the
District shall disqualify a student from admission to any
other District college.

4. REMOVAL FROM PROGRESS-PROBATION

A student on progress probation because of an excess of units for
which entries of “W”, “I”, “NC” and “NP” are recorded shall be
removed from probation when the percentage of units in this cat-
egory drops below fifty percent (50%).

Policy on Disqualification

A student at East Los Angeles College who is on academic or prog-
ress probation shall be Subject to disqualification whenever he or she
meets one of the two conditions listed below:

1. ACADEMIC DISQUALIFICATION

Any student on academic probation for three consecutive semes-
ters shall be Subject to disqualification. However, any student on
academic probation whose most recent semester grade-point aver-
age equals or exceeds 2.0 or whose cumulative grade-point average
equals or exceeds 2.0 shall not be disqualified but shall be continued
on academic probation.

2. PROGRESS DISQUALIFICATION

Any student who is on progress probation for three consecutive
semesters shall be Subject to disqualification for lack of satisfactory

progress. However, any student on progress probation whose most
recent semester work indicates fewer than 50 percent units of “W”,
“I”, “NC” and “NP” shall not be disqualified but shall be continued

on progress probation.

3. DISMISSAL

A student who is Subject to dismissal shall be notified by the Admis-
sions office of the dismissal which will become effective the semester
following notification. Dismissal from any one college in the Dis-
trict shall disqualify a student from admission to any other District
college.

4. APPEAL FOR EXTENDED PROBATION

A student who is Subject to dismissal may be continued on proba-
tion for the Subject to dismissal semester (Spring/Fall only) under
the following conditions:

a. The dismissal determination is based on the academic record for
one semester in which the record does not reflect the student’s
usual level of performance due to accident, illness, or other cir-
cumstances beyond the control of the student.

b. The student selects to enroll in a prescribed corrective program
designed to assist him/her in improving academic skills. The stu-
dent must meet with a college counselor and complete and file an
Academic Contract with the Admissions Office.

5. RE-ADMISSION AFTER DISMISSAL

A student who has been dismissed may request reinstatement after
two semesters have elapsed. The student shall submit a written peti-
tion requesting re-admission to college in compliance with college
procedures. Re-admission may be granted, denied, or postponed
Subject to fulfillment of conditions prescribed by the colleges. Re-
admitted students are returned to probationary status and will be
Subject to dismissal.

6. APPEAL OF DISMISSAL
The student has the right to file with the college Admissions Office

a written petition to appeal a proposed dismissal action if the stu-
dent feels that a situation exists which warrants an exception to the
dismissal action. The student must file the written petition of appeal
within 15 calendar days after the dismissal letter was mailed. If the
student fails to file a written petition within the 15-day period, the
student waives all future rights to appeal the dismissal action. It is
the student’s responsibility to indicate on the petition a clear state-
ment of the grounds on which continued enrollment should be
granted and to provide evidence supporting the reasons.

INSTRUCTIONAL
ALTERNATIVES: CREDIT

Cooperative Education

Cooperative Education is a three-way relationship between the stu-
dent, the college, and the employer. It is an academic program that
offers an opportunity to combine classroom learning with on-the-
job experience; the purpose of which is to help the student choose
a career or find the “right” job and to achieve success based on the
choice. It also provides opportunities for the student who is already
employed or who is secking employment in a particular field of
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study. The student learns to establish short- and long-range career
objectives and to recognize his/her progress through establishing
measurable learning objectives.

Supervision, evaluation and suggestions for improvement are

provided.
COOPERATIVE EDUCATION BENEFITS FOR THE STUDENT
* College credit
o Career guidance in a realistic setting
* An opportunity to apply classroom learning on the job
* Networking and job contacts

* An opportunity to recognize changing job conditions and job
prospects

* An opportunity to experience socialization in the workplace
e Challenges and rewards

* Transferable college units

Honors Program

The East Los Angeles College Honors Program is designed for stu-
dents with a minimum 3.0 GPA who plan on transferring to a four-
year college or university. It is the college’s premier transfer pro-
gram consisting of academically enriched general education courses
in which extensive critical analysis, discussion, writing, and research
are required. To facilitate this level of interaction, enrollment is lim-
ited to twenty-five students per class. Honors courses are offered in a
wide range of Subject on a rotating basis (see list of courses below).

In addition to a challenging classroom experience, Honors students
receive specialized counseling services, as well as access to UCLA
libraries. They also participate in research conferences and field trips
to local museums, theaters, and universities. Students who complete
six Honors courses with a 3.0 GPA are guaranteed priority admis-
sion consideration at UCLA and eleven other participating universi-
ties in California and Washington. Additionally, all Honors courses
are specially designated on the transcripts.

Evening and/or part-time students are welcome. For further infor-
mation, contact Dr. Nadine Bermudez, Director, at (323) 265-8784.
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HONORS COURSES
Area 1: English Communication

EnGuLisH 101, 103

Area 2: Mathematics and Quantitative Reasoning
Mathematics 227

Area 3: Arts and Humanities
ANTHROPOLOGY 121

ArT HIsTORY 110, 120, 126, 130, 140
CHICANO STUDIES $1I, 52
COMMUNICATION STUDIES 121
ENGLISH 102

History 7

HUMANITIES 1, 60

Music 111

PHILOSOPHY 1, 12, 13, 14, 20, 33
SPANISH 10

THEATER ARTS 100

Area 4: Social and Behavioral Sciences
ANTHROPOLOGY 102

CHICANO STUDIES 7, 8
EcoNnomMmics 1, 2

(GEOGRAPHY 2

History 1, 2, 11, 12

PoLITICAL SCIENCE 1
PsycHOLOGY 1

SOCIOLOGY 1, 2, 11

Area 5: Physical and Biological Sciences
ANTHROPOLOGY 101
ASTRONOMY 1

Biorogy 3

CHEMISTRY 65

EARTH SCIENCE 1, 2
ENVIRONMENTAL SCIENCE 1
GEOGRAPHY I, 1§

GEOLOGY 4

MICROBIOLOGY 20
OCEANOGRAPHY I
PsycHOLOGY 2

Area 6: Language Other Than English
SPANISH 3

Distance Education - Online Courses

Online learning provides students the flexibility in time and class-
room location in order to meet their educational goals, transfer goals,
certificates, and life-long learning goals. Online learning is a form
of instruction in which the instructor and student are in different
locations and interact via the use of a computer. Distance learning
at ELAC, encompasses online/hybrid classes and follows the prin-
ciples of high standards and student-focused learning. These types
of courses are designed for students who work independently, can’t
come to campus on a regular basis and who need flexibility in their

schedules. Distance learning classes and instruction are held to the
same standards regardless of delivery and meet the same General Edu-
cation and Transfer requirements as their on-campus counterparts.

Online courses operate asynchronously, which means students may
go online to complete their course work at a time that is convenient
for them (within the framework of course deadlines as determined
by the instructor), whereas hybrid courses combine online asynchro-
nous contact with meetings on campus a specific times and locations.

The following courses have been approved as online/hybrid courses
at ELAC. To check ELAC latest online course listing, go to hetp://
www.elac.edu/online/index.htm and click on “Current Online
Course Offerings”. For further information, please call (323) 415-
5313 or email us at onlinehelp @elac.edu.

SUBJECT & NO. COURSE UNITS
ACCTG 1 Introductory Accounting I......................... 5
ACCTG 2 Introductory Accounting IT.......................... 5
ADM]JUS 1 Introduction to Administration of Justice............ 3
ADM JUS 2 Concepts of Criminal Law........................ ... 3
ADM JUS 5 Criminal Investigation............................ ... 3
ADM JUS 62 Fingerprint Classification............................. 3
ADM JUS 172 Criminalistics I.................o oo 3
ADM JUS 173 Criminalistics IT ... 3
ADM JUS 174 Offender Profiling in Criminal Investigations........ 3
ADM JUS 196 Intermediate Report Writing ......................... 3
ADM JUS 428 Ethics in Forensic Science ............................ 3
ANTHRO 101 Human Biological Evolution ......................... 3
ART 103 Art Appreciation I ... 3
ARTHIST 110 Survey of Western Art History I...................... 3
ARTHIST 120 Survey of Western Art History IT................. ... 3
ARTHIST 130 Survey of Asian Art History .......................... 3
ARTHIST 140 Survey of Arts of Africa, Oceania, and Ancient
America........oooo 3
ARTHIST 171 Introduction to Global Contemporary Art........... 3

ASIAN 1 The Asian American in the History of the United
SEALES .ot 3
ASIAN 3 The Peoples and Cultures in Asia..................... 3
CHDEV1 Child, Growth and Development..................... 3
CH DEV 10 Child Health. ... 3
CHDEV 11 Child, Family and Community....................... 3
CHDEV 30 Infant and Toddler Studies I.......................... 3
CH DEV 46 School Age Programs I....................... . 3
CAOT 1 Keyboarding L. 3
CAOT 31 Business English ... 3
CAOT 32 Business Communications. ........................... 3
CAOT 35 Word Processing: Concepts in Information Systems . 3
CAOT 39 Word Processing: Keyboarding and Operations. ...... 3
CAOT 48 Customer Service ... 3
CAOT 82 Microcomputer Software Survey in the Office ....... 3
CAOT 85 Microcomputer Office Applications: Spreadsheet. ... 3
CAOT 86 Microcomputer Office Applications: Database
(ACCESS) . oo 3
CAOT 91 Microcomputer Office Applications: Advanced Word
Processing ... 2
CAOT 111 Microcomputer Office Application: Electronic
Communications.................................. 2
CAOT 133 How to Succeed in an Online Course ................ 1
CAOT 145 ePortfolio ... 3
COMM 101 Public Speaking. ... 3
CO SCI 200* Microcomputers in Business..................... ... 3
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CO SCI 201*
CO SCI 208*
CO SCI 237*
CO SCI 238
CO SCI 255*
CO SCI 257*
CO SCI 257
COUNSEL 1
ENGLISH 101
ENGLISH 103
FAM&CS 21
FAM&CS 31
FIRETEK 202
FIRETEK 216

FRENCH 1
FRENCH 2
FRENCH 3
FRENCH 10
HEALTH 2
HEALTH7
HEALTH 8
HEALTH 11
HEALTH 15
HEALTH 27
HEALTH 28
HEALTH 29
HEALTH 30

HEALTH 31
HEALTH 32
HTHTEK 108
HISTORY 1
HISTORY 2
HISTORY 11
HISTORY 12
JAPAN 3
JAPAN 9
ITALIAN 10
LAW 1

LAW 2

LAW 3

LAW 13

LAW 18

LIB SCI 101
LIB SCI 102
LOGTIC 101

LOGTIC 102
LOGTIC 103
LOGTIC 104
LOGTIC 105
LOGTIC 106
MATH 105
MATH 112*
MATH 115*
MATH 125*
MATH 227*
MATH 230*
MATH 245*

Introduction to Computers Information Systems .... 3
Beginning BASIC Programming ..................... 3
Teleprocessing Systems, Devices, and Protocols.... .. 3
Advanced Basic Programming........................ 3
Electronic Commerce (e-Commerce)................. 3
Introduction to Web Page Design .................... 3
Introduction to Web Page Design .................... 3
Introduction to College............................... 1
College Reading and Composition I.................. 3
Composition and Critical Thinking.................. 3
NULHItON. ... 3
Marriage and Family Life.......................... .. 3
Fire Prevention...................... 3
Fundamentals of Personal Fire Safety & Emergency

ACHON ..o 3
Elementary French I.............................. .. 5
Elementary French IT...................... . 5
Intermediate French I................................. 5
French Civilization ...........................o .. 3
Health and Fitness.................................... 3
Physical Fitness and Nutrition........................ 3
Women'’s Personal Health. ........................ ... 3
Principles of Healthful Living ........................ 3
Stress Management Strategy.......................... 3
Focus on Health: Prenatal Care ...................... 2
Focus on Health: Arthritis............................ I
Focus on Health: Breast Care......................... I
Focus on Health: Menopause and Aging:

Growing Older ............................. I
Focus on Health: Diabetes............................ I
Focus on Health: Heart and Circulation............. 1
Introduction to Pharmacology........................ I
Introduction to Western Civilization I ............... 3
Introduction to Western Civilization IT .............. 3

Political and Social History of the United StatesI.... 3
Political and Social History of the United States II... 3

Intermediate Japanese I............................... 5
Japanese Civilization................................. 3
Elementary Iralian I ...................o o 5
Business Law I ... 3
Business Law IT.......................o . 3
Civil Rightsand the Law ............................ 3
Wills, Trusts, and Probate Administration........... 3
Marriage and Family Law ............................ 3
Library Research Methods......................... .. I
Internet Research Methods........................ .. 1
Introduction to Logistics in the

Nontraditional Office ............................. I
Business Terminology for Logistics................... 2
Records Management for Logistics................... 2
Logistics: Cornerstone Essentials..................... 3
Logistics and GIS Technology........................ 3
Leadership in Logistics ............................ .. 3
Arithmetic for College Students...................... 3
Pre-algebra................... 3
Elementary Algebra......................... 5
Intermediate Algebra ... 5
STATISTICS oottt 4
Mathematics for Liberal Arts Students............... 3
College Algebra.................o.o 3

MATH 260 Pre-Calculus ... 5
MUSIC 101 Fundamentals of Music......................ooo . 3
MUSIC 111 Music Appreciation I ... 3
COUNSEL 1 Introduction to College............................... 1
PHILOS 1 Introduction to Philosophy ..................... 3
PHILOS 6 Logicin Practice ............................... 3
PHILOS 8 Deductive Logic ... 3
PHILOS 19 Contemporary Problems in Bioethics................. 3
PHOTO 121 History and Appreciation of Photography............ 3
POLSCI 1 The Government of the United States................ 3
PSYCH 1 General Psychology........................... 3
PSYCH 2 American Social Problems............................ 3
PSYCH 41 Life-Span Psychology: From Infancy to Old Age...... 3
REALES 1 Real Estate Principles......................o 3
REALES 3 Real Estate Practices. ... 3
REALES 5 Legal Aspects of Real Estate I......................... 3
REAL ES 24 Common-Interest Developments..................... 3
SOC1 Introduction to Sociology........................... 3
SOC2 American Social Problems.......................... .. 3
SOC3 Crime and Delinquency ............................ 3
SOC7 Juvenile Delinquency ........................ 3
SOC 11 Race and Ethnic Relations............................ 3
SOC 12 Marriage and Family Life............................. 3
SOC21 Human Sexuality ... 3
SPANISH 35 Spanish for Spanish SpeakersT.................... .. 5
THEATER 100  Introduction to the Theater........................... 3
THEATER 505  History of Motion Pictures........................... 3

*This course has a prerequisite.

Check the latest schedule of classes for current information about
online class offerings.

Adelante Program

The Adelante First Year Experience is committed to the educational
success of students. Adelante is a comprehensive program involv-
ing student services, linked courses, a stimulating learning environ-
ment, and committed faculty which together provide all Adelante
first-year students with the very best opportunities to succeed in
transferring to a four-year university. For further information please
call (323) 415-5387 or visit www.adelante.elac.edu.

Escalante Program

The principal objective of the Jaime Escalante Math and Science
Program is to engage inner-city disadvantaged junior high and high
school youths in a demanding academic regimen of pre-college and
college mathematics in order to foster matriculation into college and
college-level math and science courses. The Escalante Program aims
at raising the percentage of students which pass or are exempt from
taking the Entry Level Mathematics (ELM) Placement Examina-
tion, giving inner-city students an equal chance for success in col-
lege. Once in college, Escalante students begin with college-level
math classes, thereby decreasing the number of years spent in school.

The Escalante Math and Science Program provides students with a
challenging academic environment in which to practice and mas-
ter complex mathematical theory and applications. This program
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operates on the basic principle that, given the availability of excellent
teaching and a commitment to work hard, more time spent by the stu-
dent working on the Subject will result in improved student outcomes.

The Escalante Program is an integrated sequence of intermediate
and advanced mathematics coursework supported by the commit-
ment of each student and instructor to a rigorous schedule. Classes
are taught by instructors selected for their teaching skills and history
of success with students.

Escalante classes fall within the purview of the mathematics depart-
ments of the participating schools and are designed to augment and
integrate with the middle and high school’s own curriculum. The
secondary school’s regular instructional program is augmented by
the Escalante Program, which provides six years of math in a four-
year span, with an opportunity to take two College Board exams for
college credit.

First Year Experience

First Year Experience (FYE) is a pathway designed for new ELAC
students who are committed to full-time enrollment at the college
and are eligible for English 26 or 28. The FYE offers students the
opportunity to complete their math and English sequence courses in
one year and earn up to 30 units by the end of the spring semester.

HIGHLIGHTS OF THE FYE INCLUDE:
e Early start with English classes taken through the Summer
Bridge Program

* Full-time enrollment for the first year

¢ Development of an educational plan to help students achieve
academic goals

* Linked learning experiences with academic classes and support services
* Supplemental instruction and tutoring support
o Peer mentors

* Enrollment in general education and career technical classes that
fulfill degree and transfer requirements

» Completion of transferable math and English in one year
 Completion of up to 30 units in one year

Eligible students must be new first-time college students (no college
experience) or ELAC students with fewer than 10 units completed.
For further information, stop by B2-107, call 323-780-6795, or con-
tact the staff at first-year@elac.edu.

MESA Program

MESA (Mathematics, Engineering and Science Achievement)
serves educationally and financially disadvantaged students, and
to the extent possible by law, emphasizes participation by students
from groups with low eligibility rates to four-year colleges. Our
goals are to help students transfer to four-year colleges by provid-
ing comprehensive academic support and enrichment, as well as to
provide them with the tools and strategies to be successful once they
transfer and beyond.

California MESA Community College Program (CCP) Components:

ACADEMIC EXCELLENCE WORKSHOPS - MESA students that
have successfully taken select courses facilitate a group-learning expe-
rience in these workshops. Cooperative learning is encouraged, with
a focus on developing academic study skills and mastery of concepts.

ADVISING STAFF - A team of graduate students provide academic
advisement. Students are also advised in financial aid, internship,
scholarship, and other enrichment opportunities. The outcome is
students are competitive applicants to four-year universities.

FACILITATION OF RESEARCH OPPORTUNITIES - Through
partnerships with four-year universities, federal- and state-funded
grants, students are given the opportunity to participate in research
experiences at top universities with renowned researchers. This pro-
gram has been instrumental in engaging students in STEM fields,
and in increasing the number of students interested in obtaining
graduate and doctorate degrees.

LOAN PROGRAM - On a semester basis, the MESA program loans
out books, calculators and laptops in order to help with the burden
of coming up with financial resources. Students must be in good
academic standing and comply with MESA guidelines to receive
this assistance.

PERSONAL STATEMENT AND RESUME ASSISTANCE -
Because students are constantly encouraged to apply for scholarships
and internships, having a personal statement and resume on hand
is highly encouraged. Graduate students assist students through the
process of completing these.

COLLABORATION WITH STUDENT ORGANIZATION - We
work closely with the student run organizations Society for Hispanic
Professional Engineers (SHPE), Priory of Biology and Chemistry
(POBC), Physics Club, Math Club and Chicanos(as) for Creative
Medine (CCM). MESA facilitates field trips, outreach activities,
speaker presentations, leadership development activities, and state
and national conferences/meetings through these affiliations.

MESA LIBRARY AND MEDIA CENTER - The MESA Library and
Media Center is a current project in the making (courtesy of Title IV
Funding). Our library will have various resources including books,
journals and interesting DVDs which students can view on our
new television. Through this project, we hope to engage students
in STEM studies by presenting relevant topics in sustainable and
renewable energy, bioengineering, biomedicine, and biochemistry.

For further information contact the Mesa Program (323) 780-6730.

Puente Project

The Puente Project’s mission is to increase the number of education-
ally underserved students who enroll in four-year colleges and uni-
versities, earn degrees, and return to the community as leaders and
mentors to future generations. Puente provides students with Eng-
lish instruction, academic advising and mentoring.

For further information, contact Dorothy Teola at (323) 267-3763
or teoladv@elac.edu, or Carlos Centeno at (323) 780-6713 or cen-
tenc@elac.edu.

Tech Prep

Tech Prep prepares high school students to go to college and enter
high-performance technology careers. Starting in the 11th grade,
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Tech Prep students learn technical skills as well as academics.
Career preparation is the main goal of Tech Prep and its contextual
learning. Tech Prep high school students can graduate in two years
with their technical degree from East L.A. College or continue their
studies into college to earn their four-year degree.

East L.A. College departments offering Tech Prep programs coordi-
nated with high schools include:

ADMINISTRATION OF JUSTICE

ARCHITECTURE

ART

Auto TECHNOLOGY

BUSINESS ADMINISTRATION

CuiLp, FamMILY AND EDUCATION STUDIES

ComPUTER APPLICATIONS AND OFFICE TECHNOLOGIES
ELECTRONICS

ENGINEERING

JOURNALISM

Lire SCIENCES

Music

NURSING

PHOTOGRAPHY

PsycHoLoGY

THEATER ARTS

Contact the Tech Prep program office at (323) 265-8859 for a bro-
chure and further information.

ITV/The Weekend College

Each semester, the District-wide Instructional Television program
of the Los Angeles Community College District presents trans-
ferable college credit courses via television and the Internet. ITV
courses are blended courses combining television, the internet and
weekend class meetings. The courses are convenient, flexible and
especially suitable for college students needing to supplement their
on-campus program or to add classes for those times when campus
attendance is not possible.

Students enroll by mail, complete reading and study assignments,
attend seminars held on weekends at a Los Angeles Community
College near their home, and take a midterm and final exam. A Los
Angeles Community College District instructor is assigned to each
course.

Interested students are invited to visit ITV/The Weekend College
office at Los Angeles Mission College, 13356 Eldridge Avenue, Syl-
mar, California 91342, or to call (818) 364-7600 for registration
information.

Winter and Summer Intersessions

Winter and Summer intersessions are held in accordance with the
guidelines established by the Board of Trustees. The Winter inter-
session schedule is included in the Spring class schedule. The Sum-
mer intersession schedule is published separately.

INSTRUCTIONAL ALTERNATIVES:
NOT FOR CREDIT

Community Services
(323) 265-8793

The Community Services department responds to needs and inter-
ests of our diverse community by offering short-term programs for
personal development, leisure, recreation and special interest. All
courses are not-for-credit and self-supporting (fee-generating).

a. ADULT EDUCATION - Instruction in Business, Consumer
and Professional Skills.

b. CHILDREN’S COLLEGE - Courses designed to meet the
needs of our young people, ie., Arts and Crafts; Language;
Math; Music; Fine Arts; Dance; and Personal Development.

c. RECREATIONAL ACTIVITIES - Courses in Dance; Fitness;
Swimming; Martial Arts; Basketball; and Golf.

d. TRAFFIC SCHOOL - Court approved for eight hours. Contact
office for dates, (323) 265-8794.

CalWORKS Program

(323) 265-8998

CalWORKS (California Work Opportunity and Responsibility to
Kids), previously GAIN, is an East Los Angeles College Program
offering training and support services to students receiving TANF
(Temporary Assistance to Needy Families), previously AFDC.

THESE SERVICES INCLUDE:
* Information
¢ Vocational training
* Basic skills training: GED, ESL, Adult Basic Education

e Liaison with DPSS (Department of Public Social Services)
regarding training programs and contracts

* Childcare assistance and referrals
e Work study assignments, on/off campus

* Job development: employment skills, resumes, interview skills,
and job opportunities

¢ Learning assistance and tutorial coursework

The CalWORKS program through DPSS provides childcare ser-

vices, transportation, and textbooks.

*STUDENTS: PLEASE NOTE THAT THE CALWORKS PRO-
GRAM AT ELAC CAN ASSIST YOU IN MEETING THE NEW
32/35 HOUR WORK-PARTICIPATION REQUIREMENT,
WHICH CAN INCLUDE THE HOURS YOU ARE ATTEND-
ING CLASSES.
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Graduation Requirements

APETITION TO GRADUATE MUST BE FILED BY THE STUDENT.
CHECK THE SCHEDULE OF CLASSES FOR DEADLINE DATES.

AUTHORIZATION

The Board of Governors of the California Community Colleges has
authorized the Los Angeles Community College District Board of
Trustees to confer the degrees of Associate in Arts and Associate in
Science and Certificates of Achievement.

ASSOCIATE DEGREE

The awarding of an Associate Degree Symbolizes a successful
attempt on the part of the college to lead students through pat-
terns of learning experiences. Among these are the ability to think
and to communicate clearly and effectively both orally and in writ-
ing; to use mathematics; to understand the modes of inquiry of the
major disciplines; to be aware of other cultures and times; to achieve
insights gained through experience in thinking about ethical prob-
lems; and to develop the capacity for self-understanding.

CATALOG RIGHTS

For these purposes, a catalog year is defined as beginning with the
fall semester through the subsequent summer. A student remaining in
continuous attendance in the Los Angeles Community College Dis-
trict may elect to satisfy the degree, certificate or graduation require-
ments in effect at the college from which the student will either earn
his/her degree, certificateor graduate:

1. at the time the student began such attendance at the college, or

2. allow students to select an intervening catalog in years between
the time the student began continuous attendance and time of
graduation, or

3. at the time of graduation.

For the sole purpose of satisfying graduation competency require-
ments, students entering the Los Angeles Community College District
prior to Fall 2009 who remain in continuous attendance within the
LACCD may graduate from any LACCD College by satisfying gradu-

ation competency by either:

1. fulfilling competency requirements in place at the time the stu-
dent began such attendance within the district, or

2. fulfilling competency requirements in place at the time of
graduation.

For the purposes of implementing this policy, the college may develop
a policy to:

1. authorize or require substitutions for discontinued courses; or.

2. require a student changing his/her major to complete the major
requirements in effect at the time of the change.

The college’s policy shall be developed in consultation with the col-
lege Academic Senate in accordance with the provisions of Chap-
ter XVIII of the Board Rules - ACADEMIC SENATE AND THE
BOARD OF TRUSTEES SHARED GOVERNANCE POLICY,
and published in all college catalogs under appropriate headings.

This policy does not apply to college programs which are governed or
regulated by outside government agencies or which require licensure
or certification through one of these agencies.

CONTINOUS ATTENDANCE

“Continuous attendance” means no more than one semester absence
within a school year, excluding Summer Sessions and Winter
Intersession.

Students granted a “military withrawal” under the provisions of Board
Rule 6701.10, will be considered to be in “continuous attendance” for
their required period of military service.

UNIT REQUIREMENT

A minimum of 60 semester units of course credit in a selected cur-
riculum with at least 18 semester units of study in a major or area
of emphasis and at least 18 semester units of study in general edu-
cation. Associate degrees for transfer, as defined in California Edu-
cation Code 66746, must be aligned with transfer model curricula
as approved by the State Chancellor and must require 60 semester
units for completion, with at least 18 units of study in a major/area
of emphasis and completion of Intersegmental General Education
Transfer Curriculum (IGETC) or California State University Gen-
eral Education Breadth Requirements.

RESIDENCE REQUIREMENT

Completion of at least 12 units of work in residence and attendance
at the college during the semester in which the graduation require-
ments are completed. Exceptions may be made by the Dean of
Admissions under special circumstances.

SCHOLARSHIP REQUIREMENT

A “C” (2.0) grade average or better in all work attempted in the cur-
riculum upon which the degree is based. Effective for all students
admitted for the Fall 2009 term or any term thereafter, each course
counted toward the major requirements must be completed with a
grade of “C” or better or a “P” if the course is taken on a “pass-no
pass” basis.

COMPETENCY REQUIREMENTS

The following courses and examinations are approved to meet the com-
petency requirement for the associate degree as defined in Board Rule
6201.12 for all students entering prior to Fall 2009:

A. Mathematics Competency

1. Completion of one of the following courses (or its equivalent at
another college) with a grade of “C” or better:

e Mathematics 113 and 114, 115, 116, 117 and 118, 119,
123A&B, 146, 147 or any higher-level Mathematics course
with a prerequisite of at least mathematics 115 or its equivalent

 Computer Technology 60
e Electronics 10, 12, 14

¢ General Engineering Technology 121
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* Engineering Technology 49, 50, 51
o Statistics 1
OR

2. Achievement of a score of 15 or higher on the District (Elemen-
tary Algebra) Mathematics Competency Examination.

B. Reading & Written Expression Competency

1. The competency requirement in reading and written expression
for the Associate Degree may be met by completion of one of the
following courses (or its equivalent at another college) with a
grade of “C” or better:

English 28 INTERMEDIATE READING AND COMPOSITION

English 31 ComposITION AND CRITICAL READING

English 61 INTERMEDIATE READING AND COMPOSITION -
PERSONAL EXPERIENCE

English 62 READING AND WRITING - CONTEMPORARY
Issuks

English 63 READING AND WRITING - THE ARTS

English 65 INTERMEDIATE READING AND COMPOSITION -

Fiction

CoLLEGE READING AND CoMPOSITION |
ESL ror Acabpemic Purrosks 111
COLLECTING AND WRITING NEWS

English 101

English 363

JOURNALISM 101

2. In meeting the Reading and Written Expression competency
requirement, course work is the primary measure of competency.
However, competency may be met through credit-by-examina-
tion, as determined by the individual colleges.

The following courses and examinations are approved to meet the com-
petency requirement for the Associate Degree as defined in Board Rule
6201.12 for all students entering beginning Fall 2009:

« A. Mathematics Competency

The competency requirement in mathematics for the Associate
Degree may be met by completion of one of the following:

1. Completion of one of the following courses (or its equivalent at
another college) with a grade of “C” or better:

* Mathematics 123C, 124A&B, 125, or 127 & 128 or any
higher-level Mathematics course with a prerequisite of at least
mathematics 125 or its equivalent

2. A passing score on the District (Intermediate Algebra) Mathe-
matics Competency Examination.

3. Ascore of 3 or higher on the following AP Exams:
* Calculus AB
* Calculus BC
e Statistics

4. Completion of the college assessment exam in mathematics and
achievement of a score determined comparable to satisfactory
completion of intermediate algebra (Mathematics 123C, 124A
& B, 125, or 127 & 128). That is, students who place into a
mathematics course above the level of intermediate algebra have
met the competency requirement.

» B. Reading & Written Expression Competency

The competency requirement in reading and written expression for the
Associate Degree may be met by completion of one of the following:

1. Completion of English 101 (or its equivalent at another college)
with a grade of “C” or better.

2. A score of 3 or higher on the following AP Exams:
* English Language and Composition
¢ English Composition and Literature

3. In meeting the Reading and Written Expression competency
requirement, course work is the primary measure of competency.
However, competency may be met through credit-by-examina-
tion, as determined by the individual colleges.

4. Complete the college assessment exam in English and achieve a
score determined comparable to satisfactory completion of Eng-
lish 101. That is, students who place into an English course above
the level of English 101 have met the competency requirement.

DEGREE AND CERTIFICATE REQUIREMENTS

Degree Requirements:

a. Students must complete no fewer than 12 units at the college
conferring the degree.

b. When the same major is offered at multiple colleges in the
LACCD, the degree shall be conferred by the college where the
student has taken the majority (greater than 50.0%) of units in
the major.

c. Exceptions to residence requirements for the associate degree
may be made by the governing board when it determines that
an injustice or undue hardship would be placed on the student.

Certificates of Achievement Requirements:

a. Certificates of Achievement shall be awarded by the college
where the majority (greater than 50.0%) of the certificate units
were taken. The CSUGE Breadth Certificate of Achievement
and IGETC Certificate of Achievement are exempt from this
requirement. The college that certificates completion of either
or these plans may award the Certificate of Achievement to the
student regardless of the number of unit completed at the certi-
fying college.

Automatic Awarding of Certificates of Achievement:

a. Students who have completed the degree requirements for
which there is a paired Certificate of Achievement or other State
approved and transcripted certificate(s), will be awarded the
certificate(s) automatically.

GRADUATION APPLICATION PROCEDURES

Associate degrees are not automatically awarded when the student
completes the requirements. The student must file a petition in the
office of Admissions and Records according to the following schedule:

GRADUATION PERIOD FILING PERIOD
Summer e JuNE - AuGgusT
Fall L SEPTEMBER - DECEMBER
Spring e FEBRUARY - May

A commencement ceremony is conducted for spring graduation, but
the graduation date is posted on the student’s transcripts after the
graduation period in which the Associate degree is earned.
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GRADUATION REQUIREMENTS FOR ASSOCIATE DEGREE IN NURSING

To obtain an associate degree in nursing, students who have bacca-
laureate or higher degrees from a United States regionally accredited
institution of higher education are only required to complete the
course work that is unique and exclusively required for completion
of the registered nursing program, including prerequisites and nurs-
ing course work. These students are not be required to complete any
other courses required by the college for an associate degree.

DOUBLE-COUNTING OF COURSEWORK

A course may only be counted once for General Education pur-
poses. However, a course may be used to simultaneously satisfy
both a General Education requirement and a major/area of emphasis
requirement. There is no limit on the number of courses that may
be used simultaneously in this manner.

Students may also simultaneously apply the same course toward
satisfaction of the LACCD General Education Plan, the CSU GE
Breadth Certification requirements and the Intersegmental General
Education Transfer Curriculum (IGETC) requirements.

ASSOCIATE DEGREES FOR TRANSFER AND LOCAL ASSOCIATE
DEGREES

A student who completes an Associate Degree for Transfer (ADT)
in a particular major/area of emphasis may also be awarded a local
associate in the same major/area of emphasis provided that the stu-
dent completes any additional coursework required for the local
associate degree.

ADDITIONAL AND CONCURRENT ASSOCIATE DEGREE

Additional Associate Degrees: Students who have previously
carned an associate degree from a United States regionally accred-
ited institution will be granted an additional associate degree when
the following requirements have been met:

1. Pursuant to catalog rights, described in Board Rule 6202, com-
pletion of all current degree requirements - i.e., scholarship, resi-
dency, competency, general education and major requirements.

2. Completion of a minimum of six (6) new units in a major. Major
course requirements completed in previous degrees awarded can
be used again for additional degrees.

3. All courses that count toward the associate degree major or area
of emphasis must be satisfactorily completed with grade of “C”
or higher or “P” (Pass).

4. There is no limit to the number of additional associate degrees
that can be awarded provided that all the above requirements
have been met.

Completion of any additional requirements, including new units, as
determined by the college through collegial consultation with the
college Academic Senate in accordance with the provisions of Chap-

ter XVII of the Board Rules - Academic Senate and the Board of
Trustees Shared Governance Policy.

Concurrent degree: Concurrent degree are degrees awarded in the
same semester. Students may petition and be awarded concurrent
associate degrees in different majors if the following criteria are met:

1. Pursuant to catalog rights, described in Board Rule 6202, com-
pletion of all current degree requirements: scholarship, resi-
dency, competency, general education and major requirements.

2. There is no maximum number of concurrent degrees that a
student may be awarded.

3. Ifacourse is a major requirement for each concurrent degree, it may
be applied toward satisfaction of each major degree requirement.

4. Completion of the General Education requirements for one associ-
ate degree will fulfill the general education requirements for con-
current degrees, if the same general education pattern applies to the
additional degree. If each degree requires the completion of dif-
ferent general education patterns, the general education pattern of
each degree must be fulfilled. Courses may be applied toward the
general education requirements for each concurrent degree.

5. All courses that count towards the associate degree major or area of
emphasis must be satisfactorily completed with a grade of “C” or

higher or “P” (pass).
6. The LACCD does not offer double majors.

Important: Students who have taken college courses elsewhere (out-
side the LACCD system) must have an official transcript sent from
each of those colleges to ELAC’s office of Admissions and Records
when they enroll at ELAC.

Failure to submit transcripts from other colleges when enrolling at
ELAC will cause problems in creating the student’s educational plan
and in awarding equivalent credit for courses taken elsewhere, and
could eventually delay the student’s graduation from ELAC.

COURSE REQUIREMENTS

Students who are majoring in programs of study for which 18-35
units are required in the major should complete Graduation Plan A.

Students who are majoring in programs of study for which 36 or more
units are required in the major should complete Graduation Plan B.

Per Senate Bill SB 1440, students pursing an Associate in Arts for
Transfer (AA-T) or an Associate in Science for Transfer (AS-T) must
complete the general education requirements for these degrees with
full certification of the CSU GE Breadth Certification Plan or the
IGETC as defined by CSU Executive Order 1065 and the IGETC
Standards respectively. Course work from Areas Al, A2, A3 and B4
of the CSU GE Breadth Certification Plan must be completed with

a “C” or better to be applied toward degree requirements.

Student Learning Outcomes
— What Students Need to Know

What'’s a Student Learning Outcome?

A Student Learning Outcome (SLO) is the broad term to describe
the campus endeavor towards improving student learning. SLOs tell
students what they will know or be able to do at the end of each
stage of their studies (e.g., courses, programs)

What'’s a Course Learning Outcome and where can | find them?

A Course Learning Outcome (CLO) tells students what they will
know or be able to do at the end of a course. A CLO describes the
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knowledge, skills or abilities that students should gain by the end
of a course. CLOs focus on “big picture” items; they should help to
describe how the course curriculum functions together.

CLOs are required to appear on the course syllabus. You will see
them listed under “Course Learning Outcomes” or “Student Learn-
ing Outcomes.” Feel free to ask your instructor about them. The
CLOs for each course also appear here.

Do I need to know the CLOs for my course?

Yes because CLOs are a good indicator of what faculty teaching the
course think it is important for you to learn. However, since CLOs
focus on the big picture, they may not help you with studying spe-
cific chapters or for specific exams. Make sure you understand what
the CLOs are at the beginning of the course because they should
help you set goals for what you will learn. Throughout the course,
you should also consider how what you are learning will contribute

to each CLO.

Will CLOs mean more work or another test or assignment for me?

It probably won’t mean more work for you. The faculty decide what
the assessments will be and when they will be given. Some faculty
may use a current assignment in the course as the assessment or they
may create an assignment that will be embedded into the course.
You may or may not know what’s being used as the CLO assessment.

Also, the assignments used for CLO assessment will probably be
looked at or assessed for other qualities than how the instructor
grades the assignment. For example, you might be asked to write a
research paper that is given an overall grade as part of the course but
your instructor might also look at it to see how well he or she taught
research skills. As another example, you might be asked to solve a
problem for which your grade focuses on getting the right answer,
but your instructor will look at it to see how well he or she taught a
specific procedure or thought process.

What are CLO assessment results used for?

The assessments are designed to help faculty understand how well
their students in their courses are learning. It helps faculty deter-
mine where they can make instructional improvement. Usually,
assessment information will be collected anonymously to look at
students as a whole group rather than as individuals. Often, the
assessment for the CLO takes place at the end of the semester.

Who can | talk to about CLOs?

If you have questions about this process, you can talk to your
instructors, department chairs, or members of the Learning Assess-
ment Team in the Office of Institutional Effectiveness.

What’s LAC?

LAC stands for the Learning Assessment Committee. This commit-
tee is made up of the Learning Assessment Facilitators, faculty from
each department, student service professionals, staff members, and
administrators. LAC works to guide the campus through the learn-
ing outcomes assessment process and to create policy to ensure the
process is a smooth one.

INSTITUTIONAL LEARNING OUTCOMES AND GENERAL EDUCATION
LEARNING OUTGOMES

Throughout their experiences in general education coursework, in
elective coursework or in campus life experiences at East Los Ange-
les College, students will develop their knowledge and ability to
become engaged, global citizens, achieve their educational goals,
and expand their individual potential. As an institution, we value
students gatering a wide breadth of knowledge of human cultures
and the physical and natural world while they also develop their
intellectural and practical skills and become lifelong learnes.

PART ONE - INSTITUTIONAL LEARNING OUTCOMES

As students complete required or elective coursework or participate
in campus life, they will gain our core academic values.

a. exploring ethical reasoning by understanding, analyzing, and
resolving moral dilemmas;

b. demonstrating information competency and research skills by
identifying, locating, evaluating, and effectively and responsibly
using and sharing information;

c. engaging diverse perspectives through exposure to a breadth of
ideas and to fellow students, faculty, staff, and administration
with individual racial, ethnic, gender, and sexual orientation
differences and physical, mental, and emotional disabilities and
practicing tolerance to these who express differing views;

d. demonstrating technological competency skills by producing
academic work using computing devices or adapting to new
computing environments or programs;

e. participating responsibly in civil society by demonstrating a
strong commitment and responsibility to work with others
towards public purposes;

f. developing, evaluating, and refining academic and/or career
goals;

g. developing oral communication skills by demonstrating the abil-
ity to speak coherently and appropriately for various audiences
and situations and to present ideas and information effectively
for specific purposes;

h. developing analytic inquiry skills by demonstrating the ability to
analyze text, data, or issues before accepting or formulating an
opinion or conclusion;

PART TWO - GENERAL EDUCATION

As students complete coursework in the following General Educa-
tion areas, they will also gain these learning outcomes:

i. In the area of Natural Sciences, students will be able to demon-
strate an understanding of natural phenomena and the funda-
mental laws of science AND

* Do one of the following:

1. The student presents a valid, current California certificate
as a licensed registered nurse to the designated administra-
tive officer;

2. Apply scientific knowledge/theoretical models used in
course discipline to solve problems and draw conclusions
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j. In the area of Social and Behavioral Sciences, students will be
able to demonstrate knowledge and understanding of the theo-
ries, sources, and interpretations of human behavior and orga-
nization AND

* Do one of the following:

1.

Describe contemporary or historical perspectives on indi-
vidual or collective human behavior

2. Explain the scientific/interpretive methods used in the

acquisition of knowledge and the testing of competing the-
ories in the social and behavioral sciences

k. In the area of Arts and Humanities, students will be able to:

* Do one of the following:

1.

Demonstrate knowledge and understanding of how cre-
ating different forms of art engages multiple sensory
experiences

. Communicate a recognition and understanding of diverse

forms of expression across the globe, past and present

. Demonstrate an understanding of the research and creative

methods used in the construction and knowledge of the
arts or humanities

. Demonstrate a critical recognition of the historical and

philosophical approaches to the formation of culture,
including the impact of technology on aesthetic experience

. Identify how different theories and practices, over time,

shape our interpretation of cultural or creative expression

I In the area of Language and Rationality, students will be able to:

1.

Develop written communication skills, demonstrating the
ability to use language to convey logical thought in both
expository and argumentative writing

. Develop quantitative reasoning skills, demonstrating the

ability to compute and organize data effectively and to use
mathematical, symbolic, and graphical techniques to eval-
uate and present information

m. In the are of Health and Physical Education, students will be
able to:

* Do one of the following:

1.

Develop strategies for enhancing physical, social, or psy-
chological well-being

. Examine the behaviors and actions needed in order to

acquire a healthy lifestyle

. Demonstrate improvement in cardiovascular endurance,

muscular strength, muscular endurance, body composi-
tion and/or flexibility

. Demonstrate proper technique, skills, and/or strategies for

the designated activity

By acquiring many of the above outcomes, students will show their
ability to be lifelong learners so that they can pursue their aspira-
tions for a better future for themselves, their community and the

world.

PLAN A
MAJOR REQUIREMENTS

Minimum of 18 units in a single or related field.

GENERAL EDUCATION REQUIREMENTS

Completion of at least 30 units of general education which shall
include not less than the minimum number of units indicated in

each of the following areas:

A. NATURAL SCIENCES (3 SEMESTER UNITS)
ANTHROPOLOGY 101, 103
ANATOMY 1
AsTRONOMY 1, I, 16
Brorogy 3, 6, 9, 20, 22, 46
CHEMISTRY $1, 65, 101
EARTH SCIENCE 1
ENVIRONMENTAL SCIENCE I, 24
ENVIRONMENTAL STUDIES 102
FamriLy AND CONSUMER STUDIES 21
GEOGRAPHY I, 3
GEOLOGY 1, 2, 4, I§
METEOROLOGY 3
MICROBIOLOGY 1, 20
OCEANOGRAPHY I
PHysIics 1, 6, 7, 11, 17, 21, 22
PHysioLOGY 1, 6
PsycHoLOGY 2

B. SOCIAL AND BEHAVIORAL SCIENCES (9 SEMESTER UNITS)

1. American Institutions

(3-6 semester units)
AFRICAN-AMERICAN STUDIES 4, §
ASIAN-AMERICAN STUDIES I
CHICANO STUDIES 7, 8

History s, 6, 11, 12, 52, 81, 82
POLITICAL SCIENCE 1

2. Other Social and Behavioral Sciences
(3-6 semester units)

ADMINISTRATION OF JUSTICE T

ANTHROPOLOGY 102, 109, 132

ASIAN-AMERICAN STUDIES 2, 3

CHICANO STUDIES 2, 3, 4, 19, 20, 47, 50O, 56, 63, 71, 72, 80
CHILD DEVELOPMENT 1, 42, 45
COMMUNICATION STUDIES 190

EconoMics 1, 2, 6o

ENVIRONMENTAL SCIENCE 17

Famiry AND CONSUMER STUDIES 6, 31
GEOGRAPHY 2, §, 7, 14, I8

History 1, 2, 23, 78, 86, 87, 97

JOURNALISM 105

KiNestoLoGgY MAJOR 109

PoLITICAL SCIENCE 2, 7, 19, 50

PsYCHOLOGY 1, 11, 13, 14, 32, 41, 52, 77

PuBLic RELATIONS 1

SocCI0LOGY 1, 2, 3, 4, 7, 11, 12, 13, 14, 21, 22, 86
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C. HUMANITIES (3 SEMESTER UNITS)
AMERICAN SIGN LANGUAGE 1, 2, 3, 4, 40
ANIMATION 118, 218
ANTHROPOLOGY 104, 121
ARCHITECTURE 110, 130, I3I
ART 103, 201, 501, 502, 708

ARrT HisTORY 100, 110, 111, 116, 120, 121, 126, 130, 131, 136, 139,
140, 141, 151, 161, 162, 171, 181

ASIAN-AMERICAN STUDIES 11, 20

BROADCASTING 1

CHICANO STUDIES 32, 37, 42, 44, 46, SI, 52, 54, 57, 62
CHILD DEVELOPMENT 3

CHINESE 1, 2, 3, 21, 22

DANCE STUDIES 457, 458, 814

DaNce TECHNIQUES 143, 144, 421, 422, 573

ENGLISH 102, 127, 203, 204, 205, 206, 207, 208, 211, 212, 215, 216,

218, 220, 239, 240, 241, 245, 250, 252
FrENCH T, 2, 3, 4, §, 10, 21, 22
History 1, 2, 7, 23, 86, 97
HumaNITIES 1, 8, GO
ITALIAN 1, 2, TO
JAPANESE 1, 2, 3, 4, 9
LinguisTics 7
Music 101, 111, 121, 122, 132, 141, 181-184, 201, 202, 211, 321-324,
411-413, 611, 651-654, 733, 775
PHIiLOsOPHY 1, 12, 13, 14, 19, 20, 28, 31, 33, 44
PHOTOGRAPHY 10, 121
SocioLoGy 86
SPANISH 1, 2, 3, 4, 5, 6, 9, 10, 12, 16, 28, 29, 35, 36, 37
TecHNICAL STAGE PRODUCTION 315, 360, 367
THEATER ARTS 100, 114, 200, 505

D. LANGUAGE AND RATIONALITY (12 SEMESTER UNITS)

1. English Composition

(3-6 semester units)

Note: Courses that are marked with an “*”
Requirement for graduation.

CoMPUTER APPLICATIONS AND OFFICE TECHNOLOGIES 32
ENcLisH 28, 61, 62, 63, 65, 101, 102

JOURNALISM 101

2. Communication and Analytical Thinking

(6-9 semester units)

BROADCASTING 300

BusiNEss 15

COMMUNICATION STUDIES 101, 102, 104

CoMPUTER APPLICATIONS AND OFFICE TECHNOLOGIES 35
COMPUTER SCIENCE 201, 203, 208

ENGINEERING, GENERAL 102, 221

EnNcGLisH 103

GEOGRAPHY 2§

(GEOGRAPHICAL INFORMATION SYSTEMS 25

LIBRARY SCIENCE 101

MATHEMATICS 120 OR HIGHER, EXCEPT FOR 185, 192, 285, 385
PHILosoPHY 6, 8§

PsycHoLOGY 91

READING 29, 101

E. HEALTH AND PHYSICAL EDUCATION (3 SEMESTER UNITS)
1. Health Education

(2-3 semester units)

HEeartH 2, 7, 8, 11

2. Physical Activity

(1 semester unit, unless exempt)

meet the English Competency

Chosen from one of the following SubjectS (*refer to pages 227-229 for a list

of Physical Activities that will meet this requirement):
DANCE SPECIALTIES 491, 492

DANCE STUDIES 452, 814, 820, 822, 823

*DaNCE TECHNIQUES

*KiNEsIoLOGY

*KINESIOLOGY ATHLETICS

KinEsioLOGY MAJOR 135

Note: Health 2 includes the Physical Education activity.

PLAN B
MAJOR REQUIREMENTS

Minimum of 36 units in a single or related field.

GENERAL EDUCATION REQUIREMENTS

Completion of at least 18 units of general education which shall
include not less than the minimum number of units indicated in

each of the following areas:

A. NATURAL SCIENCES (3 SEMESTER UNITS)
ANTHROPOLOGY 101, 103
ANATOMY 1
ASTRONOMY 1, 15, 16
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Brorogy 3, 6, 9, 20, 22, 46
CHEMISTRY §1, 65, 10T

EARTH SCIENCE 1
ENVIRONMENTAL SCIENCE 1, 24
ENVIRONMENTAL STUDIES 102
FamiLy AND CONSUMER STUDIES 21
GEOGRAPHY I, 3

GEOLOGY 1, 2, 4, I§
METEOROLOGY 3
MICROBIOLOGY 1, 20
OCEANOGRAPHY I

Puysics 1, 6, 7, 11, 17, 21, 22
PuysioLoGgy 1, 6

PsycHOLOGY 2

B. SOCIAL AND BEHAVIORAL SCIENCES (3 SEMESTER UNITS)

1. American Institutions

(3 semester units)
AFRICAN-AMERICAN STUDIES 4, §
ASIAN-AMERICAN STUDIES I
CHICANO STUDIES 7, 8

History s, 6, 11, 12, 52, 81, 82
PoLITICAL SCIENCE 1

C. HUMANITIES (3 SEMESTER UNITS)
AMERICAN SIGN LANGUAGE 1, 2, 3, 4, 40
ANIMATION 118, 218
ANTHROPOLOGY 104, 121
ARCHITECTURE 110, 130, I31
ART 103, 201, 501, 502, 708

ARrt HisTORY 100, 110, 111, 116, 120, 121, 126, 130, 131, 136, 139,
140, 141, 151, 161, 162, 171, 181

ASIAN-AMERICAN STUDIES II, 20

BROADCASTING 1

CHICANO STUDIES 32, 37, 42, 44, 46, S1, 52, 54, 57, 62
CHILD DEVELOPMENT 3

CHINESE 1, 2, 3, 21, 22

DANCE STUDIES 457, 458, 814

DaNCE TECHNIQUES 143, 144, 421, 422, 573

ENGLisH 102, 127, 203, 204, 205, 206, 207, 208, 211, 212, 215, 216,
218, 220, 239, 240, 241, 245, 250, 252

FrRENCH 1, 2, 3, 4, §, 10, 21, 22

HisTory 1, 2, 7, 23, 86, 97

HumaNITIES 1, 8, 6O

ITALIAN 1, 2, TO

JAPANESE T, 2, 3, 4, 9

LiNnguisTics 7

Music 101, 111, 121, 122, 132, 141, 181-184, 201, 202, 211, 321-324,
411-413, 611, 651-654, 731, 733, 734, 74L, 775

PHILOSOPHY 1, 12, 13, 14, 19, 20, 28, 31, 33, 44

PHOTOGRAPHY 10, 121

SocioLoGy 86

SPANISH 1, 2, 3, 4, 5, 6, 9, 10, 12, 16, 28, 29, 35, 36, 37

TecHNICAL STAGE PRODUCTION 315, 360, 367

THEATER ARTS 100, 114, 200, 505

D. LANGUAGE AND RATIONALITY (6 UNITS REQUIRED)

1. English Composition

(3 semester units)

@y

Note: Courses that are marked with an
Requirement for graduation.

meet the English Competency

CoMPUTER APPLICATIONS AND OFFICE TECHNOLOGIES 32
ENcLisH 28, 61, 62, 63, 65, 101, 102
JOURNALISM 101

2. Communication and Analytical Thinking

(3 semester units)

BROADCASTING 300

BusiNEss 15

COMMUNICATION STUDIES 101, 102, 104

CoMPUTER APPLICATIONS AND OFFICE TECHNOLOGIES 35
COMPUTER SCIENCE 201, 203, 208

ENGINEERING, GENERAL 102, 221

EnNcGLisH 103

GEOGRAPHY 2§

(GEOGRAPHICAL INFORMATION SYSTEMS 25

LIBRARY SCIENCE 101

MATHEMATICS 120 OR HIGHER, EXCEPT FOR 185, 192, 285, 385
PHILosoPHY 6, 8§

PsycHoLOGY 91

READING 29, 101

E. HEALTH AND PHYSICAL EDUCATION (3 SEMESTER UNITS)
1. Health Education

(2-3 semester units)

HEeartH 2, 7, 8, 11

2. Physical Activity
(1 semester unit, unless exempt)

Chosen from one of the following SubjectS (*refer to pages 227-229 for a list
of Physical Activities that will meet this requirement):

DANCE SPECIALTIES 491, 492

DaNCcE STUDIES 452, 814, 820, 822

*DAaNCE TECHNIQUES

*KINEsIOLOGY

*KINESIOLOGY ATHLETICS

KinEsioLOGY MAJOR 135

Note: Health 2 includes the Physical Education activity.

REQUIREMENTS FOR THE
ASSOCIATE IN ARTS FOR TRANSFER
(AA-T) OR ASSOCIATE IN SCIENCE
FOR TRANSFER (AS-T) DEGREES

The Student Transfer Achievement Reform Act (Senate Bill 1440,
now codified in California Education Code sections 66746-66749)
guarantees priority consideration for admission to a California State
University (CSU) campus for any community college student who
completes an “Associate Degree for Transfer”, a newly established
variation of the Associate Degrees traditionally offered at a Califor-
nia community college.

The Associate in Arts for Transfer (AA-T) or the Associate in Science
for Transfer (AS-T) is intended for students who plan to complete
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a Bachelor’s degree in a similar major at a CSU campus. Students
completing these degrees (AA-T or AS-T) are guaranteed priority
consideration for admission to the CSU system, but not to a partic-
ular campus or major. In order to earn one of these degrees, students
must complete a minimum of 60 required semester units of CSU-
transferable coursework with a minimum GPA of 2.0. Students
transferring to a CSU campus that does accept the AA-T or AS-T
will be required to complete no more than 60 units after transfer
to earn a Bachelor’s degree (unless the major is a designated “high-
unit” major. This degree may not be the best option for students
intending to transfer to a particular CSU campus or to university or
college that is not part of the CSU system. Students should consult
with a counselor when planning to complete the degree for more
information on university admission and transfer requirements.

REQUIREMENTS:
The following is required for all AA-T or AS-T degrees:

1. Minimum of 60 CSU-transferable semester units.

2. Minimum grade-point average (GPA) of a least 2.0 in all CSU-
transferable coursework. While a minimum of 2.0 is required for
admission, some majors may require a higher GPA. Please con-
sult with a counselor for more information.

3. Completion of a minimum of 18 semester units in a “AA-T” or
“AS-T” major. All courses in the major must be completed with
a grade of “C” or better or a “P” if the course is taken on a “Pass-

No-Pass” basis (Title 5, 55063).

4. Completion of the California State University General Educa-
tion-Breadth (CSU GE Breadth) or Intersegmental General Edu-
cation Transfer Curriculum (IGETC) pattern (see pages 73-77).

COURSE IDENTIFICATION
NUMBERING SYSTEM (C-1D)

The Course Identification Numbering System (C-ID) is a statewide
numbering system independent from the course numbers assigned
by local California community colleges. A C-ID number next
to a course signals that participating California colleges and uni-
versities have determined that courses offered by other California
community colleges are comparable in content and scope to courses
offered on their own campuses, regardless of their unique titles or
local course number. Thus, if a schedule of classes or catalog lists a
course bearing a C-ID number, for example COMM 110, students
at the college can be assured that it will be accepted in lieu of a
course bearing the C-ID COMM 110 designation at another com-
munity college. In other words, the C-ID designation ca be used to
identify comparable courses at different community colleges. How-
ever, students should always go to www.assist.org to confirm how
each college’s course will be accepted at a particular four-year college
or university for transfer credit.

The C-ID numbering system is useful for students attending more
than one community college and is applied to many of the transfer-
able courses students need as preparation for transfer. Because these
course requirements may change and because courses may be modi-
fied and qualified for or deleted from the C-ID database, students
should always check with a counselor to determine how C-ID desig-
nated courses fit into their educational plans for transfer.

Students may consult the ASSIST database at www.assist.org for
specific information on C-ID course designations. Counselors can
always help students interpret or explain this information.
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Transter Requirements

TRANSFER PROGRAM

Information has been compiled here to help the many East Los Ange-
les College students who plan to continue studying at another college
or university after completing studies at East Los Angeles College.

East Los Angeles College provides the lower division preparation and
general education requirements for most universities in California.

With careful planning, a student can complete the equivalent
courses of the first two years of study at most universities and com-
plete the requirements for the Associate Degree simultaneously.

Students are urged to study the requirements of the University to
which he or she plans to transfer and to check regularly with the
counselors in the Counseling Office to be certain that they are tak-
ing courses which will meet their transfer requirements.

It is also recommended that students regularly use the many ser-
vices provided by the University Center to assist them in prepara-
tion for transfer.

ASSOCIATE DEGREES FOR TRANSFER

California Community Colleges are now offering associate degrees
for transfer to the CSU. These may include Associate in Arts
(AA-T) or Associate in Science (AS-T) degrees. These degrees are
designed to provide a clear pathway to a CSU major and bacca-
laureate degree. California Community College students who are
awarded an AA-T or AS-T degree are guaranteed admission with
junior standing somewhere in the CSU system and given priority-
admission consideration to their local CSU campus or to a program
that is deemed similar to their community college major. This pri-
ority does not guarantee admission to specific majors or campuses.

Students who have been awarded an AA-T or AS-T are able to com-
plete their remaining requirements for the 120-unit baccalaureate
degree within 60 semester or 90 quarter units.

To view the most current list of East Los Angeles College Associate
Degrees for Transfer and to find out which CSU campuses accept
cach degree, please go to http://www.calstate.edu/transfer/ade-
search/search.shtml. Current and prospective community college
students are encouraged to meet with a counselor to review their
options for transfer and to develop an educational plan that best
meets their goals and needs.

COURSE IDENTIFICATION NUMBERING SYSTEM (C-ID)

The Course Identification Numbering System (C-ID) is a statewide
numbering system independent from the course numbers assigned
by local California community colleges. A C-ID number next to a
course signals that participating California colleges and universities
have determined that courses offered by other California commu-
nity colleges are comparable in content and scope to courses offered
on their own campuses, regardless of their unique titles or local
course number. Thus, if a schedule of classes or catalog lists a course
bearing a C-ID number, for example COMM 110, students at that
college can be assured that it will be accepted in lieu of a course
bearing the C-ID COMM 110 designation at another community

college. In other words, the C-ID designation can be used to iden-
tify comparable courses at different community colleges. However,
students should always go to www.assist.org to confirm how each
college’s course will be accepted at a particular four-year college or
university for transfer credit.

The C-ID numbering system is useful for students attending more
than one community college and is applied to many of the transfer-
able courses students need as preparation for transfer. Because these
course requirements may change and because may be modified and
qualified for or deleted from the C-ID database, students should
always check with a counselor to determine how C-ID designated
courses fit into their educational plans for transfer.

Students may consult the ASSIST database at www.assist.org for
specific information on C-ID course designations. Counselors can
always help students interpret or explain this information.

ASSIST - WWW.ASSIST.ORG

As a prospective transfer student, it is important to make sure that
the community college courses you take are acceptable to the uni-
versity for transfer credit. ASSIST is California’s official statewide
repository of transfer information for the California State University
(CSU)and University of California (UC) university systems, offer-
ing easy access to a single database of course transfer information.
ASSIST will help you determine if you will receive credit for courses
you've already taken or plan to take and how those courses will
apply to a specific academic major or general education requirement.

ARTICULATION AGREEMENTS

Articulation agreements identify coursework completed at one insti-
tution that meets the requirements of another institution for major
preparation, general education, or transferable units. Most articula-
tion agreements are between a community college and a university,
but there are also agreements between universities. Articulation agree-
ments are agreed upon by both institutions involved in transferring
course credits. Articulation agreements with the CSU and UC systems
maybe accessed on www.assist.org. Other agreements with indepen-
dent institutions are accessible on the ELAC website under “Transfer
Requirements” or through the Counseling Department in E1.

CALIFORNIA STATE UNIVERSITY
ADMISSION

Students intending to transfer to a California State University cam-
pus should plan a program to meet the graduation requirements of
the specific institution which they plan to attend. Transfer admis-
sion eligibility is based on transferable college units. Consult the
catalog issued by the individual campus for a complete description
of the curricula or with a counselor in the Counseling Office.

Applicants who are California Residents and who have completed
60 to 70 transferable semester units (84-105 quarter units) are eligi-
ble for admission if (a) they are in good standing at East Los Ange-
les College, and (b) have achieved a 2.0 or better grade-point aver-
age in all college units attempted (non-residents, 2.4 or better). Any
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student applying for admission for Fall 1998 or later must complete
Area Al. Oral Communication, A2. Written Communication, A3.
Critical Thinking, and Area B3. Mathematics/Quantitative Rea-

soning for admission.

DEPARTMENTAL MAJORS

In some transfer programs, East Los Angeles College does not offer
all courses required by the departmental major. It is essential, there-
fore, to refer to the appropriate California State University catalog
for complete departmental majors. Since many of the Departmen-
tal Majors Requirements are revised after a college catalog has been
printed, students are also urged to consult with a counselor for cur-
rent information.

GENERAL EDUCATION REQUIREMENTS

The following program meets the needs of the student for essentially all
the California State Universities; however, due to the fact that the require-
ments for general education often change. It is essential for students to
consult with a counselor for information about any recent changes.

To be eligible for the Bachelor’s degree from a State University, the
candidate must have completed a minimum of 48 semester units
of General Education requirements. At least 9 semester units must
be upper division and must be earned at the campus granting the
degree. The California Administrative Code authorizes East Los
Angeles College to certify that the student has completed the lower
division portion of the General Education requirements, i.e., 39
semester units, from the pattern listed below.

Students may complete these 39 units of General Education at East
Los Angeles College for transfer to the California State University
and College system and will be certified if a minimum of nine units
of course work is completed in each of the categories “A” through
“D”. Less than 39 units of General Education or completion of one
or more categories may be partially certified as meeting requirement
for the four-year institution.

GENERAL EDUCATION
CERTIFICATION FOR 2015-2016

California State University

¢ 39 Units Required

A. ENGLISH LANGUAGE COMMUNICATION AND CRITICAL THINKING

(9 SEMESTER OR 12-15 QUARTER UNITS)

One course required from each subarea:

1. COMMUNICATION STUDIES IOI

2. ENGLISH 101

3. PHILOSOPHY 6, 8, ENGLISH 102, 103, COMMUNICATION STUD-
IES 104

B. SCIENTIFIC INQUIRY AND QUANTITATIVE REASONING (9

SEMESTER OR 12-15 QUARTER UNITS)

One course in subareas Bl, B2, and B4, plus laboratory activity
related to one of the completed science courses.

Note: At least one science course must include a laborarory class.

Laboratory classes are marked with a “+”.

1. Physical Science

ASTRONOMY 1, 15, 16

CHEMISTRY §I+, 65+, 10T+, 102+, 21T+, 212+, 221+
EARrRTH SCIENCE 1,

ENVIRONMENTAL SCIENCE 1, 24

GEOGRAPHY I, 3, (SAME AS METEOROLOGY 3)
GEOLOGY 1, 4+

METEOROLOGY 3

PHYSICS 1+, 2+, 3+, 4+, G+, 7+, 11+, 17+, 21+, 22+

2. Life Science

ANATOMY I+

ANTHROPOLOGY I0I

BIoLOGY 3+, 6+, 7+, 9, 20+, 22+, 40+, 46
MICROBIOLOGY I+, 10+, 20+
OCEANOGRAPHY I

PHYSIOLOGY 1+

PsycHOLOGY 2

3. Laboratory Activity
ANTHROPOLOGY III
ASTRONOMY §

EARrTH 2

(GEOGRAPHY I§

GEOLOGY 6.
OCEANOGRAPHY 10

This requirement may also be satisfied by completion of any lec-
ture with lab course listed in Area Bl or B2 above that is marked

« »

with a “+”.

4. Mathematics/Quantitative Reasoning
BusINESS 15
GENERAL ENGINEERING 121, 221

MaTtH 215, 227, 230, 235, 236, 241, 245, 260, 261, 262, 263, 270,
272, 275, 280, 284, 286.

PsycHOLOGY 91

C. ARTS AND HUMANITIES (9 SEMESTER OR 12-15 QUARTER UNITS)

Three courses are required. One course must be taken from the Arts (C1) and one
course must be taken from the Humanities (C2).

1. Arts

ANIMATION 118
ARCHITECTURE 130, 131
ART 103, 201, 300, 501, 708

ARTHISTORY 100, 110, III, 116, 120, 121, 126, 130, 131, 136, 139,
140, 141, 151, 161, 162, 171, 181

As1AN-AMERICAN STUDIES 11

CHICANO STUDIES 44 (SAME AS SPANISH 16), 51, 52, 54, 58
CHILD DEVELOPMENT 3, 4

COMMUNICATION STUDIES 106

DANCE STUDIES 457, 458

HuMANITIES 1

Music 111, 121, 122, 132, 141, 412, 413, 651-654
PHOTOGRAPHY 121

SPANISH 9, 16 (SAME AS CHICANO STUDIES 44)

2015-2016

79



Transfer Requirements

TecHNICAL THEATER 367
THEATER ARTS 100, 200, 232, 293, 505

2. Humanities

AMERICAN SIGN LANGUAGE 2, 3, 4
ANTHROPOLOGY 104
ARCHITECTURE 130, I31
ASIAN-AMERICAN STUDIES II

CHICANO STUDIES 32, 37, 42 (SAME AS SPANISH 12), 44 (SAME AS
SPANISH 16), 46, 57, 62

CHINESE 1, 2, 3, 21, 22

ENGLISH 102, 127, 203-208, 211, 212, 215, 216, 218, 220, 239, 240,
241, 245, 250, 252

FrENCH 1, 2, 3, 4, §, 10, 21, 22

History 1, 2, 6, 7, 11, 12, 23, 82, 86, 97
HumaNITIES 1, 8, GO

ItAaLIAN 1, 2, 10

JAPANESE 1, 2, 3, 4

PHILOSOPHY 1, 12, 13, 14, 19, 20, 28, 31, 33, 44

SPANISH 1, 2, 3, 4, 5, 6, 9, 10, 12 (SAME AS CHICANO STUDIES 42),
16 (saME As CHICANO STUDIES 44), 27, 28, 29, 35, 36, 37

. SOCIAL SCIENCES (9 SEMESTER OR 12-15 QUARTER UNITS)

Three courses required. Courses must be taken in at least two subareas.

0. Sociology and Criminology
ADMINISTRATION OF JUSTICE 2

CHICANO STUDIES 56

SocioLoGY 1, 2, 3, 4, 7, IL, 13, 14, 21, 22, 86

1. Anthropology and Archeology
ANTHROPOLOGY 102, 103, 104, I2I, 132
CHILD DEVELOPMENT 45

2. Economics
EcoNomics 1, 2, 60

3. Ethnic Studies:

AFRICAN-AMERICAN STUDIES 4%, §*

AsS1AN AMERICAN STUDIES 1

CHIcaNoO STUDIES 2, 4, 7%, 8% 20, 31, 33, 47, 50, 56, 80
SOCIOLOGY 11

4. Gender Studies
ANTHROPOLOGY 109
CHICANO STUDIES 47
HisTory 52*
PorrticaL SCIENCE 19
PsycHoLOGY 32
SOCIOLOGY 22

5. Geography
ENVIRONMENTAL SCIENCE 17 (SAME AS GEOGRAPHY 14)
GEOGRAPHY 2, 7, 14

6. History

AFRICAN-AMERICAN STUDIES 4% §*

CHICANO STUDIES 7%, 8%, 19

HisTory 1, 2, 5, 6, 11%, 12%, 23, 52%, 81%, 82*, 86, 87, 97
HuMANITIES 1

ITALIAN 10

7. Interdisciplinary Social or Behavioral Science
ASIAN-AMERICAN STUDIES 3, IT

CHICANO STUDIES 44 (SAME AS SPANISH 16)

CHIiLDp DEVELOPMENT 11

COMMUNICATION STUDIES 121, 190

FamiLy AND CONSUMER STUDIES 31

JOURNALISM 105

SocioLoGyY 12

SPANISH 9, 16

8. Political Science, Government,
and Legal Institutions

ADMINISTRATION OF JUSTICE I

CHICANO STUDIES 80

Law 3

POLITICAL SCIENCE 1, 2, §, 7, 19

9. Psychology

CHILD DEVELOPMENT 1

PSYCHOLOGY 1, II, 13, 14, 32, 41, 52, 77, 92
Note: CSU Graduation Requirement in U.S. History Constitution and Ameri-
can Ideals - May be met prior to transfer by taking one U.S. History Course and

Political Science 1. U.S. History courses are marked with a “*”. These courses are
not required for certification and may be counted in Area D above.

E. LIFELONG LEARNING AND SELF-DEVELOPMENT
(3 SEMESTER OR 4 QUARTER UNITS)

*Note: Only one unit of DANCEST, DANCETQ, DNCESPC, KIN, or KIN
ATH activity may be applied toward this area.

CHICANO STUDIES 2, 3

CHILD DEVELOPMENT I, 11

COMMUNICATION STUDIES 106

COUNSELING 20

DANCE SPECIALTIES 491%, 492*

DANCE STUDIES 452%, 814%, 815%, 816*, 822, orR DANCE TECH-
NIQUES 535, 570

ENVIRONMENTAL SCIENCE I

FamiLy AND CONSUMER STUDIES 21, 31

HEeavtH 2, 8, 11, 12, 1§

KinestoLoGy* or KiNEsIOLOGY ATHLETICS*

KINESIOLOGY MAJOR 109, 134

PHILOSOPHY 19

PoLiTiCAL SCIENCE 7

PsycHOLOGY 13, 41, 43, 52, 77

SOCIOLOGY 12, 21

APPLICATION FOR GENERAL EDUCATION CERTIFICATION REQUIRED

East Los Angeles College will accept credits from any regionally
accredited institution of higher education for general education cer-
tification for the California State University system.

In order to receive full credit for General Education Certification
from East Los Angeles College and not to be held to the variable
California State University pattern, you need to complete 39 units
from the above pattern. You must petition the Admissions Office to
certify your transcripts.
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GENERAL EDUCATION CERTIFICATION FOR THE CALIFORNIA STATE
UNIVERSITY

A student planning to transfer to the California State University sys-
tem should request to have their general education units certified by

East Los Angeles College.

General Education Certification is a contractual agreement between
East Los Angeles College and the California State University and
Colleges. Students meeting the requirements for Full Certification
will have met the necessary requirements completing all lower divi-
sion general education for the California State Universities. Three
additional upper division general education classes will be required
at the university.

In order to be fully certified, a student must complete a total of
39 units of general education at East Los Angeles College and/or
any accredited institution of higher education. A total of 39 units is
reached by completing courses in categories A through E (see previ-
ous pages for General Education course listings).

When partial certification is requested, a checklist is completed by
our credit clerks indicating which categories have been met. Your
records are then evaluated by the university based on the contractual
agreement rather than on requirements for non-community college
transfer students. Certification must be requested at the Admissions
Office at the time your final Transcript Request Form is submitted.

For further clarification please review the general education certifi-
cation pattern with your counselor.

TRANSFER REQUIREMENTS

UNIVERSITY OF CALIFORNIA
ADVANCED STANDING ADMISSION

It is suggested that students planning for transfer to the University
of California discuss their transfer plans with a counselor semes-
ter by semester, in-as-much as major changes frequently occur in
requirements subsequent to the printing of this catalog.

The University defines an advanced standing applicants as a high
school graduate who has been a registered student in another col-
lege or university or in college-level extension classes other than
a summer session immediately following high school graduation.
Advanced standing applicants may not disregard their college
records and apply for admission as freshmen.

ADVANCED STANDING ADMISSION REQUIREMENTS:

Any student ineligible as a freshman to the University of California
because of grade-point and Subject deficiencies will be eligible for
admission to the University of California after completing 60 trans-
ferable college units with a grade-point average of 2.4 or better. Stu-
dents will be required to make up all but two of the “A-G” require-
ments before admission. These students are urged to see a counselor.

In addition, students who were ineligible for the University only
because of a Subject deficiency may transfer to the University after
completing eight or more semester units in college with a grade-point
average of 2.0 or better, including the appropriate SubjectS which were
lacking with grades of “C” or better. Also see a counselor for assistance.

Students planning to transfer to the University of California are
required to complete 60 semester units of transferable work with

a minimum 2.4 grade-point average No more than 70 semester
units (105 quarter units) from community colleges will be credited
towards a bachelor’s degree. If you have attended and received credit
from any four-year college or university, you will be ineligible for
admission to a UC with 80 semester units or more.

Students eligible to enter the University directly on graduation from
high school may transfer at any time provided their grade-point
average is 2.0 or better.

As an integral part of the system of public education in California,
the University accepts, usually at full unit value, approved transfer
courses completed with satisfactory grades in the public community
colleges of the State. Such transfer courses are limited, however, to a
maximum of 70 semester units or 105 quarter units.

In addition, credit is allowed for having completed with high scores
certain tests of the College Board. These include Advanced Place-
ment Examinations and International Baccalaureate Examinations
(see pages 54-61 for more information).

2015-2016 UNIVERSITY OF
CALIFORNIA/CALIFORNIA
STATE UNIVERSITY

INTERSEGMENTAL GENERAL EDUCATION TRANSFER CURRICULUM
(IGETC)

The Intersegmental General Education Transfer Curriculum
(IGETC) is a general education program which community college
transfer students can use to fulfill lower-division general education
requirements at either the CSU or UC system without the need,
after transfer, to take additional lower-division general education
courses. Completion of IGETC is not an admissions requirement.

Some students may be better served by taking courses which fulfill
the CSU General Education Breadth requirements or those specific
major requirements of the UC campus or college to which they plan
to transfer. Students pursuing majors that require extensive lower-
division major preparation such as Engineering or business majors
at UC Berkeley may not find the IGETC option to be advantageous.
The IGETC will probably be most useful for students who want to
keep their options open before making a final decision about trans-
ferring to a particular CSU or UC campus. Please see a counselor
for more information.

If you are planning to transfer to any of the California State Uni-
versities or University of California systems, you need to have your
course work in IGETC certified by East Los Angeles College. You
MUST REQUEST certification at the time you order your final
transcript. In addition to the course requirements for each Subject
area, full certification for the CSU must include completion of the
Oral Communication requirement. For the UCs, Oral Communi-
cation is not required, but the certification must include satisfaction
of the foreign language proficiency requirement.

ALL COURSES MUST BE COMPLETED WITH A GRADE OF
“C” OR BETTER.

2015-2016
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AREA 1 - English Communication AREA 3 - Arts and Humanities

UC Requirement TWO COURSES REQUIRED, ONE FROM GROUP A Required: Three courses. One course must be taken from the Arts and one course

AND ONE FROM GROUP B must be taken from the Humanities. (9 semester/12-15 quarter units).
CSU Requirement THREE COURSES REQUIRED, ONE EACH FROM

GrouPs A, B, anp C 3A ARTS
1A ENnGLIsH COMPOSITION, ONE COURSE (3 ART 103

SEMESTER/4-5 QUARTER UNITS) ENGLISH 101

ARt HisTORY 100, 110, 111, 116, 120, 121, 126, 130, 131, 136, 139, 140,
1B CriticAL THINKING - ENGLISH COMPOSITION,
141, 151, 161, 162, 171, 181

ONE COURSE. (3 SEMESTER/4-5 QUARTER UNITS)

ENGLISH 102, 103 CHICANO STUDIES $1, 52, 54, 58
1C Orar CommUNICATION (CSU REQUIREMENT DANCE STUDIES 457, 458

ONLY) I COURSE. (3 SEMESTER/4-§ QUARTER

Music 111, 121, 122, 132, 141
UNITS) COMMUNICATION STUDIES 101, 104 i > 132, 14

PHOTOGRAPHY 121

AREA 2 — Mathematical Concepts Tecnnicar Teater 367
i - . THEATER 100, 505
and Quantitative Reasoning

Required: One course (3 semester/4-5 quarter units).
BusINESS 15
GENERAL ENGINEERING 221

MaTH 227, 230, 235, 236, 245, 260, 261, 262, 263, 270, 275, 280,
284, 286
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3B HUMANITIES

AMERICAN SIGN LANGUAGE 3, 4
ANIMATION 118
ANTHROPOLOGY 104, 132
ASIAN-AMERICAN STUDIES 3, IT

CHICANO STUDIES 32, 37, 42 (SAME AS SPANISH 12), 44 (SAME AS
SPANISH 16), 46, 51, 57, 62

CHINESE 3

ENGLISH 102, 203-208, 211, 212, 215, 216, 218, 220, 239, 240, 241,
245, 250, 252

FRENCH 3, 4, §, 10

History 1, 2, 6, 7, 11, 12, 23, 82, 86, 97

HuMANITIES 1, 8, GO

ITALIAN 1O

JAPANESE 3, 4

PHILOSOPHY 1, 12, 13, 14, 19, 20, 28, 31, 33, 44

SPANISH 3, 4, §, 6, 9, 10, 12 (SAME As CHICANO STUDIES 42), 16
(saME As CHICANO STUDIES 44), 37

AREA 4 - Social and Behavioral Sciences

Required: Three courses taken from at least two Subjects or an interdisciplinary
sequence. (9 semester/12-15 quarter units).

ADMINISTRATION OF JUSTICE I, 2

AFRICAN-AMERICAN STUDIES 4, §

ANTHROPOLOGY 102, 103, 104, 109, 121

As1AN-AMERICAN STUDIES 1

CHICANO STUDIES 2, 3, 4, 7, 8, 19, 20, 31, 33, 47, 50, 80
CHILD DEVELOPMENT 1

COMMUNICATION STUDIES 121, 190

EconomMics 1, 2, 6o

ENVIRONMENTAL SCIENCE 17 (SAME AS GEOGRAPHY 14)
Famiry aAND CONSUMER STUDIES 31

GEOGRAPHY 2, 7, 14 (SAME AS ENVIRONMENTAL SCIENCE 17)
History 1, 2, 5, 6, 11, 12, 23, 52, 81, 82, 86, 87, 97

ITALIAN 10

JOURNALISM 105

POLITICAL SCIENCE 1, 2, §, 7, 19, 5O

PSYCHOLOGY 1, 11, 13, 14, 32, 41, 52, 92

SOCIOLOGY 1, 2, 4, 11, 12, 13, 14, 21, 22, 86

CSU Graduation Requirement in U.S. History, Constitution and American

Ideals: Two courses (6 units), one from group 1 and one from group 2. These
courses are not part of IGETC and may be completed prior to transfer.

GROUP 1 African-American Studies 4, 5; Chicano Studies 7, 8;
History 6, 11, 12, 52, 81, 82
GROUP 2 Political Science 1

AREA 5 - Physical and Biological Sciences

Required: Two courses, one course must be taken from the Physical Science and
one course must be taken from the Biological Science; at least one science course
must include a laboratory (marked with a “+” or taken in Area 5C). (7-9 semes-
ter/9-12 quarter units).

5A PHYSICAL SCIENCES
ASTRONOMY 1, 15, 16
CHEMISTRY 65+, 101+, 102+, 21T+, 212+, 221+
EARrTH SCIENCE 1
ENVIRONMENTAL SCIENCE 1, 24
GEOGRAPHY I, 3, (SAME AS METEOROLOGY 3)
GEOLOGY 1, 4+
METEOROLOGY 3 (SAME AS GEOGRAPHY 3)
PHYSICS 1+, 2+, 3+, 4+, 6+, 7+, I+, 17, 21+, 22+

5B BIOLOGICAL SCIENCES
ANATOMY 1+
ANTHROPOLOGY 101
B1oLOGY 3+, 6+, 7+, 9, 10, 20+, 22+, 44+, 46
MICROBIOLOGY I+, I0+, 20+
OCEANOGRAPHY I
PHYSIOLOGY 1+
PsycHOLOGY 2

5C SCIENCE LABORATORY
ANTHROPOLOGY IIT
ASTRONOMY §
EarTH SCIENCE 2
(GEOGRAPHY I§
GEOLOGY 6
OCEANOGRAPHY 10

AREA 6A - Language other than English

(UC requirement only).
May be met by completion of two years of the same foreign lan-
guage in high school or by completion of a level 2 or above college
foreign language course. (Courses at Level 3 or above may be dou-
ble counted in Area 3B: American Sign Language, Chinese, French,
Italian, Japanese and Spanish).

ASL2,3,4

CHINESE 2, 3

FRENCH 2, 3, 4, §

ITaLIAN 2

JAPANESE 2, 3, 4

SPANISH 2, 3, 4, 5, 6, 36, 37
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University of California

Credit Limit Index

ACCOUNTING
No credit for:

ACCOUNTING 21 OR 22 IF TAKEN AFTER I
1 course from:
ACCOUNTING 21 AND 22 COMBINED ARE EQUIVALENT TO I

Maximum credit: 5 units, Accounting 21 and 22 must
both be taken in order to receive transfer credit.

ADMINISTRATION OF JUSTICE

1 course from:

ADMINISTRATION OF JUSTICE I, 4

ANATOMY

8 units from:

ANATOMY 1, BioLOGY 20, PHYSIOLOGY 1

BIOLOGY

8 units from:

B1oLoGY 20, ANATOMY 1, AND PHYSIOLOGY I
No credit for:

BI10LOGY 3 IF TAKEN AFTER BroLogy 6

BUSINESS

1 course from:
BUSINESS 15 AND MATH 227 COMBINED

1 course from:

CO SCI 201 anD CAOT 35
CHEMISTRY

No credit for:

CHEMISTRY 65 IF TAKEN AFTER IOI
DANCE

4 units from:
DaNce TECHNIQUES, KINESIOLOGY, AND ACTIVITY COURSES

DIRECTED STUDY

The granting of transfer credit for courses of this kind is contingent
upon a review of the course outline by a UC campus.

ENGLISH

8 units from:

ENGLISH As A SECOND LANGUAGE 5A, 6A
FRENCH

2 courses from:

FrENCH 8

GEOLOGY

5 units from:

(GEOLOGY I AND 6, OR 4

HEALTH

1 course from:

HEeartH 2, 7, 8, 11

LAW

1 course from:

Law 1, 2

MATHEMATICS

1 course from

MATHEMATICS 236 COMBINED WITH 261
1 course from:

MATHEMATICS 245, 260

1 course from:

MATHEMATICS 215, 216

MICROBIOLOGY

1 course from:

MICROBIOLOGY 1, 20

KINESIOLOGY

8 units from:

KinestoLogy MAjoR 103, 104, 105, 128, 129

4 units from:

KinestoLoGy, DANCE TECHNIQUES, AND KIN MAJ 13§

PHYSICS

1 series from:

Puysics 1, 2, 3, 4, COMBINED WITH 6, 7, OR 21, 22
No credit for:

PHYSICS II IF TAKEN AFTER PHYSICS 1, 6, OR 2I
PHYSIOLOGY

8 units from:

PHysioLoGY 1, ANATOMY 1, AND BroLogy 20
THEATER

1 course from:

THEATER 200, 270
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Academic Subjects and Abbreviations

ADMINISTRATION OF JUSTICE
¢ Administration of Justice (ADM JUS)
¢ Fire Technology (FIRETEK)

ALLIED HEALTH

¢ Electron Microscopy (ETN MCR)

* Health Information Technology (HTHTEK)
¢ Health Occupations (HLTHOCC)

* Respiratory Therapy (RESP TH)

ANTHROPOLOGY GEOGRAPHY GEOLOGY
Anthropology (ANTHRO)

Earth Science (EARTH)

Environmental Science (ENV SCI)
Environmental Studies (ENVSTDS)
Geographical Information Systems (GIS)
Geography (GEOG)

Geology (GEOL)

Meteorology (METEOR)

Oceanography (OCEANO)

ARCHITECTURE
¢ Architecture (ARC)
* Environmental Design (ENV)

ART

* Animation (ANIMATN)
* Art (ART)

 Art History (ARTHIST)

AUTOMOBILE TECHNOLOGY (AUTOMO)

BUSINESS ADMINISTRATION
* Accounting (ACCTG)
Business (BUS)

Computer Science Information Technology
(COsCn)

Finance (FINANCE)
Law (LAW)
Management (MGMT)
Marketing (MARKET)
Real Estate (REAL ES)
Supervision (SUPV)

CHEMISTRY (CHEM)
CHICANO STUDIES (CHICANO)

CHILD, FAMILY AND EDUCATION STUDIES
¢ Child Development (CH DEV)

¢ Education (EDUC)

* Family and Consumer Studies (FAM &CS)

COMMUNICATION STUDIES
¢ Communication Studies (COMM)

COMPUTER APPLICATIONS AND OFFICE
TECHNOLOGIES

* Computer Applications and Office Technolo-
gies (CAOT)

¢ International Business INTBUS)
* Logistics (LOGTIC)

COUNSELING
¢ Counseling (COUNSEL)

DANCE

¢ Dance Specialties (DNCESPC)

¢ Dance Studies (DANCEST)

¢ Dance Techniques (DANCETQ)

ENGINEERING AND TECHNOLOGIES

¢ Electrical Engineering Technology (EET)

¢ Electronics (ELECTRN)

¢ Engineering Graphic and Design (EGD TEK)
* Engineering Support (ENG SUP)

* General Engineering (ENG GEN)

¢ Industrial Technology (IND TEK)

* Manufacturing and Industrial Technology (MIT)

ENGLISH

* English (ENGLISH)

* English as Second Language (ESL or E.S.L)
¢ Humanities (HUMAN)

¢ Learning Skills (LRNSKIL)

* Reading (READING)

KINESIOLOGY

* Health (HEALTH)

¢ Kinesiology (KIN)

* Kinesiology Athletics (KIN ATH)
¢ Kinesiology Major (KIN MAJ)

LIBRARY SCIENCE (LIB SCI)

LIFE SCIENCES

¢ Anatomy (ANATOMY)

* Biology (BIOLOGY)

* Emergency Department Assistant (EDA)
* Microbiology (MICRO)

* Physiology (PHYSIOL)

MATHEMATICS (MATH)

MEDIA ARTS & TECHNOLOGIES
* Broadcasting (BRDCSTG)

¢ Journalism (JOURNAL)

* Photography (PHOTO)

¢ Public Relations (PUB REL)

MODERN LANGUAGES

* American Sign Language (ASL)
* Chinese (CHINESE)

* French (FRENCH)

e Iralian (ITALIAN)

* Japanese (JAPAN)

* Linguistics (LING)

* Spanish (SPANISH)

MUSIC (MUSIC)

NONCREDIT

* Academic Preparation/ GED (ACAD PR)
* Basic Skills (BSICSKL)

* Citizenship (CITIZN)

* English as a Second Language (ESL NC)

* Supervised Learning Assistance (TUTOR)
* Vocational Education (VOC ED)

NURSING (NURSING)
PHILOSOPHY (PHILOS)

PHYSICS
* Astronomy (ASTRON)
* Physics (PHYSICS)

PSYCHOLOGY (PSYCH)

SOCIAL SCIENCES

¢ African-American Studies (AFRO AM)
¢ Asian-American Studies (ASTAN)

¢ Economics (ECON)

* History (HISTORY)

¢ Political Science (POL SCI)

* Sociology (SOC)

THEATER
* Technical Stage Production (TECTHTR)
¢ Theater (THEATER)
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State-Approved Associate Degrees and Certificates

State-Approved Associate
Degrees and Certificates

PROGRAM *C DG DEPARTMENT PAGE
Accounting C DG Business Administration 160
Administration of Justice C DG AS-T Administration of Justice 100
Administration of Justice for Transfer AAT Administration of Justice 100
Administration of Justice/Law Emphasis C Administration of Justice 100
Administration of Justice/Sociological Emphasis C Administration of Justice 100
Administrative Assistant C Computer Applications & Office Technologies 186
Animation Levels I, II C DG Art 147
Anthropology for Transfer DG AAT Anthropology, Geography, Geology 134
Architectural Computer-Aided Design C DG Architecture 141
Architectural Design C Architecture 141
Architectural Drafting C DG Architecture 141
Architectural Drawing C Architecture 141
Art History for Transfer AA-T Art 147
Arts Graphic Communication C DG Art 147
Automobile Technology C DG Automobile Technology 156
Basic Police Academy Preparation C Administration of Justice 98
Biological Applications of Electron Microscopy C Life Sciences 121
Business Management C DG Business Administration 161
Chemical Dependency Counselor C Psychology 267
Chemical Dependency Specialist in Criminal Justice C Administration of Justice and Psychology 100 & 267
Chicano Studies DG Chicana/o Studies 171
Child Development DG Child, Family and Education Studies 175
Child Development - Infant/Toddler Emphasis C Child, Family and Education Studies 176
Child Development - Site Supervisor - Certificate III C Child, Family and Education Studies 176
Child Development - Teacher - Certificate IT C Child, Family and Education Studies 176
Clerical Assistant C Computer Applications & Office Technologies 186
Color Printing and Processing C Media Arts and Technology 236
Communication Studies for Transfer AA-T Communication Studies 181
Computer Science Information Technology DG Business Administration 201
Computer Science Information Technology-Microcomputers C Business Administration 161
Computer Science Information Technology- Programming C Business Administration 161
Cooling System and Climate Control Specialist C Automobile Technology 156
CSU General Education Breadth C 79
Customer Service Representative C Computer Applications & Office Technologies 186
Desktop Publishing C DG Media Arts & Technologies 237
Digital Imaging C Media Arts & Technologies 237
Drivetrain Specialist C Automobile Technology 157
Early Childhood Education for Transfer AS-T Child, Family and Education Studies 177
Electron Microsocopy Technician C DG Allied Health 121
Engine Performance and Drivability C Automobile Technology 157
English for Transfer AA-T English 208
Executive Assistant C DG Computer Applications & Office Technologies 186
Fire Technology DG Administration of Justice 100
Fire Technology/State Fire Marshall Core Classes C Administration of Justice 100
Forensic Crime Scene Investigation C Administration of Justice 100
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State-Approved Associate Degrees and Certificates

PROGRAM *C DG DEPARTMENT PAGE
General Studies: Arts and Humanities DG 94
General Studies: Natural Sciences DG 95
General Studies: Social and Behavioral Sciences DG 96
Geography for Transfer AA-T Anthropology, Geography, Geology 135
Health Information Coding Specialist C Allied Health 122
Health Information Coding and Statistics Clerk C Allied Health 122
Health Information Technology DG Allied Health 122
Health Information Clerk Typist C Allied Health 122
History for Transfer AA-T Social Sciences 211
Histotechnologist C Allied Health 122
IGETC C 70
International Trade C Anthropology, Geography, Geology 133
Internet Specialist C Computer Applications & Office Technologies 186
Journalism C DG AA-T Media Arts & Technologies 237
Kinesiology for Transfer AA-T Kinesiology 217
Large Format Photography Media Arts & Technologies 237
Legal Secretary C DG Computer Applications & Office Technologies 187
Liberal Studies DG 97
Licensed Vocational Nursing to Registered Nurse, 30 units Option C DG Nursing 251
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State-Approved Associate Degrees and Certificates

PROGRAM *C DG DEPARTMENT PAGE
Marketing C DG Business Administration 161
Mathematics DG Mathematics 231
Medical Assisting - Option 1: Medical Assistant C DG Allied Health 123
Medical Assisting - Option 2: Community Health Worker C DG Allied Health 123
Medical Assisting - Option 3: Medical Secretary C DG Allied Health 123
Medical Billing Assistant C Allied Health 122
Multimedia Level I, 11 C DG Art 147
Music DG Music 250
Music for Transfer AA-T Music 250
Non-Traditional Respiratory Therapy DG Allied Health 127
Nursing, Registered (R.N). DG Nursing 257
Office Assistant C Computer Applications & Office Technologies 187
Office Systems Specialist C DG Computer Applications & Office Technologies 187
Photography DG Media Arts & Technologies 238
Photography and Digital Imaging C Media Arts & Technologies 237
Physical Education DG Kinesiology 216
Political Science for Transfer AA-T Social Science 272
Psychology for Transfer AA-T Psychology 268
Real Estate DG Business Administration 162
Real Estate Broker C Business Administration 161
Respiratory Therapy C DG Allied Health 125
Sociology for Transfer AA-T Social Sciences 273
Spanish for Transfer AA-T Modern Languages 243
Stage Management and Production C Theater 279
Studio Arts for Transfer AA-T Art 148
Studio Lighting and Techniques C Media Arts & Technologies 237
Technology and Logistics C DG Computer Applications & Office Technologies 187
Theater DG Theater 279
Word Information Processor C Computer Applications & Office Technologies 187
*A minimum grade of C must be earned in every course satisfying a certificate. See the office of
“C” - Certificate | “DG” - Degree |*AA-T/AS-T” - CSU Transfer Degree Admissions and Records form ‘Request for Department Certificate’ for additional requirements.
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Program Learning Outcomes

PROGRAM LEARNING OUTCOMES
- PROGRAM OF STUDY

A Program of Study identifies the pathway a student might take to
complete a skills certificate, certificate of achievement, an associ-
ate degree, or transfer to a four-year college or university. Each Pro-
gram of Study defines the Program Learning Outcomes (PLOs) to
be achieved. East Los Angeles College offers following Programs of
Study:

PoS - Administration of Justice
ADMINISTRATION OF JUSTICE

PLO 1 * Students will identify the three subsystems within the crimi-
nal justice system and briefly discuss the roles and responsibilities
of each.

PLO 2 * Students will discuss the constitutional protections provided
by the Fourth Amendment and how it affects the day-to-day opera-
tions within the criminal justice system.

PLO3 * Students will define the term ‘plea bargaining’ and discuss the
pros and cons to all parties involved with this process.

PLO 4 * Students will define a “crime” and be able to identify recog-
nized defenses to criminal liability.

FIRE TECHNOLOGY
PLO 1 * Student shall recognize environmental hazards that will

adversely affect personal safety.

PLO 2 * Student will identify a patient in distress, assess the patient,
and apply the appropriate treatment modality.

PLO 3 * Student shall select and don the appropriate personal protec-
tive equipment based upon a given emergency incident.

PoS - Allied Health
ELECTRON MICROSCOPY

PLO 1 * Students can prepare high quality samples for electron
microscopy.

PLO 2 * Students can operate 9 different types of light and electron
microscopes.

PLO 3 * Students can discriminate between high and low quality
images and use them to prepare comprehensive and well-written
reports of their findings.

HEALTH INFORMATION TECHNOLOGY

1. Use principles of life sciences and information technology to
implement and evaluate solutions to healthcare information
technology problems

2. Apply legal principles, policies, regulations and standards for the
control and use of health information

3. Monitor, interpret and apply laws referencing accreditation,
licensure and certification standards that affect healthcare data

4. Perform quantitative and qualitative analysis of health records

5. Perform functions related to the collection, storage, and retrieval
of healthcare data

6. Collect, compute, analyze, interpret, and present statistical data
related to health care services

7. Abstract health records for department indices/databases/
registries
8. Code, classify, and index diagnoses and procedures for the pur-

pose of reimbursement, standardization, retrieval and statistical
analysis

9. Develop, implement and monitor procedures to ensure health-
care data integrity

10. Apply principles of supervision and leadership using various tools
to effectively manage human resources, financials and the meth-
ods for analyzing and improving HIM departmental systems

11. Apply quality improvement tools and techniques to improve
HIM departmental processes

12. Demonstrate clear and effective communication skills, critical
thinking, and problem solving within their scope of practice.

PLO 1 * Students will be able to demonstrate competency in coding
medical diagnoses and procedures from electronic health records in
a clinical setting.

RESPIRATORY THERAPY
PLO 1 * Student should be able to evaluate a patient and develop a

respiratory care treatment plan.

PLO 2 * Student should be able to make recommendation and evalu-
ate patient data

PLO 3 * Student should be able to demonstrate equipment manipula-
tion, infection control and quality control.

PLO 4 ¢ Student should be able to initiate and modify theraputic
procedures

PoS - Anthropology/Geography/Geology
ANTHROPOLOGY

PLO 1 * Students can identify the general path of human evolution
and the evidence in support of it.

PLO 2 * Students can distinguish a culturally relativistic explanation
of human behavior from an ethnocentric one.

GEOGRAPHY AAT

PLO1* Students can demonstrate their understanding of the complex
linkages between the geosphere, the atmosphere, the hydrosphere,
and the biosphere, and the manner in which Earth’s different land-
scapes are formed.
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PLO 2 * Students can describe the geographic character of human
society and activities, and aspects of globalization in contemporary

life.

PLO 3 * Students can analyze and interpret geographic patterns using
maps, graphs, Geographic Information Systems and other analytic
tools commonly employed by geographers.

INTERNATIONAL TRADE

PLO 1 * Recognize and distinguish the vast components of global
trade ranging from international treaties, laws, regulations, and
transport systems to international supply chain management and
marketing.

PLO 2 * Explain and employ import/export procedures, documenta-
tion, and international commercial terms of trade and payments.

PLO3 * Assess and fomulate knowledge of global trade, cultures, lan-
guages, and technology as a foundation for applicable workforce
skills and/or further studies in international business.

PoS - Architecture
ARCHITECTURE

PLO 1 * Communicate effectively and professionally in the archi-
tectural environment through proper use of verbal, written, and
graphic techniques.

PLO 2 * Develop architectural drawings and presentation drawings.

ARCHITECTURE TRANSPORTATION PLANNING

PLO 1 * Identify and apply auto and mass transit circulation criteria
to building environments.

PoS - Art

ANIMATION

PLO 1 ¢ The student completing the Art Program of Study will
enhance their visual literacy through the acquisition of observa-
tional, technical, and analytical skills.

COMMUNICATION SKILLS * A sketchbook showing visual concept
development

CRITICAL THOUGHT * A demo reel with one animated short project that
visually demonstrates animation principles including: squash and
stretch, anticipation, overlapping and secondary action, easing in
and easing out.

ART

PLO 1 ¢ The student completing the Art Program of Study will
enhance their visual literacy through the acquisition of observa-
tional, technical, and analytical skills.

ART HISTORY

PLO 1 * Apply art historical terminology and methodology in com-
paratively analyzing the semiotics of world visual culture.

ARTS GRAPHIC COMMUNICATION

PLO 3 * The student completing the Art Program of Study will
enhance their visual literacy through the acquisition of observa-
tional, technical and analyrtical skills.

MULTIMEDIA COMMUNICATION SKILLS ® A demo reel that visually commu-
nicates the application of multimedia aesthetics

TECHNOLOGICAL LITERACY & MANAGEMENT ¢ Technological literacy dem-
onstrated in a demo reel

PoS - Automobile Technology
AUTOMOBILE TECHNOLOGY

PLO 1 * Students will generate a work order documenting the service
required and be able communicate the cause of the concern and
what the recommended correction will be.

PLO 1A * To effectively measure the student’s knowledge in automo-
tive studies, ELAC students will take the ASE Student Certification
Tests. The tests are developed, delivered and scored by the National
Institute for Automotive Service Excellence (ASE). ELAC will serve
as proctor for the tests.

PLO 2 * The students will be able to analyze a wiring diagram and
determine the circuit fault.

PoS - Business
ACCOUNTING

PLO1 ¢ Use critical thought through evaluation and analysis of finan-

cial statement information for economic decision making.

PLO 2 * Compile financial data into basic financial statements
required under generally accepted accounting principles using man-
ual and computerized accounting systems.

BUSINESS MANAGEMENT

PLO 1 Identify and integrate the functional areas of business includ-
ing management, marketing, computer and software systems,
accounting and finance.

PLO 2 * Formulate, design and develop a business plan.

COMPUTER SCIENCE INFORMATION TECHNOLOGY

PLO 1 ¢ Students have acquired knowledge in the following areas: use
of computers; basic skills in using word processing, spreadsheets,
and presentation applications; website design; introduction to net-
working; database design; and programming skills.

PLO2 * Apply logical skills to programmimg in a variety of languages.

MARKETING

PLO 1 ¢ Identify marketing problems and solve using qualitative
analysis.

PLO 2 * Compost appropriate and effective marketing strategies.

REAL ESTATE

PLO 1+ Apply Real Estate terminology, concepts, standard forms and
office procedures to pass the salesperson and broker exam.

PLO2 * Apply Real Estate terminology, concepts, standard forms and
office procedures to actualize a successful real estate sale.

PLO 3 * Access the Internet and use keyword searches, find informa-
tion relevant to legal and ethical issues commonly arising in real
estate transactions.
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PoS - CAOT
INTERNET SPECIALIST

PLO 1 * Demonstrate competence in the use of the Internet to com-
plete such business-related activities as communication, research,
and e-commerce.

PLO 2 * Demonstrate competence in the use of web-authoring soft-
ware to design and edit web pages, applying grammar, spelling,
punctuation, and formatting.

LEGAL ASSISTANT

PLO 1 * Demonstrate competence in the use of business-related soft-
ware to produce legal documents and correspondence, applying cor-
rect grammar, terminology, punctuation, and formatting.

PLO 2 * Use effective communications.

OFFICE SUPPORT

PLO 1 * Demonstrate competence in the use of business-related soft-
ware to produce documents, such as letters, memos, email mes-
sages, reports, tables, presentations, spreadsheets, databases, and
web pages, applying correct grammar, spelling, punctuation, and
formatting.

PLO 2 * Use effective communications.

TECHNOLOGY AND LOGISTICS

PLO 1 ¢ Illustrate the major processes within a global supply chain
network and explain their various contributions toward creating
value.

PLO 2 * Analyze various logistics business scenarios and operations
to determine where there is an increase or decrease in income or
expenses.

PoS - Chemistry
CHEMISTRY

PLO 1 * Students will relate the significance of chemical principles to
their respective educational field of study.

PLO2 * Students will apply major concepts and theories in Chemistry
to describe or explain chemical phenomena.

PoS - Chicana/o Studies
CHICANA/O STUDIES

PLO 1 * Students will be able to evaluate the historical experiences of
the Chicana/o people within the legal, political cultural, and social
structures found in the United States and Mexico.

PLO 2 ¢ Students will be able to critical examine and interpret cul-
tural expressions of Chicana/o and Latina/o communities within a
critical context.

PoS - Child Development
CHILD DEVELOPMENT

PLO 1 * Create a developmentally appropriate and culturally relevant
curriculum experiences and quality environments.

PoS - Communication Studies
A.A. IN COMMUNICATION STUDIES FOR TRANSFER

PLO 1 * Analyze information such as data, ideas, or concepts
appropriately

PLO 3 * Produce effective oral presentations in delivery of speeches,
arguments, or group projects.

PoS - Dance

DANCE MAJOR PREPARATION

DANCE APPRECIATION * Describe the artistic or cultural significance of
the creation of Dance and the process of how it was created through
the recall and application of industry-standard terminology and
concepts.

DANCE PRODUCTION * Select specific equipment and operating param-
eters related to stage performance for dance, which meet the indus-
try standards, including required safe and effective operation
techniques.

DANCE TECHNIQUE * Articulate technical qualities of each genre of
dance, as related to the five components of dance performance,
which make each genre of dance technique uniquely different from
others.

PoS - Engineering
ENGINEERING GRAPHICS & DESIGN - (CADD)
PLO1* Apply 2-D and 3-D Computer Aided Drafting (CAD) tech-

niques to render parts and assemblies.

PLO 2 * Employ Geometric Dimensioning & Tolerancing (ASME
Y14.5) industry standard while interpreting 2-D and 3-D drawings.

PLO 3 * Develop, construct and test project prototypes and dissemi-
nate through technical reports and presentations.

PoS - English
ACADEMIC ENGLISH AS A SECOND LANGUAGE

PLO 1 ¢ Students will demonstrate readiness for mainstream English
classes by composing a basic, coherent academic essay.

PLO 1A * Students will have adequate academic writing skills to suc-
cessfully complete mainstream English classes.

PLO 2 * Students will demonstrate readiness for mainstream English
classes by comprehending, summarizing, and responding to aca-
demic texts.

PLO 2A * Students will have adequate academic reading skills to suc-
cessfully complete mainstream English classes.

DEVELOPMENTAL READING AND COMPOSITION

PLO 1 * Compose an essay that makes use of source material that is
relevant and reliable, and which integrates sources in accordance
with an appropriate style guide.

PLO 2 * Demonstrate critical thinking skills by conducting research,
evaluating source material and presenting supportive, reasoned
arguments on substantives issues.
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PLO 3 * Students will demonstrate the ability to analyze and respond
to college level texts.

ENGLISH AAT

PLO 1 ¢ Through an in-class final exam, students will analyze pas-
sages/texts from a representative author/authors that demonstrate
the students’ comprehensive understanding of the significance of
this writer’s/these writers contribution to the specific genre.

PLO2 * By the end of the semester, students will be able to write a 7-10
page research paper that will effectively integrate outside sources to
illuminate one or two particular literary texts.

PoS - Kinesiology
AA PHYSICAL EDUCATION

PLO 1 * Discuss the importance of lifelong participation in a fitness
program as related to overall health and well-being.

PLO 2 * Identify physical fitness concepts, healthy living practices,
lifelong wellness, appropriate stress-reduction techniques, sport,
dance, and physical skill development.

PLO 3 * Explain the process of determining the validity of fitness and
health information using the scientific method and the relationship
between scientific research and established knowledge.

PoS - Life Sciences
HEALTH SCIENCES

PLO 1 * Locate and identify various organs, muscles and bones in the
human body.

PLO 2 * Analyze and interpret data to distinguish various physiologi-
cal anomalies.

PLO 3 * Compare and contrast healthy versus diseased tissue.

TRANSFER BIOLOGY

PLO1* Recognize the relationship between structure and function at
all levels : molecular, cellular and organismal

PLO 2 » Describe the flow of genetic information, the chromosome
theory of heredity and the relationship between genetics and evo-
lutionary theory.

PLO 3 * Evaluate the principles of evolutionary biology and identify
the taxonomy and phylogenetic relationships of the major groups of
organisms.

PoS - Mathematics
MATHEMATICS PROGRAM OF STUDY

PLO 1 * Students compose a C++ program.
PLO 2 * Students solve a problem requiring derivatives.

PLO 3 * Students solve a problem requiring integration.

PoS - Media Arts & Technologies
DESKTOP PUBLISHING

PLO 1 ¢ Students will be able to create strong & effective single &
multiple page layouts that employ the basic principles of Graphic
Design, Photography and Journalism.

JOURNALISM

PLO 1 * Students will be able to perform professional level work
required in a career in the news media.

PLO 2 * Students will demonstrate ethical journalism.

PHOTOGRAPHY, INCLUSIVE

PLO 1 ¢ Correctly operate technology to record and display photo-
graphic imagery.

PLO 2 * Demonstrate the pratical application of aesthetics.

PHOTOGRAPHY, PROFESSIONAL

PLO 1 ¢ Correctly operate technology to record, manipulate and dis-
play photographic imagery.

PLO 2 * Demonstrate the presentation that meets or exceeds profes-
sional standards.

PLO 3 * Demonstrate aesthetics in keeping with entry level or better
freelance or industry work.

PoS - Modern Languages
MODERN LANGUAGES

PLO 1 ¢ Listen/watch and comprehend a passage in the target lan-

guage in a variety of contexts and formats.

PLO 2 * Speak/sign and write clearly and accurately in a variety of
contexts and formats in the target language.

PLO 3 * Demonstrate awareness of cultural conventions

PoS - Music
MUSIC

PLO1 ¢ Analyze form and basic harmonic structure.

PLO 2 * Interpret, analyze, and perform easy intermediate-level per-
formance literature, demonstrating the application of correct note
accuracy, technique, fingering, rhythm, dynamics, phrasing, articu-
lation, pedaling, and style.

PLO 3 * Plan and evaluate practice sessions to improve technique and
musicianship in repertoire to a concert performance level.

PoS - Nursing
NURSING GRADUATE NURSE COMPETENCIES

The graduate nurse, guided directly or indirectly by an experienced
Registered Nurse, in a variety of health care settings will demon-
strate the ability to make reasonable clinical judgments through the
use of the nursing process and evidence-based practice by integrat-
ing the nursing process to promote health of individuals and groups
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OVERVIEW SLO * Utilizing a body of scientific knowledge that incor-
porates the Nursing Process, Eric Erikson’s Developmental Theory,
and Maslow’s Hierarchy of Need, the graduate nurse will demon-
strate competence in caring for patients and in participating with
patients, families, significant others, and members of the health care
team to establish patient- oriented goals and plans of care directed
towards promoting and restoring the patient’s optimal level of
functioning.

PoS - Philosophy
PHILOSOPHY CORE COURSES PROGRAM

PLO 1 Students will be able to name key thinkers and theories in the

field of Philosophy.

PLO 2 * Students will demonstrate logical skills through argument
analysis.

PLO 3 * Students will be able to apply a value theory to an ethical
situation.

PoS - Physics
PHYSICS

PLO 1 * After completing the Physics Program of Study at East Los
Angeles College, students will be able to apply their knowledge of
physics principles, concepts and equations to solve a wide variety of
problems in physics including mechanics, thermodynamics, waves,
optics, electricity, magnetism & modern physics using calculus.

PLO 2 * After completing the Physics Program of Study at East Los
Angeles College, students will be able to demonstrate an ability to
effectively collect, record and analyze data, as well as to express their
findings in written form.

PoS - Psychology
CHEMICAL DEPENDENCY PROGRAM

PLO 1 * Compare and contrast the difference among assessment,
intervention, treatment, and prevention in the recovery process.

PSYCHOLOGY AAT

PLO 1 * Understand and apply basic research methods in psychology,
including research design, statistical analysis, and interpretation.

PLO 2 * Apply critical thinking, skeptical inquiry, and the scientific

approach to solve problems related to behavior and mental processes.

RECOVERY SPECIALIST

PLO 1 * Compare and contrast the difference among assessment,
intervention, treatment, and prevention in the recovery process.

Recovery Specialist The student will compare and contrast alcohol
and drug abuse vs. alcohol and drug dependence.

PoS - Social Sciences
HISTORY

PLO 1 * Interpret and evaluate a primary source document including
articulating its context and composing an argument that uses the
document as evidence.

PLO 2 * Analyze and evaluate, using historical arguments, the sig-
nificance of change across time in the intellectual, political, eco-
nomic, social, and/ or cultural history of the United States, Western,
and/ or Global societies as regards historical issues and/ or histori-
cal evaluations.

PLO 3 * Analyze and evaluate, using historical arguments, the roles
of race, class, gender, culture, and/ or ethnicity in the history of
the United States, Western, and/ or Global societies across time as
regards historical issues and/ or historical evaluations.

POLITICAL SCIENCE
PLO 1 * Students in Political Science classes will demonstrate greater

interest in Political Science.

PLO 2 * Students majoring in Political Science will be able to apply,
analyze and evaluate the leading theories and essential concepts in
American Government, Comparative Politics, and International
Relations.

SOCIOLOGY
PLO 1 * Understand and express in writing the implementation of

methods for a social scientific research project.

PLO 1A * Students will be able to apply and recognize Sociological
terms, concepts and theories to everyday situations and their own
lives and communities.

PLO 2A * Students will garner a critical understanding of the complex
interplay between social circumstances and individual experience.

PoS - Theater Arts

STAGE MANAGEMENT AND PRODUCTION GOA

PLO 1 ¢ Students will apply knowledge acquired in the certificate
program to perform as leaders of the production teams in theatre
productions.

THEATRE A.A.

PLO 1 ¢ Students will understand the historical and philosophical
context of Theatre.

PLO 2 * Students will apply knowledge acquired in AA program to
appreciating or particpating in theatre productions.

PLO 3 * Students will be able to apply principles of performance in
live theatre.
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General Studies

The following programs provide an opportunity to earn an Associ-
ate in Arts degree in a broad area of study and is intended for students
who may or who may not be planning to transfer to a four-year college
or university, or who may need to explore possibilities before commit-
ting themselves to a major. Students interested in achieving a General
Studies Associates in Arts degree must complete the following:

1. Completion of Plan A—General Education requirements (30 units)
2. A minimum of 18 units in one Area of Emphasis

3. A minimum of 12 elective units (any UC/CSU transferable
courses)

Students planning to transfer to a four-year college or university are
cautioned that this curriculum may not provide for completion of
the lower-division requirements for transfer; however, careful edu-
cational planning with a counselor can help to ensure that if a stu-
dent does decide at a later date to transfer to a four-year college or
university, the student will have a solid beginning in the transfer-
planning process.

Please consult with a counselor for specific information regarding
your intended major at the colleges/universities of choice.

General Studies with the following Areas of Emphasis:

Arts and Humanities

These courses emphasize the interrelationship of cultural, literary,
humanistic activities and the artistic expression of human beings.
Students evaluate and interpret the way in which people through
the ages in different cultures have responded to themselves and the
world around them in artistic and cultural creation. Students will
also learn to value aesthetic understanding and incorporate these
concepts when constructing value judgments.

No more than two courses from any one Subject area may be applied
to this 18-unit Area of Emphasis.

Note: Only one-5-unit Foreign Language course permitted.

SUBJECT & NO. COURSE UNITS
ANIMATN 118  History of Animation................................. 3
ANTHRO 121 Anthropology of Religion, Magic and Witchcraft. ... 3
ARC 130 History of Architecture I ........................... 2
ARC 131 History of Architecture IL ....................... . 2
ART 103 Art Appreciation I ... 3
ARTHIST 100 Introduction to Visual Cultural Studies.............. 3
ARTHIST 110 Survey of Western Art History I...................... 3
ARTHIST 111 Introduction to Ancient Art of the Mediterranean ... 3
ARTHIST 116 Introduction to Medieval Art......................... 3
ARTHIST 120 Survey of Western Art History II..................... 3
ARTHIST 121 Introduction to Art ... 3
ARTHIST 126 Introduction of Modern Art.......................... 3
ARTHIST 130 Survey of Asian Art History ...................... ... 3
ARTHIST 131 Introduction to Asian Art: East and the Pacific ...... 3

ARTHIST 136 Introduction to Asian Art: South, Southeast, and

Ancient Western Asia. ... 3

ARTHIST 139 Introduction to Islamic Art........................... 3

ARTHIST 140

ARTHIST 141
ARTHIST 151
ARTHIST 161
ARTHIST 162
ARTHIST 171
ARTHIST 181
ASIAN 11
ASIAN 20
ASL 1

ASL2

ASL 3

ASL 4

ASL 40
CHICANO 32
CHICANO 37
CHICANO 42
CHICANO 44
CHICANO 46
CHICANO 51
CHICANO 52
CHICANO 54
CHICANO 57
CHICANO 62
CHDEV 3
CH DEV 4
CHINESE 1
CHINESE 2
CHINESE 3
CHINESE 22
COMM 106
COMM 130
DANCEST 457
DANCEST 458
ENGLISH 102
ENGLISH 127
ENGLISH 203
ENGLISH 204
ENGLISH 205
ENGLISH 206
ENGLISH 207
ENGLISH 208
ENGLISH 211
ENGLISH 212
ENGLISH 215
ENGLISH 216
ENGLISH 218
ENGLISH 220
ENGLISH 239
ENGLISH 240
ENGLISH 241
ENGLISH 245
ENGLISH 250
ENGLISH 252

Survey of the Arts of Africa, Oceania, and Ancient
America. ...

History of Women and Art

Introduction to Latin American Art..................

Introduction

to American Art. ..

Introduction to California Art and Architecture .. ...

Introduction to Global Contemporary Art...........

Introduction to American Art

Chinese Civil

Asian and Asian American Film
American Sign Language I
American Sign Language II
American Sign Language II1
American Sign Language IV
Introduction to Deaf Culture
Central American Literature
Chicano Literature
Contemporary Mexican Literature
Mexican Civilization

Mexican-American Folklore

ization.............

Mexican Art — Pre-Columbian and Colonial.........

Mexican Art-Modern

Mexican-American Arts in American Culture........

Chicanas and Chicanos in Film
Religion in Mesoamerica

Creative Experiences for Children I

Creative Experiences for Children II .................

Elementary Chinese I
Elementary Chinese IT
Intermediate Chinese I
Fundamentals of Chinese II

Forensics.......... ...

Introduction to Oral Interpretation of Literature. ... ..

Dance Perspectives and Appreciation.................

Latin American Dance Cultures

College Reading and Composition II.................

Creative Writing
World Literature I
World Literature IT
English Literature I
English Literature II
American Literature I

American Literature II

Fiction ......... .. ...

The Contemporary Latin American Short Story .....

Women in Literature

Literature and the Motion Picture I ..................

Literature and the Motion Picture IT .................

Queer Literature
Mythology and Literature

The English Bible as Literature
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FRENCH 1 Elementary French I........................ . Natural Sciences
FRENCH 2 Elementary French T These courses emphasize the natural sciences which examine the
FRENCH 3 Incermediate French I........... physical universe, its life forms and its natural phenomena. Students
FRENCH 4 Intermediate French IT.........o demonstrate an understanding of the methodologies of science as an
FRENCH 10 French Civilization ... investigative tool. Students will also examine the influence that the
FRENCH 22 Fundamentals of French I acquisition of scientific knowledge has on the development of the
FRENCH 61 Elementary Conversational French................... world’s civilizations.
HISTORY 1 Introduction to Western Civilization I ...............
HISTORY 2 Introduction to Western Civilization I .............. No more than two courses from any one Subject area may be applied
HISTORY 7 The World’s Great Religions.......................... to this 18-unit Area of Emphasis.
HISTORY 86 Introduction to World Civilization T ................. SUBJECT & NO. COURSE UNITS
HUMAN 1 Cultural Patterns of Western Civilization ............ ANATOMY 1 Introduction to Human Anatomy .................... 4
HUMAN 60 People and Their World: Technology and the ANTHRO 101 Human Biological Evolution ..................... ... 3
Humanities. ... ANTHRO 111 Laboratory in Human Biological Evolution .......... 2
ITALIAN 1 Elementary Italian I ................................ ASTRON 1 Elementary AStronomy ............................... 3
ITALIAN 2 Elementary Iealian L. ASTRON 5 Fundamentals of Astronomy Laboratory ............. 1
ITALIAN 10 Italian Civilization........................o ASTRON 15 AStrobiology ..+ 1o 3
ITALIAN 22 Fundamentals of Tralian IT.................... . ASTRON 16 CoSMOLOGY ..+ oo 3
ITALIAN 61 Conversational Tralian ....................... ASTRON 17 ASTOPhYSICS. .+ 1o 3
JAPAN 1 Elementary Japanese I ... BIOLOGY 3 Introduction to Biology..................... 4
JAPAN2 Elementary Japanese IL ..., BIOLOGY 6 General Biology I.....................ooo 5
JAPAN 3 Intermediate Japanese L., BIOLOGY 7 General Biology 11 .............................. 5
JAPAN 4 Intermediate Japanese IL..............coooiiinns BIOLOGY 9 Man and His Environment: Biological Processes. ... .. 3
JAPAN9 Japanese Civilization. ..., BIOLOGY 20 Human Anatomy and Physiology..................... 8
JAPAN 22 Fundamentals of Japanese IT........................ .. BIOLOGY 22 Marine Biology . ........ooorooooveseeee 4
MUSIC 101 Fundamentals of Music............................... BIOLOGY 46 Genetic Analysis ... 3
MUSIC 111 Music Appreciation T CHEM 51 Fundamentals of Chemistry .......................... 5
MUSIC 121 Music History and Literature I................... ... CHEM 65 Introductory General Chemistry ..................... 4
MUSIC 122 Music History and Literature IT.................. ... CHEM 101 General Chemistry L.............cvoieoeeire 5
MUSIC 132 Music of Mexico ... CHEM 102 General Chemistry IT......................... 5
MUSIC 141 Jazz Appreciation ... CHEM 201 Quantitative Analysis T ... 4
PHILOS 1 Introduction to Philosophy ... CHEM 211 Organic Chemistry for Science Majors I.............. 5
PHILOS 12 History of Greek Philosophy. ......................... CHEM 212 Organic Chemistry for Science Majors IL............. 5
PHILOS 13 History of Medieval Philosophy ...................... CHEM 221 Biochemistry for Science Majors...................... 5
PHILOS 14 History of Modern European Philosophy ............ EARTH 1 Earth Science 3
PHILOS 20 Ethics......oo EARTH 2 Earth Science Laboratory......................... ... 2
PHILOS 31 Philosophy of Religion. ... ENVSCI1 The Human Environment: Physical Processes ....... 3
PHILOS 33 Comparative Survey of World Religions.............. ENV SCI 24 Global Climate Change. ............................. 3
PHILOS 44 Feminist Philosophy ..o ENVSTDS 102 Environmental Studies Sustainability ................ 3
PHOTO 121 History and Appreciation of Photography . ... ... ENVSTDS 103 Environmental Studies Laboratory ................... 2
SPANISH 1 Elementary Spanish I........................... GEOG 1 Physical Geography ... ... . oo 3
SPANISH 2 Elementary Spanish 11 GEOG 3 Introduction to Weather and Climate................ 3
SPANISH 3 Intermediate Spanish I............................ GEOG 4 Map Reading and Incerpretation .................... )
SPANISH 4 Intermediate Spanish IT............................... GEOG 15 Physical Geography Laboraory. ...................... )
SPANISH 5 Advanced Spanish I...................... GEOG 18 Geography of Mexico.....................c........ 3
SPANISH 6 Advanced Spanish II........................... GEOLOGY 1 Physical Geology. ... ... rvovoseeeeeeee . 3
SPANISH 9 Hispanic Civilization................................ GEOLOGY 2 Earch HIStOEY ..+ vvooooeeeeeoeeeee 3
SPANISH 10 Latin-American Civilization.......................... GEOLOGY 4 Physical Geology and Laboratory. .................... 5
SPANISH 12 Contemporary Mexican Literature ................... GEOLOGY 6 Physical Geology Laboratory ......................... )
SPANISH 16 Mexican Civilization .......................... GEOLOGY 15 Geological Catastrophes .............................. 3
SPANISH 29 Fundamentals of Spanish for Native Speakers IT .. ... METEOR 3 Introduction to Weather and Climate 3
SPANISH 35 Spanish for Spanish SpeakersT....................... MICRO 1 Introductory Microbiology . ......................... 5
SPANISH 36 Spanish for Spanish Speakers I ...................... MICRO 10 Environmental Microbiology ... ...................... 4
SPANISH 61 Elementary Spanish Conversation.................... MICRO 20 General Microbiology. . ... ..o 4
THEATER 100 Introduction to the Theater........................... OCEANO 1 Introduction to Occanography ....................... 3
THEATER 200  Introduction to Acting...................cooooi.n. OCEANO 10 Physical Oceanography Laboratory................... )
THEATER 232 Play Production.................oooovininn PHYSICS 1 Mechanics of Solids. ... 4
THEATER 505 History of Motion Pictures........................... PHYSICS 2 Mechanics of Fluids, Heat and Sound................ 4
PHYSICS 3 Electricity and Magnetism............................ 4
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PHYSICS 4 Optics and Modern Physics........................... 4 GEOG 2 Cultural Elements of Geography ..................... 3
PHYSICS 6 General Physics I..............oo o 4 GEOG 5 Geography of Resource Utilization................... 3
PHYSICS 7 General Physics IL..................... 4 GEOG7 World Regional Geography........................... 3
PHYSICS 11 Introductory Physics. ... 4 GEOG 14 Geography of California.............................. 3
PHYSICS 17 Energy and the Environment..................... ... 4 HISTORY 1 Introduction to Western Civilization T ............... 3
PHYSICS 21 General Physics I with Calculus................... .. 4 HISTORY 2 Introduction to Western Civilization IT .............. 3
PHYSICS 22 General Physics IT with Calculus..................... 4 HISTORY 5 History of the Americas I............................. 3
PHYSIOL 1 Introduction to Human Physiology .................. 4 HISTORY 6 History of the Americas IT............................ 3
PSYCH 2 General Psychology IT ... 3 HISTORY 11 Political and Social History of the United States ... 3
HISTORY 12 Political and Social History of the United States II .. 3
Social and Behavioral Sciences HISTORIE T e o omen e Do ot the Tl
These courses emphasize the perspective, concepts, theories and HISTORY 78 The Environment in World History.................. 3
methodologies of the disciplines typically found in the vast variety of ~ HISTORY 81 A History of Working People in the United States I . 3
disciplines that comprise study in the social and behavioral sciences. HISTORY 82 A History of Working People in the United States 11 3
Students study about themselves and others as members of a larger HISTORY 86 Introduction of World Civilization I ................. 3
society to evaluate how societies and social subgroups operate. HISTORY 87 Introduction to World Civilization IT ... ... ... ... .. 3
No more than two courses from any one Subject area may be applied HISTORY 97 Introduction to the History of Science ............... 3
to this 18-unit Area of Emphasis. HUMAN 1 Cultural Patterns of Western Civilization ............ 3
JOURNAL 105 Mass Communications ................ccoooivieiiii.. 3
SUBJECT & NO. COURSE UNITS POLSCI 1 The Government of the United States................ 3
AFRO AM 4 ThféAfricIan—American in the History of the United . POL SCI 2 Modern World Governments . . .. 3
tate.s """" S Sy S POL SCI 5 The History of Western Political Thought........... 3
AFROAMS - The Aricn-American in the Hisory ofthe Unfied - porser7 — Contemporary World Affairs .. 3
ANTHRO 102 Human Ways of Life: Cultural Anthropology........ 3 POL SCI19 Women in Politics ..., 3
ANTHRO 103 Archacology: Reconstructing the Human Past.. ... 3 POL SCI 50 Introduction to Research in Political Science......... 3
ANTHRO 109 Gender, Sex and Culture....................... . 3 PSYCH 1 General Psychology L., 3
ANTHRO 132 Native People of North America...................... 3 PSYCH 11 Child Psychology ........oooiviiiiiiiin 3
ASIAN 1 The Asian in America. ... ;  PSYCHI2 Adolescent Psychology.....................oon 3
ASIAN 2 Contemporary Issues of Asians in America........... 3 PSYCH 13 Social Psychology ... 3
ASIAN 3 The Peoples and Cultures of Asia..................... 3 PSYCH 14 Abnormal Psychology. .. ... 3
ASIAN 7 Comparative Culture of Asia and America .. ... . 3 PSYCH 16 Intimacy, Marriage and Family Relationships........ 3
CHICANO 2 The Mexican-American in Contemporary Society .. 3 PSYCH 41 Life-Span Psychology: From Infancy to Old Age..... 3
CHICANO 7 The Mexican-American in the History of the United PSYCH 52 Psychological Aspects of Human Sexuality........... 3
States L. oo 3 SOC1 Introduction to Sociology......................... 3
CHICANO 8 The Mexican-American in the History of the United SOC2 American Social Problems.......................... 3
States II ... 3 SOC3 Crime and Delinquency ............................. 3
CHICANO 19 History of Mexico ... 3 SOC 4 Sociological Analysis.......................o 3
CHICANO 20 The Mexican American in California ................ 3 SOC7 Juvenile Delinquency ... 3
CHICANO 33 Introduction to Central American Studies ........... 3 SOC 11 Race and Ethnic Relations............................ 3
CHICANO 44 Mexican Civilization .....................o 3 SOC 12 Marriage and Family Life............................ 3
CHICANO 47 The Mexican-American Woman in Society .......... 3 SOC 13 Society and Personality ... 3
CHICANO 50 Gender and Sexuality in Chicano/Latino SOC 14 Society and the Law ....................oo 3
Communities....................... 3 SOC21 Human Sexuality ......................... 3
CHICANO 56 Chicano/a Youth and Gangs.......................... 3 SOC 22 Sociology of Women................................. 3
CHICANO 71 The Chicano in Los Angeles.......................... 3 SOC 25 Drugs and Culture. .................................. 3
CHICANO 80 Chicano Politics ... 3 SOC 86 Popular Culture. ... 3
CHDEV 1 Child Growth and Development.................... 3 SPANISHY Hispanic Civilization ................................ 3
CH DEV 45 Programs for Children with Special Needs I ........ 3 SPANISH 16 Mexican Civilization ..................ccoiiiiviiii.. 3
ECON 1 Principles of Economics I............................. 3
ECON 2 Principles of Economics IT.......................... 3
ECON 60 Economics and the Environment..................... 3
ENV SCI 17 Geography of California.......................o .. 3
FAM &CS 31 Marriage and Family Life............................. 3
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CSU General Education Breadth

IGETC

CERTIFICATE OF ACHIEVEMENT

Students are eligible to receive a Certificate of Achievement when
they fulfill the requirements for California State University General
Education Certification.

REFER TO TRANSFER REQUIREMENTS ON PAGES 74-76.

Liberal Studies

CERTIFICATE OF ACHIEVEMENT

Students are eligible to receive a Certificate of Achievement when
they fulfill the requirements for the Intersegmental General Educa-
tion Transfer Curriculum.

REFER TO TRANSFER REQUIREMENTS ON PAGES 77-78.

LIBERAL STUDIES (TEACHING AREA D1
PREPARATION) SUBJECT & NO. COURSE UNITS
ENGLISH 101 College Reading and Composition I.................. 3
ASSOCIATE IN ARTS DEGREE AREA D2
The Liberal Studies Associate in Arts degree is designed for future SUBJECT & NO. COURSE UNITS
elementary SChOOl teachers. The Curriculum iS designed to Satisfy ENGLISH 103 COIIlpOSitiOI‘l and Critical Thinking 444444444444444444 3
lower-division transfer requirements, however, students should con- MATH 227 SEAtiStics ... 4
sult with a counselor for specific information regarding the intended COMM 101 Public Speaking. ... 3
major at the specific college or university of choice. Students inter-
. L . . .. AREAE
ested in achieving a Liberal Studies Associate in Arts degree must
complete the fOllOWiﬂg: SUBJECT & NO. COURSE UNITS
HEALTH 2 Health and Fitness.......................... 3
SUBJECT & NO. COURSE UNITS
RESTRICTED ELECTIVES : 10
ASTRON 1 Elementary Astronomy .......................oo. 3
CHDEV 1 Child Growth and Development..................... 3 Choose at least 10 units from the following courses:
ENGLISH 102 College Reading and Composition IL................. 3 ART 103 Art Appreciation I ... 3
HISTORY 86 Introduction to World Civilization I ................. 3 CHEM 51 Fundamentals of Chemistry I........................ 5
MATH 215 Principles of Mathematics I....................... ... 3 OR
MATH 216 Principles of Mathematics IT.......................... 3 CHEM 65 Introductory General Chemistry ..................... 4
GENERAL EDUCATION REQUIREMENTS PLAN A 32 EARTH 1 Earth Science ........................................ 3
OR
AREA A GEOLOGY 1 Physical Geology.......................oooo 3
SUBJECT & NO. COURSE UNITS oR
BIOLOGY 3 1 ducti Biology. ...
neroduction to Biology 4 GEOLOGY 4 Physical Geology and Laboratory..................... 5
AREA B1 ENGLISH 218 Children’s Literature. ... 3
SUBJECT & NO. COURSE UNITS HISTORY 12 Political and Social History of the United States I1. .. 3
HISTORY 11 Political and Social History of the United StatesI... 3 HISTORY 87 Introduction to World Civilization I ................ 3
POLSCI 1 The Government of the United States . ... ........... 3 MUSIC 101 Fundamentals of Music.................. 3 PHILOS 6
LOoGICINPRACTICE. .. ...t 3
AREA B2 OR
SUBJECT & NO. COURSE UNITS COMM 104 Argumentation. . ... 3
Any Social and Behavioral Science course. .............. ... .. 3 PHYSICS 11 Introductory Physics. ... 4
AREA C
SUBJECT & NO. COURSE UNITS
Any Humanities Course . ... 3
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Administration of Justice

Department

C2-124 « (323) 265-8834

The criminal justice system in the United States is a diverse and
dynamic clustering of numerous agencies, departments, and profes-
sions. It is a continuing challenge to educational institutions, train-
ing academies, and criminal justice agencies to keep abreast of the
myriad legal and sociological shifts that occur in this field on almost
a daily basis.

The Administration of Justice Department at East Los Angeles Col-
lege has been recognized at both the local and state levels for its
innovative efforts toward the continuing education and training
of both pre-service and in-service criminal justice system person-
nel. The winner of several Excellence in Workforce Development
Awards from both the Los Angeles Community College District
and the California Community College Association of Occupation
Educators (CCCAOE), East’s certificate, degree, and transfer pro-
grams set the standard in this field.

Our unique relationships with criminal justice agencies, includ-
ing the Los Angeles County Sheriff’s Department, the Los Ange-
les County Probation Department, and the Los Angeles City Fire
Department; our diverse, experienced, and award-winning faculty;
our involved and dedicated Department Advisory Committee; and
most importantly, our continued commitment to the development
and education of our students, make our programs among the best
available anywhere.

FOR A LISTING OF CLASSES CURRENTLY BEING OFFERED
FOR THE SHERIFF'S DEPARTMENT, PLEASE CONTACT THE
ADMINISTRATION OF JUSTICE DEPARTMENT AT (323) 265-8834.

Faculty

Hauser, Patrick, — Chair, Professor, Administration of Justice
Cavanaugh, Dr. Janis, Professor, Administration of Justice
Hosea, Jason, Professor, Fire Technology

Hosea, Siage, Associate Professor, Administration of Justice
Johnson, Dr. Sharon, Professor, Administration of Justice
Pittman, Dr. Cheryl, Professor, Fire Technology

Posner, Wayne, Professor, Administration of Justice

Santoyo, Manuel, Professor, Administration of Justice
Stevenson, Mel, Professor, Administration of Justice

Walker, Curtis J., Assistant Professor, Administration of Justice

Adjunct Associate Professors

ADMINISTRATION OF JUSTICE
Archibald, Brent
Beard, Melford
Castro, Diana
Causey, Roberto
Irvin, Teresa
Moreno, Ernesto
Placencia, Arthur

Rueff, John P.
Scott, Billie
Sedita, Robert N.
Selby, Steven S.
Vasquez, Melinda

EDUCATIONAL PROGRAMS
SUBJECTS

« Administration of Justice
 Fire Technology

SKILLS CERTIFICATES

ADMINISTRATION OF JUSTICE
« Chief Officer
» Community Service Officer
« Correctional Studies
» Custody Assistant Officer
« Fingerprint Classification
o Fire Academy Training
» LASD Crime Scene Investigation for Detectives
« Patrol Operations
« Peace Officer of the State of California
Public Safety Dispatcher
« Security Officer
« Supervisory Training
o Traffic Investigator

FIRE TECHNOLOGY
« Emergency Medical Technician
« Fire Officer

CERTIFICATES OF ACHIEVEMENT

ADMINISTRATION OF JUSTICE
« Administration of Justice
« Administration of Justice/Law Emphasis
« Administration of Justice/Sociological Emphasis
« Basic Police Academy Preparation
» Chemical Dependency Specialist in Criminal Justice
« Forensic Crime Scene Investigation

FIRE TECHNOLOGY
« Fire Technology/State Fire Marshall Core Classes

ASSOCIATE DEGREE PROGRAMS
« Administration of Justice

o Fire Technology

« Administration of Justice for Transfer
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SKILLS CERTIFICATES Fire Officer
Chief Officer The.se courses for Fire Ofﬁc.er cor.nPly Witb the S.tate Fire Marshal’s
T T T certification program for this position. This certificate would allow
: - - - a firefighter to promote to a management position.
FIRETEK 55 Fire Marshal Certificaton: Fire Management 2E .. 2.25
FIRETEK 80 Fire Command 2A: Command Tactics at SUBJECT & NO. COURSE UNITS
Major Fires ... 1.5 FIRETEK 40 Fire Marshal Certification: Fire Prevention 1A....2.25
FIRETEK 81 Fire Command 2B: Management of Major Hazardous FIRETEK 41 Fire Marshal Certification: Fire Prevention 1B....2.25
Materials Incidents........................... LS FIRETEK 50 Fire Marshal Certification: ManagementI........ 2.25
FIRETEK 82 Fire Command 2C: Hig-Rise Fire Fighting Tactics .5 FIRETEK 60 State Fire Marshal: Fire Command 1A............ 2.25
FIRETEK 83 Fire Command 2D: Planning for Large Scale FIRETEK 61 Fire Marshal Certification: Fire Command 1B....2.25
. Disasters .. ... R AR 15 FIRETEK 70 Fire Marshal Certification: Fire Investigation 1A .2.2§
FIRETEK 84 Fire Command 2E: Wildland Fire Fighting Tactics.1.§ FIRETEK 93 1300 Incermediate Incident Command System... .. L
FIRETEK 85 Fire Management 2A: Organizational Development FIRETEK 225 Fire Marshal Certification: Fire Command 1C.. 225
and Human Relations ............................ 1.5 ’ i
FIRETEK 86 Fire Management 2B: Fire Service Financial Total «oooovvvvvvviviiiiiiiiiiiiiii.. 17.25
Management...................o 1.5 . - - .
FIRETEK 87 Fire Management 2C: Personnel and LASD Crime Scene questlgatlon for Detectives
Labor Relations. . ... Ls These courses allow a police officer to be better prepared to promote
FIRETEK 88 Fire Management 2D: Strategic Planning........... LS to the rank of detective.
FIRETEK 94 1-400 Advanced Incident CommandSystem....... 1.25 SUBJECT & NO. COURSE UNITS
Total ..o 17 ADM JUS 69 Basic Forensics for Detectives....................... o.5
. . . ADM JUS 94 Intermediate Forensics for Detectives............... 0.5
communlty Service Officer ADM JUS 107 Analytical Interviewing............................ 2.2§
SUBJECT & NO. - COUR%;E UNITS ADM JUS 135 Advanced Criminal Investigations................. 2.2§
ADMJUS 103 Community Service Officer . ..oy 35 ADM JUS 183 Legal Update for Law Enforcement................... 2
Total «oooovvvinnnnniiinniiie 35 ADM JUS 184 Legal Update for Investigations....................... 2
Correctional Studies 7 9.5
SUBJECT & NO. COURSE UNITS Patrol Operations
ADM JUS 1 Introduction to Administration of Justice............ 3 SUBIEGTZ NG COURSE UNITS
ADM JUS 14 Report Writing for Peace Officers .................... 3 ADM JUS 120 Patrol School 35
ADM JUS 75 Introduction to Corrections .......................... 3 ol
ADM JUS 475 Contemporary Issues in Corrections ................. 3 QAT wevveeeernnteee e 35
SOC3 Crime and Delinquency ... 3 Peace Officer of the State of California
Total ...ooovviiiiiii i 15 SUBJECT & NO. COURSE UNITS
. . ADM JUS 98 Basic Training Academy............................. 15
CUStOdy Assistant Officer Total «...oovvviiiiiiii i Is
SUBJECT & NO. COURSE UNITS
ADM JUS 140 Custody Assistant - Phase I......................... 8.5 Public safety DISpatCher
Total ..o 85 SUBJECT & NO. COURSE UNITS
] . ADM JUS 157 Public Safety Dispatcher........................... 5.25
Emergency Medical Technician Total «...oovvviiiiiiii i 5.25
SUBJECT & NO. COURSE UNITS i )
FIRETEK 96 Emergency Medical TechnicianI..................... 8 Securlty Officer
Total «.ooovvvviiiiii i e 8 SUBJECT & NO. COURSE UNITS
i ] . ADM JUS 127 Security Officer and Assistant...................... 7.5
Fmgerprlnt Classification Total ..o 7.5
Students who satisfactorily complete this course will be given verifi- . .
cation of passing. Passing this course qualifies students for employ- Supervisory Training
ment as a fingerprint technician. SUBJECT & NO. COURSE UNITS
ADM JUS 124 Supervisory Training - First Level .................. 4.5
SUBJECT & NO. COURSE UNITS
ADM JUS 62 Fingerprint Classification............................. 3 Total o oovvvnnniinnniiniiiniinennn, 5
T 3 Traffic Investigator
. e SUBJECT & NO. COURSE UNITS
Fire A my Trainin
SUBﬁECffg: y lra 9 Soomee oS ADM JUS 162 Basic Traffic Collision Investigation............... 2.25
FIRETEK 35' Fire Acad Teaini L ADM JUS 163 Intermediate Traffic Collision Investigation....... 2.25
fre Academy TTAMING e 7 ADM JUS 164 Advanced Traffic Collision Investigation........... 4.5
Total ..o 17 Total ..ooovvvviinninniiiiiiiiiiiiieiean, 9
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CERTIFICATES OF ACHIEVEMENT

Administration of Justice
This program is designed for the student intending to seck employ-

FIRETEK 205

Forensic Crime Scene Investigation

ment in Criminal Justice or private security positions. SUBJECT & NO. COURSE UNITS
SUBJEGT A NG, COURSE ONITS ADM JUS 5 Criminal Investigation............................ ... 3
ADM]JUS 1 Introduction to Administration of Justice............ 3 ADMJUS 172 Criminalistics T 3
ADM JUS 2 Concepts of Criminal Law........................ 3 ADM JUS 173 Criminalistics I.I RS BRI R 3
ADM JUS 3 Legal Aspects of Evidence ............................ 3 ADM JUS 174 O.ffender Proli.lln.g in Crl.m.mal I.nvesngatlc.ms ........ 3
ADM JUS 5 Criminal Investigation. ....................c.......... 3 ADM JUS 285 Dlrécte:d Studles. in A.dmlmstratlon of Justice........ 2
ADM JUS 14 Report Writing for Peace Officers .................... 3 ADM JUS 428 Ethics in Forensic Science ............................ 3
ADM JUS 67 Community Relations I.............................. 3 Total cooooovvnienniiiiii 7
Total ..o 18
Administration of Justice/Law Emphasis ASSOCIATE DEGREE PROGRAMS
SUBJECT & NO. COURSE onrs  Administration of Justice
ADM]JUS1 Introduction to Administration of Justice............ 3 ASSOCIATE IN ARTS DEGREE
ADM JUS 2 Concepts of Criminal Law.......................... 3 . . o . L .
ADM JUS 3 Legal Aspects of Evidence ... ... 3 T.hls program in Admmlstratlor{ of Justice is deslgn.ed for pre-ser-
ADM JUS 4 Principles and Procedures of the Justice System ...... 3 vice or. 1n—ser.v'1ce St.udf:nts who wish to prepare ‘folr or lr.nprove thém—
LAW 1 Business Law 3 selves in positions in the several fields of Administration of Justice.
Select 18 or more units from the following Administration of Jus-
Total «...covvvviiiiiiiiii i Is5 tice courses:
Administration of Justice/Sociological Emphasis SUBJEGT & NO. COURSE NS
SUBJECT & NO. COURSE UNITS ADM]JUS 1 Introduction to Administration of Justice ........... 3
ADM]JUS 1 Introduction to Administration of Justice............ 3 ADM JUS 2 Concepts of Criminal Law........................... 3
ADMJUS 2 Concepts of Criminal Law............................ 3 ADM JUS 3 Legal Aspects of Evidence ............................ 3
ADM JUS 75 Introduction to Corrections .......................... 3 ADM JUS 4 Principles and Procedures of the Justice System ...... 3
SOC3 Crime and Delinquency ... 3 ADMJUS 5 Criminal Investigation................................ 3
SOC7 Juvenile Delinquency ... 3 ADMJUS 6 Patrol Procedures ... 3
Total . .coooovvvnni i 15 ADM JUS 14 Report Writing for Peace Officers .................... 3
. . . ADM JUS 49 Narcotics and Vice Control........................... 3
Basic Police Academy Preparation ADMJUS62  Fingerprint Classification............................. 3
SUBJECT & NO. COURSE uNITS ADM JUS 67 Community Relations I..................o o 3
ADM JUS 1 Introduction to Administration of Justice............ 3 ADM JUS 75 Introduction to Corrections 3
ADMJUS 2 Concepts of Criminal Law. ... 3 ADM JUS 160 Police Organization and Administration............. 3
ADMJUS 6 Patrol Procedures ..o 3 ADMJUS172  Criminalistics I ...........cooiveireieiei. 3
ADM ]JUS 14 Report Writing for Peace Officers .................... 3 ADM JUS 173 Criminalistics 1 3
KIN 229 Body Conditioning Skills.. ...................... I ADMJUS174  Offender Profiling in Criminal Investigations. ....... 3
Total ..ooovvvvniniiiiiiiii 3 ADM ]JUS 178 Terrorism: The First Responder ...................... 3
Chemical Dependency specia"st in Criminal Justice ADM JUS 428 Ethics in Forensic Science ........................ ... 3
(WITH PSYCHOLOGY DEPARTMENT) Subtotal. ...........ccoiiiiiiiiiiiiiii 18
ELECTIVE UNITS UP TO 12

SUBJECT & NO. COURSE UNITS
ADMJUS 1 Introduction to Administration of Justice ........... 3
ADM JUS 75 Introduction to Corrections .......................... 3
PSYCH 63 Alcohol/Drug Studies: Prevention and Education ... 3
PSYCH 64 Introduction to Alcohol and Drug Abuse ............ 3
PSYCH 65 Chemical Dependency: Intervention, Treatment and
Recovery....................... 3
Total .. oovvvvinn i 15

Fire Technology/State Fire Marshall Core Classes

Note: At least 6 units of elective units muct be from Administration of
Justice courses.
GENERAL EDUCATION REQUIREMENTS PLAN A 30

Fire Technology, Associate in Arts Degree

The Fire Technology degree program is designed for students intend-
ing to enter the fire service as a career, as well as for in-service fire per-
sonnel wishing to enhance their professional and academic expertise.

Many courses within the Fire Technology Subject area meet accredita-
tion and certification standards set by the State Fire Marshal’s Office

Students seeking this degree must complete the following required
Fire Technology courses, as well as a minimum of nine units of elec-
tive courses from within the Fire Technology Subject area.

SUBJECT & NO. COURSE UNITS
FIRETEK 201 Fire Protection Organization ......................... 3
FIRETEK 202 Fire Prevention.......................o 3
FIRETEK 203 Fire Protection Equipment and Systems.............. 3
FIRETEK 204 Building Construction for Fire Protection............ 3
100
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SUBJECT & NO. COURSE UNITS ELECTIVE COURSES - LISTB 6 UNITS

FIRETEK 201 Fire Protection Organization ......................... 3 ADM JUS 160 Police Organization and Administration............. 3

FIRETEK 202 Fire Prevention..........................o.o.. 3 ADM JUS 172 Criminalistics T................oo 3

FIRETEK 203 Fire Protection Equipment and Systems.............. 3 MATH 227 STAtiSICS ... 4

FIRETEK 204 Building Construction for Fire Protection............ 3 PSYCH 1 General Psychology I............................. 3

FIRETEK 205 Fire Behavior and Combustion....................... 3 SOC1 Introduction to Sociology........................... 3
Subtotal. . .........cccoiiiiiiiiiiiiiiiaa, Is ELECTIVES: ANY CSU TRANSFERABLE COURSE(S) 5-8 UNITS

PLUS 9 UNITS FROM THE FOLLOWING: 9 IGETCor CSUGE Pattern . . . . . . . ... 37-39

FIRETEK 24 Fire Company Management and Operations......... 3 Total . oo 60

FIRETEK 30 Fire Marshal Certification: Instructor 1A ......... 2.2 Note: 3 units of major courses may be double counted towards gen-

FIRETEK 31 Fire Marshal Certification: Instructor 1B ......... 2.2§ eral education.

FIRETEK 32 Advanced Fire Management and Leadership ...... 7.5

FIRETEK 63 Fire Technology In-Service Update- 54 hour Class. .. 1

FIRETEK 64 Fire Technology In-Service Update- 81 hour Class. 1.5 TRANSFER CURRICULUM

FIRETEK 65 Fire Technology In-Service Update- 108 Hour Class. 2 Information regarding lower division major preparation require-

FIRETEK 66 Fire Technology In-Service Update- 135 Hour Class. . ments required to transfer to a University of California (UC) or Cal-

2.25 ifornia State University (CSU) campus may be obtained at wwuw.

FIRETEK 96 Emergency Medical Technician I..................... 8 assist.org. For information about independent or out-of-state col-

FIRETEK 207 Wildland Fire Control................................ 3 leges/universities, please consult with a counselor.

FIRETEK 208 Fire Protection Hydraulics and Water Supply ........ 3

FIRETEK 209 Fire Tactics and Strategy.............................. 3

FIRETEK 213 Fire Investigation ................................ ;  SUBJECTS & COURSE DESCRIPTIONS

FIRETEK 214 Rescue Practices .............cocoviiiiiiiii 3 .o - -

FIRETEK 216 Fundamentals of Personal Fire Safety and Emergency Adm!nIStratlon of Jus_t“.:e (ADM JUS) . . .

ACHION oo 3 Certain courses offered within the Administration of Justice curric-

FREE ELECTIVES 6 ulum are designed for in-service and pre-service Law Enforcement

GENERAL EDUCATION REQUIREMENTS PLAN A 30 personnel. These courses are certified by the California Commis-
Total. . o o o o 60 sion on Peace Officers Standard and Training and are recommended

Associate of Science in Administration

of Justice for Transfer

This Associate of Science in Administration of Justice for Transfer
degree is designed for students wishing to complete work for a Bach-
elors Degree in criminal justice or related field. Students will be able
to describe the individual functions and components of the modern
criminal justice system; use introductory concepts of legal research
to locate, analyze, and discuss the content of statutory and case law;
and apply critical thinking skills to solve a criminal justice problem.
Proper selection of curriculum electives further enables students
to study other academic disciplines, such as sociology, and public
administration. This program is appropriate for students consid-
ering law schools as well as certain careers in criminal justice. The
Associate in Science in Administration of Justice transfer degree can
also lead to careers in law enforcement, courts and corrections. Stu-
dents are required to complete a2 minimum of 60 required semester
units of CSU transferable coursework with a minimum GPA of 2.0,
including a minimum of 18-19 semester units in the major with a
grade of “C” or better.

Required Core Courses

SUBJECT & NO. COURSE UNITS
ADMJUS 1 Introduction to Administration of Justice ........... 3
ADM JUS 2 Concepts of Criminal Law............................ 3

Subtotal .............. ... i, 6
ELECTIVE COURSES - LISTA 6 UNITS
ADMJUS 3 Legal Aspects of Evidence ............................ 3
ADM JUS 4 Principles and Procedures of the Justice System ...... 3
ADM JUS 5 Criminal Investigation................................ 3
ADM JUS 67 Community Relations . ................... . 3
ADM JUS 75 Introduction to Corrections .......................... 3

for members of Law Enforcement Agencies.

1 Introduction to Administration of Justice (3) uc:csu

IGETC 4H (C-ID AJ 110)

(UC Limit: ADM JUS 1 + ADM JUS 4 combined, maximum credit, one
course).

LECTURE, 3 HOURS.

This course presents an introduction to the administration of jus-
tice in the United States, its history, philosophy, sub-systems, roles
of its members and their relationships. It also introduces theories of
crime, punishment and rehabilitation and looks at ethics, education,
professionalism, and training in the system.

2 Concepts of Criminal Law (3) UC:CSU IGETC 4J (C-ID AJ 120)
LECTURE, 3 HOURS.

This course presents concepts of criminal law, philosophy of law
and constitutional provisions, definitions, classification of crime,
and the applications of these to the system of justice. How legal
research, case law, methodology, and concepts flow as a social force

will be looked at in depth.

3 Legal Aspects of Evidence (3) CSU (C-ID AJ 124)

LECTURE, 3 HOURS.

This course presents the legal aspects of evidence, constitutional and
procedural considerations affecting arrest, search and seizure, kinds
and degrees of evidence and rules, governing administratively, and
judicial decisions interpreting individual rights and case studies.
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4 Principles and Procedures of the Justice System (3) uc:.csu

(CIDAJ122)
(UC Limit: A] 1 + A] 4 combined, maximum credit, one course).

LECTURE, 3 HOURS.

This course provides an in-depth study of the role and responsibili-
ties of each segment within the criminal justice system: law enforce-
ment, judicial, and corrections. Consideration is given to past, pres-
ent, and future exposures to the procedures of each sub-system from
initial entry to final disposition, and the relationship each segment
maintains with its system members and the community.

5 Criminal Investigation (3) Csu (C-ID AJ 140)
LECTURE, 3 HOURS.

This course covers the fundamentals of investigation: crime scene,
search and recording, and the collection and preservation of physi-
cal evidence. Scientific aids, modus operandi and sources of infor-
mation, interviews and interrogation, follow-up, and case prepara-
tion are also emphasized.

6 Patrol Procedures (3) csu
LECTURE, 3 HOURS.

This course presents the history and development of patrol philoso-
phy and planning for field activities. The topics considered include
the functions of patrol, traffic, and other preliminary investigative
duties of the field officer. The handling of civil and domestic dis-

turbances and other community crime incidents are also discussed.

14 Report Writing for Peace Officers (3) csu

LECTURE, 3 HOURS.

This course presents the various types of technical writing used in
police reports. The appropriateness of different styles in different
contexts, the conceptualization of the material, and the use of these
reports by crime analysts in police agencies are emphasized. Gram-
matical aspects of good report writing are also included.

49 Narcotics and Vice Control (3) csu
LECTURE, 3 HOURS.

This course presents the covert criminal activities of organized
crime within the community and the impact that these activities
have on the social structure. This course discusses the history of ille-
gal drugs and analyzes how law enforcement has attempted to con-
trol the widespread use of illegal drugs and the criminal enterprises
that dominate the narcotics trade. Vice operations and the criminal
enterprises that control these activities are also examined in depth.

60 Arrest, Search and Seizure (3) csU
LECTURE, 3 HOURS.

This course offers a comprehensive study of the laws of search and
seizure leading to arrest, emphasizing Supreme Court interpreta-
tions of these laws, the application of these laws by the police officer,
and the reference sources for these laws.

62 Fingerprint Classification (3) csu (C-ID AJ 160)

LECTURE, 3 HOURS.

This course covers practical aspects of fingerprint classification.
Technical terminology, pattern interpretation, classification of fin-
gerprints, search for fingerprints at crime scenes, and the preserva-
tion of prints and print development are emphasized

67 Community Relations I (3) uc:csu (c-Ip AJ 160)

LECTURE, 3 HOURS.

This course explores the relationship between all aspects of the
justice system and the community it serves. Principal emphasis is
placed upon the professional image of members of the justice sys-
tem and the development of positive relationships with the commu-
nity including the challenges and prospects of administering justice
within a diverse multicultural population.

69 Basic Forensics for Detectives (0.5

LECTURE, 0.5 HOUR.

This course provides the student with information on processing
a crime scene and the types of evidence that need to be collected.

75 Introduction to Corrections (3) Csu (C-ID AJ 200)

LECTURE, 3 HOURS.

This is a basic course dealing with the nature of the correctional sys-
tem and the aims and objectives of corrections, probation, institu-
tions, services, and supervision of inmates.

82 Law Enforcement Professional Standards (1)
LECTURE, 1 HOUR.

This course provides an entry-level law enforcement officer the tools
necessary to become a strong and responsible leader along with an
understanding of how their leadership can impact the community
they serve

83 Introduction to Security (3) csu
LECTURE, 3 HOURS.

This course presents an introduction to the private security field
including historical, philosophical and legal background of security
services, the inter-relationships with governmental agencies, and the
role of the contemporary security officer, career opportunities, and
required qualifications.

88 Laser Firearms Training I, Basic (0.5)

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safety Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides training on police safety, field tactics, and the
proper shooting techniques for officer safety. Safety considerations
for human life are emphasized.

89 Laser Firearms Training Il, Intermediate (0.5

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safety Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides training on tactical responses, building entries,
building searches, and proper shooting techniques.

93 Use of Force lll 0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course introduces techniques used to control individuals who
may be violent, insane, under the influence of drugs, or physically
aggressive. Medical and legal implications also are discussed.
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94 Intermediate Forensics for Detectives (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with information on the identifica-
tion, collection, storage, and presentation of evidence.

95 Successful Habits For Law Enforcement - 24 Hour Course (1.5)
LECTURE, 1.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with successful habits for law
enforcement professionals and ways in which to connect these hab-
its to their work in policing.

96 Successful Habits For Law Enforcement - 8 Hour Course (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with successful habits for law
enforcement professionals and ways in which to connect these hab-
its to their work in policing.

98 Basic Training Academy (17.5)
LECTURE, 3 HOURS; LABORATORY, 44.5 HOURS.

This course meets the minimum training requirements established
by Peace Officer Standards and Training (POST) for individuals

entering the career of law enforcement.

103 Community Services Officer 3.5
LECTURE, 3 HOURS; LABORATORY, 1.5 HOURS.

This course prepares the student to operate in the position of a com-
munity service officer for a law enforcement agency. The training
includes report writing, criminal and civil law, driving techniques,
and defensive tactics.

105 Advanced Training Instructor-Update (1.25)
LECTURE, 1.25 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with information on up-to-date
material and methodologies associated with teaching law enforce-
ment personnel new training methods and procedures.

107 Analytical Interviewing-Basic (2.25)

LECTURE, 2.25 HOURS.

This course provides the student with information on analytical
interviewing techniques for law enforcement personnel.

108 Arrest and Firearms (2.25)

LECTURE, 2.25 HOURS.

This course provides the student with the training that is necessary
to meet the requirements for 832 of the Penal Code that deals with
arrest training. Successful completion of this course gives the stu-
dent limited peace officer powers.

109 Bicycle Patrol - Basic (1)
LECTURE, 0.75 HOUR; LABORATORY, 0.25 HOUR.

This course provides the student with information on the challenges
and advantages of policing on a bicycle.

110 Career Ethics/Integrity (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is a peer-oriented workshop involving the monitoring of
discussions regarding ethics and integrity in law enforcement.

112 Field Training Officer - Basic (2.25)

LECTURE, 2.25 HOURS.

This class is designed for officers who supervise and train other offi-
cers newly assigned to patrol. Topics presented include leadership,
teaching methodology, officer safety, documentation skills, and
career motivation.

113 Field Training Officer - Update (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information on
supervision techniques for law enforcement officers newly assigned
to the patrol function that include legal updates, patrol and com-
munication techniques.

114 Field Operations School - Intermediate (2.25)
LECTURE, 2.25 HOURS.

This course emphasizes field tactics for the line supervisor, includ-
ing barricaded suspects, command post operations, evacuation pro-
cedures, and related field operations. The target audience for this
course is sergeants newly assigned to patrol.

115 Field Operations School - Advanced (1.25)

LECTURE, 1.25 HOURS.

This course emphasizes field responsibilities for watch command-
ers, including command post operations, special weapons teams,
administrative investigations, and all other emergency response
situations.

116 Force Training - Instructor Preparation (5)

LECTURE, 4 HOURS; LABORATORY, 2.75 HOURS.

This course provides instruction on how to teach in the area of force
training. This course includes an in-depth study of all lethal and
non-lethal weapons and instruction on the use of each.

118 Handler Baton - Basic (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with information designed to meet cer-
tification requirements for the proper handing of the Handler-12 baton.

120 Patrol School (3.5) csu
LECTURE, 3 HOURS; LABORATORY, 1.5 HOURS.

This course prepares the student to perform in a field operations
assignment. The training includes legal updates, report writing,
defensive tactics, weapons training, situational planning for crimes
in progress, pursuit driving, and policies and procedures required by
a law enforcement agency.

2015-2016

103



Administration of Justice Department

121 Search and Seizure Update (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides patrol officers or detectives with up-to- date
information in the area of search and seizure. This course is appro-
priate for both patrol and detective personnel.

122 Street Gangs and Subcultures (2.25) csu
LECTURE, 2.5 HOURS.

This course is designed to present all current aspects of prison,
motorcycle and ethnic gangs. The resources and investigative tech-
niques available to law enforcement are reviewed. This is a basic
course primarily designed for personnel assigned to work patrol,
narcotics, homicide, gangs, or other investigative assignments deal-
ing with gangs.

124 Supervisory Training First Level (4.5

LECTURE, 4.5 HOURS.

This course provides basic supervisory training for newly promoted
first-line supervisors. The course includes ethics, problem solving,
media relations, the role of the supervisor, morale, discipline issues,
and administrative duties.

125 Tear Gas Refresher/Handler (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course reviews the basic training in use of chemical agents and
methods of delivery as well as providing the latest techniques and
legal ramifications of chemical agent use.

127 Court Security Officer Training (7.5)

LECTURE, 5 HOURS; LABORATORY, 75 HOURS .

This course meets the minimum requirements established by the
California Peace Officer Standards and Training for individuals
entering the field of court security officer and assistant court secu-
rity officer.

128 Blast and Explosive Recognition (.25
LECTURE, 2.25 HOURS.

This course emphasizes the task force approach to investigate cases
involving explosives. Recognition of the various devices and the
proper explosive handling techniques are stressed.

133 AR-15 Rifle (0.25)

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safery Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LABORATORY, 1 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course offers basic instruction in safety, tactical considerations,

malfunctions, and firing of the AR-15 rifle.

134 Advanced Vehicle Theft Investigation (2.25)

LECTURE, 2.25 HOURS.

This course offers advanced instruction for vehicle theft investiga-
tors including identification of vehicle numbers, vehicle theft and
fraud, and common problems associated with these investigations.

135 Advanced Criminal Investigation (2.25)

LECTURE, 2.25 HOURS.

This course provides the student with advanced criminal investi-
gative tools and techniques in processing a crime scene. The legal
aspects of an investigation and appropriate collection of crime scene
evidence are emphasized.

136 Child Abuse Investigation (.25
LECTURE, 2.25 HOURS.

This course supplies basic training for the child abuse investigator
and satisfies the requirements specified by the Child Abuse Investi-
gation Foundation for the California Peace Officer Standards and
Training Institute of Criminal Investigations.

137 Mounted Patrol (1.5
LECTURE, 1 HOURS; LABORATORY, 1.25 HOURS.

This course provides information to peace officers newly assigned to
mounted patrol units. Topics presented include equipment familiariza-
tion, tactical maneuvers, policies and procedures, and unit liabilities.

139 Policy and Procedures/Equipment for Bailiffs (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This is a refresher course for officers assigned to the position of bai-
liff in the Los Angeles court system.

140 Custody Assistant - Phase | 8.5
LECTURE, 5 HOURS; LABORATORY, 10.5 HOURS.

This course satisfies the basic California Peace Officer Standards
and Training requirements for entry-level custodial officers.

142 Bailiff Orientation (2.25)
LECTURE 2.25 HOURS.

This course reviews court procedures and provides the student with
basic bailiff responsibilities and related court functions.

144 Special Weapons and Tactics (3.5

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safery Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 3 HOURS; LABORATORY, 1.5 HOURS.

This course provides special weapons and tactics including legal
issues, use of canines, special deployment techniques, and the use
of specialized weapons.

145 Advanced Special Weapons and Tactics Instruction (3)
Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safery Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 1.75 HOURS; LABORATORY, 3.75 HOURS.

This course provides advanced training tactics for those currently
assigned to special weapons and tactics units. Course study includes
helicopter operations, dignitary protection, special operations,
advanced firearm and entry techniques, and hostage rescue.
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146 Vehicle Theft for Patrol Officers (1.5
LECTURE, 1.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is designed to train a patrol officer in the recogni-
tion, identification and investigation of the various stolen vehicles
encountered in routine performance of his duties.

147 Basic Long Rifle Instruction (1.25

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safety Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 0.75 HOURS; LABORATORY, 1.5 HOURS.

Note: This course is offered on a PASS/NO-PASS basis only.

This course offers practical training in the use of long rifles includ-
ing legal limitations, operational considerations, and practical appli-
cation of shooting fundamentals.

148 Sexual Assault Investigation (2.25)

LECTURE, 2.25 HOURS.

This course meets the training needs of investigators assigned to
sexual assault cases. This course satisfies the Sexual Assault Investi-
gation Foundation specialty for the California Peace Officer Stan-
dards Training.

152 Court Security Assistant (4.25)
LECTURE, 3.75 HOURS; LABORATORY, 3 HOURS

This course provides the basic knowledge and skills required by Cal-
ifornia Peace Officer Standards and Training for an entry-level posi-
tion as an assistant security officer for the court system.

155 Tactical Communications for Law Enforcement (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with practical skills and techniques in
the area of oral communication. The student develops expertise in dealing
with difficult people, resolving conflicts, and non-verbal communication.

156 Supervision for Civilians in Law Enforcement (4.5)
LECTURE, 45 HOURS.

This course provides the newly appointed civilian supervisor with
formal training in the concepts, techniques, and practical applica-
tions of basic supervisory skills in the law enforcement field.

157 Public Safety Dispatcher (5)
LECTURE, 45 HOURS; LABORATORY, 2.25 HOURS.

This course provides entry-level knowledge and skills to properly
receive and dispatch calls for service to law enforcement personnel.

158 Homicide and Death Investigation (4.5

LECTURE, 45 HOURS.

This course provides an overview of the investigative techniques and
resources that are utilized when investigating a homicide or death,
including forensics and criminal profiling.

160 Police Organization and Administration (3) csu
LECTURE, 3 HOURS.

This course offers the effect of organizational structure and adminis-
trative procedure on the implementation of police functions; assess-
ment of processes of recruitment, career advancement and leadership;
and administrative problems of staffing, supervision, and morale.

161 Drug/Alcohol Recognition Training (2.25)

LECTURE, 2.25 HOURS.

This course provides formal training in recognizing drug and alco-
hol use for successful detection in criminal cases.

162 Basic Traffic Collision Investigation (2.25)
LECTURE, 2.25 HOURS.

This course provides the basic principles related to traffic collision
investigation, including skid mark identification, determination of
collision factors, basic diagraming techniques and physical evidence
identification.

163 Intermediate Traffic Collision Investigation (2.25)

LECTURE, 2.25 HOURS.

This course provides advanced principles related to traffic collision
investigations, including computation of speed and drag factors,
scope and grade calculations related to collision causal factors, and
time and distance formulas.

164 Advanced Traffic Collision Investigation (4.5)

LECTURE, 4.5 HOURS.

This course provides specialized training in traffic collision investi-
gations including advanced collision scene measurement tools and
techniques, vehicular damage analysis, and collisions that include a
pedestrian or motorcycle.

165 Contemporary Aspects of the Fourth Amendment
of the United States Constitution, Basic (0.25)

LECTURE, 0.25 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course reviews the basic requirements of the Fourth Amend-
ment of the United States Constitution and the impact of recent
court decisions on its applications.

166 Contemporary Aspects of the Fourth Amendment
of the United States Constitution, Advanced (0.5

LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course reviews the basic elements of search and seizure as it
relates to the Fourth Amendment of the United States Constitu-
tion and presents an in-depth study of consensual encounters. The
course also examines the Exclusionary Rule from both a field and
courtroom perspective.

167 Advanced Search Warrants (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course covers the advanced aspects of search warrant affidavits
including telephonic and e-mail. It details warrant service restric-
tions, scope, and return procedures.

168 Current Miranda Rights (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is designed to review and update the basic requirements
of the Miranda decision.
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169 Current Aspects of Statements and Confessions (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course updates the legal interactions of the 4th, 5th, 6th, and 14th
amendments of the United States Constitution with daily applications.

170 Civilian Orientation Seminar (2.25) csu

LECTURE, 2.25 HOURS.

This course offers an introduction of the law enforcement organi-
zations for newly hired civilian personnel. This course includes an
overview of enforcement of required job skills and techniques.

171 Basic Search Warrants (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course presents the basic concepts of search warrants and how
to prepare and serve them according to the law.

172 Criminalistics | (3) csu
Prerequisite: Administration of Justice 5.

LECTURE, 3 HOURS.

This course provides the student with an in-depth study of the evo-
lution of forensic science and the collection techniques for evidence
in a criminal investigation.

173 Criminalistics Il 3) csu
Prerequisite: Administration of Justice 172.

LECTURE, 3 HOURS.

This course provides the student with forensic techniques for crime
scene investigations which include fingerprint and handwriting
examinations, identification of human remains, discovery of trace
evidence, and firearms recovery.

174 Offender Profiling in Criminal Investigations (3) csu
LECTURE, 3 HOURS.

This course offers explanations and predictors for offender behavior
in specific types of crimes including classification of offenders, pro-
filing techniques, and the legal aspects of offender behavior.

175 Law Enforcement Security Assistant (3.5
LECTURE, 3 HOURS; LABORATORY, 1.5 HOURS.

This course provides information for the entry-level security assis-
tant in the law enforcement field. Topics include professionalism,
officer survival, tactical communications, legal updates, and report
writing.

176 Probation Core Gorrectional Practices (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on juvenile correctional facilities
with an emphasis on security, authority, and supervision.

177 Motivational Interviewing for Camp Staff (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on interviewing skills for probation
officers within a juvenile custodial facility including motivational
interviewing, the client-centered interview, and feedback techniques.

178 Terrorism: The First Responder (3) csu

LECTURE, 3 HOURS.

This course provides the student with an overview and understand-
ing of terrorism from a historical perspective and provides a timeline
of terrorism activities from past to present. The information pro-
vided prepares a student as a first responder to acts of terrorism, and
allows the student to understand all aspects of response tactics by
emergency service agencies including law enforcement, fire, medi-
cal technicians, and private security. Topics include tactical coordi-
nation, scene awareness, crime scene operations, and an overview of
real-world incident management techniques.

179 Introduction to Internal Affairs (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides an introduction to internal affairs including
inquiries, investigations, and citizen complaints. Policy and procedures
regarding use of force and officer-involved shootings are also covered.

182 Law Enforcement Technician Course (2.25)

LECTURE, 2.25 HOURS.

This course offers an introduction to the policies and procedures
on the technical aspects of law enforcement for civilian personnel
employed as law enforcement technicians.

183 Legal Update Affecting Law Enforcement Procedures (2
LECTURE, 2 HOURS.

This course reviews contemporary changes in the law and the impact
of recent court decisions as it applies to law enforcement procedures.

184 Legal Update For Investigations (2)

LECTURE, 2 HOURS.

This course offers updated information related to conduct'ing crim-
inal investigations involving search and seizure, case and statutory
law, and search and arrest warrants.

187 Correctional Personnel Supplemental Academy (4.5
LECTURE, 45 HOURS.

This course offers supplemental information on correctional poli-
cies and procedures for personnel who have completed basic police
academy training.

188 Basic Leadership Institute (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is designed to identify and develop basic leadership
qualities for law enforcement personnel.

189 Operation Safe Streets Investigation (2.25)

LECTURE, 2.25 HOURS.

This course provides instruction for field officers in the application
of laws, tactics, and intelligence-gathering techniques for investiga-
tions of California street gangs.

190 Narcotics and Gang Prevention (2.25)

LECTURE, 2.25 HOURS.

This course provides teaching strategies related to classroom environ-
ment and classroom management for law enforcement officers that
instruct K-12 students in the area of narcotics and gang information.
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191 Field Operations for Detectives (2.25)

LECTURE, 2.25 HOURS.

This course provides instruction in the application of laws, tactics,
and safety techniques related to field operations during criminal
investigations.

193 Background Investigation (2.25)

LECTURE, 2.25 HOURS.

This course presents the basic requirements and skills necessary for
the evaluation and investigation of law enforcement applicants.

194 Basic Motorcycle Training (3)
LECTURE, 2.25 HOURS; LABORATORY, 2.25 HOURS.

This course is designed to provide the basic skills for motorcycle
safety and patrol procedures for the motorcycle patrol trainee.

195 Breathalyzer Operator Training (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the necessary skills to operate the Datamaster
Breathalyzer in compliance with California state law.

196 Intermediate Report Writing (3)

LECTURE, 3 HOURS.

This course is designed to enhance the ability of students to effec-
tively prepare written reports commonly required in the law
enforcement profession, with particular emphasis on observational
arrest reports, documenting the use of force, and civil liability issues
related to report preparation.

199 Basic Leadership Institute Facilitator Workshop (2.25)

LECTURE, 2.25 HOURS.

This course provides instruction to police officers in the teaching
strategies related to classroom management and the theories related
to adult learning in order to instruct law enforcement management
on basic leadership techniques.

211 Supervision Accountability (0.5

LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course defines accountability for law enforcement supervisors
including employee and vicarious liability issues.

212 Management and Leadership Training (4)

LECTURE, 4 HOURS.

This course provides management and leadership training for law
enforcement and emergency services supervisors.

214 First Aid Instructor Training (1.5)
LECTURE, 1 HOUR; LABORATORY, 1.25 HOURS.

This course provides first aid instructor training.

215 Four-Wheel Drive Vehicles and Equipment (0.5)
LECTURE, 0.5 HOUR; LABORATORY 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides instruction on driving off-road vehicles used
in law enforcement.

216 Cultural Sensitivity Training for Law Enforcement Personnel
(0.5)

LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/INO-PASS basis only.

This course provides sensitivity training and cultural diversity expo-
sure to law enforcement personnel.

218 Radar Operator Training (1.75)

LECTURE, 1.5 HOURS; LABORATORY 0.75 HOUR.

This course provides instruction on the operation of radar devices
used in law enforcement.

220 Laws and Policies Pertaining to Sexual Harassment (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on laws and policies relating to
sexual harassment.

221 Advanced Tactical Communications in Custody Facilities (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is designed to provide communication skills required to
interact with inmates in custody settings.

222 Administrative Investigation Process (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides supervisors with the necessary knowledge to apply
the various components of the administrative investigation process.

223 Civilian Defensive Driving (0.25)
LECTURE, 0.25 HOUR; LABORATORY 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction to civilian personnel on basic driving
techniques of emergency vehicles associated with law enforcement.

224 Driver Awareness-Instructor Driving Techniques (1)
LECTURE, 0.75 HOUR; LABORATORY, 0.75 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides individuals with driver awareness instruc-
tional techniques to teach effective and safe driving methods to law
enforcement personnel.

225 Advanced Driver Training | (0.25)
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction on basic precision driving tech-
niques of emergency vehicles.

226 Advanced Driver Training Il 0.5
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides additional advanced instruction on precision
driving of emergency vehicles.

227 Driver Training Instructional Techniques (1.75)

LECTURE, 1.5 HOURS; LABORATORY, 0.75 HOUR.

This course offers instructional techniques that can be used when train-
ing law enforcement personnel in the operation of emergency vehicles.
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228 Driving Simulator Application (0.25)
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides specialized driving techniques through the use
of a law enforcement simulator.

229 Driving Techniques for Executive Security (0.5
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides specialized vehicle training for individuals who
are required to provide transportation for public officials.

231 Criminal Abatement (1.5
LECTURE, 1.5 HOURS.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides instruction on the abatement of criminal activ-
ity within urban communities.

232 Community Policing I 0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the history and philosophy of community
policing and an introduction to problem solving and approaches to
surveying the community.

233 Community Policing Il (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides further study of the history and philosophy of
community policing and solutions to criminal nuisance activities.

236 Community Policing for Supervisory Personnel (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on instruction and management
strategies in community policing including practical strategies for
community mobilization and problem-solving techniques for gang
and nuisance activity.

239 Criminal History Access Techniques (0.25)
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on how to access the Consolidated
Criminal History Reporting System (CCHRS)through the use of
the Windows operating system.

240 Instructional Techniques for Accessing Criminal Histories (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on instructional techniques used
with the processing of criminal histories through the use of the
Windows operating system.

241 Crime Inquiry Training (0.25)
LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information concerned with accessing an individ-
ual’s complete criminal history through the computer information pro-
gram, Consolidated Criminal History Reporting System (CCHRS).

243 Police Case Management (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on criminal case management
including management reports, statistics, and suspect information.

245 Data Entry for Law Enforcement Personnel (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction on data entry for the Los Angeles
Regional Crime Information System (LARCIS).

246 Law Enforcement Instructor Training Involving Data Entry (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides teaching techniques for law enforcement per-
sonnel involved with data entry into the Los Angeles Regional

Crime Information System (LARCIS).

247 Personnel Performance Index (0.25)
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction on how to enter employee data into
the Personnel Performance Index (PPI).

248 Law Enforcement Explorer Academy (5)
LECTURE, 2.5 HOURS, LABORATORY, 8.5 HOURS.

This course is designed to train students for public service employ-
ment in law enforcement including an overview of job duties, criminal
laws, self defense, evidence collection, first aid, and physical training.

251 Motorcycle Training Quarterly Update (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a periodic update for law enforcement officers
assigned to motorcycle details.

253 Crime Prevention through Environmental Analysis (0.5)
LECTURE, 0.5 HOURS, LABORATORY, 1 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course presents the principles of crime prevention through
environmental analysis.

254 College Security Officer Training (7)
LECTURE, 5 HOURS, LABORATORY, 6 HOURS.

This course provides the minimum training established by the State of
California for individuals entering a career as a college security officer.

258 Narcotics for Patrol (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on narcotics for the patrol offi-
cer in the field including drug categories, drug identification, court-
room testimony, search and seizure issues, and the use of informants.
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260 Juvenile Corrections Officer Gore Gourse (JCOC) (9.75) csu
LECTURE, 9.25 HOURS; LABORATORY, 1.5 HOURS.

This course provides the basic training for an entry-level juvenile
corrections officer. Subject areas include an overview of the criminal
justice system, the roles and responsibilities of the juvenile correc-
tions officer, casework management, court procedures, psychologi-
cal and medical issues, correctional security issues, gang and drug
problems, supervision of offenders, arrest procedures, confidential-
ity, and report writing.

261 Probation Officer Core Course (9.75) Csu

LECTURE, 9.5 HOURS; LABORATORY, 0.75 HOUR.

This course provides the basic training for an entry-level field pro-
bation officer. Subject areas include the criminal justice system,
roles and responsibilities of the probation officer, casework manage-
ment, court procedures, domestic abuse issues, first aid, and report
writing.

316 Reserve Police Academy Level Il (5)
LECTURE, 1.5 HOURS; LABORATORY, 10.75 HOURS.

This course provides the first level of training for the position of
reserve police officer. The student learns the basic overview of the
criminal justice system including criminal laws and criminal pro-
cedures, patrol operations, report writing, traffic enforcement, self-
defense techniques, and firearm control and safety.

317 Reserve Police Academy Level Il (5)
LECTURE, 1.5 HOURS; LABORATORY, 13.25 HOURS.

This course provides the second level of training for the position of
reserve police officer. The second level of study includes criminal
law, criminal procedures, investigative report writing, and special-
ized law enforcement such as gangs and narcotics, mental illness,
victimology, and community relations.

318 Reserve Police Academy Level | (7)

LECTURE, 1.5 HOURS; LABORATORY, 16.5 HOURS.

This course provides the third level of training for the position of
reserve police officer. The third level of study includes patrol tech-
niques, the special handling of unusual occurrences, traffic acci-
dent investigations, traffic enforcement, and preliminary criminal
investigations.

322 Gustodial Report Writing | (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides law enforcement personnel with basic skills to
write reports required in a custody facility.

324 Civilian Career Development in Law Enforcement (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction on career development for civilian
personnel in law enforcement agencies.

325 Anger Management Techniques (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course presents anger management techniques for law enforce-
ment personnel.

326 CPR Recertification for Law Enforcement (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course reviews the basic principles of CPR and the mechanics
involved with life support.

327 Self-Defense Techniques for Law Enforcement Personnel (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides self-defense techniques to be used in a custo-
dial setting by law enforcement personnel.

328 Law Enforcement Fraternization Policy (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course informs law enforcement personnel about fraternization
issues within a custodial setting.

329 First Aid Recertification for Law Enforcement (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course reviews first aid concepts and techniques used by law
enforcement personnel in a custody environment.

331 Jail Security (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course presents basic jail security techniques and escape pre-
vention measures.

332 Prisoner Transportation (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the law enforcement policy
regarding the procedures used for the transportation of inmates.

333 Sign Language for Emergency Personnel (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on basic sign language for emer-
gency personnel.

334 Tactical Weapons Qualification (0.25)

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safety Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction on the operation and safety of
weapon systems and qualifies an individual in the use of tactical
weapons.

335 Jail Cell Extraction (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the proper techniques used in
the removal of a hostile inmate from a jail cell.
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336 Survival Techniques for Custodial Personnel (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information to law enforcement personnel on
the survival techniques for hostage situations and appropriate off-
duty behavior.

337 Suicide Prevention Measures for Inmates (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course presents detailed procedures for inmate suicide prevention.

338 Jail Intelligence Gathering (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course familiarizes the student with the concepts of and tech-
niques for analytical interviewing in a custodial setting.

339 Drug Recognition, Investigation, and Reporting (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course develops the technical knowledge and procedures
needed for basic narcotics investigations in the custody setting.

340 The Use of Force Update for Supervisors (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is designed to provide an update of law enforcement
policy regarding the use of force.

341 Custodial Report Writing Il (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on report writing techniques that
improve the quality of reports in the custody environment.

342 Custodial Report Writing Ill 0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course enhances investigative and report writing skills for law
enforcement personnel beyond an intermediate level.

343 Inmate Control Techniques (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on inmate control techniques.

347 Taser Training (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course familiarizes the student with the nomenclature, opera-
tion, and tactical deployment considerations of the taser.

349 Inmate Civil Litigation (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on the civil litigation process and
inmates’ rights.

350 Video Training for Law Enforcement (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides law enforcement personnel with the purpose,
standards, and techniques for videotaping crime scenes.

352 Gourtroom Testimony (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course familiarizes the student with courtroom testimony pro-
cedures and techniques.

353 First Aid Breathing Mask (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on the basic principles of CPR and
the use of a breathing mask for infants and adults.

354 Emergency Response Procedures for Custody Personnel (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on emergency response procedures
for custody personnel including evacuation and tactical planning.

356 Gangs in the Custodial Environment (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course familiarizes law enforcement personnel with gang activ-
ity within the custodial environment.

357 Law Enforcement Stress Management Techniques (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides law enforcement personnel with stress manage-
ment techniques including exercise, diet, and meditation.

359 Custody Incident Command Training (2.25)

LECTURE, 2.25 HOURS.

This course provides information on the identification and handling
of potentially dangerous security issues in a custody facility includ-
ing custodial disturbances, emergency mobilization, hostage nego-
tiations, and incident command procedures.

360 Custody Incident Command Training Update (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides updated information on effective emergency
preparedness in a custodial facility.

361 Custody Training Officer School (1)
LECTURE, 1 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course is provides information to assist the experienced cus-
tody officer with current information necessary to become a quali-
fied custodial trainer.
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363 Custody Executive Command Training (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on executive command policy and
procedures in the custodial facility.

365 Custodial Legal Update (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on legal updates in the laws and
policies regarding the custody and care of inmates.

366 Law Enforcement Strategies Against Hate Crime (0.5)
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on identifying and responding to
hate crimes including the motivational factors of hate crimes and
the initial response by law enforcement.

367 Law Enforcement Responses to Domestic Violence (0.5)
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information for the appropriate response to
domestic violence including current case law requirements, threat
assessment, and protection orders.

368 Law Enforcement Strategies Against Violence (0.5)
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information to law enforcement officers on
family, school, and workplace violence.

371 Investigator Case Management (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on investigator case management
techniques including the types of case assignments, creation of a
master file, and removal and case closure procedures.

372 Report Writing for Law Enforcement Civilians (0.5
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on report writing techniques for
civilians working in the law enforcement field.

374 Gase Management for Supervisors (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides management techniques to students for han-
dling a regional crime system.

376 Intermediate Search Warrants (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with requirements for preparing a
search warrant.

377 Defensive Tactics for Female Law Enforcement Personnel (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with defensive tactic techniques
specially targeted to the female police officer.

378 Driver Awareness (0.25)
LECTURE, 0.25 HOUR, LABORATORY, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides instruction in safe driving techniques for law
enforcement personnel.

398 Urban Terrorism: First Responders (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information for first responders on terrorist
activities involving explosives, characteristics of a suicide bomber,
and a terrorist’s ability to carry out a suicide bombing.

400 Citizen Complaint Intake and Investigation Issues (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on law enforcement’s citizen com-
plaint intake and investigation policies and practices. The topics
covered include the citizen complaint process, process stages, and
recommended revisions of existing policy.

402 Custodial Health Issues (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on HIV, hepatitis, tuberculosis,
mental health, and substance abuse issues in a custodial environment.
The topics covered include an overview of inmate health issues, strat-
egies for effective communication with inmates, and workplace con-
siderations of occupational exposure in a custody setting.

404 Custodial Weapons Training (0.5)

Limitation on Enrollment: Pursuant to Title 5, Section 58106B., Health and
Safery Considerations, the student must possess a certificate of successful comple-
tion of an 832 Penal Code Firearms Course for the State of California.
LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with information on special weap-
ons used in a custodial environment for the control and contain-
ment of the inmate population. The topics covered include the oper-
ation and proper handling techniques for each particular weapon.

407 Racial Profiling (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on racial profiling and the legal
implications of racial profiling for law enforcement agencies. The
topics covered include the policies regarding racial profiling, legal
considerations, and the impact that racial profiling has on an indi-
vidual’s civil rights.
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408 Terrorism Awareness Training (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on domestic terrorism. The topics
covered include domestic terrorist groups, extremist groups, internal
terrorism, and officer safety issues.

409 Community Policing Use of Force Issues (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on the use-of-force issues in law
enforcement. This information can be used to review and revise law
enforcement policy on use of force in police operations. The top-
ics covered include current law enforcement policy on the use of
force, use-of-force legal issues, and appropriate model(s) that can be
employed to decrease the number of force cases.

411 Civilian Employee Management in Law Enforcement
Administration (0.5

LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information for civilian employee managers
who work in law enforcement administrations.

412 Basic Narcotics Investigations (2.25)

LECTURE, 2.25 HOURS.

This course provides instruction on basic narcotics investigations
including informant management, drug recognition, search warrant
operations, and specialized investigations

415 Instructor Development Course (2)

LECTURE, 1.75 HOURS; LABORATORY, 0.5 HOUR.

This course provides information on critical thinking, instructional
designs, evaluating and testing, and the learning resources that are
available to law enforcement instructors.

419 Domestic Violence Crime Scene Investigation (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides investigation techniques specific to domestic
violence cases.

420 Basic Dual Purpose Motorcycle Riding for Emergency
Personnel (2.75)
LECTURE, 2 HOURS; LABORATORY, 2.5 HOURS.

This course provides an update on basic motorcycle riding tech-
niques, and provides new instruction on off-road motorcycle tech-
niques and procedures.

421 Respect-Based Leadership in Law Enforcement (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the policy of equality in law
enforcement including core values, respect-based leadership, and
individual action plans.

422 GPR Instructor Update (1.5
LECTURE, 1.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated CPR information
necessary for valid instruction.

428 Ethics in Forensic Science (3) csu

LECTURE, 3 HOURS.

This course provides the student with ethical standards and guide-
lines in forensic science as they relate to the criminal case and the
investigator. Topics covered include the key elements of ethical
guidelines, individual aspects of the ethical code, procedural and
substantive law issues pertaining to crime scene investigations,
courtroom testimony and admissibility issues, and ethical standards
for all written reports.

430 Expandable-Straight Baton (0.25)
LECTURE, 0.25 HOUR; LABORATORY, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course teaches appropriate techniques in the use of the expand-
able-straight baton.

432 Mental lliness Identification and Restraint Procedure of
Inmates (0.5

LECTURE, 0.5 HOUR.

Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information to identify and legally restrain
inmates in a custodial setting who suffer from mental illness.

433 Weapons of Mass Destruction (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides an overview of terrorist threats in the United
States and regulatory guidelines provided by the State of California.
Threat indicators, protective measures, crime scene management,
and response actions are examined in detail.

435 Human Trafficking Awareness (0.5)
LECTURE, 0.5 HOUR.

This course provides the student with the nature and scope of
human trafficking, types of offenses, legal requirements, and inves-
tigative techniques to identify victims and offenders.

440 Asset Forfeiture (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the asset forfeiture program for
law enforcement including narcotics seizures, investigative meth-
ods, forfeiture proceedings, and distribution of forfeiture properties.

442 DNA Evidence for Law Enforcement (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a foundation in the basic science and the prac-
tical application of forensic DNA identification evidence.

112

2015-2016



Administration of Justice Department

443 Elder Abuse Awareness for Law Enforcement (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on elder abuse including its iden-
tification, domestic elder abuse, scams and schemes, mandatory
reporting, and criminal prosecution.

444 Graffiti Investigation (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information on the major types of graffiti with
an emphasis on tagger graffiti. Subject areas include graffiti identifi-
cation, investigation, expert testimony, and successful prosecution.

445 Investigating and Prosecuting High-Tech Crimes (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the new forms of identity theft,
network intrusions, digital and electronic evidence, high-tech search
and seizure, and analyzing computers and cell phones for criminal
investigations.

446 Identity Theft: First Responders (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on identity theft law, investiga-
tive techniques for identity theft crimes, and the use of computers
as crime tools.

447 ldentity Theft Investigation and Prosecution (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information in the investigation and prose-
cution of identity theft crimes. Subject areas include basic identity
crimes law, access card fraud, search warrants, charging and present-
ing identity crimes, and victims’ issues.

448 Chronic Truancy (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a better understanding of the truancy prob-
lem among school-aged children. Subject areas include truancy and
delinquency, anti-truancy enforcement efforts, new trends in tru-
ancy prevention, and available community resources.

452 Legal Update - 4 Hours (0.25)
LECTURE, 0.25 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

453 Legal Update - 8 Hours (0.5
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

454 Legal Update - 12 Hours (0.75)
LECTURE, 0.75 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

455 Legal Update - 16 Hours (1)
LECTURE, 1 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

456 Legal Update - 24 Hours (1.5
LECTURE, 1.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

457 DNA Awareness for Law Enforcement (0.5)
LECTURE, 0.5 HOUR.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the most recent court decisions on the legal
requirements for the use of forensic DNA in criminal investiga-
tions. Subject areas also include recent DNA studies and programs,
a juror’s perspective of DNA technology, partial and familial DNA
searches, and an understanding of the application of DNA technol-
ogy for homicides and mass fatality events.

458 Child Abuse Prevention and Reporting (0.25)
LECTURE, 0.25 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course covers the major types of child abuse, legal and ethi-
cal issues, and methods of intervention and prevention. Topics also
include child abuse re-porting guidelines, time limits, and proba-
tion policy.

459 Effective Management for Detained Minors (0.25)
LECTURE, 0.25 HOURS.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides information to correctional staff to identify and
avoid abusive institutional practices according to the most current
policy. Topics include corporal punishment, denial of basic needs, ver-
bal abuse, and ways to lessen a threatening environment for minors.
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460 Fundamentals of Prosecution (7.5
LECTURE, 6 HOURS; LABORATORY, 5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the fundamentals of prosecution
including misdemeanor trial phases, preliminary hearings, calender
management, victims’ rights, and criminal procedure. Other compo-
nents include office processes and culture, field practice, and ethics.

461 Mobile Data Computer System (0.5)
LECTURE, 0.5 HOUR..
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides information on the mobile data computer
system for law enforcement vehicles including new radio proce-
dures involving wanted person inquiries, terrorist hits, and Code 4
notifications.

462 Active Shooter Strategies (0.5
LECTURE, 0.5 HOUR..
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides basic skills in the Enhanced Active Shooter
Strategies so that an individual could successfully deploy a contact
team or squad to locate and neutralize violent offenders and terrorists.

475 Gontemporary Issues in Gorrections (3) csu
LECTURE, 3 HOURS..

This course examines and analyzes the growing problems within
the correctional environment including the warehousing of inmates,
managing the prison population, restorative justice, correctional
reorganization, and inmate issues and concerns. The death penalty
is evaluated in terms of morality, economics, and the legal basis on
which it rests. This course also examines other contemporary topics
including the juvenile correctional process and the problems associ-
ated with the housing of American youth, the victim and the role
that they play in this process, and the future careers that are available
in corrections in this changing environment.

488 Legal Update - 32 Hours (1.5
LECTURE, 1.5 HOURS; LABORATORY, 0.25 HOUR..

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

489 Legal Update - 40 Hours (1.75)

LECTURE, 1.75 HOURS; LABORATORY, 0.5 HOUR..

This course provides a legal update on current topics affecting the
criminal justice system. Also included in this course is how these
legal updates might affect the policy and procedures of law enforce-
ment, the courts, and corrections.

185 Directed Study - Administration of Justice (1) csu

285 Directed Study - Administration of Justice ) csu

385 Directed Study - Administration of Justice (3) csu

CONFERENCE 1 HOUR PER WEEK PER UNIT.

The above courses allow students to pursue Directed Study in
Administration of Justice on a contract basis under the direction of
a supervising instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC does not grant credit for variable topics courses in Administration of
Justice because of credit restrictions in this area.

931 Cooperative Education (3) csu
Note: Requires 15 to 19 hours per week; paid employment related to the occu-
pational major and enrollment in at least 7 units (which include Co-op Ed).

This course offers advanced supervised training in an employment
area that enhances the student’s educational goals.

941 Cooperative Education (4) csu
Note: Requires 20 hours per week; paid employment related to the occupational
major and enrollment in at least 7 units (which include Co-op Ed).

This course offers advanced supervised training in an employment
area that enhances the student’s educational goals.

Fire Technology (FIRETEK)

24 Fire Company Management and Operations (3) csu

LECTURE, 3 HOURS.

This course is an extensive in-depth coverage of fire company man-
agement and operations. It includes planning and training, acci-
dent prevention and safety, reports and records, performance evalu-
ations, fire investigations, fire systems, enforcement procedures, fire
protection, and inspections.

29 Public Safety Leadership and Ethics (2.25)
LECTURE, 2.25 HOURS.

This course introduces ethics and leadership to entry-level firefight-
ers. This course provides a deeper understanding of self as it relates to
ethical philosophies, knowledge, skills, and abilities for the exercise
of effective and ethical leadership in fire service.

30 Fire Marshal Certification: Instructor 1A (2.25) csu
LECTURE, 2.25 HOURS.

This course introduces fire service training methods to firefighters.
Emphasis is placed on using the occupational analysis, identifying
training needs, and training others to perform manipulative skills.

31 Fire Marshal Certification: Instructor 1B (2.25) csu
LECTURE, 2.25 HOURS.

This course introduces advanced fire service training methods to
firefighters. Emphasis is placed on using the occupational analysis,
identifying training needs, and training others to perform manipu-
lative skills.

32 Advanced Fire Management and Leadership (7.5) csu

LECTURE, 75 HOURS.

This course provides information to fire command staff regarding
human motivation, satisfaction, and performance abilities within
the fire profession. Subject areas include aspects of effective lead-
ership, integration of daily leadership practices, developing and
achieving personal potential, and mechanics of the leadership pro-
cess within the fire profession.

33 Wildland Fire Behavior Calculations (1.75)
LECTURE, 1.75 HOURS.

This course provides information on methods of calculating fire
behavior characteristics, environmental factors and processes that
affect fire behavior predictions, and fire behavior prediction models.
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34 Fire Marshal Certification: Instructor 1C (1.75) csu

LECTURE, 1.75 HOURS; LABORATORY, 0.5 HOUR.

This course provides methods and techniques for instructional
preparation and delivery of fire technology to fire personnel. Also
included is information on how to evaluate a student, teaching
resources, and behavior, communication, and feedback techniques.

35 Fire Academy Training (17)
LECTURE, 4 HOURS, LABORATORY, 40 HOURS.

This course is designed to provide the initial training necessary for
basic fire-fighting skills. Itincludes the California State Fire Marshal
curriculum requirements for Fire Fighter I and Fire Fighter II. Sub-
jects include fire service responsibility; use of equipment, tools, lad-
ders, extinguishers; fire theory, behavior, and control; fire protection
systems; wildland fire-fighting applications; and all different types
of rescue techniques.

40 Fire Marshal Certification: Fire Prevention 1A (2.25) csu
LECTURE, 2.25 HOURS.

This course provides the student with knowledge on how to conduct
basic fire prevention inspections.

41 Fire Marshal Certification: Fire Prevention 1B (2.25) csu

LECTURE, 2.25 HOURS.

This course provides the student with information on extinguish-
ment systems, responsibility and authority for inspections, handling
and storage of materials, and life safety considerations.

42 Anatomy and Physiology for Emergency Health Care (4) csu
Prerequisite: Fire Technology 96.

LECTURE, 4 HOURS.

This course provides an overview of the structure and function of all
body systems. Emphasis is placed on knowledge that enhances the
student’s ability to assess and treat medical emergencies.

43 Introduction to Emergency Medical Service Systems (2) csu
LECTURE, 2 HOURS.

This course provides a comprehensive overview of the Emergency
Medical Service Systems including the role of emergency medi-
cal technicians, paramedics, medical directors and the local EMS
Agency. Also included is the licensure and certification process, eth-
ics and wellness of medical emergency responders, and issues related
to emergency response work including documentation, communica-
tion, and legal guidelines.

44 Patient Assessment and Airway Management (2) csu
LECTURE, 2 HOURS.

This course provides procedures for emergency medical responders
on how to care for patients in the field including history taking, the
physical exam, patient and airway assessment, and clinical decision
making.

45 Cardiology Assessment and Medical Emergencies (6) CSU
LECTURE, 5 HOURS; LABORATORY, 2 HOURS.

This course presents an overview of cardiology for the entry-level para-
medic including the anatomy of the heart, the major structures of the
vascular system, all diseases and problems associated with the heart,
and treatment for all types of heart issues including cardiac arrest,
hypertension, and congestive heart failure. Also included are the phar-
macological agents in the management of heart disease and care.

46 Emergency Response to Crisis (4) csu

LECTURE, 3 HOURS; LABORATORY, 2 HOURS.

This course provides students with the knowledge and skills to
assess, stabilize and treat traumatic emergencies of the head, chest,
abdomen, and extremities in an emergency field setting.

47 Medical Emergencies and Pharmacological Interventions (5) csu
LECTURE, 4 HOURS; LABORATORY, 2 HOURS.

This course provides an appropriate protocol on the pathophysiol-
ogy, assessment and management of patients with medical emergen-
cies, and the application of advanced life support care and treatment.

48 Clinical Internship for Entry-Level Paramedic (4
LABORATORY, 12 HOURS.

This course provides information on the coordination of advanced
emergency medical service training in the hospital setting. Students
participate in multiple departments within the hospital including
critical care units, OB/GYN, operating rooms, anesthesia, recovery,
pediatrics, and psychiatric.

49 Field Technology for Entry-Level Paramedic (9)
LABORATORY, 27 HOURS.

This course provides coordination of advanced emergency medical
service training with a field advanced life support unit. Students are
able to participate in emergency intervention in traumatic and medi-
cal emergencies. Field internship represents the phase of instruction
where the student learns how to apply the knowledge and skills to the
field environment.

50 Fire Marshal Certification: Management I (2.25) csu

LECTURE, 2.25 HOURS.

This is one of eleven courses leading to the Certified Fire Officer
designation by the California State Fire Marshal. This course pro-
vides the student with the basic supervisory skills necessary to be a
competent fire officer.

55 Fire Marshal Certification - Fire Management 2E (2.25) csu
LECTURE, 2.25 HOURS.

This course provides the student with an overview of contemporary
fire management including governmental relations, policy forma-
tion, and program management.

60 State Fire Marshal: Command 1A (2.25) csu

LECTURE, 2.25 HOURS.

This is one of eleven courses leading to the Certified Fire Officer
designation by the California State Fire Marshal. This course pro-
vides the student with an introduction to organizational structure
and basic communication and leadership skills for fire personnel.

61 Fire Marshal Certification: Command 1B (2.25) csu
LECTURE, 2.25 HOURS.

This is one of eleven courses leading to the Certified Fire Officer des-
ignation by the California State Fire Marshal. This course provides
the student with information and direction for initial operations of
multi-casualty, hazardous materials, and wildland fire incidents.
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63 Fire Technology In-Service Update-54 Hour Class (1)
LABORATORY, 3 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated training in the fields
of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

64 Fire Technology In-Service Update-81 Hour Class (1.5
LABORATORY, 4.5 HOURS.
Note: This course is offered on a PASS/INO-PASS basis only.

This course provides the student with updated information in the fields
of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

65 Fire Technology In-Service Update-108 Hour Class (2)
LABORATORY, 6 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in the fields
of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

66 Fire Technology In-Service Update-135 Hour Class (2.5
LABORATORY, 7.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in
the fields of fire apparatus, specialized emergency operations, cut-
rent department policy and procedures, and fire suppression and
investigation.

70 Fire Marshal Certification: Fire Investigation 1A (2.25) csu
LECTURE, 2.25 HOURS.

This course provides the student with knowledge of the principles
of fire investigation and origin and cause determination. The course
highlights the skills and abilities necessary for the fire investigator
to successfully execute his or her responsibility in today’s complex
world of fire investigation.

80 Fire Command 2A: Command Tactics at Major Fires (1.5
LECTURE, 1.5 HOURS, LABORATORY, 0.75 HOUR.

This course prepares the fire officer to use management techniques
and the Incident Command System when commanding multiple
alarms or large suppression forces.

81 Fire Command 2B: Management of Major Hazardous Materials
Incidents (1.5

LECTURE, 1.5 HOURS, LABORATORY, 0.75 HOUR.

This course provides Incident Commanders with the skills and com-

petency necessary to mitigate a major hazardous material incident,

initiate remedial action, and ensure the restoration of normal services

with a comprehensive resource management approach.

82 Fire Command 2C: High-Rise Fire Fighting Tactics (1.5
LECTURE, 1.5 HOURS, LABORATORY, 0.75 HOUR.

This course is approached from a system basis and is applied to both
small and large high-rise buildings. Topics include pre-fire planning,
building inventory, problem identification, ventilation methods,
water supply, elevators, life safety, and strategy and tactics.

83 Fire Command 2D: Planning for Large Scale Disasters (1.5
LECTURE, 1.5 HOURS, LABORATORY, 0.75 HOUR.

This course includes principles of disaster planning and manage-
ment, fire service emergency plans, emergency operations centers,
case studies of various natural and man-made disasters, and the roles
of all agencies involved.

84 Fire Command 2E: Wildland Fire Fighting Tactics (1.5)
LECTURE, 1.5 HOURS, LABORATORY, 0.75 HOUR.

This course contains topics that address problems related to wildland
fires including fire safety, weather effects, fuels, fire behavior, initial
attack methods, and support and strategy techniques.

85 Fire Management 2A: Organizational Development and Human
Relations (1.5)
LECTURE, 1.25 HOURS, LABORATORY, 0.25 HOUR.

This course provides information on the foundations of 1) individual
behavior, personality and emotions, motivational concepts, individ-
ual decision making; 2) group behavior, work teams, group dynam-
ics, group communication, conflict and negotiations, power and pol-
itics, leadership and creating trust; and 3) organizational structure,
human resources policies and practices, organizational culture, and
organizational change and development within the fire service.

86 Fire Management 2B: Fire Service Financial Management (1.5
LECTURE, 1.25 HOURS, LABORATORY, 0.25 HOUR.

This course is designed to provide insight into the cyclical nature
of budgeting and financial management within the fire service. As
a management course, the student becomes familiar with essential
elements of financial planning, budget preparation, budget justifica-
tion, and budget controls.

87 Fire Management 2C: Personnel and Labor Relations (1.5
LECTURE, 1.25 HOURS, LABORATORY, 0.25 HOUR.

This course is designed to provide a fire manager with knowledge
and insight on personnel, human resources, diversity management,
legal mandates, labor relations, and related areas. Topics include
areas of organizational development, productivity, recruitment and
selection, performance systems, discipline, and collective bargaining.

88 Fire Management 2D: Strategic Planning (1.5)
LECTURE, 1.25 HOURS, LABORATORY, 0.25 HOUR.

This course is designed to educate Chief Officers on the strategic
planning process and why each of the steps is critical for success.
This course provides advice and tools to assist in the strategic plan-
ning process and is intended to be consistent with critical elements
of the Fire Management accreditation process and its associated self-
assessment manual.

91 1-100 Incident Command System Orientation (0.5

LECTURE, 0.5 HOUR.

Students learn management principles for a general Incident Com-
mand System and a basic plan for control and containment of a
major fire incident for fire company officers.
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93 1-300 Intermediate Incident Command System (1.5)

LECTURE, 1.5 HOURS.

This course is designed for the student who will be assigned to inci-
dent command system supervisory positions. This course provides
more description and detail of the organization and operation of
the incident command system including management of resources,
description of duties of all positions, and the essential principles nec-
essary for incident and event planning.

94 1-400 Advanced Incident Command System (1.25)

LECTURE, 1.25 HOURS.

This course provides the student with information on the principal
responsibilities, guidelines, and the purpose of the command and
general staff in the incident command system.

96 Emergency Medical Technician | () csu

Limitation on Enrollment: Pursuant to Title 5, Section 58106B, (Health and
Safety Considerations), as well as other state regulations, the student must pres-
ent to the instructor a Basic Life Support for the Healthcare Provider card from
the American Heart Association and an updated immunization record card
prior to the beginning of the class or no later than the first examination.

Advisory: EDA 9.
LECTURE, 75 HOURS; LABORATORY, 1.5 HOURS.

This course provides the theory and techniques of emergency medi-
cal services to be performed by an Emergency Medical Technician
(EMT). This course prepares the student for the National Registry
Examination.

186 Fire Operations in the Wildland Urban Interface (1.5

LECTURE, 1.5 HOURS.

This course provides the student with the skills and knowledge to
size-up a wildland urban interface fire incident, evaluate the poten-
tial situation, order and deploy the necessary resources, and apply
safe and effective strategy and tactics to minimize the threat to life
and property.

187 Internal Investigations (1.5
LECTURE, 27 HOURS; LABORATORY, 13 HOUR.

This course provides information on the legal requirements of
an internal investigation for an employee within a municipal fire
agency. Also provided is a detailed look at the policy and procedures
that are a part of this internal investigation including disciplinary
guidelines, preliminary investigations, and employee rights within a
public agency. Included in this course are report writing forms and
procedures for the documentation of these investigations.

188 Tactical Decision Making in Wildland Fires (1.5
LECTURE, 1.5 HOURS.

This course provides knowledge and practice in decision-making
that is necessary to effectively apply tactical decision-making in
wildland fires. There is also information provided on how to ana-
lyze the potential for fires in different areas of the community where
the urban setting meets the wildland areas.

189 Basic Leadership Skills For Fire Supervisors (1)

LECTURE, 1 HOUR.

This course provides a fire supervisor with basic leadership skills in
order to handle a small-unit leadership position in a high-risk work
environment.

190 Fireline Leadership (1.5

LECTURE, 1.25 HOURS; LABORATORY, 0.25 HOUR.

This course provides leadership skills for fire unit supervisors. Top-
ics include effective and cohesive team building, decision making in
a unit command structure, stress as an operational risk, and build-
ing accountability within a fire agency.

191 Advanced Fire Engine Techniques (1)
LECTURE, 1 HOUR.

This course is designed to increase the skills of a fire engineer during
emergency work. The student is required to use only the equipment
found on a triple apparatus to perform extrication, forcible entry,
above-ground hose lays, and interior firefighting.

201 Fire Protection Organization (3) csu

LECTURE, 3 HOURS.

This course introduces fire technology: its career opportunities; phi-
losophy and history of fire protection; fire loss analysis; fire protec-
tion functions and systems; basic fire chemistry and physics; and
fire strategy and tactics. The course describes the organization of
fire departments, their relation to local governments, and the laws
regulating fire service.

202 Fire Prevention (3) csu

LECTURE, 3 HOURS.

This course provides fundamental information regarding the his-
tory and philosophy of fire prevention and organization. This course
includes information on the operation of a fire prevention bureau,
fire codes, identification and correction of fire hazards, relationship
of fire prevention with fire safety education, and detection and sup-
pression systems.

203 Fire Protection Equipment and Systems (3) csu
LECTURE, 3 HOURS.

This course introduces the fundamentals of fire protection systems
and equipment: features of design and operation of fire detection
and alarm systems, heat and smoke control systems, special protec-
tion and sprinkler systems, water supply for fire protection and por-
table fire extinguishers.

204 Building Construction for Fire Protection (3) csu
LECTURE, 3 HOURS.

This course studies building construction from the point of view of
fire protection, focusing on design, construction materials, and the
safety concerns of lightweight building components.

205 Fire Behavior and Combustion (3) csu
LECTURE, 3 HOURS.

This course provides the theory and fundamentals of how and why
fires start, spread, and are controlled. Fire chemistry and physics,
fire characteristics of materials, extinguishing agents, and fire con-
trol techniques are covered.

207 Wildland Fire Gontrol (3) csu
LECTURE, 3 HOURS.

This course provides information on the characteristics and behav-
ior of wildland fires in the Southern California watershed system.
It covers organization, staffing, equipment, initial attack, large fire
management, and tactical situations.
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209 Fire Tactics and Strategy (3) csu

LECTURE, 3 HOURS.

This course introduces fire-fighting tactics and strategies including
the art of using manpower, effective use of equipment and appara-
tus, and methods of how to attack, control, and extinguish struc-
tural, waterfront, oil, and other types of fires.

216 Fundamentals of Personal Fire Safety and Emergency Action
(3)CsU
LECTURE, 3 HOURS.
This course introduces the basic concepts of occupational health
and safety as it relates to emergency service organizations. Top-
ics include risk evaluation and control procedures for fire stations,
training sites, emergency vehicles, and emergency situations involv-
ing fire, emergency medical services, hazardous materials, and tech-
nical rescue. This course provides information on the establish-
ment and management of a safety program in an emergency service
organization.

220 1-200 Incident Command System (1)

LECTURE, 1 HOUR.

This course provides the student with the primary management func-
tions of the Incident Command System including unified command,
span of control, transfer of command, and resource management.

221 In-Service Update - 27 Hour Class (0.5
LABORATORY, 1.5 HOURS.

This course provides the student with updated information in the fields
of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

222 Fire Marshal Certification - Fire Instructor 2A (2.25)

LECTURE, 2.25 HOURS.

This course provides the student with information on how to
develop testing procedures for fire-fighters that include the testing
process, performance testing, and testing problems.

223 Fire Marshal Certification - Fire Instructor 2B (2.25)

LECTURE, 2.25 HOURS.

This course provides the student with information on how to
instruct fire-fighters in a group environment including the format
of discussion groups, group development and techniques, and group
demonstrations.

224 Fire Marshal Certification - Fire Instructor 2C (2.25)
LECTURE, 2.25 HOURS.

This course provides the student with information on how to utilize
media technology for fire-fighting instruction.

225 Fire Marshal Certification: Fire Command 1C (2.25)

LECTURE, 2.25 HOURS.

This course is one of eleven leading to the Certified Fire Officer des-
ignation by the California State Fire Marshal. This course provides
the student with information on the elements of the incident com-
mand structure as it relates to zone fire fighting including the duties
and responsibilities of the strike team company officer, the commu-
nication process, fire fighting safety and survival, and all evacuation
procedures.

226 Emergency Medical Technician Training for First Responders

- Refresher (1)
LECTURE, 0.5 HOUR; LABORATORY, 1 HOUR.
This course is a refresher course for the first responder of medical
emergencies. This course is mandated by the state every two years
for EMT certification for the first responder.

227 Paramedic Training - Refresher (1.0)
LECTURE, 1 HOUR; LABORATORY, 0.5 HOUR.

This course provides the student with information on all aspects of
emergency medical care for paramedics that has been updated or
changed due to recent medical technology or change in the emer-
gency medical response field.

228 Fire Technology In-Service Update - 162 Hour Class (3)
LABORATORY, 9 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in
the fields of fire apparatus, specialized emergency operations, cur-
rent department policy and procedures, and fire suppression and
investigation.

229 Fire Technology In-Service Update - 189 Hour Class (3.5
LABORATORY, 10.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in
the fields of fire apparatus, specialized emergency operations, cur-
rent department policy and procedures, and fire suppression and
investigation.

230 Fire Technology In-Service Update - 216 Hour Class (4)
LABORATORY, 12 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in the fields
of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

231 Fire Technology In-Service Update - 243 Hour Class (4.5)
LABORATORY, 13.5 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in
the fields of fire apparatus, specialized emergency operations, cur-
rent department policy and procedures, and fire suppression and
investigation.

232 Fire Technology In-Service Update - 270 Hour Class (5
LABORATORY, 15 HOURS.
Note: This course is offered on a PASS/NO-PASS basis only.

This course provides the student with updated information in the fields

of fire apparatus, specialized emergency operations, current depart-
ment policy and procedures, and fire suppression and investigation.

233 Intermediate Fire Behavior (1)

LECTURE, 1 HOUR; LABORATORY 0.8 HOUR.

This course provides the student with information on wildland fire
behavior for effective and safe fire management operations.
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234 Strike Team/Task Force Leader (1.75)
LECTURE, 1.75 HOURS.

This course provides the student with information on how to rec-
ognize, plan for, and implement the appropriate tactics for risk inci-
dent situations utilizing strike teams or task forces.

235 Division Group Supervisor (1)
LECTURE, 1 HOUR.

This course provides the student with information required to per-
form the tasks of a division or group supervisor.

236 Fire Safety Officer (1.75
LECTURE, 1.75 HOURS.

This course provides the student with information on developing
safety briefings, safety documentation, and informational memos
on issues relating to incident hazards for all levels of fire fighters.

237 Fire Marshal Certification - Fire Apparatus Driver/Operator 1A
(15)

LECTURE, 1.25 HOURS; LABORATORY, 1 HOUR.

This course provides the student with information on driver respon-

sibilities, recognized standards, basic maintenance, and driver prac-

tices of fire emergency vehicles.

238 Fire Marshal Certification - Fire Apparatus Driver/Operator 1B
(15)

LECTURE, 1.25 HOURS; LABORATORY, 1 HOUR.

This course provides the student with information concerning fire

pump construction and theory, hydraulics, and pump practices for

fire emergency vehicles.

239 Basic Emergency Vehicle Operations (0.5
LECTURE, 0.5 HOURS; LABORATORY, 0.5 HOUR.
This course provides the student with information on vehicle laws,
driving techniques for emergency vehicles, and actual driving exer-
cises under simulated emergency conditions.

240 Fire Marshal Certification: Basic Pump Operations (0.5
LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.

This course provides the student with information on the tech-
niques of operating fire service pumps including types of pumps,
gauges, unsafe condition of pumps, pressure relief devices, and
water supply issues.

241 Automobile Extrication (0.5)

LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.

This course provides information on procedures and systems uti-
lized during an automobile extrication.

242 Fire Control 2: Basic Operations (0.5)

LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.

This course provides information on methods and techniques for
operating basic fire-fighting tools and carrying out basic fire-fight-
ing evolutions.

243 Roof Ventilation (0.5

LECTURE, 0.25 HOUR; LABORATORY, 0.75 HOURS.

This course provides the technical knowledge, terminology, and
the practical application that is required to open vertical ventilation
holes in several different types of roof fires.

244 Ethical Leadership for Fire Service Instructors (0.5

LECTURE, 0.5 HOUR.

This course provides the policy and principles of ethical leadership
in the classroom as mandated by the State Fire Marshal.

245 Ignition Operations (0.5)

LECTURE, 0.5 HOUR; LABORATORY, 0.5 HOUR.

This course introduces the roles and responsibilities of a Firing Boss
(FIRB), common firing devices, and general firing operations and
techniques.

185 Directed Study - Fire Technology (1) csu

285 Directed Study - Fire Technology (2) csu

385 Directed Study - Fire Technology (3) csu
CONFERENCE 1 HOUR PER WEEK PER UNIT.

The above courses allow students to pursue Directed Study in Fire

Technology on a contract basis under the direction of a supervising
instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.
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Allied Health Department

C2-126A (323) 265-8612

Healthcare is the second largest industry in the United States,
employing over eight million workers. There are over 200 pro-
fessions within the areas of Allied Health, and many of these pro-
fessions can be entered directly with an A.S. degree or certificate.
With an increased focus on the need for well-trained and effective
healthcare personnel, the Allied Health Department offers state and
nationally approved programs in the areas of Electron Microscopy,
Health Information Technology, Respiratory Therapy, as well as the
gateway courses in the Health Occupations Program. The in-depth
classroom instruction is blended with practical, hands-on learning
to equip students with the necessary knowledge and skills to work
in a wide variety of healthcare-related facilities and organizations.
The faculty members are highly educated, with extensive profes-
sional experience needed to teach today’s students; clinical students
train with the most modern medical devices and technology in both
actual and simulated healthcare environments, to learn the latest
industry practices and procedures. All program graduates are eli-
gible to take all local, state or national credentialing and/or licen-
sure examinations.

Students pursuing careers in Health Information Technology (HIT)
learn the essential skills and technologies of healthcare information
management, including finance, law, medical billing and coding,
that permit healthcare facilities to run smoothly, while the Associ-
ate Degree Respiratory Therapy Program (RT) prepares students to
meet both the Advanced Practice standards of the National Board
for Respiratory Care (NBRC) and the Respiratory Care Board of
California’s (RCB) increased licensure requirements. The electron
microscopist prepares samples to be looked at in an electron micro-
scope (a special type of microscope used to look at things regular
light microscopes cannot), then uses the microscope to view the
sample. Graduates of the degree and certificate program are ready to
work in medical, dental, research and industrial laboratory settings.
The Health Occupations Program provides individuals interested in
working in healthcare the opportunity to enhance their knowledge,
skills, and competencies to meet the demands and the commitment
required for a career in a healthcare profession. The core courses
provide in-depth information into health occupations careers and
trends, the occupational and educational opportunities and the edu-
cational, physical, emotional and attitudinal requirements.

Faculty

Booth, Kevin, Chair, Associate Professor, Respiratory Therapy
Avila, Raul, Associate Professor, Program

Director, Respiratory Therapy
Chhun, Bunnarith, Assistant Professor, Respiratory Therapy
Roane, Dr. Dorothy, Associate Professor,

Health Information Technology
Thurston, Monica, Assistant Professor,

Health Information Technology

Adjunct Associate Professors

Autry, Julius C., Respiratory Therapy

Calhoun, Gussie, Health Information Technology
Cunningham, Bridgette E., Health Information Technology
Dizon, Bernadette, Respiratory Therapy

Garcia, Elizabeth, Health Information Technology
Hendrix, Dr. Dorothy, Ph.D., Health Information Technology
Lodevico, Leonardo, Respiratory Therapy

Pittman, Dr. Cheryl, Emergency Department Assistant
Rees, Denise, Respiratory T/ﬂempy

Semerjian, Anahid, Respiratory Therapy

Syph, Treva J., Respiratory Therapy

Tenorio, Gloria, Health Information Technology

Tobin, Patrick, Respiratory Therapy

Tsang, Charlie, Respiratory Therapy

EDUCATIONAL PROGRAMS
SUBJECTS

« Electron Microscopy
» Health Information Technology
« Health Occupations
o Respiratory Therapy

SKILLS CERTIFICATES

Medical Assisting - Community Health Worker
1. Community Agency Liaison

2. Family Counseling

3. Gerontology Aide
4. Personnel Supervision

CERTIFICATES OF ACHIEVEMENT
Biological Applications of Electron Microscopy
Electron Microscopy Technician

Gerontology

Health Information Coding Specialist

Health Information Coding and Statistics Clerk
Health Information Technology

1. Health Information Clerk Typist

2. Medical Billing Assistant

Histotechnologist

Medical Assisting

Option 1 - Medical Assistant

Option 2 - Community Health Worker

Option 3 - Medical Secretary

Respiratory Therapy

ASSOCIATE DEGREE PROGRAMS
 Electron Microscopy Technician
» Health Information Technology
» Medical Assisting
Option 1 - Medical Assistant
Option 2 - Community Health Worker
Option 3 - Medical Secretary
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« Respiratory Therapy
« Non-Traditional Respiratory Therapy

SKILLS CERTIFICATES

The following Skills Certificates are for students pursuing a program
of instruction related to Community Health Worker. Skills Certifi-
cates are presented upon the completion of each program. Satisfac-
tory completion of all courses with a “C” or better is required.

Medical Assisting Community Health Worker

1. Community Agency Liaison
Individuals completing this program of instruction will have the
basic skills needed to serve as a community agency liaison involv-
ing insurance billing, first aid, hospital ethics and law and general
supervision of field personnel.

FIVE UNITS FROM THE FOLLOWING: 5
CAOT 31 Business English ... 3
CAOT 32** Business Communications. ........................... 3
CAOT 35 Word Processing: Concepts in Information Systems . 3
HTHTEK 111 Patient Care Insurance Billing........................ 3
MATH 115* Elementary Algebra.........................o 5
OR HIGHER Mathematics course
PSYCH 64 Introduction to Alcohol and Drug Abuse ............ 3
Total ...ooovvveiiiiiniiiiiiiiiieenns 13-14

*This course has a prerequisite.

**This course has an advisory.

4. Personnel Supervision

This program provides the basic education and training needed by
individuals working in a supervisory capacity, and required to have
computer, supervisory, bookkeeping and accounting skills.

SUBJECT & NO. COURSE UNITS SUBJECT & NO. COURSE UNITS
HTHTEK 106*  Hospital Ethicsand Law........................... 2 ACCTG 21 Bookkeeping and Accounting I .................. ... 3
HTHTEK 111 Patient Care Insurance Billing........................ 3 CAOT 82 Microcomputer Software Survey in the Office........ 3
EDA Y9 Emergency Department Assistant/First Responder. .. 4 SUPV 1 Elements of Supervision ........................... 3
PSYCH 14 Abnormal Psychology ................................. 3 ONE COURSE FROM THE FOLLOWING: 2
SOC 19 Introduction to Social Services ....................... 3 CAOT 31 Business English ................................... 3
Total ...ooovvivnnii i i 15 CAOT 32** Business Communications. ........................... 3
*This course has a prerequisite. CAOT 35 Word Processing: Concepts in Information Systems . 3
. . HTHTEK 106*  Hospital Ethicsand Law.............................. 2
2. Family Counseling ) .
R . i . HTHTEK 111 Patient Care Insurance Billing........................ 3
This program is one of several options for the Community Health
X R o i MATH 115 Elementary Algebra......................... 5
Worker major. It specifically prepares an individual to work with .
o _ K R i PSYCH 64 Introduction to Alcohol and Drug Abuse ............ 3
families and to advise in areas such as child health, family relation- . .
X O SOC7 Juvenile Delinquency ....................... 3
ships, and nutrition.
Total ...oovvvieennie it Ir-I5

SUBJECT & NO. COURSE UNITS
CH DEV 10 Child Health.................. 3
FAM &CS 21 NUtrition. ... 3
FAM &CS 31 Marriage and Family Life
OR
SOC 12 Marriage and Family Life.......................... .. 3
FAM &CS 34 Child Nutrition. ... 3
FOUR UNITS FROM THE FOLLOWING: 4
ANATOMY 1**  Introduction to Human Anatomy .................... 4
CH DEV 60 Introduction to Family Child CareI................. 1
PSYCH 11 Child Psychology ... 3
PSYCH 14 Abnormal Psychology ............................ 3
PSYCH 64 Introduction to Alcohol and Drug Abuse ............ 3
SOC 19 Introduction to Social Services ....................... 3
Total ..o 16

**This course has an advisory.

3. Gerontology Aide

This program is designed to provide individuals with the basic
knowledge and skills needed to work with the elderly. Specific areas
emphasized include family relationships, nutrition for older adults,
and life management practices.

*This course has a prerequisite.

**This course has an advisory.

CERTIFICATES OF ACHIEVEMENT

Satisfactory completion of all courses with a “C” or better is required
for all Certificates of Achievement.

Biological Applications of Electron Microscopy

This certificate prepares a student to process and stain tissue sam-
ples in preparation for viewing them in the Electron Microscope.
The student will also be trained in the use of both the SEM and
TEM Electron Microscope.

SUBJECT & NO. COURSE UNITS
ETN MCR 101 Introduction to Light Microscopy .................... 2
ETN MCR 102 Introduction to Electron.............................. 4
ETNMCR 103 Analytical Light and Electron ..................... .. 4
ETN MCR 285  Directed Study - Electron Microscopy................ 2

Total ... 12

Electron Microscopy Technician

A certificate in Electron Microscopy is offered to students who (1)
have obtained an Associate in Science degree in another Subject

SUBJECT & NO. COURSE UNITS
SOC 19 Introduction to Social Services 3 area, and (2) completed a total of 21 units in Electron Microscopy
FAM &CS 21 NUCHGON. oo 3 inaddition to the required prerequisites.
OR G
erontolo

HTHTEK 106*  Hospital Ethicsand Law........................... 2 SUBIEeT: Nogy Sourse oS
FAM &CS 91 Life Management..............................o.... >

e Vanagement 3 HLTHOCC 62 Skill Set for Healthcare Professional.................. 2
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HLTHOCC 63  Basic Medical Terminology, Pathophysiology, and
Phamacology for Healthcare ...................... 2
HLTHOCC 64  Cultural and Legal Topics for Healthcare
Professionals......................o I
HLTHOCC 65 Fundamentals for the Healthcare Professional ... .. 2.5
FAM &CS 6 Challenges of Aging ... 3
FAM &CS 21 NULHItON. ... 3
FAM &CS 91 Life Management..................coooiiiiiaio.. 3
Total .....oovvinnneeienenennnnannns 16.5

Health Information Coding Specialist

This program is designed to prepare participants to code and abstract
health records in hospitals and other healthcare facilities using the
International Classification of Diseases, Clinical Modification
(CM), and Procedure Coding System (PCS) Current Procedural
Terminology (CPT) and other current classification systems. Satis-

factory completion of all courses with a “C” or better is required.

SUBJECT & NO. COURSE UNITS
CAOQOT 82 Microcomputer Software Survey in the Office ....... 3
HTHTEK 100 Introduction to Health Information Technology ... 3
HTHTEK 103*  Introduction to Basic Coding......................... 3
HTHTEK 106  Hospital Ethicsand Law.......................... 2
HTHTEK 108 Introduction to Pharmacology........................ I
HTHTEK 110*  Ambulatory Care Coding............................. 3
HTHTEK 133 Medical Terminology................................. 3
HTHTEK 134*  Introduction to Pathology ............................ 3
HTHTEK 202*  Directed Practice for Coding Specialists ............. I
HTHTEK 215*  Advanced Inpatient Coding and Abstracting......... 3
PHYSIOL 6 Anatomy and Physiology ............................ 6

Total .....ovvvinniiennenenensannnns 31

*This course has a prerequisite or corequisite.

**This course has an advisory.

Health Information Coding and Statistics Clerk

**This course has an advisory.

Health Information Technology

The following Certificates of Achievement are for students pursuing
a program of instruction related to Health Information Technology.
A certificate is presented upon completion of the coursework in the
program. Satisfactory completion of all courses with a “C” or bet-
ter is required.

1. Health Information Clerk Typist

This Certificate of Achievement is designed to prepare participants
to perform most clerical tasks (excluding those involving statistics
and coding) conducted in health information or medical record
departments in hospitals and ambulatory care facilities.

SUBJECT & NO. COURSE UNITS

HTHTEK 100 Introduction to Health Information Technology..... 3

HTHTEK 106*  Hospital Ethicsand Law............................. 2

HTHTEK 133 Medical Terminology.............................. 3

CAOT 1 Computer Keyboarding I............................. 3

CAOT 2** Computer Keyboarding IT........................... 3

CAOT 32** Business Communications

OR

ENGLISH* 28 orhigher............ 3
Total ......ovueneeeeeennennnrnnnanans 7

*This course has a prerequisite or corequisite.

**This course has an advisory.

2. Medical Billing Assistant

Students may enter the program with no prior billing experience
and build their skills with training offered in this program. The
program introduces medical billing techniques, and how to follow-
up and collect billed claims. The internship practicum component
provides opportunities to learn how to complete and itemize state-
ments for various types of insurance plans. In addition, individuals
perform hands-on computer applications and work with Healthcare

This program is designed to prepare participants to perform virtually
all nonsupervisory tasks in a health information department including
using the International Classification of Diseases, Clinical Modifica-
tion (CM), and Procedure Coding System (PCS), Current Procedural
Terminology (CPT) and other current classification systems.

Finance Administration forms.

SUBJECT & NO. COURSE UNITS
HTHTEK 103*  Introduction to Basic Coding......................... 3
HTHTEK 110*  Ambulatory Care Coding............................. 3
HTHTEK 111 Patient Care Insurance Billing.................... ... 3
HTHTEK 133 Medical Terminology............................. 3
PHYSIOL 6 Anatomy and Physiology .................. 6

Total ..o i 18

*This course has a prerequisite.

Histotechnologist

This Certificate of Achievement provides a comprehensive analysis
of human cells, tissues and organ systems as well as basic histochem-
istry and specific stains for each cell, tissue or organ being studied.

SUBJECT &NO COURSE UNITS
PHYSIOL 6 Anatomy and Physiology ............................ 6
OR
BIOLOGY 20* Human Anatomy and Physiology..................... 8
CAOT 82 Microcomputer Software Survey in the Office ....... 3
OR
ENGLISH * 28 orhigher............ 3
HTHTEK 100 Introduction to Health Information Technology ... 3
HTHTEK 103*  Introduction to Basic Coding......................... 3
HTHTEK 106  Hospital Ethicsand Law............................. 2
HTHTEK 108 Introduction to Pharmacology........................ I
HTHTEK 110*  Ambulatory Care Coding............................. 3
HTHTEK 133 Medical Terminology................................. 3
HTHTEK 134*  Introduction to Pathology ............................ 3
HTHTEK 202*  Directed Practice for Coding Specialists ............. I
HTHTEK 207*  Introduction to Health Statistics ..................... 3
HTHTEK 215¢  Advanced Inpatient Coding and Abstracting......... 3
Total .....oovvnieiniinnenenennnnns 35-37

*This course has a prerequisite or corequisite.

SUBJECT & NO. COURSE UNITS
ETN MCR 101 Introduction to Light Microscopy .................... 2
ETN MCR 102 Introduction to Electron.............................. 4
ETNMCR 103 Analytical Light and Electron ........................ 4
ETN MCR 201 Histological Microscopy.............................. 4
AND

ETN MCR 202  Ultrastructure of Plants, Fungi, and Bacteria......... 3
OR
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ETN MCR 203  Fluorescence Microscopy and Live.................... 3
Total ......ovneneneeeeeeenenenennnann 17
Medical Assisting

This program prepares men and women for positions in healthcare
areas associated with working in hospitals, doctor’s offices, and com-
munity medical facilities. This core applies to Options 1 and 2 below.

Core Program

SUBJECT & NO. COURSE UNITS
BIOLOGY 3 Introduction to Biology....................... 4
HTHTEK 106*  Hospital Ethicsand Law........................... .. 2
HTHTEK 133 Medical Terminology................................. 3
COMM 101 Oral CommunicationT........................... 3

Total ..o e 12

*This course has a prerequisite.

Option 1 - Medical Assistant

This option is designed to prepare students to perform administra-
tive duties such as scheduling and receiving patients, maintenance
of records, insurance matters, assisting with examinations, taking
medical histories, and other related duties.

SUBJECT & NO. COURSE UNITS
CORE PROGRAM 12
ACCTG 21 Bookkeeping and Accounting I................... ... 3
CAOT 31 Business English ... 3
CAOT 32** Business Communications. ........................... 3
ANATOMY 1 Introduction to Human Anatomy .................... 4
OR
PHYSIOL 6 Anatomy and Physiology ............................ 6
EDA9 Emergency Department Assistant/First Responder. .. 4
HTHTEK 106*  Hospital Ethicsand Law........................... .. 2
MICRO 20** General Microbiology............................. 4
SUPV 1 Elements of Supervision
OR
CO SCI 233* Microcomputer Database Programming ............. 3
SOC 19 Introduction to the Social Services ................... 3
Total .....oovvniniiiinnenennnnns 41-43

*This course has a prerequisite or corequisite.

**This course has an advisory.

Option 2 - Community Health Worker

Individuals completing the Community Health Worker program
are prepared to identify and understand selected health factors
underlying a patient’s illness and to communicate these factors to
the other members of the health team. In addition, the community
health worker assists patients and their families: 1) to understand
and accept medical treatments; 2) to adjust to permanent as well
as temporary effects of illness; 3) to utilize resources such as local
agencies assisting in patient recovery and 4) to serve as a liaison
between community agencies, hospitals and clinics, and patients.

SUBJECT & NO. COURSE UNITS
CORE PROGRAM 12
SOC 19 Introduction to the Social Services................... 3
HEALTH 11 Principles of Healthful Living ........................ 3
PSYCH 1 Introduction to Psychology........................... 3
PSYCH 13 Social Psychology

OR

PSYCH 41 Life-Span Psychology: From Infancy to Old Age

OR

SOC3 Crime and Delinquency .............................. 3
Subtotal. . .........c.uuiiiiiiiiiiiiiaan 24

ONE SKILLS CERTIFICATE FROM THE FOLLOWING: 13-16

MEDICAL ASSISTING - COMMUNITY HEALTH WORKER
1. Community Agency Liaison

2. Family Counseling

3. Gerontology Aide

4. Personnel Supervision

Option 3 - Medical Secretary

This is a program designed to prepare students for secretarial posi-
tions in healthcare institutions and medical offices. The medical
secretary is frequently required to have technician or nursing train-
ing in addition to other secretarial skills.

SUBJECT & NO. COURSE UNITS
CO SCI 233* Microcomputer Database Programming ............. 3
HTHTEK 100 Introduction to Health Information Technology.... 3
HTHTEK 106*  Hospital Ethicsand Law.............................. 2
HTHTEK 133 Medical Terminology............................ 3
CAOT 3** Computer Keyboarding ITI.......................... 3
CAOT 31 Business English ... 3
CAOT 32** Business Communications. ........................... 3
CAOT 941 Cooperative Education ............................... 4
PHYSIOL 6 Anatomy and Physiology ... 6
SIX UNITS FROM THE FOLLOWING: 6
BIOLOGY 20* Human Anatomy and Physiology..................... 8
HTHTEK 134*  Introduction to Pathology ............................ 3
MICRO 20** General Microbiology........................o . 4
CAOT 23** Legal Secretarial Procedures I ........................ 5
CAOT 33 Records Management and Filing ..................... 2
CAOT 34 Business Vocabulary ... 2
CAOT 39** Word Processing: Keyboarding and Operations. ... 3
ENGLISH* English 28 or higher ... 3
SPANISH 24 Spanish for Medical Personnel........................ 3

Total .......ovueneeeeeeenenennnnnans 36-38

*This course has a prerequisite.

** This course has an advisory.

Respiratory Therapy

A Certificate of Achievement for Respiratory Therapy may be
applied for upon attaining the Respiratory Therapy Associate in Sci-
ence degree. Refer to the Associate in Science degree requirements.

ASSOCIATE DEGREE PROGRAMS

SATISFACTORY COMPLETION OF ALL COURSES WITH
A “C” OR BETTER IS REQUIRED FOR ALL ASSOCIATE
DEGREE PROGRAMS.

Electron Microscopy Technician
ASSOCIATE IN SCIENCE DEGREE

The Electron Microscopy program offers exceptional employment
opportunities for both men and women desiring positions as tech-
nicians in industry, dental and medical schools, hospitals, and a
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variety of research institutions. Instruction is given in the prepara-
tion and the examination of specimens. The basic principles of elec-
tron microscopy are also presented.

The essential equipment necessary to educate and train technicians
is provided by the college. Such equipment includes two transmis-
sion electron microscopes, one scanning electron microscope, a vac-
uum evaporatot, ultra-microtome, a complete photographic labora-
tory and numerous accessories.

East Los Angeles College is currently one of the few community col-
leges in California providing this type of program. An Associate in
Science degree and a certificate program are offered by the College
to prepare and qualify students in this area of specialization. Indi-
viduals successfully completing this course of instruction are eligi-
ble to apply for the Electron Microscopy Society of America’s tech-
nician examination.

Note: Mathematics 120, 125 and 241, and Physics 11 are prerequisites to Phys-
ics 6. See your counselor for assessment.

accredit the Health Information Technology Program at East Los
Angeles College. The program provides instruction and Professional
Practice Education (PPE) to assist students in developing the tech-
nical skills necessary to maintain components of Health Informa-
tion Systems consistent with the medical, ethical, legal, and admin-
istrative requirements of all accreditation and regulatory agencies.

Upon completion of the Health Information Technology Program,
one receives an Associate in Science degree and eligibility to write
the Certification Examination given by the American Health Infor-
mation Management Certification. Those who pass the Certifi-
cation Examination are known as Registered Health Information
Technicians (RHIT). This program may be completed entirely as
an evening student, on a part-time basis, or full-time.

Traditionally, Registered Health Information Technicians have
primarily been employed in the health information management
departments (formerly medical record departments) of hospitals.
With the rapid expansion of healthcare needs, opportunities for
employment are increasing in managed care, ambulatory healthcare

First Semester facilities and a number of other areas. Registered Health Informa-
SUBJECT & NO. COURSE UNITS tion Technicians work with all types of health information systems,
CHEM 65 Introductory General Chemistry .................... 4 computerized data and information, including electronic medical
HEALTH 11 Principles of Healthful Living....................... 3 records. RHITs are found in any organization that uses patient data.
MICRO 20* General Microbiology................................ 4
Note: Students are required to complete CAOT 82, MATH 125 (for General
GENERAL EDUCATION REQUIREMENTS AREA C 8 Education Area D2) and PHYSIOL 6 before enrolling in HTHTEK courses.
Second Semester SUBJECT & NO. COURSE UNITS
SUBJECT & NO. COURSE UNITS HTHTEK 100 Introduction to Health Information Technology .... 3
CHEM 101* General Chemistry I................................. 5 HTHTEK 103*  Introduction to Basic Coding......................... 3
BIOLOGY 6* General Biology I.................... oo S HTHTEK 106* Hospital Ethicsand Law ......................... 2
ENGLISH* English 28 or higher ... 3 HTHTEK 108 Introduction to Pharmacology........................ 1
Third Semester HTHTEK 110*  Ambulatory Care Coding............................. 3
SUBJEGTZ NG, COURSE ONTS HTHTEK 133 Medical Terminology ................................. 3
BIOLOGY 7+ General Biology I1........+ooooooo s HTHTEK 134* In'troductlon t(.) Pathology.. R 3
ETN MCR 101 Introduction to Light Microscopy .................... 2 HTHTEK 202*  Directed Practice for Coding Specialists ............. 1
ETN MCR 102 Introduction to Electron. 4 HTHTEK 207*  Introduction to Health Statistics ..................... 3
ETN MCR 103 Analytical Light and Electron ........................ 4 HTHTEK 215*  Inpatient Coding and Abstracting.................... 3
PHYSICS 6* General Physics I oo 4 HTHTEK 221*  Quality Management and Leadership................ 3
POLSCI 1 The Government of the United States 3 HTHTEK 222*  Health Information Services Organization and
] X o Management. ... 3
KIN Any Physical Education activity course............... ! HTHTEK 230 Electronic Health Records in the Healthcare System. 3
Fourth Semester HTHTEK 241*  Directed Practice in Health
SUBJECT & NO. COURSE UNITS Information Procedures IT..................... ... 4
THIRTEEN UNITS FROM THE FOLLOWING: 13 PHYSIOL 6 Anatomy and Physiology ................... 6
ETN MCR 201 Histological Microscopy.................coocoi.. 4 GENERAL EDUCATION REQUIREMENTS PLAN B 18
ETN MCR 202  Ultrastructure of Plants, Fungi, and Bacteria......... 3 Total. o oo 64
ETN MCR 203  Fluorescence Microscopy and Live Cell Imaging.. ... 3 *This course has a prerequisite or corequisite.
ETN MCR 204 Ultrastructure of Microbial Communities............ 4 “*This course has an advisory.
ETN MCR 205  Electron Microscopy for Earth .................... .. 3
ETN MCR 206 Electron Microscopy for Engineering. ................ 2 Medical ASSiSting
ETN MCR 207  Forensic Microscopy............................ .. 4
PHYSICS 7* General Physics IL ... 4 ASSOCIATE IN SCIENCE DEGREE
o 64 This program prepares men and women for positions in healthcare

*This course has a prerequisite.

Health Information Technology
ASSOCIATE IN SCIENCE DEGREE

The American Health Information Management Association
(AHIMA) and the Commission on Accreditation for Health
Informatics and Information Management (CAHIIM) education

associated with working in hospitals, doctor’s offices, and commu-
nity medical facilities.

Core Program

SUBJECT & NO. COURSE UNITS
BIOLOGY 3 Introduction to Biology...................... 4
HTHTEK 106*  Hospital Ethicsand Law............................ 2
HTHTEK 133 Medical Terminology............................... 3
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COMM 101

*This course has a prerequisite.

Option 1 - Medical Assistant

This option is designed to prepare students to perform administra-
tive duties such as scheduling and receiving patients, maintenance
of records, insurance matters, assisting with examinations, taking
medical histories, and other related duties.

SUBJECT & NO. COURSE UNITS
CORE PROGRAM 12
ACCTG 21 Bookkeeping and Accounting I................... ... 3
CAOT 31 Business English ... 3
CAOT 32** Business Communications. ........................... 3
EDA9 Emergency Department Assistant/First Responder. .. 4
MICRO 20** General Microbiology................................. 4
PHYSIOL 6 Anatomy and Physiology .......................... 6
SPANISH 24 Spanish for Medical Personnel...................... .. 3
SUPV 1 Elements of Supervision
OR
CO SCI 233* Microcomputer Database Programming ............. 3
SOC 19 Introduction to Social Services ....................... 3
GENERAL EDUCATION REQUIREMENTS PLAN B 18
Total. . . . .. ... . e e 62

*This course has a prerequisite.

**This course has an advisory.

Option 2 - Community Health Worker

This option prepares students to identify and understand selected
health factors underlying a patient’s illness and to communicate these
factors to the other members of the health team. In addition, the com-
munity health worker assists patients and their families: 1) to under-
stand and accept medical treatments; 2) to adjust to permanent as
well as temporary effects of illness; 3) to utilize resources such as
local agencies assisting in patient recovery; and 4) to serve as a liai-
son between community agencies, hospitals and clinics, and patients.

SUBJECT & NO. COURSE UNITS
CORE PROGRAM 12
HEALTH 11 Principles of Healthful Living ........................ 3
PSYCH 1 Introduction to Psychology........................ .. 3
PSYCH 13 Social Psychology

OR

PSYCH 41 Life-Span Psychology: From Infancy to Old Age

OR

SOC3 Crime and Delinquency .............................. 3
SOC 19 Introduction to the Social Services ................... 3
GENERAL EDUCATION REQUIREMENTS PLAN B 18
EIGHTEEN UNITS FROM THE FOLLOWING: 18
CH DEV 1

EDA 9

FAM &CS 31

HTHTEK 100

MATH 105, 110%, 115%, 120*

MICRO 20**

PSYCH 11

SPANISH 8*

Option 3 - Medical Secretary

This program prepares the student for secretarial positions in hospi-
tals, doctors’ offices, clinics and the medical organizations of large
corporations or public health services. The medical secretary is fre-
quently required to have technician or nursing training in addition
to other secretarial skills.

SUBJECT & NO. COURSE UNITS

CAOT 3** Computer Keyboarding ITI........................... 3

CAOT 31 Business English..................... 3

CAOT 32** Business Communications. ........................... 3

CO SCI 233* Microcomputer Database Programming ............. 4

HTHTEK 100 Introduction to Health Information Technology..... 3

HTHTEK 106*  Hospital Ethicsand Law.............................. 2

HTHTEK 133 Medical Terminology..........................o.. 3

PHYSIOL 6 Anatomy and Physiology ................... 6

PSYCH 1 General Psychology I...................... . 3

TWELVE UNITS FROM THE FOLLOWING: 12

BIOLOGY 20*

CAOT 23**, 33, 34, 39**

ENGLISH 28* or 101*

HTHTEK 134*

MICRO 20%*

SPANISH 24

GENERAL EDUCATION REQUIREMENTS PLAN B 18
Total. . . . ... ... . 60

*This course has a prerequisite.

**This course has an advisory.

Respiratory Therapy
ASSOCIATE IN SCIENCE DEGREE

This program provides students with a strong academic foundation
and the clinical proficiency to utilize modern respiratory devices
(under the direction of a physician) in the treatment of respiratory
and cardiac ailments. In the fall 1996 semester, East Los Angeles
College and Santa Monica College merged their respective Respira-
tory Therapy programs. This partnership provides increased access
to medical and related clinical resources for students. Under the
merged program, all prerequisite science courses and the “First Year”
Respiratory Therapy theory courses (with the exception of Respi-
ratory Therapy 2, which must be taken at ELAC) can be taken at
either campus. All “second year” Respiratory Therapy courses are
taken on the ELAC campus. Upon completion of the second year,
students must then petition their originating campus for their Asso-
ciate Degree. For entry into the Program, students must submit an
Application for Admission and meet the prerequisite requirements
for admission described below.

The Committee on Accreditation for Respiratory Care (CoARC)
nationally accredits the Respiratory Therapist. The Respiratory
Care Board of California, under the California Department of Con-
sumer Affairs, licenses respiratory care practitioners.
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Program Prerequisites: Satisfactory completion of each of the following college
courses before entering the program (all required course must be completed with
a grade of “C” (2.0) or better); with a GPA of 2.5 overall in the Anatomy, Phys-
iology and Chemistry classes. The following courses are required to apply for

admission to the Program.:

1. Human Anatomy (Anatomy 1) - 4 semester units [or Biology 20 (a
combined course of Anatomy/Physiology, worth 8 semester units)]

2. Human Physiology (Physiology 1) - 4 semester units [or Biology 20
(a combined course of Anatomy/Physiology, worth 8 semester units]

3. Introductory General Chemistry (Chemistry 51 or 65) - 4-5
semester units

4. Communication Studies 101 (or 121) - 3 semester units
5. Intermediate Algebra (Math 125) - 5 semester units

6. Respiratory Therapy 2* (Fundamentals of Respiratory Therapy)
- 4 semester units

7. Respiratory Therapy 101 (Intro to Respiratory Care) - 2 semester units
8. English 101 (Freshman Composition) - 3 semester units

9. Microbiology 1 or 20 (General Microbiology) - 4-5 semester
units

GENERAL EDUCATION ACADEMIC ADVISEMENT: Stu-
dents must meet with a regular ELAC academic advisor to review
their preparation for meeting ELAC’s Associate Degree “Gen-
eral Education” requirements. Students may NOT enter the Pro-
gram without having completed the degree requirements; however,
respiratory therapy students are exempt from taking the Health
requirement.

TRANSFER STUDENTS; If any or all of the prerequisite courses
or their equivalents have been taken elsewhere, transcripts should
be sent to both the ELAC office of Admissions and the Respiratory
Therapy Program office located within the Life Sciences depart-
ment. Students should initiate a “General Petition” in the Admis-
sions Office requesting that credit be granted for those courses
which the student feels they are eligible. Supporting documenta-
tion should be attached to the General Petition to support the stu-
dent’s request.

APPLICATION SUBMISSION: Students must submit a complete
application, including official transcripts, verifying completion of
the required prerequisite coursework. The application submission
period will be posted on the Program web-site of both campuses.

Each fall semester, first-year students will be admitted to begin the
two-year sequence of coursework. In order for an application to be
considered, a completed packet must be received in the Respiratory
Therapy office. Note. Do not submit applications or transcripts to
the admissions office. INCOMPLETE APPLICATIONS WILL
NOT BE REVIEWED.

Beginning in the fall 2014 semester, all eligible applicants will be
selected by lottery and their names will be placed in the semes-
ter according to their lottery number. The Respiratory Therapy
Department will inform applicants of the results by e-mail approxi-
mately eight (8) weeks after the application deadline.

PROGRAM-APPLICABLE COURSES TO BE COMPLETED
BEFORE ADMISSION TO THE PROGRAM

SUBJECT & NO. COURSE UNITS
RESP TH 2* Fundamentals of Respiratory Therapy................ 4
RESP TH 21** Physics for Respiratory Care.......................... 3
FIRST YEAR (THEORY)

FALL SESSION

SUBJECT & NO. COURSE UNITS
RESPTH 1 Introduction to Respiratory Therapy................. 1
RESP TH 6* Respiratory Physiology............................ 4
SPRING SESSION

SUBJECT & NO. COURSE UNITS
RESPTH7* Applied Medicine and Pathology..................... 3
RESP TH 23* Advanced Respiratory Pathophysiology .............. 1
RESP TH 30* Adult Critical Care Monitoring and Diagnostics. . ... 3

3 SECOND YEAR (CLINICAL) COURSES

Respiratory clinical classes are scheduled in selected healthcare facil-
ities during the day and/or evening shifts, Monday-Friday.

SUMMER SESSION
SUBJECT & NO. COURSE UNITS
RESP TH 15* Introduction to Clinical Experience.................. 4
Second Year FALL SESSION
SUBJECT & NO. COURSE UNITS
RESP TH 3* Applications of Respiratory Therapy and Clinical
Experiencel ... S
RESP TH 4* Applications of Respiratory Therapy and Clinical
Experience IT ... 5
RESP TH 27* Physician Respiratory Care Clinical RoundsI........ 1
WINTER SESSION
SUBJECT & NO. COURSE UNITS
RESP TH 29* Neonatal and Pediatric Respiratory Therapy......... 4
SPRING SESSION
SUBJECT & NO. COURSE UNITS
RESP TH 5* Application of Respiratory Therapy and Clinical
Experience ITI ... 5
RESP TH 11* Applications of Respiratory Therapy and Clinical
Experience IV ... S
RESP TH 28 Physician Respiratory Care Clinical Rounds II....... 1
GENERAL EDUCATION REQUIREMENTS PLAN B 10
Total. . . . . . . . i i e e e 64

*This course has a prerequisite.

**A general (non-lab) Physics course may be substituted for this course.

RESPIRATORY THERAPY ADVISEMENT: Once a student is
formally admitted to the program, they will be assigned a Respi-
ratory Therapy advisor. This advisor will work with the student to
establish their written “Respiratory Therapy Education Plan”. This
plan, once established, must be followed by the student; any changes
made without the prior written approval of the student’s Respiratory
Therapy Faculty advisor, will result in the student being placed on
Program probation and at risk for program dismissal. Additionally,
any student who modifies their education plan by withdrawing from
a Respiratory Therapy class while earning a grade less than a “C”
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and without formal Respiratory Therapy advisor approval, will not
be permitted to progress any further in the program until said class
has been successfully remediated.

The following are additional criteria for entry into the “Clinical
Year” of the program:

BACKGROUND CHECK. Background checks must be done and
successfully completed by all students accepted into the clinical
phase of the Program. If the background check is unsuccessful, the
student will not be admitted to the clinical component. A 10-panel
Drug screen will also be required for entry into clinical training.

HEALTH. The student must be free from any condition that would
present a health threat to the well-being of the consumer (Title 22,
College Regulations, Division 5, Section (a). A complete physical
examination, including laboratory test with select immunizations,
will be required upon entry into clinical classes.

MALPRACTICE INSURANCE: Malpractice
required for the clinical year of the Respiratory Therapy program
and must be purchased PRIOR to the start of the fall semester of
the clinical year.

insurance is

Special Notes: Applied to all Curricula

1. Respiratory Therapy courses are scheduled sequentially in each
semester and must be completed before progressing to the next
semester.

2. Students transferring from another respiratory therapy program
will be evaluated by the Department for respiratory course trans-
fer credit. A general petition form must be completed and sub-
mitted to the Admissions office with syllabi and college catalog
course descriptions of the courses. In addition, all transfers must
submit a letter from their former respiratory therapy program
director stating they are clinically safe.

3. Course Recency Requirement: Students must have received a
grade of “C” or better in Physiology 1 and Microbiology 20 or
their equivalents within seven (7) years prior to their admission
to the Respiratory Therapy program.

4. Supplies, Health and Miscellaneous Requirements: All accepted
students must expect to complete a criminal background check
before entry will be permitted into a clinical rotation. This
should be processed during the month of July or August of the
upcoming clinical year. Students are also required to purchase
an equipment lab kit, lab coats (optional), scrubs and other
materials for their classroom and clinical training.

5. SCHOLASTIC REQUIREMENT: Satisfactory completion
is required in all General Education and Respiratory Therapy
courses.

6. Students who have a break in enrollment from a core respiratory
course will be Subject to the new prerequisites, corequisites, and
policies in effect when they return.

7. Beginning January 1, 2015, in order to satisfy the initial Cali-
fornia Respiratory Care Board (RCB) licensure requirements, all
graduates must successfully complete both parts of the National
Board for Respiratory Care (NBRC) Registered Respiratory
Therapist (RRT) Examination.

Non-Traditional Respiratory Therapy
ASSOCIATE IN SCIENGE DEGREE

This program is designed for the experienced licensed therapist,
who may not be registry eligible or have transfer credit in Respira-
tory Therapy. Graduates of this program are eligible to sit for the
advanced Practitioner Examination (RRT), Neonatal-Pediatric
Respiratory Care Specialty Examination (NPS), the Adult Critical
Care Examination (ACCS) and the Certified and Registered Pul-
monary Function Technologist (CPFT and RPFT) examinations
administered by the National Board for Respiratory Care (NBRC).

PROGRAM PREREQUISITES

The student must satisfy the following requirements:

1. Be a certified Respiratory Therapist having earned a minimum
of an associate degree from an entry-level respiratory therapist
educational program supported by the Committee on Accred-
itation for Respiratory Care (CoARC), or its predecessor the
Joint Review Committee for Respiratory Therapy Education
(JRCRTE), or accredited by the Commission on Accreditation
of Allied Health Education Programs (CAAHEP)

2. Satisfy all of the same college-level prerequisites described for an
applicant to the regular respiratory therapist program. In addi-
tion, they must also complete the same Microbiology 20 and Phys-
iology 1 courses.

3. Satisfy the current General Education course requirements for
an Associate Degree from East Los Angeles College; including
General Education areas B1, C, D1 and E2. Students are exempt
from taking the Health requirement.

4. Completion of an application for the Respiratory Therapy pro-
gram, including official transcripts and course descriptions for
those courses the student wishes to transfer to ELAC. Applica-
tions can be obtained from the Respiratory Therapy program
office (323) 265-8813.

REQUIRED RESPIRATORY THERAPY COURSEWORK:
This is evaluated on a course by course basis, depending upon
the students previous documented Respiratory Therapy courses.
Described below is the typical course work required for this spe-
cial program:

SUBJECT & NO. COURSE UNITS
MATH 125* Intermediate Algebra or higher-level course........ 3-5
RESP TH 6* Respiratory Physiology.............................. 4
RESP TH 7* Applied Medicine and Pathology ..................... 3
RESP TH 21 Physics for Respiratory Care.......................... 3
RESP TH 23 Advanced Respiratory Pathophysiology .............. 1
RESP TH 27* Physician Respiratory Care Clinical Rounds I........ 1
RESP TH 28* Physician Respiratory Care Clinical RoundsII....... I
RESP TH 29 Neonatal and Pediatric Respiratory Therapy......... 4
RESP TH 30 Adult Critical Care Monitoring and Diagnostics . ... 3
GENERAL EDUCATION REQUIREMENTS PLAN B 13
PREVIOUSLY EARNED COLLEGE UNITS** 22-24

Total . . ...... .00 ieeuieeeen. 60

*This course has a prerequisite.

2015-2016

127



Allied Health Department

**Coursework must have been completed at an United States regionally accred-
ited institution.

**Coursework must have been completed at an United States a
regionally accredited institution in the United States. In addition
to above classroom work, the advanced standing student is required
to enroll in “Independent Study” courses to permit the assignment
of clinical practice. The clinical practice requirement will vary,
according to the student’s documented past clinical experience. The
minimum requirements will be for the student to perform critical
care practice at one of our clinical affiliates and then pass the same
“clinical evaluation” process in critical care required of the students
pursuing the regular program track. The advanced standing stu-
dent will also be required to do a “Neonatal ICU” clinical rotation.
Additionally, students must supply written proof from the Medi-
cal Director of their current employer that they are safe for clinical
practice. Program admission is Subject to space availability in the
program’s clinical affiliates.

TRANSFER STUDENTS: If any or all of the prerequisite courses
or their equivalents have been taken elsewhere, transcripts should
be sent to both the ELAC Admissions Office and the Respiratory
Therapy Program office located within the Life Sciences Depart-
ment. Students should initiate a “General Petition” in the Admis-
sions Office requesting that credit be granted for those courses. Sup-
porting documentation should be attached to the General Petition
to support the student’s request.

Course Recency Requirement. Students must have received a grade
of “C” or better in Microbiology 20 and Physiology 1 (or their
equivalents) within seven (7) years prior to admission to the Non-
Traditional Respiratory Therapy program.

TRANSFER CURRICULUM

Information regarding lower division major preparation require-
ments required to transfer to a University of California (UC) or Cal-
ifornia State University (CSU) campus may be obtained at wwuw.
assist.org. For information about independent or out-of-state col-
leges/universities, please consult with a counselor.

SUBJECTS & COURSE DESCRIPTIONS

Electron Microscopy (ETN MCR)

101 Introduction to Light Microscopy (2) csu
Prerequisite: Biology 3 or Biology 6.

LECTURE, 1 HOUR; LABORATORY, 3 HOURS.

This course provides students with the opportunity to learn light
microscopy sample preparation, staining, and imaging using state-
of-the art instruments. The available instruments include an Ape-
rio Scan Scope for survey imaging of tissue specimens, transmitted
light microscopes, fluorescence microscopes, and scanning confocal
laser microscopes. Students work with medically-relevant biological
specimens and learn histochemical staining techniques. For fluores-
cence and confocal laser microscopy, students learn immunolabel-
ling and cytochemical preparation and staining methods.

102 Introduction to Electron Microscopy ()
Prerequisite: Biology 3 or Biology 6.

LECTURE, 2 HOURS; LABORATORY, 6 HOURS.

This course provides students with the basic skills needed to prepare
samples for and operate the scanning electron microscope (SEM)
and the transmission electron microscope (TEM). Sample prepara-
tion techniques include sample collection, chemical processing and
embedding, thin sectioning and preparation of glass knives. The
lecture portion of the course covers the principles of electron micros-
copy and the chemical and biological concepts involved in sample
preservation, staining, and imaging. Introductory level information
on cellular ultrastructure, biochemistry and geochemistry is covered
to allow students to interpret their data.

103 Electron Microscopy (4)
Prerequisites: Electron Microscopy 101 and Electron Microscopy 102.

LECTURE, 1 HOUR; LABORATORY, 6 HOURS.

This course covers special techniques for scanning electron micros-
copy and transmission electron microscopy (TEM) currently
employed in medical and non-medical fields. Special staining tech-
niques for TEM and analytical methods including backscattered
electron imaging, selected area electron diffraction, and energy
dispersive X-ray spectrometry are covered. Students also become
familiar with fluorescent staining and imaging as well as immuno-
labelling of samples as they examine sample context in a variety of
state-of the art light microscopes. In addition, routine service and
maintenance of the scanning and transmission electron microscopes
is covered.

201 Histological Microscopy (4)

Prerequisite: Electron Microscopy 103.

LECTURE, 2 HOURS; LABORATORY, 6 HOURS.

The primary objective of histochemistry is to microscopically study
the structural relationships of tissues in animals to gain an insight
into how these organisms function. The techniques that are taught
include basic cell and tissue chemistry, selecting and obtaining tis-
sue samples, chemical and physical fixation, dehydration, infil-
tration, embedding, sectioning or microtomy, and observation of
prepared microscopic slides. This training involves manual and
automated processing techniques. Differential staining of cellular
components, such as the cell nucleus, cytoplasm, and cellular matri-
ces are performed in order to demonstrate the chemical and struc-
tural principles involved.

202 Ultrastructure of Plants, Fungi, and Bacteria (3)
Prerequisite: Electron Microscopy 103.

LECTURE, 1 HOUR; LABORATORY, 6 HOURS.

This course emphasizes the use of light and electron microscopy to
visualize a variety of organisms—plants, bacteria, and fungi in order
to learn their ultrastructural characteristics. Differential staining
techniques are incorporated and their principles discussed. Students
collect their own sample material during field excursions to the Gold
Creek Ecological Preserve. The field characteristics and ecology of
the organisms are discussed during these outings and used to pro-
vide a context for the microscopy work.
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203 Fluorescence Microscopy and Live cell Imaging (3)

Prerequisite: Electron Microscopy 103.

LECTURE, 2 HOURS; LABORATORY, 4 HOURS.

This course introduces students to imaging techniques used in
research and biotechnology. The course is designed to train stu-
dents in the theory and operation of the laser scanning confocal
microscope, the spinning disk confocal microscope, the digital light
and fluorescence microscope, and the semi-automated digital scan
scope. The course emphasizes immunostaining techniques and
sample preparation, microscope alignment, software operation and
image acquisition, and image processing and analysis. The course
also includes topics such as: Live cell imaging, cellular compartmen-
tal staining, 3-D image reconstruction, 4-D imaging and video pro-
duction, Adobe Photoshop techniques for scientific image process-
ing, and image analysis of both light and fluorescent images.

204 Ultrastructure of Microbial Communities (4)
Prerequisite: Electron Microscopy 103.

LECTURE, 2 HOURS; LABORATORY, 6 HOURS.

This course teaches students about the components of natural micro-
bial communities; such as lichens and microbial mats and how they
are intermeshed with their non-living environment; such as soil and
rocks. Students participate in ecologically-oriented field excursions
during which they collect their own samples. The samples are then
brought back to the laboratory and prepared for electron and light
microscopy. The full range of preparative techniques are used and
students participate in in-depth data interpretation and analysis.

205 Electron Microscopy for Earth Sciences (3)

Prerequisite: Electron Microscopy 103.

LECTURE, 1 HOUR; LABORATORY, 4 HOURS.

In this course, students are guided through an earth science project
from start to finish in order to learn how to organize and carry out
a laboratory-based research project and to gain experience with the
way in which microscopy can be used in earth science. Earth science
involves the examination of natural materials on a variety of spa-
tial scales. Students conduct field work in order to collect samples
for investigation. They document the field site using digital photog-
raphy. Samples are examined and imaged by light microscopy and
prepared for electron microscopy. Emphasis for these samples is on
scanning electron microscopy with energy dispersive X-ray analysis.
Select samples are prepared for transmission electron microscopy.
Basic principles and information on geology and geochemistry are
provided. The instructor is an experienced field scientist and holds
permits for collection of samples.

206 Electron Microscopy for Engineering (2)
Prerequisite: Electron Microscopy 103.

LECTURE, 1 HOUR; LABORATORY, 3 HOURS.

This course introduces students to the analysis of materials in engi-
neering. A variety of materials are examined, providing students
with an introduction to the techniques of selected area electron
diffraction (SAED) for crystal structure, energy dispersive X-ray
spectroscopy (EDS) for elemental composition, and high resolu-
tion imaging (allowing visualization of atoms) in the transmission
electron microscope. Students also use the scanning electron micro-
scope to examine microdevices and other engineering samples in
order to familiarize themselves with the principles of failure analy-
sis and appearance of components commonly encountered in the

engineering industry. Lecture material describes nanotechnology
and material science. Applications to systems and devices found on
robotic spacecraft and in medical devices are emphasized.

207 Forensic Microscopy (4)
Prerequisite: Electron Microscopy 103.

LECTURE, 1 HOUR; LABORATORY, 6 HOURS.

This course provides students with training on a variety of state-of-
the-art light and electron microscopes as well as basic training in
forensic microscopy science. Examination of crime scene evidence
by light and electron microscopes is essential for providing accu-
rate data for law enforcement officials. Today, forensic scientists can
choose from a variety of techniques to study this evidence, but per-
haps the most important technique has been forensic microscopy.
Forensic microscopy encompasses the identification and classifica-
tion of a wide range of materials and substances: Impressions such
as fingerprints and footprints, fractured fragments such as broken
tools and torn paper, trace evidence such as hairs and fibers, genetic
markers, bullets, and handwriting. This is achieved through hands-
on laboratory work using simulated crime scenarios. A field trip to a
law enforcement crime lab is scheduled.

185 Directed Study - Electron Microscopy (1) csu
285 Directed Study - Electron Microscopy () csu

385 Directed Study - Electron Microscopy (3) csu
Prerequisites: Electron Microscopy 103.

CONFERENCE 1 HOUR PER WEEK PER UNIT.

The above courses allow students to pursue Directed Study in Elec-
tron Microscopy on a contract basis under the direction of a super-
vising instructor.

This above courses are designed to provide a review of electron
microscopy technical concepts and procedures. Preparation of
required examination quality materials for the Electron Microscopy
Society of America (EMSA) certification also is considered.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN.

Health Information Technology (HTHTEK)

100 Introduction to Health Information Technology (3) csu

LECTURE, 2 HOURS; LABORATORY, 2 HOURS.

This is an introduction to the Health Information Management
(HIM) profession and the record keeping practices in alternative
healthcare delivery systems. Emphasis is placed on the development,
maintenance, and content of patient health records, including for-
mat and documentation requirements, filing and number system,
medical staff organization, regulatory and accrediting agencies.

103 Introduction to Basic Coding (3)
Prerequisites: Health Information Technology 100, 133, 134 and Physiology 6.

LECTURE, 2 HOURS; LABORATORY, 2 HOURS.

This course introduces the use of the International Classification of
Diseases Clinical Modification (CM) codes for diagnoses and Pro-
cedural Coding System (PCS) to code procedures. Students learn to
analyze clinical disease processes, use diagnosis and procedural ter-
minology, sequence and assign codes correctly using current coding
manuals and computerized encoder.
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106 Hospital Ethics and Law (2)

Prerequisite: Health Information Technology 100.

LECTURE, 2 HOURS.

This course introduces students to the concepts of confidentiality,
ethics, healthcare legislation at various levels, and regulations relat-
ing to maintenance, release and use of health information. Topics
covering medico-legal issues and court systems, liability, Health
Information Portability and Accountability Act (HIPAA), and

guidelines relevant to electronic health records are discussed.

108 Introduction to Pharmacology (1)
Corequisite: Health Information Technology 134.

LECTURE, 1 HOUR.

This course is an introduction to basic pharmacology for healthcare
professionals and how drugs relate to body systems, disease, and
conditions. Topics covered include the history of drug laws, routes
of drug administration, drug usage, drug interactions, and drug cat-
egories. Other topics include contraindications, precautions, side
effects, use of drug references and other terminology related to the
study of drugs.

110 Ambulatory Care Coding (3)
Prerequisites: Health Information Technology 134 and Physiology 6.

LECTURE, 2 HOURS; LABORATORY, 2 HOURS.

This course introduces the practice and principles of classifica-
tion systems utilized in alternate healthcare facilities. Classifica-
tion systems studied include Diagnostic and Statistical Manual of
Mental Disorders (DSM), Systematized Nomenclature of Medi-
cine (SNOMED), Ambulatory Payment Classification (APC), and
Healthcare Common Procedural Coding System (HCPCS Level IT)

used for reimbursement of outpatient services rendered.

111 Patient Care Insurance Billing (3)

Prerequisites: Health Information Technology 100, 103, 106, 110, 133 and
Physiology 6.

LECTURE 2 HOURS; LABORATORY 2 HOURS.

This course is designed to introduce medical billing techniques, and
how to follow-up and collect billed claims. The internship/practicum
component provides opportunities to learn how to complete and item-
ize statements for various types of insurance plans. Review of insurance
cards, hands-on computer applications, and HCFA 1500 and UB92
forms with exposure to software and superbills also are considered.

133 Medical Terminology (3)

LECTURE, 3 HOURS.

This course emphasizes etymology of disease terms, nomenclature of
word roots, prefixes, and suffixes related to body systems. Surgical
procedures, laboratory tests, abbreviations and other terms related to
the human body are discussed.

134 Introduction to Pathology (3)

Prerequisites: Computer Applications and Office Technologies 82, Health Infor-
mation Technology 133, and Physiology 6.

LECTURE, 3 HOURS.

This course focuses on disease processes affecting human body sys-
tems including major signs and symptoms. Emphasis is placed on
pathogenic causes and effects on normal physiologic functions in
relation to degenerative, genetic, and pathogenic causes. Other top-
ics covered include treatment modalities, pharmacology, and vari-
ous clinical, Laboratory, and diagnostic assessments.

202 Directed Practice for Coding Specialists (1)
Prerequisites: Health Information Technology 103, 106, 110, and 215.

LABORATORY, 4 HOURS.

This is a supervised professional practical experience (PPE) in coding
and abstracting of current inpatient and outpatient medical records
in a healthcare facility. The PPE is designed to enable students to
obtain actual non-paid work experience for 72 hours, which can be
scheduled on full-time or part-time basis during the semester.

207 Introduction to Health Statistics (3)
Prerequisites: Health Information Technology 100 and Mathematics 125.

LECTURE, 3 HOURS.

This course is an introduction to basic concepts of health statistics
using both manual and computer compilations. A review of vital sta-
tistics include preparation of data from births, deaths, autopsies, post-
operative surgeries, daily census, discharges and bed occupancy. An
overview of research methodology and terminology will be included.

215 Advanced Inpatient Coding and Abstracting (3) csu
Prerequisites: Health Information Technology 103 and 110, and Physiology 6.

LECTURE, 2 HOURS; LABORATORY, 2 HOURS.

This lecture and lab-based course includes intermediate and
advanced study of the more complex areas of coding using Interna-
tional Classification of Diseases and Procedure codes, Current Pro-
cedural Terminology codes, and Diagnostic Related Group coding
introduced in previous coding courses. Using case studies, students
will apply abstracting skills and coding principles and guidelines
related to complex diagnoses and procedures. The use of coding ref-
erences and coding software are utilized in this course.

221 Quality Management and Leadership (3)
Prerequisite: Health Information Technology 106.

Corequisite: Health Information Technology 222.
LECTURE, 3 HOURS.

This course covers concepts on effective communication, supervision
and employment relations, development of policies and procedures,
job descriptions, organizational and leadership skills, quality con-
trol and planning in a Health Information Management department.

222 Health Information Services Organization and Management (3)
Prerequisite: Health Information Technology 106.

Corequisite: Health Information Technology 221.

LECTURE, 3 HOURS.

This course covers organizational management concepts as applied
to supervision of health information services. Topics include roles
functions of teams/committees, leadership, communication and
interpersonal skills, designing and implementing orientation/train-
ing programs, monitoring workflow, performance standards, reve-
nue cycles, and organizational resources.

230 Electronic Health Records in the Health (3)
Prerequisites: Health Information Technology 106 and CAOT 82.

LECTURE, 3 HOURS.

This course is designed to provide health information students with
the basic knowledge and skills necessary to use electronic health
record (EHR) systems in the healthcare setting. The importance of
national, regional, and state initiatives will be discussed in addition
to practical experience using software.

130

2015-2016



Allied Health Department

241 Directed Practice in Health Information Procedures Il 4)
Prerequisite: Health Information Technology 207, 215, 221, 222, 230.

LABORATORY, 8 HOURS.

This is a supervised professional practical experience (PPE) in the
health information management department of a hospital designed
to enable students to obtain actual work experience in theoretical
and application-based procedures previously studied. Students com-
plete non-paid work experience for 144 hours, which can be sched-
uled on a full-time or part-time basis.

Health Occupations (HLTHOGC)

62 Skill set for the Health Care Professional (2)
LECTURE, 1 HOUR; LABORATORY, 3 HOURS.
Advisories: English 21 and Mathematics 105.

This course is an introduction of the concepts and skills that serve as
a foundation for the health care professions. Topics include hygiene
and safety, infection control, basic client monitoring and basic first
aid, therapeutic communication, and basic health documentation.

63 Basic Medical Terminology, Pathophysiology and Pharmacology
for Health Care Professional (2)
LECTURE, 2 HOURS.

This basic medical language course discusses common diseases and
injuries and their pharmacological treatment using medical termi-
nology in English and Spanish, when appropriate.

64 Cultural and Legal Topics for Health Care Professionals (1)
LECTURE, 1 HOUR.

This course provides an overview of the concepts of health and ill-
ness, cultural diversity, and legal issues that affect the health care
professional.

65 Fundamentals for the Health Care Professional (2.50)
LECTURE, 2.5 HOURS.

This course explores career options in the health care indus-
try, healthy behavior for health care workers, work ethics, profes-
sional resumes and interviewing skills, and personality traits of a
health care professional. Students participate in an externship dur-
ing which area employers introduce students to direct and indirect
patient care opportunities

Respiratory Therapy (RESP TH)

1 Introduction to Respiratory Therapy (1)
LECTURE, 1 HOUR.

This course provides an introduction to profession of Respiratory
Therapy with emphasis on the duties, responsibilities, and qualifi-
cations of a Respiratory Therapist. Elementary introduction into the
lung disease processes and basic data interpretation are also described.

2 Fundamentals of Respiratory Therapy (4)
Prerequisites: Microbiology 20 and Physiology 1.

LECTURE, 3 HOURS; LABORATORY, 3 HOURS.

This course covers the structure and functions of respiratory ther-
apy equipment. It also acquaints the student with the maintenance
and minor repair of most of the equipment used in the profession of
respiratory care. Students are expected to be able to select, assemble,
and correct malfunctions on most equipment used to provide respi-
ratory care.

3 Applications of Respiratory Therapy & Clinical Experience | (5)
Prerequisites: Respiratory Therapy I5.

Corequisite: Respiratory Therapy 4 and 27.
LABORATORY, 15 HOURS. .

This course provides students clinical application of diagnostic tech-
niques, equipment, medications, and therapeutic procedures based
on the national Clinical Practice Guidelines as well as local standards
of practice. Students are assigned to a selection of clinical facilities
where they complete clinical competencies under continuous direct
supervision of experienced Respiratory Therapists and college fac-
ulty to validate competence in the skills required to care for patients
in a variety of related cardiopulmonary conditions and/or diseases.

4 Applications of Respiratory Therapy & Clinical Experience Il (5)
Prerequisites: Respiratory Therapy I5.

Corequisite: Respiratory Therapy 3.
LABORATORY, 15 HOURS.

This course provides students with clinical application of diagnos-
tic techniques, equipment, medications, and therapeutic procedures
based on the national Clinical Practice Guidelines as well as local
standards of practice. Students are assigned to a selection of clinical
facilities where they complete clinical competencies under continuous
direct supervision of experienced Respiratory Therapists and college
faculty to validate competence in the skills required to care for patients
in a variety of related cardiopulmonary conditions and/or diseases.

5 Applications of Respiratory Therapy & Clinical Experience lll 5
Corequisite: Respiratory Therapy 11.

LABORATORY, 15 HOURS.

In this course, the student is placed in a clinical setting to show
competency in the following areas: Maintaining records and com-
munication information and maintaining a patient’s airway includ-
ing care of artificial airways, achieving adequate respiratory sup-
port, evaluating and monitoring patient’s objective, and Subject’s
responses to respiratory care.

6 Respiratory Physiology (4)

Corequisite: Respiratory Therapy 21.

Advisory: Health Information Technology 133.

LECTURE, 4 HOURS.

This course presents the physiology of the cardiopulmonary system
from a clinical perspective including a review of cardiopulmonary and
renal anatomy and physiology. Also included is an extensive presenta-
tion of pulmonary ventilation, gas transport and diffusion, cardiopul-
monary circulation, ventilation/perfusion balance, acid-base balance,
and mechanics and neurologic control of breathing. Emphasis is placed
on the bedside interpretation of the acid-base status of patients that is
used in the management of clinical respiratory patients.

7 Applied Medicine and Pathology (3)
Prerequisite: Respiratory Therapy 6.

Advisory: Health Information Technology 133.
LECTURE, 3 HOURS.

In this course, the physiology, pathology, diagnosis, and treatment
of the common diseases and disorders of the cardiovascular, respira-
tory, and neuromuscular systems are covered in detail. Techniques
of laboratory evaluation and specific monitoring methods are dis-
cussed. A review of cardiopulmonary pharmacology, including anti-
asthmatic and anti-infective drugs, is included.
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11 Applications of Respiratory Therapy & Clinical Experience IV (5
Prerequisite: Respiratory Therapy 4.

LABORATORY, 15 HOURS.

In this clinical experience course, the student is assessed on compe-
tencies to perform independently and modify therapeutic procedures
based on patient’s response; recommending modifications in the
respiratory care plan based on the patient’s response; the appropriate-
ness of the prescribed respiratory care plan and recommending modi-
fications when indicated by data; initiating, conducting, or modify-
ing respiratory care techniques in an emergency setting; acting as an
assistant to the physician performing special procedures; and initiat-
ing and conducting pulmonary rehabilitation and home care.

15 Clinical Experience (4)
Prerequisites: Respiratory Therapy 2.

LABORATORY, 11 HOURS.

This course provides clinical insight into the indications, contra-
indication, administration, and assessment of essential therapeu-
tic procedures. Students are introduced to problem-based learn-
ing and critical thinking skills crucial in evaluating, creating, and
modifying a respiratory care plan. Information gathering and deci-
sion-making comprehension is developed with the use of case study-
based computerized clinical simulations. Introduction into the clin-
ical setting is initiated with students being placed into the college’s
various contracted clinical affiliates.

21 Physics for Respiratory Care (3)
LECTURE, 3 HOURS.

This course presents an overview of the principles of physics that
apply to respiratory care equipment, technology, and patient care
including the behavior of gases, electricity and electrical safety. Inter-
nal heat, temperature scales, and measurement are covered in detail.
Molecular phenomena such as osmosis and dialysis, and the mechan-
ics of the cardiovascular and respiratory systems are applied to bed-
side patient care. Principles of electricity and hospital electrical safety
from both a patient and practitioner perspective are emphasized.

23 Advanced Respiratory Pathophysiology (1) csu
Prerequisite: Respiratory Therapy 6.

Corequisite: Respiratory Therapy 7.

Advisory: Health Information Technology 133.
LECTURE, 1 HOUR.

This course covers the pathology, assessment, diagnosis, and treat-
ment of the common diseases and disorders of the respiratory, car-
diovascular, and neuromuscular systems in detail. Emphasis is
placed on the practice of patient assessment techniques, includ-
ing common bedside and laboratory evaluation methods, specific
patient monitoring methods, medical record review, and communi-
cation and documentation skills practice.

27 Physician Respiratory Care Clinical Rounds I (1) csu
LABORATORY, 4 HOURS.

This course provides a hospital setting in which the Respiratory
Care student accompanies a Physician on patient clinical rounds to
assess and determine the appropriateness of the prescribed respira-
tory care plan. The student also participates in the development of
the respiratory care plan. Students are given computer clinical sim-
ulations based on respiratory care scenario’s to solve, using clinical
information gathering and decision making skills. In addition, CAI

(computer assisted instruction) software is used to enhance the stu-
dent’s knowledge in specialty areas. The student critiques respira-
tory therapy case studies making recommendations, modification
and discuses appropriate care. The use of critical thinking and prob-
lem solving skills are developed and implemented during classroom
case study presentations. The student also participates in the devel-
opment of the respiratory care plan, confers/interacts with the RT
program’s Medical Director, and discusses patient assessment and
respiratory therapist expectations from the physician’s perceptive.

28 Physician Respiratory Care Clinical Rounds Il (1)
Corequisites: Respiratory Therapy 5 and 11.

LABORATORY, 4 HOURS.

This course provides a hospital setting in which the Respiratory
Care student accompanies a physician on patient clinical rounds to
assess and determine the appropriateness of the prescribed respira-
tory care plan. The student also participates in the development of
the respiratory care plan. Students are given computer clinical sim-
ulations based on respiratory care scenarios to solve, using clinical
information-gathering and decision-making skills. In addition, CAI
(computer assisted instruction) software is used to enhance the stu-
dent’s knowledge in specialty areas.

29 Neonatal and Pediatric Respiratory Therapy (4) csu

LECTURE, 4 HOURS.

This course presents prenatal development, high risk pregnancy,
and normal labor and delivery as they relate to respiratory care.
Assessment of the newborn and pediatric patient is covered as are
neonatal and pediatric diseases and disorders with an emphasis on
the respiratory care interventions, techniques, and equipment used
in neonatal and pediatric patient care.

30 Adult Critical Care Monitoring and Diagnostics (3)

Prerequisite: Respiratory Therapy 6.

LECTURE, 3 HOURS.

This course presents current techniques of monitoring the critically
ill adult patient. This includes electrocardiography, cardiovascular/
hemodynamic monitoring, capnography, and pulmonary function
testing. Cardiovascular pharmacology and common approaches
to supporting the unstable intensive care patient are presented.
Advanced Cardiac Life Support (ACLS) algorithms for treatment
of the patient with acute coronary syndrome and other related dis-
orders are reviewed.

31 Neonatal Resuscitation (1) csu

LECTURE, 1 HOUR.

This course is based on the American Academy of Pediatrics (AAP)
and American Heart Associations international guidelines for emer-
gency cardiovascular care of the newborn.
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Anthropology, Geography,
Geology Department

LOCATION A2-103 » (323) 265-8837

Anthropologists study the human species in both biological and non-
biological (cultural) aspects. By culture, the anthropologist means
customs, traditions, beliefs, social and religious organizations, and
material possessions. Most commonly, anthropologists focus their
studies on tribal or peasant cultures of non-western countries but
they do not exclude western industrial cultures.

The study of our human biological nature is called biological or
physical anthropology. Biological anthropologists apply an intensive
training in primatology, human biology, and genetics to the study of
human origins, our evolution, relationship to other primates and to
the living varieties of humans popularly called races.

Most of the surrounding universities offer a baccalaureate degree
in Geography. As a small, inconspicuous field, Geography enjoys a
favorable ratio of job placements to graduates, even in times of gen-
erally high unemployment in other fields.

Geographers work with maps, but also with remote sensing (aerial
and space photography), and with computers - often in combina-
tion. Professional geographers are involved in land use planning,
industrial location, marketing studies, environmental impact assess-
ments, resource management, law enforcement planning, intelli-
gence, and diplomatic services, to give but a few examples.

Geography majors study the earth and its regions, and also meteorol-
ogy, climatology, soils, land forms, oceanography, cartography (map
production), urban and rural settlements, world resources and indus-
tries, international trade and transportation, and other related special-
ties, depending upon departmental emphasis and individual interest.

Geology is the scientific study of the earth and its natural resources.
It is a diverse field offering specialties ranging from the study of
earthquakes and prospecting for minerals to examination of the his-
tory of life on earth and the prevention of environmental degra-
dation. Most geologists divide their time between field, laboratory
and office work. In the field, geologists collect samples, make maps
and record observations of the nature of the materials and structures
exposed at the earth’s surface. Some geologists are highly trained
laboratory specialists and may spend all of their time there. In the
office, geologists must have the ability to assemble, correlate and
interpret data, write reports and articles and draft maps and illustra-
tions. This is most important as the results of the work must be read
by employers, government officials, attorneys or the public.

o International Business
* Meteorology
¢ Oceanography

Faculty

Grimmer, John, — Chair,

Professor, Geology, Earth Science

Li, Janny, Assistant Professor, Anthropology
Miretti, Dr. Domenick L., Professor, Geography, Earth Science
West, Dr. Robert B., Professor, Geology, Earth Science

Adjunct Associate Professors
Adsit, Randy, Earth Science

Conley, John M., Geography

Daar, Karen L., Anthropology
Depieri, Ruth C., International Business
Flores-Pena, Ysamur, Anthropology
Godoy, Omar, Geography

Jackson, Adrianna, Anthropology
Kohpahl, Dr. Gabriele, Anthropology
Konovnitzine, Peter, Geography
Mattson, Gregory A., Anthropology
Perez, David, Anthropology

Rigby, Jeff, Anthropology

Smith, Larry, Earth Science

Tarnoff, Steve, Earth Science
Waktola, Daniel K., Geography

EDUCATIONAL PROGRAMS

SUBJECTS

o Anthropology

« Earth Science

« Environmental Science

¢ Environmental Studies
 Geographic Information Systems
» Geography

» Geology

CERTIFICATE OF ACHIEVEMENT

« International Trade

ASSOCIATE DEGREE PROGRAM
o Anthropology

» Geography for Transfer

« Anthropology for Transfer

CERTIFICATE OF ACHIEVEMENT

International Trade

This program stresses those skills most sought by today’s employ-
ers in international commerce. The field of international trade pro-
vides career opportunities for persons with specialized skills in
import and export documentation, banking, sales marketing, air-
sea-truck transportation, and the principals of foreign trade busi-
ness management.

Bernard, Dr. Julienne, Associate Professor, Anthropology SUBJECT & NO. COURSE UNITS
Koletty, Dr. Stephen, Associate Profé‘:wr, Geogmp/))/ INTBUS 1 International Trade ................................... 3
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INT BUS 2 Transport Systems ..., 3
INT BUS 3 Export Procedures 1. 3
INT BUS 4 Import Procedures I ....................o o 3
ANTHRO 102 Human Ways of Life: Cultural Anthropology........ 3
CAOT 48 Customer SErvice . ..........ooooiiiiii 3
MATH 115* Elementary Algebra
OR
MATH 125* Intermediate Algebra ... 5
FOREIGN LNG. Any five-unit Foreign Language class................. 5
One course from the following:
GEOG 2 Cultural Elements of Geography ..................... 3
GEOG 5 Geography of Resource Utilization................... 3
ENGLISH 28* Intermediate Reading and Composition.............. 3
OR
ENGLISH 101*  College Reading and Composition I
OR
CAOT 32 Business Communications. ........................... 3
FIVE TO SIX UNITS FROM THE FOLLOWING: 5-6
CAOT 82 Microcomputer Software Survey in the Office....... 3
CO SCI 201 Introduction to Computers and Their Uses .......... 3
LOGTIC 101 Introduction to Logistics in the Nontraditional Office.1
LOGTIC 102 Business Terminology for Logistics................... 2
LOGTIC 103 Records Management for Logistics................... 2
Total .....covvveiiniinennnenennnns 39-40

*This course has a prerequisite.

ASSOCIATE DEGREE PROGRAM

Associate in Arts in Anthropology for Transfer

The Department of Anthropology, Geography and Geology offers
an Associate in Arts in Anthropology for Transfer degree. The
Transfer degree ensures enrollment and transfer opportunities at
California State Universities and meets the lower division major
requirements at most universities. The major provides students with
a comprehensive understanding and appreciation for the human
species in boyh biological and cultural aspects. Students study the
diverse cultures and their social, political, and economic ways of life,
and they examine the biological roots of humanity and the ways it
has evolved anatomically, behaviorally, and culturally. The required
courses introduce students to human diversity with respect to all
aspects of behavior, language, material culture, religion, and adap-
tation to the environment, and students receive training in basic sci-
entific methods, including data collection and analysis. The skills
and perspective acquired through achievement of a Bachelors degree
in anthropology prepare students for careers in academia, medicine,
business, marketing, law, criminal science, forensics, public health,
education, and diverse forms of public service. Students completing
this degree will be prepared for upper division courses in Anthropol-
ogy. Students are required to complete 60 semester units of CSU
transferable coursework with a minimum GPA of 2.0, including a
minimum of 18 units in the major with a grade of “C” or better.
In List B, Students must choose only one lecture/laboratory course
combination for a maximum of 5 units. Certified completion of
the California State University General Education-Breadth (CSU
GE Breadth) or Intersegmental General Education Transfer Cur-
riculum (IGETC) Pattern is also required.

Anthropology, Associate in Arts Degree SUBJECT & NO. COURSE LniTe
. . . Required Core Courses:
This program provides to the student a comprehensive study on the o .
. . . . ANTHRO 101 Human Biological Evolution ......................... 3
human species in both biological and cultural aspects. This program .
. . L ANTHRO 102 Human Ways of Life: Cultural Anthropology........ 3
is designed to award the Associate in Arts degree to those students )
C e .. . ANTHRO 103 Archaeology: Reconstructing the Human Past....... 3
who have completed a specialization in Anthropology. The require-
ments were chosen to optimize student preparation for upper-divi- Subtotal ...t 9
sion coursework at a four-year institution leading to the major of ELECTIVE COURSES - LIST A (SELECT ONE): 3 UNITS
Anthropology or a field related to the discipline of Anthropology. ANTHRO 104~ Human Language and Communication.............. 3
The degree program can lead to careers in research, business, the ANTHRO 111 Laboratory in Human Biological Evolution .......... 2
government or education. ANTHRO 121 Anthropolgy of Religion, Magic and Witcheraft..... 3
TSI Soomee s GEOG 1 Physical Geography........................... 3
- — ; GEOG 2 Cultural Elements of Geography ..................... 3
ANTHRO 101 Human Biological Evolution ......................... 3 .
. MATH 227 SEATISTICS « ..o 4
ANTHRO 102 Human Ways of Life: Cultural Anthropology........ 3
ANTHRO 103 Archaeology: Reconstructing the Human Past....... 3 ELECTIVE COURSE§ - LISTB (SELECT ONETO TWO): 8-5 UNITS
ANTHRO 104 Human Language and Communication.............. 3 Any course from list A not already used
ANTHRO 111 Laboratory in Human Biological Evolution .......... 2 OR
ANTHRO 121 Anthropology of Religion, Magic and Witchcraft. ... 3 GEOL 4 Physical Geology and Laborartory..................... S
ANTHRO 132 Native People of North America...................... 3 OR
OR GEOL 1 Physical Geology........................ooo 3
ASIAN 3 The Peoples and Cultures of Asia and America AND
OR GEOL 6 Physical Geology Laboratory ......................... 2
ASIAN 7 Comparative Culture of Asia and America OR
OR EARTH 1 Earth Science
CHICANO 44 Mexican Civilization .......................o 3 AND
GENERAL EDUCATION REQUIREMENTS PLAN A 30 EARTH 2 Earth Science Laboratory ............................. 2
ELECTIVES - ANY CSU GE OR IGETC REQUIREMENT 10 ELECTIVE COURSES - LIST C (SELECT ONE): 3 UNITS
Total. . . ..o oo 6o Any course not selected from List A or B or any course listed below
ANTHRO 109 Gender, Sex, and Culture............................. 3
ANTHRO 132 Native People of North America...................... 3
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SOC1 Introduction to Sociology.......................... 3
SOC 11 Race and Ethnic Relations............................ 3
ELECTIVES: ANY CSU TRANSFERABLE COURSE(S) 12-14 UNITS
IGETCor CSUGE Pattern . . . . . ..... 37-39
Total «..ooovvviii i e 60

Note: 9 units of major courses may be double counted towards gen-
eral education.

Associate in Arts in Geography for Transfer

The Department of Anthropology, Geography and Geology offers
an Associate in Arts in Geography for Transfer. The Transfer degree
assures enrollment and transfer opportunities at California State
Universities. The major provides students with a comprehensive
understanding and appreciation for the complex linkages between
the geosphere, the atmosphere, the hydrosphere, and the biosphere,
and the manner in which Earth’s different landscapes are formed.
Students also study the geographic character of human society and
activities, and aspects of globalization in contemporary life. Stu-
dents are trained to analyze and interpret geographic patterns using
maps, graphs, Geographic Information Systems and other analytic
tools commonly employed by geographers to interpret our world.
The required courses help students hone skills in spatial thinking,
geographic analysis, landscape interpretation, and field research.
Students completing this degree will be well prepared for upper
division coursework in Geography ata CSU. Students are required
to complete 60 semester units of CSU transferable coursework with
a minimum GPA of 2.0, including a minimum of 20 units in the
major with a grade of “C” or better. Certified completion of the
California State University General Education-Breadth (CSU GE
Breadth) or Intersegmental General Education Transfer Curricu-

lum (IGETC) Pattern is also required.

SUBJECT & NO. COURSE UNITS
Required Core Courses:
GEOG 1 Physical Geography................................ 3
GEOG 2 Cultural Elements of Geography ..................... 3
GEOG 15 Physical Geography Laboratory....................... 2
Subtotal .............. .. i, 8
ELECTIVE COURSES - LIST A (SELECT TWO): 6 UNITS
GEOG 3 Introduction to Weather and Climate ............... 3
OR
METEOR 3 Introduction to Weather and Climate ............... 3
GEOG7 World Regional Geography........................... 3
GEOG 14 Geography of California.............................. 3
GEOG 25 Introduction to Geographic Information Systems and
Laboratory. ... 4
OR
GIS 25 Introduction to Geographic Information Systems and
Laboratory................o 4
ELECTIVE COURSES - LIST B (SELECT TWO): 6 UNITS
ANTHRO 101 Human Biological Evolution ......................... 3
GEOL1 Physical Geology. ... 3
OR
Any course from list A not used to fulfill LIST A
ELECTIVES: ANY CSU TRANSFERABLE COURSE(S) 9-11 UNITS
IGETCor CSUGE Pattern . . . . . . .. .. 29-31
Total .....oovoniiiiiiiiiiiiii i 60

Note: 8 units of major courses may be double counted towards gen-
eral education.

TRANSFER CURRICULUM

Information regarding lower division major preparation require-
ments required to transfer to a University of California (UC) or Cal-
ifornia State University (CSU) campus may be obtained at wwuw.
assist.org. For information about independent or out-of-state col-
leges/universities, please consult with a counselor.

SUBJECTS & COURSE DESCRIPTIONS
Anthropology (ANTHRO)

101 Human Biological Evolution (3) UC:CSU IGETC Area 5B

LECTURE, 3 HOURS.

This course covers the concepts, methods of inquiry, and theory
of biological evolution and their application to the human species.
There is a specific focus on molecular, Mendelian and population
genetics, mechanisms of evolution, primatology, paleoanthropol-
ogy, biocultural adaptations, human variation, and current bioethi-
cal issues. The philosophy of science and the scientific method serve
as foundations to the course.

102 Human Ways of Life: Cultural Anthropology (3) UC:CSU IGETC Area 4A
LECTURE, 3 HOURS.

This course is an introduction to the study of human culture and
the concepts, theories, and methods used in the comparative study
of sociocultural systems. SubjectS include subsistence patterns,
social and political organization, language and communication,
family and kinship, religion, the arts, social inequality, ethnicity,
gender, and culture change. The course applies anthropological per-
spectives to contemporary issues.

103 Archaeology: Reconstructing the Human Past (3) UC:CSU (C-ID ANTH
150)
LECTURE, 3 HOURS.

This course is an introduction to the study of concepts, theories, and
methods of anthropological archaeology as well as a review of sig-
nificant data and models that contribute to knowledge of the human
past. The course includes a discussion of the history and interdis-
ciplinary nature of archaeological research; dating techniques and
methods of survey, excavation, and analysis; cultural resource man-
agement; and selected cultural sequences.

104 Human Language and Communication (3) UC:CSU IGETC Area 3B, 4A
LECTURE, 3 HOURS.

This course is an introduction to the anthropological study of lan-
guage. This course includes a survey of core topics in linguistics
(phonetics, phonology, morphology, syntax, and semantics) and the
relationship of language to social, cultural, and psychological fac-
tors. The course may include topics in nonverbal communication,
the evolution of language abilities, and historical linguistics.

109 Gender, Sex and Culture (3) UC:CSU IGETC Area 4D

LECTURE, 3 HOURS.

This course provides a world-wide comparison of sexuality and gen-
der as viewed from various perspectives, including the biological/
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evolutionary, the cultural, the psychological, the historic, and the
prehistoric, especially as they relate to the experiences of males and
females in contemporary Western society.

111 Laboratory in Human Biological Evolution (2) uC:CSU IGETC Area 5C
Corequisite: Anthropology 101.

LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

This course is a laboratory course that covers the methods, tech-
niques, and procedures used in biological/physical anthropology
research. SubjectS include: Molecular, Mendelian, and population
genetics; modern human variation; human osteology and forensic
analysis; modern primate studies; and the hominid fossil record.

121 Anthropology of Religion, Magic and Witchcraft (3) uc:csu IGETC
Area 4A
LECTURE, 3 HOURS.

This course is an anthropological introduction to forms, functions,
origins and expressions of belief systems and rituals within their
cultural contexts. Topics include religious symbolism, myth, magic,
divination, animism, animalism, shamanism, totemism, ancestor
worship, religious specialists, witchcraft, syncretism, millenarian
and other religious movements.

132 Native People of North America (3) UC:CSU IGETC Area 3B
LECTURE, 3 HOURS.

This course examines the history, culture, religion, art, and politi-
cal organization of selected Native North American cultures from
pre-Western contact to the contemporary period, with particular
emphasis on the processes of social, cultural, and political change in
the post-contact period. The history of interactions between indig-
enous North Americans and other ethnic groups and their relevance
to contemporary Native American issues are also explored.

185 Directed Study - Anthropology (1) csu
285 Directed Study - Anthropology (2) csu

385 Directed Study - Anthropology (3) csu

CONFERENCE 1 HOUR PER WEEK PER UNIT.

The above courses allow students to pursue Directed Study in
Anthropology on a contract basis under the direction of a supervis-
ing instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information about internships may also be presented for review, but credit for
internships rarely transfers to UC.

Earth Science (EARTH)

1 Earth Science (3) UC:CSU IGETC Area 5A (C-ID GEOL 120)

LECTURE, 3 HOURS.

This course surveys the science of whole Earth inquiry and thereby
includes the following topics: Scientific method, Earth systems,
Earth materials, internal processes, surface processes, oceans, atmo-
sphere, Earth origins, and Earth history. Students are introduced to
important contributions to the study of these topics from the fields
of geography, geology, oceanography, chemistry, astronomy, phys-
ics, and biology with special attention to the cycling of elements

such as Carbon through Earth systems within the organizing para-
digms of contributory disciplines such as Plate Tectonic Theory, the
Theory of Evolution, and the Big Bang.

2 Earth Science Laboratory (2) UC:CSU IGETC Area 5C (C-ID GEOL 120L)
Corequisite: Earth Science 1.

LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

Note: Credit given for only one of Earth Science 2 or Geology 6.

Earth Science Laboratory supplements Earth Science Lecture. Stu-
dents are introduced to the study of Earth materials by learning to
identify common minerals and rocks. Interpretations of processes
acting on and within the Earth are approached through the study
of information contained in maps, aerial photographs, and data sets
collected from a variety of Earth-sensing instruments.

185 Directed Study - Earth Science (1) csu
285 Directed Study - Earth Science (2) csu

385 Directed Study - Earth Science (3) csu

CONFERENCE 1 HOUR PER WEEK PER UNIT.

The above courses allow students to pursue directed field or labo-
ratory study in Earth Science under the direction of a supervising
instructor. Directed study for one unit may consist of field study
undertaken during three field trips given each semester.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information about internships may also be presented for review, but credit for
internships rarely transfers to UC.

Environmental Science (ENV SCI)

1 The Human Environment: Physical Processes (3) UC:CSU IGETC Area 5A
LECTURE, 3 HOURS.

A study of the earth’s physical environment and the changes due to
human activities. This human-environment interaction is explored
with regards to the Earth’s atmosphere, biosphere, hydrosphere, and
lithosphere. Issues such as human populations, energy generation and
use, pollution, resources, and global climate change are discussed.

17 Geography of California (3) UC:CSU IGETC Area 4E (C-ID GEOG 140)
LECTURE, 3 HOURS.
Note: Credit given for only one of Environmental Science 17 or Geography 14.

This course is a regional study of California, its physical features
and natural resources in relation to patterns of population and set-
tlement, enconomic activities, transportation routes and trade.

24 Global Climate Change (3) UC:CSU IGETC Area 5A
LECTURE, 3 HOURS.

This course covers the concepts, methods of inquiry, and theory of
climate change brought on by both natural and human influences.
The course covers the physical and biological impacts of a chang-
ing climate, earth’s paleoclimate, and the current climate as well as
future climate prediction models.

136

2015-2016



Anthropology, Geography, Geology Department

Environmental Studies (ENVSTDS)

102 Environmental Studies: Sustainability (3) uc.csu

LECTURE, 3 HOURS.

This course presents the fundamental ideas of sustainability from a
scientific point of view. It begins with a study of the types of energy,
natural and biological resources needed to support modern civiliza-
tion, including consideration of the origin, supply and uses of such
resources. It examines issues related to sustainability such as climate
change, food and agriculture, population, economics, transporta-
tion, and spatial planning. The course includes a brief examination
of environmental history followed by discussion of the possibility of
realizing a sustainable future.

103 Environmental Studies Laboratory () uc.csu

Corequisites: Environmental Science 1 or Environmental Studies 102.
LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

The scientific method is used in hands-on investigations of many
issues concerning the environment. Topics covered include: Renew-
able energy, such as solar power and biofuels, air, water, and soil
quality, recycling, toxic chemicals, and ecosystems. The human
impact on the environment is estimated from land use studies and
environmental evaluations.

Geographic Information Systems (GIS)

25 Introduction to Geographic Information Systems and
Laboratory (4) CSU (C-ID GEOG 155)

LECTURE, 2 HOURS; LABORATORY, 4 HOURS.

Note: Credit given for only one of Geographic Information Systems 25 or Geog-

raphy 25.

Geographic Information Systems (GIS) describe the specific soft-

ware and set of techniques designed to manipulate, interpret and

display geographic data. This course examines the basic principles

and methods of GIS, including: computer representation of geo-

graphic data, map projections, coordinate systems, vector and raster

data models, spatial analysis, and effective map design. In the lab-

oratory students acquire hands-on experience with geospatial con-

cepts, GIS functionalities, and mapping techniques.

32 GIS Applications: Arcview (3) CSU
LECTURE, 2 HOURS; LABORATORY, 2 HOURS.
Advisory: Geographic Information Systems 31.

This course provides students with a brief survey of the fundamen-
tals of Geographic Information Systems (GIS). The course provides
hands-on experience with hardware and software elements used in
GIS with an emphasis on vector-based data structures using Arc-
GIS. Raster-based data structures and software are also presented.
Specific topics include hands-on experience in map scales, coordi-
nate systems, data sources and accuracy, data structures, working
with spatial data, map features and attributes, map ovetlays, manip-
ulation of databases, creation of charts and graphs, and presentation
of data in map layouts.

Geography (GEOG)

1 Physical Geography (3) UC:CSU IGETC Area 5A (C-ID GEOG 110)

LECTURE, 3 HOURS.

This course is a study of the earth’s physical environment, with
emphasis upon the earth as a planet, including maps, weather and
climate, natural vegetation, soils, landforms, water and global pat-
terns of distribution.

2 Cultural Elements of Geography (3) UC:CSU IGETC Area 4E (C-ID GEOG 120)
LECTURE, 3 HOURS.

Students learn about human cultural variables in the context of
the globe, including the description, analysis, and explanation of
population, migration, folk and popular culture, language religion,
ethnicity, political geography, development, agriculture, industry,
economic activities, urban areas, and resource utilization. Special
emphasis is placed on contemporary issues such as the effects of
globalization and the impact of human settlements on the natu-
ral environment. Students also learn basic geographic literacy and
map reading.

3 Introduction to Weather and Climate (3) UC:CSU IGETC Area 5A (C-ID GEOG
130)

LECTURE, 3 HOURS.

Note: Credit given for only one of Geography 3 or Meteorology 3.

An introductory course presenting the causes of weather types and
climates, their global distribution, climatic change, weather mod-
ification, air pollution, and practical applications in agriculture,
industry, and daily life.

7 World Regional Geography (3) Uc:CSU (C-ID GEOG 125)
LECTURE, 3 HOURS.

This course provides a geographical survey of the world’s regions
and nations, including physical, cultural, and economic features.
Empbhasis is on spatial influences and historical legacies on popu-
lation growth, cities, transportation networks, and natural envi-
ronments. Focus is placed on distinctive features and also regional
issues of global concern.

14 Geography of California (3) UC:CSU IGETC Area 4 (C-ID GEOG 140)
LECTURE, 3 HOURS.
Note: Credit given for only one of Geography 14 or Environmental Science 17.

A regional study of California, its physical features and natural
resoutrces in relation to patterns of population and settlement, eco-
nomic activities, transportation routes and trade.

15 Physical Geography Laboratory (2) UC:CSU IGETC Area 5C (C-ID GEOG 111)
Corequisite: Geography 1.
LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

This course provides laboratory experiences in topics covered in Physi-
cal Geography lecture such as map analysis and interpretation, weather
prognostication, landform processes and evolution, tectonics, biogeog-
raphy, habitat analysis, and computer applications in geography.

25 Introduction to Geographic Information Systems and
Laboratory (4) CSU (C-ID GEOG 155)

LECTURE, 2 HOURS; LABORATORY, 4 HOURS.

Note: Credit given for only one of Geography 25 or Geographic Information

Systems 25.

Geographic Information Systems (GIS) describe the specific soft-
ware and set of techniques designed to manipulate, interpret and
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display geographic data. This course examines the basic principles
and methods of GIS, including: computer representation of geo-
graphic data, map projections, coordinate systems, vector and raster
data models, spatial analysis, and effective map design. In the lab-
oratory students acquire hands-on experience with geospatial con-
cepts, GIS functionalities, and mapping techniques..

185 Directed Study - Geography (1) csu
285 Directed Study - Geography (2) csu

385 Directed Study - Geography (3) csu
CONFERENCE 1 HOUR PER WEEK PER UNIT.

These courses allow students to pursue Directed Study in Geography
on a contract basis under the direction of a supervising instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information about internships may also be presented for review, but credit for
internships rarely transfers to UC.

Geology (GEOLOGY)

1 Physical Geology (3) UC:CSU (GEOL 1 + GEOL 6 = GEOL 4) IGETC Area 5A (C-ID
GEOL 100)

LECTURE, 3 HOURS.

An introduction to the principles of geology with emphasis on Earth

processes. This course focuses on the internal structure and origin of

the Earth and the processes that change and shape it.

2 Earth History (3) csu

LECTURE, 3 HOURS.

In this course, students receive an introduction to the geological
history of Earth and its inhabitants, with emphasis on the evolu-
tion of life and landforms of North America. Topics include how
Earth processes produce and alter landforms, climate, and energy
and water resources on which humans depend; significant tectonic
events, such as mountain building episodes; and the evolutionary
history of life on Earth, including plants, fish, dinosaurs, mammals,
and humans. Multimedia presentations are used throughout the
course and field trips are taken.

4 Physical Geology and Laboratory (5) UC:CSU IGETC Area 5A, 5C (C-ID GEOL
101)

LECTURE, 4 HOURS; LABORATORY, 2 HOURS.

This is an introductory course designed to acquaint the student with

a general knowledge of planet Earth. Materials and structures of the

Earth are studied along with the processes and agencies by which

the Earth is changed. The laboratory supplements the lecture with

the study of minerals, rocks, aerial photographs, maps, and analysis

of geologic data sets.

6 Physical Geology Laboratory (2) UC:CSU IGETC Area 5C (C-ID GEOL 100L)

(GEOL + GEOL 1 = GEOL 4)

Corequisite: Geology 1.

LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

Note: Credit given for only one of Geology 6 or Earth Science 2.

This course supplements Geology lectures with exercises in rock
and mineral identification, reading and construction of topographic
maps and profiles, interpretation of geologic maps and diagrams,
evaluation of seismic and tectonic data, and the recognition and
evaluation of landforms from topographic maps and aerial photos.

15 Geological Gatastrophes (3) csu

LECTURE, 3 HOURS.

This course provides a survey of the geological and tectonic forces
behind the most common natural disasters on Earth. The course
studies how earthquakes, tsunami, volcanoes, mass movements,
weather-related phenomena, wildfires and floods are generated, how
they affect populations, and specific hazard mitigation techniques.
Special emphasis is placed on the disaster risk of the Los Angeles
region.

185 Directed Study - Geology (1) csu
285 Directed Study - Geology (2) csu

385 Directed Study - Geology (3) csu
CONFERENCE 1 HOUR PER WEEK PER UNIT.

These courses allow students to pursue Directed Study in Geology
on a contract basis under the direction of a supervising instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information about internships may also be presented for review, but credit for
internships rarely transfers to UC.
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International Business (INTBUS)

1 International Trade (3) csu

LECTURE, 3 HOURS.

This foundation course in international trade provides a global
Logistics and international maketing perspective to importing and
exporting. From world trade agreements and regulations to practices
and procedures, the course surveys the global business environment,
international supply chain management, international market entry,
international contracts, terms of trade, terms of payment, currency
of payment, documentation, U.S. Customs, and competive advan-
tage strategies.

2 Transport Systems (3)

LECTURE, 3 HOURS.

This course examines the global transport systems used in import-
ing and exporting. Emphasis is given to the role of ocean, air, land,
and multimodal transport infrastructures as key components of
international supply chain management operations. Supporting
international trade topics include commercial terms of trade, com-
mercial and transportation documents, insurance, packaging for
export, Logistics infrastructure and security, and United States Cus-
toms clearance.

3 Export Procedures | (3) csu

LECTURE, 3 HOURS.

This course provides hands-on working knowledge in the business
of exports, its procedures and required documentation. The course
covers the export transaction from inception to receipt of payment.
Topics include: evaluation of a company’s export readiness and
potential, market research, identification of the best export markets,
costing, quotations, letters of credit, major export products, market-
ing, terms of sale, marine insurance, transportation, sales contracts,
documentation, and U.S. export controls.

4 Import Procedures | (3) csu
LECTURE, 3 HOURS.

This course focuses on international trade strategies and techniques
and presents an overview of importing terms. The concepts of man-
agement, finance, operations, law, communications, marketing and
ethics as they apply to imports are discussed. Topics include: overseas
purchasing, import operations, U.S. government regulations, finance,
documentation, record keeping, international trade treaties, and
global culture. Additionally, the class covers bilateral trade relations,
unique country profiles, and product sourcing modalities. U.S. and
World Customs duty rate structure and the role of customs brokers
and freight forwarders are highlighted. International currency trans-
actions, storage, distribution and transportation are also discussed.

Meteorology (METEOR)

3 Introduction to Weather and Climate (3) UC:CSU IGETC Area 5A (C-ID GEOG
130)

LECTURE, 3 HOURS.

Note: Credit given for only one of Meteorology 3 or Geography 3.

An introductory course presenting the causes of weather types and
climates, their global distribution, climatic change, weather mod-
ification, air pollution, and practical applications in agriculture,
industry, and daily life.

185 Directed Study - Meteorology (1) csu
285 Directed Study - Meteorology (2) csu

385 Directed Study - Meteorology (3) csu
CONFERENCE 1 HOUR PER WEEK PER UNIT.

These courses allow students to pursue Directed Study in Meteorol-
ogy on a contract basis under the direction of a supervising instructor.

CREDIT LIMIT: A MAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information abour internships may also be presented for review, bur credir for
internships rarely transfers to UC.

Oceanography (OCEANO)

1 Introduction to Oceanography (3) UC:CSU IGETC Area 5B
LECTURE, 3 HOURS.

This course introduces the student to the field of physical ocean-
ography. Major topics include: plate tectonics and features of sea-
floor topography, coastal processes, estuaries, properities of seawa-
ter, waves, tides, currents, marine resources and pollution, global
ocean/atmosphere interactions, and the effects of physical oceano-
graphic factors on marine life and marine ecosystems.

10 Physical Oceanography Laboratory (2) UC:CSU IGETC Area 5C
Corequisite: Oceanography 1.

LECTURE, 1 HOUR; LABORATORY, 2 HOURS.

This course supplements Oceanography 1 by providing introduc-
tory practical experience in measurements, and quantitative analyti-
cal skills in oceanography. Major topics include navigational charts,
scientific graphs, bathymetric contours and profiles, properties of
seawater, waves, tides, atmospheric phenomena, coastal features,
marine pollution, and sediments.

185 Directed Study - Oceanography (1) csu
285 Directed Study - Oceanography (2) csu

385 Directed Study - Oceanography (3) csu
CONFERENCE 1 HOUR PER WEEK UNIT.

These courses allow students to pursue Directed Study in Ocean-
ography on a contract basis under the direction of a supervising
instructor.

CREDIT LIMIT: AMAXIMUM OF 6 UNITS IN DIRECTED STUDY MAY BE
TAKEN FOR CREDIT.

Note: UC Credit for variable topics courses in this discipline is given only after
a review of the scope and content of the course by the enrolling UC campus. This
usually occurs after transfer and may require recommendations from faculty.
Information about internships may also be presented for review, but credit for
internships rarely transfers to UC.
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Faculty

Hamner, D. Michael, Chair, Associate Professor
Ayyuce, Orhan, Assistant Professor
Combes-Brighton, Patricia, Professor
Kawahara, James, Assistant Professor

Navarro, Alexis ].M., Professor

Adjunct Associate Professors
Akiyama, Kevin

Klapsis, Dimitris

Ramirez, Irma E.

Yanez, Arturo

EDUCATIONAL PROGRAMS
SUBJECTS

o Architecture
¢ Environmental Design
« Transportation Planning

SKILLS CERTIFICATES

« Architectural Computer-Aided Design AutoCAD

« Architectural Computer-Aided Design 3D Modeling
o Architectural Detailing

« Architectural Graphics

o Architectural History

« Architectural Professional Practice |

« Architectural Professional Practice Il

« Architectural Transportation Planning

CERTIFICATES OF ACHIEVEMENT
« Architectural Computer-Aided Design

« Architectural Design

 Architectural Drafting

 Architectural Drawing

ASSOCIATE DEGREE PROGRAMS
« Architectural Computer-Aided Design
 Architectural Drafting

Architectural Computer-Aided Design 3D Modeling

SUBJECT & NO. COURSE UNITS
ARC 264 3D Modeling for Designers........................... 3
7 3
Architectural Detailing
SUBJECT & NO. COURSE UNITS
ARC 171 Architectural Detailing.................... 2
Total . ....covvvviniiiii i 2
Architectural Graphics
SUBJECT & NO. COURSE UNITS
ARC 121 Freehand Drawing I ... 2
ARC 122 Architectural Perspective ... 2
ARC 160 Computers for Designers ............................. 3
ARC 221 Architectural Rendering ... 2
Total . .oovvvvnenii i 9
Architectural History
SUBJECT & NO. COURSE UNITS
ARC 130 History of Architecture I ......................... 2
ARC 131 History of Architecture IL ... 2
Total ....oovvviiniii i i i 4
Architectural Professional Practice |
SUBJECT & NO. COURSE UNITS
ARC 115 Architectural Practice. ... 2
ARC 152 Equipment of Buildings .............................. 3
7 5
Architectural Professional Practice Il
SUBJECT & NO. COURSE UNITS
ARC 210 Construction Estimating ............................. 3
ARC 211 Introduction to Building Codes ...................... 3
Total «...oovvvniiiiii i 6
Architectural Transportation Planning
SUBJECT & NO. COURSE UNITS
TRN 101 Transportation Planning I.......................... 3
TRN 102 Transportation Planning IT........................... 3
Total . ....covvvviniiiii i 6

CERTIFICATES OF ACHIEVEMENT

These architecture programs are two-year sequences of courses
designed for students who wish to train for employment in a field

SKILLS CERTIFICATES related to the construction industry and who do not wish to transfer
Architectural Computer-Aided Design Autocad to a university for further education.
SUBJECT & NO. COURSE UNITS . . .
ARC 161 Introduction to Computer-Aided Architectural Architectural compUter Rided DeSIQn
Design ... 2 SUBJECT & NO. COURSE UNITS
ARC 162 Computer-Aided Design and Drafting .............. 3 ARC 160 Computel.‘s for Designers ... e MR 3
ARC 261 Computer-Aided Design for Architecture L.......... 3 ARC 161 IntrDodt%ctxon to Computer-Aided Architectural
ARC 262 Computer-Aided Design for Architecture IL....... ... 3 esign.- T ST z
ARC 162 Computer-Aided Design and Drafting............... 3
Total coovoveneniii u ARC 164 Design Software for Architecture..................... 2
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ARC 171 Architectural Detailing........................ 2 ASSOCIATE DEGREE PROGRAMS
ARC 172 Architectural Drawing I....................... 3 . . .
ARC 173* Architectural Drawing 11 ... ;  Architectural Computer-Aided Design,
ARC 180 Computer-Aided Architectural Laboratory........... I Associate in Arts Degree
ARC 261 Computer-Aided Design for Architecture L.......... 3 The occupational curricula are two-year sequences of courses
ARC 262 Computer-Aided Design for Architecture IL ... 3 designed for students who wish to train for employment in a field
ARC 264 3D Modeling for Designers........................... 3 related to the architecture/construction industry and not transfer to
ARC 271* Architectural Drawing TIT...................... 3 auniversity for further education.
ARC 272* Architectural Drawing IV 3 SUBJECT & NO. COURSE UNITS
Total ....ovvvviiiiiii i 34 Computer-Aided Design Certificate. . . ... .... 33-34
ELECTIVES: ARC 110 Introduction to Architecture.......................... 1
ARC 185 ENV 101 Foundations of Design I.............................. 3
ARC 285 ENV 102 Foundations of Design IT......................... ... 3
ARC 385 OR
*This course has a prerequisite. ARC 122 Architectural Perspective ... 2
Architectural Design oR T
ARC 210 Construction Estimating ............................. 3
SUBJECT & NO. COURSE UNITS
ENV 101 Foundations of Design I.............................. 3 OR
ENV 102 Foundations of Design I1........................... 3 ARC 211 Introduction to Building Codes ...................... 3
ARC 201 Architectural Design 1. 3 General Education Graduation “Plan B” Requirements
ARC 202 Architectural Design Il 3 SUBJECT & NO. COURSE UNITS
Total .cooovvvinni i e 12 Area A Natural Sciences . ... 3
Architectural Draﬂing Biology 3, Physics 1, 607.11 are recamn?endm' '
Area B Social and Behavioral Sciences........................ 3
SUBJECT & NO. COURSE UNITS Hi 12 or Political Sci ] ded
ARC 110 Introduction to Architecture.......................... I A”mg or o WZH crence o are recommende
ARC 121 Freehand Drawing I .................................. 2 rca' um.amtles """""""""""""""""""""""" 3
ARC 122 Architectural Perspective ....................... 2 Architecture 130, 151, Philosophy 1 are fecom.mena’ed
ARC 130 History of Architecture I ............................. 2 Area D Language and Rationality ...l 6
ARC 131 History of Architecture IL............................ 2 English 101, Comm 101 and Mathematics 241 are recommended
ARC 161 Introduction to Computer-Aided Architectural Area E Health and Physical Education.................... 3
Drawing ... 2 Health 11 is recommended
ARC 171 Architectural Detailing......................... 2 Total oo oo 61-62
ARC 172 Architectural Drawing 1. 3 . B . .
ARC 173 Architectural Drawing I1............................. ;  Architectural Drafting, Associate in Arts Degree
ARC 211 Introduction to Building Codes ...................... 3 SUBJECT & NO. COURSE UNITS
ARC 221 Architectural Rendering........................ 2 Architectural Drafting Certificate . ............ 30
ARC 271* Architectural Drawing ITL ... 3 ARC 115 Architectural Practice................... 2
ARC 272* Architectural Drawing IV ... 3 ARC 210 Construction Estimating ............................. 3
Total c..ovvvniviiiiiiii i 30 ENV 101 Foundations of Design I..............ooooo 3
ELECTIVES: ENV 102 Foundations of Design IT............................. 3
ARC 185 General Education Graduation “Plan B” Requirements
ARC 285 SUBJECT & NO. COURSE UNITS
ARC 385 Area A Natural Sciences ... 3

*This course has a prerequisite.

Architectural Drawing

Biology 3, Physics 1, 6 or 11 are recommended
Area B Social and Behavioral Sciences........................ 6

History 12 or Political Science 1 are recommended

SUBJECT & NO. COURSE UNITS ..
- - Area C Humanities ................ocoo 3
ARC 172 Architectural Drawing I............................. 3 drchi 130, 131 Philosonhy 1 Jed
ARC 173 Architectural Drawing IT........................... 3 A" ”S cture 150, N Hosophy d‘;’ ¢ ’,‘”"”I_’”"” 8 .
ARC 271 Architectural Drawing IIT......................... 3